
L A W  OFFICE 
OF 

T H E  U N I V E R S I T Y  O F  T E X A S  SYSTEM 
P. 0.  BOX 7727 

AUSTIN. TEXAS 78712 

March 17, 1971 

Miss Betty Anne Thedford 
Secretary to the 

Board of Regents 
Main Building 212 

Dear Betty Anne: 

It has come to my attention that I, or certain of the 
business managers who prepared the proposed amendments 
to Part Two of the Regents1 Rules and Regulations that 
were submitted to the Board of Regents for approval . . 
last Friday, have made two errors: 

On Page C of W-9, Subdivision 13.321 of Section 13 of 
Chapter I11 should read the "Assistant to the Deputy 
Chancellor for Administration," rather than the 'Assis- 
tant Deputy Chancellor for Administration. 11 

On Page C of W-14, Subdivision 6.3 of Section 6 of Chap- 
ter IVY the second word in the'second sentence should 
read "proposal" rather than "requis5tion." That change 
was not made by the draftsman and I duplicated the error 
out of inadvertence. 

Since the revision was so extensive, other errors unfor- 
tunately may appear in the material. Please let me know 
if you see any questionable material or if I can help 
you in any way. 

Sincerely, 

Richard Gibson 
Director 



Amend Part Two of the Regents' Rules and Regulations to read as 
follows : 

(1) Amend Subsection 1.3 of Section 1 of Chapter I to read as 
f 011o:is : 

1.3 The authority to accept gifts to a component institu- 
tion is delegated to the Chief Administrative Officer 
fINSTITUTIONAL HEAD1 when the gift is to a fund. foun- 
hation, or enterprise already approved by the ~kard of 
Regents or is a continuation of a series which has 
been previously approved by the Board. Each Chief Ad- 
ministrative Officer [INSTITUTIONAL HEAD] is empowered 
to accept cash gifts to a component institution of The 
University of Texas System of $5,000 [$1,000] or less, 
within the policies of the Board of Regents and Legis- 
lature governing the acceptability of gifts, and to 
deposit such gifts to the appropriate accounts. All 
gifts (except those described in Subsection 1.4 below) 
shall be reported by the dockets of each component in- 
stitution as prescribed by the Office of the Board of 
Regents. 

(2) Amend Subsection 1.4 of Section 1 of Chapter I to read as 
follows : 

1.4 A uarterly [SEMI-ANNUAL] report of such gifts of less 
than 5 5,000 [$1,000] showing name and address of donor, . 
amount, purpose, and date of the gift shall be filed in 
the Office of the Board of Regents within thirty (30) 
days after August 31, November 30, [AND] February 28, 
and May 31 of each year. Such reports will summarize 
gifts 0-500 [$25] or less [BY] showing only total . dollars a s u m b e r  of gifts [TOTAL ONLY IN TWO CATEGORIES: 
TYPE OF DONOR AND FURPOSE OF GIFTS]. 

(3) Amend Section 6 of Chapter I to read as follows: 

See. 6. -- General Admission Policy.--The University of Texas System 
willmakemaximum use of its resources, subject to the 
limited enrollment policy. of the Board of Regents, to - 
admit and educate as many qualified students as possible. . . 
consistent with accreditation standards and consistent with 
maintaining a high quality of education. Neither the 
faculty nor students of any component institution will 
solicit or recruit for admission to that institution any 
person who cannot meet the usual academic requirements for 
admission to that institution. Other than for the excep- 
tions set forth in the General Appropriation Act, no Fmds 
appropriated by the Legislature, including local institu- 
tional funds, may be expended for the recruitment of stu- 
dents, whether qualified or unqualified. 

(4) Delete Section 8 of Chapter I and renumber appropriately the 
remaining section: 

[SEC. 8. LIMITATION OF NONRESIDENT ENROLLMENT IN PROFESSIONAL 
SCHOOLS.--TGE CURRENT APPROPRIATION BILL PROVIDES THAT 
NONE OF THE MONEYS APPROPRIATED BY THIS ACT, REGARDLESS 
OF THE SOURCE OR CHARACTER OF SUCH MONEYS. $AY BE EX- 
PENDED FOR THE ESTABLISHMENT, OPERATION, 06 MAINTEMNCE , 
OR FOR THE PAYMENT OF ANY SALARIES TO THE EMPLOYEES IN 
ARY WHOLLY OR PARTIALLY STATE-SUPPORTED MEDICAL, DENTAL, 



OR LAW SCHOOL (A) WHICH IMPOSES A LIMITATION ON THE 
NUMBER OF STUDENTS THAT I T  ADMITS. (B) WHICH I N  AN 
ACADEMIC SEESTER DENIES ADMISSIO~? TO'ONE OR MORE TEXAS 
RESIDENTS WHO APPLY FOR ADMISSION AND WHO REASONABLY 
DEMONSTRATE THAT THEY ARE PROBABLY CAPABLE OF DOING THE 
QUALITY OF WORK THAT IS NECESSARY TO OBTAIN THE USUAL 
DEGREE AWARDED BY SUCH SCHOOL, AND (C) WHICH I N  THE SAME 
ACADEMIC SEMESTER ADMITS, AS EITHER BEGINNING OR TRANSFER 
STUDENTS. NONRESIDENTS OF THE STATE OF TEXAS I N  A NUMBER 
GREATER 10% OF THE BEGINNING OR TRANSFER GROUP OF 
WHICH SUCH NONRESIDENTS ARE A PART. BY THE PROVISIONS 
OF THIS PARAGRAPH IT  IS INTENDED TO WITHHOLD FUNDS APPRO- 
PRIATED BY THIS ACT FROM STATE-SUPPORTED MEDICAL. DENTAL. 
AND LAW SCHOOLS WHICH LIMIT THEIR ENROLLMENTS  AN^, WHICH ' 
FILL MORE TH4N 10% OF THEIR CLASSES WITH NONRESIDENT 
STUDENTS. WHEN THE RESULT OF ADMITTING EACH NONRESIDENT 
IS T H E R E ~ Y  TO DENY ADMISSION TO A QUALIFIED TEXAS APPLI- 
CANT. 1 

(5) Amend Chapter I by adding a new Section 9 t o  read a s  follows: 

(6)  Amend Subsections 2 . 1 ,  2 .2,  2 .3 ,  and 2.7 of Sect ion 2 of Chap- 
t e r  

2 .1  

2.2 

2.3 

2 . 7  

T I  t o  read a s  follows: 

The f i n a n c i a l  records of The Universi ty of Texas System 
s h a l l  be kept a s  near ly  a s  p r ac t i cab l e  i n  accordance wi th  
the  recommendations s e t  f o r t h  i n  "College and Universi ty 
Business Administration, Revised Edi t ion ,"  (1968) pub- 
l i shed  by t h e  American Council on Education. Where those 
recommendations c o n f l i c t  wi th  s t a t u t e s  or  wi th  regula t ions  
of t h e  Coordinating Board, Texas College and Universi ty 
System, t h e  l a t t e r  s h a l l  be con t ro l l ing .  

A l l  accounting records and procedures s h a l l  be subject  t o  
t h e  approval of the  Chief Business Off icer  [INSTITUTIONAL 
BUSINESS OFFICER] and t h e  Deputy Chancellor f o r  Adminis- 
t r a t i o n ,  or  h i s  delegate.  

The business o f f i c e  of each component i n s t i t u t i o n  s h a l l  
be t h e  c e n t r a l  o f f i c e  f o r  accounting con t ro l  f o r  a l l  
f i n a n c i a l  t r ansac t ions  of t h e  i n s t i t u t i o n s .  The Chief 
Business Off icer  [INSTITUTIONAL CHIEF BUSINESS OFFICER] 
s h a l l  confer  wi th  departmental and adminis t ra t ive  o f f i -  
c i a l s  and i n s t r u c t  them concerning t h e  records of f i -  
nanc ia l  t r ansac t ions  t o  be kept by t h e  departments, a s  
indica ted  i n  t h e  next subsect ion.  

A person i n  each department may be designated by the  
department head, wi th  t h e  approval of the  Chief Business 
Off ice r  [INSTITUTIONAL HEAD] , t o  s ign  vouchers, r e -  
q u i s i t i o n s ,  e t c . ,  i n  h i s  absence. These designat ions 
s h a l l  expire  upon r ece ip t  of n o t i f i c a t i o n  by t h e  ac- 
counting o f f i c e  i n  wr i t i ng  from t h e  department head or  
upon termination or  t r a n s f e r  of t h e  designee from t h e  
department [AT THE END OF A FISCAL YEAR, OR SOONER IF 
SPECIFIED, AND MUST BE RENEWED EACH YEAR]. 

(7) Amend subsect ions 3 .1  and 3.2 of Sect ion 3 of Chapter I1 t o  
read a s  follows: 



3.1 The Chief Business Officer [INSTITUTIONAL CHIEF BUS- 
INESSFFICEK] is i n i t G m  responsible for the pre- 
audit of all business transactions as a part of the 
regular accounting procedures of the business office 
and consistent with the system of internal control. 

3.2 Postauditine. shall be regularly ~erformed with for- 
malized audit programs d&elopedLby the Chief Business 
Officer [INSTITUTIONAL CHIEF BUSINESS OFFICER] and the 
System Comptroller. Each institution is expected to 
develop an-internal audit staff to perform the basic 
postaudit functions and to augment the work of the 
System Comptroller's staff and the State Auditor. 

(8) Amend Subsection 4.1, the heading to Subsection 4.2, and Subdi- 
vision 4.21 of Subsection 4.2 of Chapter I1 to read as follows: 

All financial reports shall be prepared in accordance 
with the provisions of the statutes, official directives 
of the Coordinating Board, Texas College and University 
System, and directives of the Board of Regents, and in 
conformity with the manual, "College and University 
Business Administration, Revised Edition," (1968) re- 
ferred to above. The reports shall be prepared by the 
Chief Business Officer [INSTITUTIONAL CHIEF BUSINESS 
OFFICER] and approved by the Deputy Chancellor for 
Administration, or his delegate. 

Two reports. both of which shall be orepared under the . . 
direction o£ the Chief Business Officer [INSTITUTIONAL 
CHIEF BUSINESS OFFICERS] and the Deputy Chancellor for 
Administration, or his delegate. shall be prepared - - 
annually: 
4.21 Annual Financial Report.--On or before December 

29, printed financial reports, in the format re- 
commended in [VOLUME I,] "College and University 
Business Administration, Revised Edition," (1968) 
[I1 (1952)], or its successor publication, shall 
be filed with the Coordinating Board, Texas 
College and University System. The certificate 
of audit of the State Auditor is to be included 
if the audit [THIS] report has been completed. 

(9) Amend Subsection 5.1 of Section 5 of Chapter I1 to read as 
follows : 

5.1 Operating Budgets for all the component institutions 
shall be aDDr0ved annually bv the Board of Rezents within 
the budgetA;?stimates of ihcoke prepared by the Chief 
Business Officer [INSTITUTIONAL BUSINESS OFFICE-d 
the Chief Administrative Officer [INSTITUTIONAL HEAD] 
and approved by the Deputy Chancellor for Administration. - 

(10) Amend Section 1 of Chapter 111 to read as follows: 

Sec. 1. Receipts, Admission Tickets, and Charges. 

1.1 No department, division, or individual staff member 
is authorized to receive money in the name of a 
comoonent institution of The Universitv of Texas 
system unless authorized by the Chief gusiness Officer 
[INSTITUTIONAL CHIEF BUSINESS OFFICERJ and Chief 

' Administrative Officer [INSTITUTIONAL HEAD] . 



An o f f i c i a l  r ece ip t  i n  the  form prescribed by the  
Chief Business Off icer  [INSTITUTIONAL CHIEF BUSINESS 
OFFICER] s h a l l  be issued t o  payors f o r  a l l  moneys 
received unless  t h e  Chief Business Off icer  [CHIEF 
BUSINESS OFFICER] has s p e c i f i c a l l y  authorized excep- 
t i o n s  f o r  c e r t a i n  types of co l l ec t i ons .  

A l l  moneys received s h a l l  be recorded and handled under 
[THE MAXIMUM] appropriate  i n t e r n a l  accounting con t ro l s .  
[MECHANICAL DEVICES SUCH AS CASH REGISTERS. CASH CONTROL 

AND POSTING MACHINES, AND DATA PROCESSING ~QUIPMENT 
SHALL BE UTILIZED TO THE FULLEST EXTENT PRACTICABLE.] 

Admission t i c k e t s ,  including complimentary t i c k e t s ,  s h a l l  
have the  p r i ce  of admission indicated  thereon, and a l l  
such t i c k e t s  s h a l l  be prenumbered, except f o r  c e r t a i n  
events  where the  sec t ion ,  row, and sea t  number a r e  shown. 
Admission t i c k e t s  and coupon books s h a l l  be purchased 
f o r  de l ive ry  t o  the  i n s t i t u t i o n a l  business o f f i c e  and 
issued t o  the  department concerned. Unused t i c k e t s  o r  
books s h a l l  be returned along wi th  a prescribed t i c k e t  
r epo r t  t o  t h e  business o f f i c e  wi th in  30 days from t h e  
da t e  of the  event ,  and a l i s t  showing the  names of a l l  
persons receiving complimentary t i c k e t s  s h a l l  be [FUR- 
NISHED THE BUSINESS OFFICE AS] % pa r t  of the  prescribed 
t i c k e t  r epo r t .  

A l l  unpaid ( including complimentary, f r e e ,  or  discounted) 
charges f o r  s a l e s  or  se rv ices  of aux i l i a ry  en t e rp r i s e s ,  
organized a c t i v i t i e s ,  or  se rv ice  departments or  s imi la r  
a c t i v i t i e s  s h a l l  be reported t o  and recorded by the  Chief 
Business Off icer  or  h i s  de legate  [BUSINESS OFFICER] under 
'[MAXIMUM] appropr ia te  i n t e r n a l  accounting con t ro l s .  A 
l i s t  o r  o ther  documentation showing the  author iza t ion and 
names of a l l  persons receiving complimentary, f r e e ,  or  
discounted goods or  se rv ices  and the  values thereof s h a l l  
be furnished t h e  business o f f i c e  wi th in  30 days from t h e  
da te  such goods were issued o r  such se rv ices  were rendered 
by any aux i l i a ry  en t e rp r i s e ,  organized a c t i v i t y ,  o r  s e r -  
v i ce  department or  s imi la r  a c t i v i t y .  

(11) Amend Section 2 of Chapter I11 t o  read a s  follows: 

Sec. 2.  Deposits with I n s t i t u t i o n a l  Business Office 

Money received by a l l  departments from a l l  sources s h a l l  
be deposited i n  the  i n s t i t u t i o n a l  business o f f i c e  using 
an o f f i c i a l  form. The deposi ts  s h a l l  be d a i l y  i f  the  
r e c e i p t s  a r e  $50 o r  more, and weekly even i f  the  accumu- 
l a t i o n  i s  l e s s  than $50. The - [WHEN CASH IS INCLUDED, THE] 
deposi t  s h a l l  be made i n  person by a departmental repre-  
s en t a t i ve  t o  whom an o f f i c i a l  r ece ip t  i s  issued.  

Cash overages or shortages s h a l l  [SHOULD] be reported [AT 
LEAST MONTHLY] t o  t h e  business o f f i c e  wi th  each deposi t .  
Cash overages a r e  deposited i n  the  business o f f i ce .  

P e t t y  cash funds [FOR MAKING CHANGE] s h a l l  be provided 
only on approval o f ,  and by arrangement o f ,  t h e  depart-  
ment wi th  t h e  Chief Business Off icer  [INSTITUTIONAL CHIEF 
BUSINESS OFFICER. PETTY CASH FUNDS FROM WHICH DISBURSE- 
MENTS WILL BE MADE SHALL HAVE THE APPROVAL OF THE INSTI- 
TUTIONAL HEAD AS WELL]. 



(12) Amend Subdivision 3.12 of Subsection 3 .1  of Sect ion 3 of 
Chapter I11 t o  read a s  follows: 

3.12 Not l e s s  than every seven days, t h e  Chief Business 
Off ice r  [INSTITUTIONAL BUSINESS OFFICER] s h a l l  make 
remit tances t o  t h e  S t a t e  Treasury i n  the  form of 
checks drawn on t h e  c l ea r ing  account except t h a t  a  
balance of not  more than $500 may be maintained. 

(13) Amend Subsection 4.2 of Sect ion 4  of Chapter 111 t o  read a s  
~ f o l l o ~ i s  : 

4.2 Depository banks se lec ted  s h a l l  f u rn i sh  adequate sure ty  
bonds o r  s e c u r i t i e s  t o  assure  s a f e ty  of these  funds. 
Local funds s h a l l  be deposited i n  the  deposi tory banks 
a s  soon a s  poss ib le ,  but i n  no event l a t e r  than seven 
days from t h e  da te  of co l l ec t i on .  Demand [THE RATIO BET- 
WEEN DEMAND] depos i t s  and time deposi ts  w i l l  be main- 
ta ined i n  accordance with the  current  p o l i c i e s  of t h e  
Board of Regents. 

(14) Amend Subsections 6.1 and 6.2 of Sect ion 6  of Chapter' 111 t o  
read a s  follows: 

6 .1  Properly approved and f u l l y  supported vouchers a r e  the  
au thor iza t ion  f o r  cash disbursements. 
6.11 The Chairman of the  Board of Regents o r  h i s  dele-  - 

ga te  must approve a l l  vouchers. One of these  
delegates  s h a l l  be the  Chief Business Off icer  [CHIEF 
BUSINESS OFFICERT who s h a l l  recommend t h e  other  dele-  
ga t e s  from h i s  s t a f f .  Such approval i s  based upon 
s a t i s f a c t o r y  supporting documentation evidencing 
t h a t  goods o r  se rv ices  were properly ordered, t h a t  
the  vendor has submitted invoice and c e r t i f i c a t i o n ,  
and t h a t  the  goods or  se rv ices  have been received 
by the  i n s t i t u t i o n  and a r e  acceptable t o  the  r e -  
qu i s i t i on ing  department. 

6.2 Appropriate [MAXIMUM] i n t e r n a l  accounting con t ro l s  s h a l l  
TSHOULD] be exercised over the  vouchering and disburse-  
ment procedures. 
6.21 To t h e  extent  t h a t  cen t ra l i zed  receiving f a c i l i t i e s  

a r e  ava i l ab l e ,  de l ivery  of a l l  purchased suppl ies ,  
ma te r i a l s ,  and equipment should be received a t  a 
cen t r a l i zed  loca t ion  under the  d i r ec t i on  of t h e  
Chief Business Off icer  [INSTITUTIONAL CHIEF BUSINESS 
OFFICER 1 . 

6.22 vouchers should be prepared c e n t r a l l y  i n  t h e  busi-  
ness  o f f i c e s  of those component i n s t i t u t i o n s  having 
cen t r a l i zed  rece iv ing  operat ions.  

(15) Amend Subsection 10 .1  of Sect ion 10 of' Chapter I11 t o  read a s  
follows : 

10 .1  Outstanding checks s h a l l  be ca r r i ed  on the  o f f i c i a l  ac- - - . - - . - - - " 
c o u n t i n g  records f o r  the  two f i s c a l  years  following 
the  year i n  which they a r e  i ssued.  [(EXAMPLE: IF ISSUED 
I N  1964-65, THEY WOULD BE CARRIED THROUGH AUGUST 31, 1967.) 

YEAR AFTER ISSUE SHALL BE CANCELLED AND WRITTEN OFF THE 
OFFICIAL ACCOUNTING RECORDS. 1 



Amend Subsection 12.4 of Sect ion 1 2  of Chapter 111 t o  read 
a s  follows: 

12.4 Deductions f o r  income t a x ,  [TEACHER AND EMPLOYEE] r e -  
t i rement ,  [AND] s o c i a l  s e c u r i t y ,  and programs authorized 
by t h e  Board of Regents, such a s  group insurance, [AS 
WELL AS GROUP LIFE INSURANCE, AUTHORIZED HEALTH INSUR- 
ANCE, TAX-SHELTERED ANNUITIES, AND SAVINGS BONDS,] a r e  
made where appl icable  on a l l  payro l l s .  

Amend Subsection 13.1, add a new Subsection 13.2, and r e -  
number appropr ia te ly  the  remaining subsections and subdivi- 
s i ons  i n  Sect ion 13 of Chapter 111 t o  read a s  follows: 

- . . . . - . 
[13.1 ABSENCE FROM USUAL AND REGULAR DUTIES. 

13.11 AUTHORIZATION FOR ANY MEMBER OF A FACULTY OR STAFF 
OF A CONPONENT INSTITUTION OF THE UNIVERSITY OF 
TEXAS SYSTEM TO BE ABSENT FROM HIS USUAL AND RE- 
GULAR DUTIES WILL BE GRANTED ONLY UNDER THE FOL- 
LOWING CONDITIONS : 
13.111 WHEN SUCH ABSENCE IS ON STATE BUSINESS, 

WHICH SHALL INCLUDE AMONG OTHER PURPOSES, 
THE FORMAL PRESENTATION OR ORIGINAL RE- 
SEARCHES BY AN EMPLOYEE BEFORE A NATIONAL. 
INTERNATIONAL, REGIONAL, OR STATE LEARNED, 
SOCIETY; AND 

13.112 WHEN APPROPRIATE PROVISIONS ARE MADE TO 
CARRY ON THE DUTIES OF THE ABSENT PERSON 
WITHOUT ADDITIONAL EXPENSE TO THE INSTI- 
TUTION. ] 

Approvals of t r a v e l  by the  Chief Administrative Off icer  
s h a l l  be made only 
-en such t r a v e l  i s  on s t a t e  business,  

which s h a l l  include among other  purposes, 
the  formal p resen ta t ion  of o r i q i n a l  r e -  
search by an employee before a na t i ona l ,  
i n t e r n a t i o n a l ,  r eg iona l ,  o r  s t a t e  learned 
soc i e ty ;  and 

13.22 When appropriate  provisions a r e  made t o  
ca r ry  on the  du t i e s  of the  absent person 
without add i t i ona l  expense t o  the  i n s t i -  
t u t i o n .  

Amend t h e  present  Subsection 13.2 o f .Sec t ion  13 of Chapter 111 
by de l e t i ng  Subdivision 13.28: 

r13.28 APPROVALS OF TRAVEL SHALL NOT BE ROUTINE OR PERFUNC- 
TORY, BUT SHALL BE MADE ONLY AFTER THE INSTITUTIONAL 
HEAD. OR HIS AUTHORIZED REPRESENTATIVES. HAVE CARE- 
FULL? EXAMINED THE PURPOSE AND NEED FOR<EACH TRIP 
WITH A VIEW TO THE ECONOMIC AND EFFECTIVE UTILIZA-  
TION OF ALL TRAVEL FUNDS.] 

Amend the  present  Subdivisions 13.321 and 13.371 of Section 
1 3  of Chapter III t o  resd  a s  follows: 



13.321 System Administration - Reimbursement 
f o r  a l l  t r a v e l  by employees of the  
System Administration s h a l l  be approved 
e i t h e r  by t h e  Chancellor, the  Deputy 
Chancellor f o r  Administration, -- the  
Ass i s tan t  Deputy Chancellor f o r  Adminis- 
t r a t i o n ,  o r  [BYJ the  Director  of Account- 
ing  o r  L s s i s t a n t  Director  of Accounting 
of The Universi ty of Texas a t  Austin. 

13.371 Rented o r  Publ ic  Conveyance Including 
Taxis.--An employee t r ave l ing  by rented  
o r  publ ic  conveyance, or  t h e  commercial 
t r anspo r t a t i on  company furnishing same, 
i s  e n t i t l e d  t o  a t r anspor ta t ion  allowance 
equal t o  t h e  a c t u a l  cos t  of necessary 
t r anspo r t a t i on  f o r  performiqg o f f i c i a l  
bus iness [ ,  EXCLUDING FEDERAL TAX]. Pay- 
ment of sa id  t ranspor ta t ion  allowance 
may be made by e i t h e r  of the  following 
methods, upon se l ec t i on  by the  Chancellor 
o r  the  head of the  component i n s t i t u t i o n ,  
i n  advance of authorized o f f i c i a l  t r a v e l .  

(20) Amend Sect ion 14  of Chapter 111 t o  read a s  follows: 

S e c  14. [FREIGHT AND EXPRESS,] Advert is inp Postage and Box Rent, 
. Telephone, Telegraph, and Subscript ion Vouchers. 

[ 1 4 . 1  VOUCHERS FOR FREIGHT AND EXPRESS CHARGES ARE, IF 
PRACTICABLE, MADE PAYABLE TO THE LOCAL AGENT BUT 
I N  THE NAME OF THE TRANSPORTATION COMPANY. A CARE- 
FUL CHECK SHALL BE MADE FOR DAMAGES OR SHORTAGES 
AND, IF ANY, NOTATION IS MADE ON THE RECEIPT OF 
THE TRANSPORTATION COMPANY BEFORE THE SHIPMENTS 
ARE ACCEPTED. THE VENDOR SHALL BE NOTIFIED I N  
WRITING WHEN DAMAGES OR SHORTAGES OCCUR AND A .~ ~~ ~ ~ ~ -~ ~ . - ~~ - 

COPY OF THE NOTIFICATION SHALL BE ATTACHED TO TEE 
VOUCHER WHEN DEDUCTIONS ARE MADE ON THE INVOICE.  
I N  GENERAL. CHARGES FOR FREIGHT AND EXPRESS ARE 
MADE AGAINST THE SAME ACCOUNTS AS THOSE CHARGED 
FOR THE PURCHASE OF THE RELATED MATERIALS. 

14.2 TRANSPORTATION CHARGES FOR PURCHASES AT DELIVERED 
PRICES (F.O.B. DESTINATION) CANNOT BE PAID BY A 

FORE, NOT BE GIVEN THE TRANSPORTATION COMPA~~Y 
UNLESS SUCH CHARGES ARE PREPAID.] 

14 .1  [14.3] A copy of t h e  advertisement,  a s  we l l  a s  the  - 
invoice and a f f i d a v i t  of t h e  publ isher ,  showing 
r a t e s  i n  conformity wi th  S t a t e  laws, s h a l l  be 
a t tached t o  vouchers f o r  advertisements.  

14.2 [14.4] Vouchers f o r  postage and pos t a l  box r e n t  - 
s h a l l  be made payable t o  t h e  United S t a t e s  Post-  
master.  Postage stamps a r e  ava i l ab l e  a t  a c e n t r a l  
supply center  a t  most i n s t i t u t i o n s .  Where a post-  
age meter i s  used by the  i n s t i t u t i o n ,  the  use of 
stamps i s  l imi ted .  

14 .3  .[14.5 PAYMENT FOR TELEPHONE CHARGES SHALL BE HAND- . - 
LED AT THE UNIVERSITY OF TEXAS AT AUSTIN THROUGH 
THE OFFICE OF THE DIRECTOR OF PHYSICAL PLANT. 



INTERDEPARTMENTAL VOUCHERS ARE SENT TO THE - - - . -. - 
DEPARTMENT BEING CHARGED AND ALL LONG-DISTANCE 
CALLS SHALL BE CAREFULLY CHECKED I N  THE DEPART- 
MENT BEFORE THE VOUCHERS ARE SENT TO TKE BUSINESS 
OFFICE. AT THE OTHER COMPONENT INSTITUTIONS, THE 
VOUCHERING AND CHECKING SHALL BE HANDLED THROUGH 
THE BUSINESS OFFICES.] Only authorized persons 
s h a l l  make long d i s tance  c a l l s  on Universi ty busi-  
ness  and personal  long d i s tance  c a l l s  s h a l l  not  
be chargeh t o  institutional accounts. The i n s t a l l a -  
t i o n  of a l l  telephone equipment s h a l l  be approved 
i n  advance by the  Chief Business Off icer  or  h i s  
de legate .  

14.4 [14.6] Copies of a l l  telegrams sent  s h a l l  be r e -  - 
ta ined i n  t h e  f i l e s  of the  department or  o f f i c e  
responsible  f o r  t h e  charge f o r  one f i s c a l  year and 
s h a l l  be checked aga ins t  t h e  itemized b i l l  from 
Western Union showing the  persons sending each 
telegram and t h e  person t o  whom t h e  message was 
sen t  s h a l l  be a t tached t o  t h e  voucher f o r  payment. 

14.5 [14.7] Subscript ions t o  publ ica t ions  s h a l l  be 
vouchered a f t e r  the  f i r s t  copy i s  received.  This 
i s  noted on t h e  voucher or  invoice f o r  payment, a s  
we l l  a s  t h e  period covered by t h e  subscr ip t ion.  

(21) Amend Sect ion 1 6 . o f  Chapter 111 t o  read a s  follows: 

Sec. 1 6 .  Insurance on Money and S e c u r i t i e s ;  F i d e l i t y  Bonds. 

Insurance 
the  Board 
c a r r i e s  a 

on Money and Securi t ies .--As approved by 
of Regents, The Universi ty of Texas System 
blanket System-wide policy insur ing agains t  

s of money o r  s e c u r i t i e s  a t  any of the  component 
i n s t i t u t i o n s .  The premium paid by each i n s t i t u t i o n  
i s  separa te ly  computed and i s  based on t h e  cover- 
age app l icab le  a t  each i n s t i t u t i o n .  A t  the  time 
any l o s s  occurs a t  any i n s t i t u t i o n ,  t h e  Deputy 
Chancellor f o r  Administration [SYSTEM COMPTROLLER] 
s h a l l  be n o t i f i e d  by the  appropr ia te  Chief Business 
Off ice r  [INSTITUTIONAL BUSINESS OFFICER] and s h a I T  
approve a l l  l o s s  claims and se t t lements .  Any 
set t lement  over $2,000 and under $10,000 [SHALL BE 
APPROVED BY THE CHANCELLOR AS WELL AS BY THE COMP- 
TROLLER, AND] s h a l l  be reported t o  the  Board of 
Regents f o r  r a t i f i c a t i o n  [AT THE NEXT MEETING]. 
Set t lements  i n  t h e  amount of $10,000 or  more must 
have t h e  [ADVANCE] approval of the  Board of Regents. 
Monev and Secu r i t i e s  coverage mav be combined wi th  
t h e  blanket  pos i t i on  f ide l iEy bokd. [SEE CHAPTER 
V, SECTION 2 . I 5  . ]  

F i d e l i t y  Bonds. 
1 A s  approved by the  Board of Regents The 

Universi ty of Texas System s h a l m  
blanket  pos i t ion  - ( f i d e l i t y )  bond t h a t  s h a l l  
cover employees of a l l  component i n s t i t u t i o n s .  
A l l  employees s h a l l  be covered i n  the  amount 
of not  l e s s  than $5,000 each. For t o t a l  
coverage m excess of 10,000, approval of 
- amud i to r  i s  nacessary . 



(22) Amend Chapter IV to read as follows: 

CHAPTER IV 

PURCHASING 

Sec. 1. AuthorityaObligate Institutional Funds. The official 
purchasing agents of the component institutions shall have 
sole authority to obligate institutional funds [OF THEIR 
RESPECTIVE INSTITUTIONS] for purchases of supplies, mater- 
ials, services, and equipment unless otherwise provided . in these replations or otherwise specifically approved 
by the component Chief Administrative Officer [INSTITU- 
TIONAL HEAD] and the Chancellor or by the Board of Regents. 
No liability can be assumed for payment of obligations 
except those incurred in accordance with authority thus 
granted. 

Sec. 2. Purchasing Ethics. 

2.1 First consideration shall be given to the objectives - 
and policies of The University of Texas System and 
its component institutions. -- 

2.2 Every effort shall be made to obtain the maximum 
ultimate value for each dollar of expenditure. 

2 . 3  Honesty in sales representation shall be demanded, 
whether - offered through the medium of oral or written - 
statement, an advertisement, or a sample of the 
product. 

2.4 [2.3] Purchasing agents and their staffs and others - 
authorized by or under these regulations to make pur- 
chases shall not accept personal gifts or gratuities 
that might in any way result in an obligation [OR 
BECOME O ~ A T E D ]  to individuals or firms seeking 
business. 

2.5 [2.1] A11 qualified, reputable bidders shall be given - 
equal opportunity to submit bids on a uniform basis 
when competition is possible. 



2 . 6  [2.2]  No bidder s h a l l  receive  spec i a l  considerat ion - 
or  be allowed t o  r ev i se  h i s  bid a f t e r  the  time s e t  
f o r  opening b ids .  

2.7 i2.41 Any v i o l a t i o n s  of these  purchasing e t h i c s  s h a l l  
be reported promptly t o  t h e  Chancellor and t o  the  
Board of Regents. 

Sec. . -- 

Sec. 4. [SEC. 3.1 purchases of Suppliks and Equipment. 

4 .1  13.11 Unless otherwise provided i n  these  - 
Rules and Regulations or  s p e c i f i -  
c a l l y  approved by the  Board of Re- 
gents ,  t h e  Sta te-purchas ing Act of 
1957 s h a l l  govern the  purchasinn 
p o l i c i e s  ofVThe un ivers i ty  of ~ g x a s  
System. 

4.2 Under t h e  provisions of the  S t a t e  Purchas- 
ing Act of 1957, purchases of the  follow-- 
'ing items may be made [THIS ACT AUTHORIZES 

PUKCHASE.1 without a ~ ~ r o v a l  of the  
A. 

Board of ~ o n & o l :  
(a) Supplies ,  ma te r i a l s ,  se rv ices ,  and 

equipment f o r  r e s a l e .  
(b) Supplies ,  ma te r i a l s ,  se rv ices ,  and 

equipment f o r  Auxil iary Enterpr ises .  
(c) Supplies ,  ma te r i a l s ,  se rv ices ,  and 

equipment f o r  Organized A c t i v i t i e s  
Rela t ing t o  - Educational [INSTRUCTION-- 
AL] Departments . 

(d) Supplies ,  material-s,  se rv ices ,  and 
equipment purchased wi th  g i f t  and 
r a n t  funds, including con t rac t  funds 
TO BE PAID FOR FROM GIFTS AND GRANTS]. $--- 

Set. 5.  Purchasing Procedures. 

5.1 The o f f i c i a l  purchasing agent of each component i n s t i -  
t u t i o n  s h a l l  promulgate procedures t o  f a c i l i t a t e  and 
ex e d i t e  t hepu rchas ing  funct ion.  Such procedure s h a l l  

&eveloped i n  accordance wi th  sound business p r ac t i - .  
ces  and a  p l i c a b l e  s t a t e  law. Purchasing procedures 

~ d m p l e m e 3 e d  only a f t e r  review and approva l  
of the  Chief Business Off ice r .  

13.2 UNLESS OTNERWISE PROVIDED I N  TFESE REGULATIONS OR 
SPECIFICALLY AUTHORIZED Xi' THE EXECUTIVE HEAD AND THE 
CHANCELLOR, ALL PURCHASES OF SWPLIES AND EQUIPMENT 
SHALL BE MADE THROUGH THE OFFICIAL PURCHASING AGENTS 
OF TXE CONE'ONENT INSTITUTIONS. 



3.3 THE OFFICIAL INSTITUTIONAL PURCHASING AGENTS AND 
DIVISIONS, DEPARTMENTS, OR OFFICES TO WHOM THE 
PURCHASING FUNCTION HAS BEEN DELEGATED SHALL OB- 
SERVE SO~JND AND GENERALLY ACCEPTED PURCHASING PRAC- 
TICES OF EDUCATIONAL INSTITUTIONS INCLUDING THE 
FOT .LOW TNG : - - - - - . - - . - . 
3.31 ITEMS ON STATE CONTRACT PROCESSED THROUGH THE 

BOARD OF CONTROL WILL BE PURCHASED THROUGH 
T m  OFFICIAL PURCHASING AGENTS. 

3 . 3 2  PURCHASES OF SUPPLIES AND EQUIPMENT PAYABLE 
(OR REIMBURSABLE) FROM FEDERAL FUNDS, TRUST 
FUNDS. AND AUXILIARY ENTERPRISES FUNDS MAY BE 
FADE DIRECTLY FROM VENDORS BY INSTITUTION.4L 
PURCHASING AGENTS I F  I T  I S  ESSENTIAL TO E F F i -  
CIENT OPERATION TO DO SO OR I F  MONETARY SAVINGS 
WOULD RESULT. ] 

5 . 2  [3.33] C l o s e d  o r  n o n c o m p e t i t i v e  specifications shal l  - 
not be u s e d  except i n  unusual instances c l ea r ly  
j u s t i f i e d  as  being essent ial  t o  e f f i c i e n t  opera t ing  
p e r f o r m a n c e .  R e p o r t s  of  a l l  such e x c e p t i o n s  sha l l  
be m a i n t a i n e d  by the  C h i e f  B u s i n e s s  Officer  [ W ~ A  
SUMMARY OF THE REASONS THEREFOR SHALL BE FILED 
OUARTERLY WITH THE CHANCELLOR'S OFFICE AND WITH THE ~- - - ~. ~~ - - -  

SECRETKRY TO- THE BOARD ' OF REGENTS ] . 
13.34 COMPETITIVE BIDS, USUALLY A MINIMUM OF THKEE, 

SHALL BE SECURED WHENEVER COMPETITION IS.AVAIL- 
ABLE. 

3.35 PURCHASE AWARDS SHALL BE MADE TO THE SUPPLIER 
SUBMITTING THE "LOWEST AND BEST BID" AS DEFINED 
I N  THE STATE PURCHASING ACT OF 1 9 5 7 . 1  

ISEC. 4. CONTACTS WITH THE STATE BOARD OF CONTROL.--ALL CONTACTS. 
WETHER ORAL OR WRITTEN, WITH THE STATE BOARD OF CO~TROL 
AKD WITH VENDORS ARE HANDLED THROUGH THE OFFICIAL PUR- 
CHASING AGENTS AND THE DIVISIONS. DETARTMENTS. OR OFFICES 
TO WHOM TI-IE PURCHASING FUNCTION h s  BEEN SPEC~FICALLY 
DELEGATED, UNLESS ADVANCE WRITTEN AUTHORIZATION I S  OB- 
TAINED FROM THE PURCHASING AGENTS OR THE CHIEF BUSINESS 
OFFICER OR OTHER PERSONS TO DO SO. ] 

[SEC. 5 .  REQIJISITIONS. 

5 .1  SEPARATE REQUISITIONS SHALL BE MADE FOR: 
5.11 STATE CONTRACT ITEMS PURCHASED THROUGH THE 

PURCHASING DIVISION OF THE STATE BOARD OF 
CONTROL: AND 

5 . 1 2  ITEMS TO BE PURCHASED I N  THE OPEN MARKET BY 
COMPETITIVE BIDS, OR OTHERWISE . 

5 . 2  REOUISITIONS FOR SUPPLIES AND EQUIPMENT SHALL BE 

FORM, APPRO-ED BY THE CHAIRMAN OF THE DEPARTMENT, OR 
OTHER ADMINISTRATIVE OFFICIAL, AND THE ORIGINAL FOR- 
WARDED TO THE BUSINESS OFFICE OR OTHER DESIGNATED 
OFFICE FOR APPROVAL AS TO AVAILABILITY OF FUNDS AND 
TO THE OFFICIAL PURCHASING AGENT FOR APPROVAL OF THE 
PURCHkSE. REQUISITIONS SHALL SHOW AN ACTUAL OR 
ESTIMATED COST AND SHALL BE NUMBERED CONSECUTIVELY. - SE?ARATE REQUISITIONS SHALL BE MADE FOR PURCHASES 
ON THE OPEN MARKET FOR EhCH CLASS OF ITEMS, SUCH AS 
HARDKARE, ELECTRICAL SUPPLIES, CHEMICAL SUPPLIES, 
ETC. THE DEPARTMEWI SHALL BE FURNISHED A COPY OF 
EACH PURCHASE ORDER ISSUED AGAINST I T S  FUNDS BY 
THF, PURCHASING AGENTS. 



5.3 REQUISITIONS SHALL NOT BE REQUIRED FOR PERISHABLE 
ITEMS, AUTObfOSILE REPAIRS WHICH INCLUDE BOT'rI MATERIAL 
AND LABOK. AND SERVIC'P CHARGES WHICH INCLUDE ONLY 
LABOR. HO-EVER, VOUCHERS PAYABLE FROM STATE FUNDS 
FOR PERISHABLE ITEMS, OR AUTOMOBILE REPAIRS INCLUDING 
MATERIAL MUST BE APPROVED BY THE STATE BOARD OF CON- 
TROL. ] 

S e c .  6.  [REQUISITIONS FOR] S p a c e  L e a s e s .  

6 .1  S p a c e  leases i n v o l v i n g  b u i l d i n g s  a n d  p a i d  f r o m  general 
b u d g e t  f u n d s  m u s t ,  b y  l a w ,  be a p p r o v e d  b y  the  S t a t e  
B o a r d  o f  C o n t r o l  a n d  may n o t  e x t e n d  b e y o n d  a f o u r -  
year p e r i o d .  

6.2 P r o p o s a l s  f o r  s p a c e  leases require  the  a d v a n c e  a p -  
proval of the D e p u t y  C h a n c e l l o r  f o r  A d m i n i s t r a t i o n  
[CHANCELLOR] a n d  -- subsequent r a t i f i c a t i o -  - the 
B o a r d  of R e g e n t s ,  a n d  lease contracts  d r a w n  i n  a c c o r -  
d a n c e  w i t h  such a p p r o v a l  s h a l l  b e  s i g n e d  by the 
D e p u t y  C h a n c e l l o r  f o r  A d m i n i s t r a t i o n  o r  h i s  d e l e -  
gate. 

6 . 3  A p r o p o s a l  [REQUISITION] s h a l l  be a p p r o v e d  [SUBMITTED 
TO THE PURCHASING OFFICE] a n d  the lease c o m p l e t e d  
p r i o r  t o  occupancy o f  any space f o r  o f f i c e ,  s t o r a g e ,  
o r  o t h e r  purposes. T h e  r e q u i s i t i o n  m u s t  show t y p e  
of space a n d  purpose o f  i t s  use, a p p r o x i m a t e  n u m b e r  
of square fee t ,  ioca t ion ,  w h e t h e r  j a n i t o r  service 
a n d / o r  u t i l i t i e s  w i l l  be f u r n i s h e d  b y  the lessor ,  
p e r i o d  o f  lease, a n d  any o t h e r  r e q u i r e m e n t s .  

[SEC. 7 .  RENTAL OF MACHINES AND EQUIPMENT.--REQUISITIONS FOR THE 
PURCHASE OR RENTAL OF ELECTRONIC TABULATING OR DATA 
PROCESSING EQUIPMENT AND REQUISITIONS FOR RENTAL OF OFFICE 
MACHINES OR OTHER EQUIPMENT OF ANY KIND WHICH EXCEED A 
RENTAL COST OF $1.000.00 PER ANNUM ARE REQUIRED. BY LAW, 
TO HAVE THE PRIOR'WRITTEN APPROVAL OF THE .GOVERI~OR, AND 
SUCH APPROVAL SHALL BE REQUIRED BEFORE THE REQUISITIONS 
I S  PROCESSED BY THE STATE BOARD OF CONTROL. APPROVAL BY 
THE STATE BOARD OF CONTROL I S  REQUIRED PRIOR TO THE 
BEGINNING OF THE RENTAL PERIOD, AND PAYMENT OF THE REE- 
TATS SHALL BE MADE ONLY AFTER SUCH APPROVAL. THE RE- - 
QUISITIONS SHALL BE SUBMITTED THROUGH THE PURCHASING 
AGENTS, CHECKED BY THE BUSINESS OFFICERS, AND FORIIARDEI) 
BY THE INSTITUTIONAL HEADS TO THE CHANCELLOR'S OFFICE FOR 
TRANSMITTAL TO THE GOVERNOR. REQUISITION FOR RENTALS TO 
BECOME EFFECTIVE ON SEPTEMBEZ 1, SHOULD BE SUBMIT-D- 
ADVANCE OF THAT DATE. ALSO SEE SECTION 10 OF THIS CX4PTER. 

SEC. 8. PURCHASE OF STATIONERY, OFFICE SUPPLIES, STENOGRAPHIC 
SERVICES, MIMEOGRAPH AND MULTILITH WORK, PRINTING, SOOKS , 
PERIODICALS, AND MAGAZINE SUBSCRIPTI~NS. 

8.1 STATIONERY, OFFICE SUPPLIES, STENOGRAPHIC SERVICES, 
MIMEOGRAPH AND MULTILITH WORK SHALL BE PURCHASED BY 
DEPARTMENTS AND ADMINISTPATIVE OFFICES FROM THE 
STENOCRA?HIC BUREAU OF THE ITNIVERSITY OF TEXAS AT 

~ ~ 

AUSTIN OR FROM A CENTRAL SOURCE OF SUPPLY AT THE 
OTHER COMPONENT INSTITUTIONS. THE DEPARTMENT, I N  
WRITING. SHALL AUTHORIZE CERTAIN PERSONS TO MAKE 



8 . 2  PRINTING AT THE UflIVERS ITY OF TEXAS AT AUSTIN I S  
USUALLY PURCHASED FROM THE UNIVERSITY PRINTING DIVI-  
SION, AND AT THE OTHER CONF'ONENT INSTITUTIONS PUR- 
CHASES ARE MADE AS DESIGNATED BY THE BUSIKESS OFFICER. 

8.3 BOOKS, PERIODICALS, AND MAGAZINE SUBSCRIPTIONS, I F  
PAYABLE FROM GENERAL BUDGET FUNDS, SHALL BE PURCHASED 
AT THE UNIVERSITY OF TEXAS AT AUSTIN THROUGH THE 
LIBRARY BY THE USE OF A BOOK ORDER CARD. PURCHASES 
PAYABLE FROM DEPARTMENTAL FUNDS. GRANTS. OR SPECIAL 

WHICH ARE NOT TO BECOME AN ACQUISITION OF THE'LIBRARY, 
ARE TO BE PURCHASED THROUGH THE LIBRARY ORDER DE- 
PARTMENT BY THE USE OF THE OFFICIAL DEPARTMENTAL 
REQUISITION FORM. PURCHASES AT THE OTHER COMPONENT 
INSTITUTIONS SHALL BE MADE BY REQUISITION THROUGH 
THE PURCHASING AGENTS. 

8.4 THE CURRENT APPROPRIATION BILL PROVIDES THAT APPRO- 
PRIATED Fm'DS MAY NOT BE EXPENDED FOR PURCHASE OF 
'LAW BOOKS WITHOUT THE APPROVAL OF THE ATTORNEY GEhER- 
AL. PURCHASES FOR THE SCHOOL OF LAW ARE EXCEPTIONS 
TO THIS PROVISION.] 

S e c .  7 .  [SEC. 9.1 P u r c h a s e s  f r o m  E m p l o y e e s . - - P u r c h a s e s  are not per- 
m i t t e d  f r o m  any o f f i c e r  o r  e m p l o y k e  o f  T h e  U n i v e r s i t y  o f  
T e x a s  S y s t e m  unless the c o s t  i s  less than that  f r o m  any 
other khown s o u r c e  and u n t i l  a p p r o v e d  by the corn o n e n t -  
C h i e f  A d m i n i s t r a t i v e  O f f i c e r  [INSTITUTIONAL &* 
C h a n c e l l o r .  a n d  the  B o a r o  o f  R e g e n t s .  D e t a i l s  of such 
t r a n s a c t i o k  sha l l  be r e p o r t e d  Tn the d o c k e t s  or  Minutes 
of the B o a r d .  

[SEC. 10. PURCHASE OR RENTAL OF CERTAIN TYPEWRITERS.--IN ACCOR- 
DANCE WITH THE CURRENT APPROPRIATION BILL PURCHASE OR 
RENTAL OF EXECUTIVE AND/OR PROPORTIONAL SPACING TYPE- 
WRITERS I S  NOT PERMITTED UNLESS THE HEAD OF THE DE- 
PARTMENT YAKES AN AFFIDAVIT ATTACHED TO THE REQUISITIOF 
FOR THE PURCHASE THAT THE USE OF SUCH TYPEWRITER SHALL 
BE MORE ECONOMICAL THAN PURCHASING PRINTED MATTER AND 
SUCH TYPEWRITER SHALL BE IN CONTINUOUS USE FOR AT LEAST 
S I X  ( 5 )  HOURS A DAY. ALSO SEE SECTION 7 OF THIS CHAPTER. 

SEC. 11. ACCEPTANCE - OF USED OR RENTED EQUIPMENT ON PURCHASE OF NEW 
EQUIPMENT. --USED OR RENTED EQUIPMENT SHALL N o T ~ ~ c T E P T E D  
I N  FULFILLMENT OF AN ORDER FOR NEW MACHINES OR NEW EQUTP- 
MENT, EVEN THOUGH SUCH MACHINES OR EQUIPMENT HAVE BEEN 
USED BY THE COMPONENT INSTITUTION MAKING THE ORDER. 

SEC. 1 2 .  UNLISTED TELEPHONE NUMBERS. --THE CURREhT APPROPRIATION 
B I L L  PROHIBITS THF EXPENDITURE OF FUNDS APPROPRIATED 
THEREBY FOR PAYMENT OF RENTAL OR TOLL CHARGES ON TELE- 
PHONES FOR WHICH NUMBERS ARE NOT LISTED OR AVAILABLE 
FROM "INFORMATION OPERATCRS" AT TELEPHONE EXCHANGES. 

SEC. 13. PURCHASES FRO?I TEXAS DEPART?IEST OF CORRECTIONS.--I?! 
ACCOXDANCE WITH THE ISTEKT -OF TEE LEGISJATURE. AYD AS 
PROVIDED BY ARTICLE 5 2 0 3 ~ .  VTCS. GOODS PRODUCED BY TWE 
TEXAS DEPARTMENT OF CORRECTIONS'SHALL BE PURCHASED WHEN 
SUCH GOODS ARE EQUAL TO OR LOWER IN PRICE THAN GOODS OF 
A COMPARABLE QUALITY ON THE OPEN MARKET. 



SEC. 14. INTERCEPTION DEVICES.--THE CURXENT APPROPRIATION BILL 
INCLIJD~S THF F O L L ' O I ~ N G  PROVISIONS : 

"NONE OF THE FUNDS HEREIN APPROPRIATED MAY BE USED 
FOR THE PURCHASE, RENTAL OR CONTRACTUAL AGREEPENT 
FOR ANY TYPE OF ELECTRONIC. MECHANICAL OR OTHER . - - -  
LNTERCEPTION DEVICES USED $OR THE PURPOSE OF OVER- 
HEARING OR RECORDING ORAL CONVERSATION MADE IN 
PRIVATE OR CONVERSATION MADE BY WIRE WITHOUT PRIOR 
APPROVAL OF THE GOVERNOR. I '  

SEC. 15.  PASSENGER VEHICLES. --THE CURRENT APPROPRIATION BILL 
PROVIDES THAI: : 

"NONE OF THE MONEYS APPROPRIATED IN THIS ACT MAY 
BE EXPENDED FOR THE PURCHASE, MAINTENANCE OR OPEPA- 
TION OF A PASSENGER CAR OR OF AIRPLANES DESIGNED FOR 
PASSENGER TRANSPORTATION UNLESS AUTHORITY TO DO SO. 
I S  STATED BY THE LANGUAGE OF THIS ACT. WHERE SUCH 
AUTHORITY I S  STATED. THE PURCHASE OF AN AIRPL4NE. 

IN EXCESS-OF FIVE THOUSAND D~LLARS ($5 ,ooo), IN 
ANY FISCAL YEAR SHALL tIAVE THE PRIOR WRITTEN APPROVAL 
OF THE GOVERNOR. AND NOTICE OF SUCH APPROVAL SHALL 
BE FILED WITH ~k LEGISUTIVE BUDGET BOARD.] 



CXAPTER V. 

PERSONNEL 

Sec. 1. C l a s s i f i e d  P e r s o n n e l . - - T h e  P o l i c y  oE t h e  B o a r d  of R e g e n t s  
on t h e  C e v e l o ~ m e n c  a n d  C o o r d i n a t i o n  o f  t h e  C l a s s i f i e d  
P e r s o n n e l  p r o g r a m s  i s  a n d  i n c l u d e s  : 

=em P e r s o n n e l  D i r e c t o r .  T h e  S y s t e m  P e r s o n n e l  
D i r e c t o r  s e r v e s  as a s taff  o f f i c e r  a d v i s i n g  t h e  - 
C h a n c e l l o r  -- t h r o u g h  the  D e p u t y  C h a n c e l l o r  f o r  Ad.- 
m i n i s t r a t i o n .  

THE DEVELOPMENT AND OPERATION OF THE INSTITUTIONAL 
PERSOIWEL PROGRAM AS DEFINED I N  THE DUTIES OF THE 
INSTITUTIONAL PERSONNEL OFFICER. THIS EXTENDS TO: 
'1.11 THE ADMINISTRATION OF THE CLASSIFIED PERSON- 

NEL PROGRAM I N  H I S  INSTITUTION. THE INSTI -  
TUTIONAL PERSONNEL OFFICER SHALL: 

1.111 KNOW THE OBJECTIVES AND ALL OF THE 
DETAILS OF THE PROGRAM. 

1 . 1 1 2  ASSUME RESPONSIBILITY FOR RECOM- 
MENDING ALL CHANGES I N  THE WRITTEN 
PROGRAM TO H I S  CHIEF EXECUTIVE 
OFFICER. 

1.113 INTERPRET THE PERSONNEL PROGRAM TO 
HIS  INSTITUTION--ADMINISTRATIOW, 
SUPERVISORS, AND EMPLOYEES. 

1 . 1 2  THE CLASSIFICATION PLAN. THE INSTITUTIOPTAL 
PERSONNEL OFFICER SIALL: 
1 . 1 2 1  RECOMMEND ALL CHANGES I N  ANY EXIST- 

ING JOB CLASSIFICATION OR THE CREATION 
OF ANY NEW JOB CLASSIFICATION 

1 . 1 2 2  WRITE ALL JOB DESCRIPTIONS. 
1 . 1 2 3  ALLOCATE ALL POSITIONS TO THE PROPER 

JOB CLASSIFICATION. 
1 . 1 2 4  ASSURE THAT NO PERSON I S  APPOINTED 

I N  A POSITION I N  THE CLASSIFIED 
SERVICE UNDER A TITLE NOT INCLUDED 
IN THF CLASSIFICATION PLAN. 

1.13 THE PAY PLAN. THE INSTITUTIONAL PERSONNEL 
OFFICER SHALL: 
1.131 RECOMNEND ALL CHANGES I N  APPROVED 

SALARY RANGES TOGETHER WITH THE RANGES 
- --- - - ~ -  - - - ~ ~-. ~ 

1.132 MAKE SALARY STUDIES TO DETERMINE COR- 
RECTNESS OF EXISTING SALARY RANGES 
AND TO SUBSTANTIATE RECOMMENDATIONS 
FOR NEW RANGES OR CHANGES I N  EXIST- 
I N G  RANGES. 

1.133 ASSURE THAT NO APPOINTMENT AND/OR 
CHANGE I N  SALARY I S  MADE WHICH I S :  
1.1331 BELOW THE MINIMUM SALARY FOR 

THE CLASS RANGE ( EXCEPT FOR 
A "TRAINEE") . 

1 . 1 3 3 2  ABOVE THE MAXIMUM SALARY FOR 
THE CLASS RANGE. 

1.1333 NOT ON A REGULAR STEP (OR 
FRACTION THEREOF I F  PART-TIME). 

1.14 THE POLICIES AND RULES. THE INSTITUTIONAL 
PERSONNEL OFFICER S F ? L :  
1.141 PROVIDE A UNIFORM INTERPRETATION OF 

THE INSTITUTION'S PERSONNEL POLICY. 



1 .142  ADVISE HIS CHIEF EXECUTIVE OFFICER 
AND THE SYSTEM PERSONNEL DIRECTOR OF 
ANY VIOLATION OR ABUSE OF THIS POLICY. 

1.143 RECOHMEND AhY NECESSARY CHANGE I N  
TKE WRITTEN POLICIES AND RULES. 

1 . 1 5  PERSONNEL TRANSACTION. THE INSTITUTIONAL 
PERSONNEL OFFICER SHALL: 
1.151 APPROVE ALL BUDGET RECOMMENDATIONS, 

APPOINTMENTS, CHAKGES OF STATUS, 
MILITARY LEAVES. LEAVES WITI-IOUT 

- 

NEL ' TRANSACTIONS INVOLVING CLASSIFIED 
EbPLOYEES PRIOR TO FINAL CONSIDERA- 
TION BY HIS CHIEF EXECUTIVE OFFICER 
TO ASSURE CONFORMITY WITH ALL PRO- 
VISIONS OF THE CLASSIFIED PERSONNEL 
PROGFUM. 

1 .152  CALL TO THE ATTENTION OF HIS CHIEF - - . - -. - - - . . - - - 
EXECUTIVE OFFICER I N  WRITING ANY 
VIOLATION OF THE PROGRAM THAT MAY 
BE APPROVED OUTSIDE THE CHANNELS 
PROVIDED ABOVE, WITH A COPY TO THE 
SYSTEM PERSONNEL DIRECTOR. 

1.16 PERSONNEL SERIVCES. THE INSTITUTIONAL 
PERSONNEL OFFICER SHALL PROVIDE NECESSARY 
PERSONNEL SERVICES TO DEPARTMENTS OF RIS 
INSTITUTION AS RAPIDLY AS TIME AND STAFF 
PERMIT. THESE SERVICES SHOULD INCLUDE, AS 
A MINIMUM, THE FOLLOWING: 
1.161 CENTRALIZED PERSONNEL RECORDS. 
1 . 1 6 2  A PROGRAM OF INTERDEPARTMENTAL PRO- 

MOTIONS. 
1 . 1 6 3  CENTRALIZED RECRUITING FOR JOB 

VACANCIES. 
1 . 1 6 4  A TRAINING PROGRAM. 
1 . 1 6 5  A PROGRAM OF DIPLO~EE CO?mICATLO:J. 
1 . 1 6 6  A PROGRXI OF E!IPLOYEE RESEFITS. ] 

1 . 2  The d e v e l o p m e n t  a n d  c o o r d i n a t i o n  of t h e  Sys tem-wide  
C l a s s i f i e d  P e r s o n n e l  P rog ram.  

2 1  The  C l a s s i f i c a t i o n  P l a n .  
1 . 2 1 1  Cove rage . - -The  C l a s s i f i e d  - P l a n  [SERVICE] 

of The U n i v e r s i t y  o f  Texas  S y s t e m  s h a l l  
i n c l u d e  a l l  p o s i t i o n s  w h i c h  d o  n o t  e n -  
t a i l  s i g n i f i c a n t  i n s t r u c t i o n a l  r e s p o n -  
s i b i l i t i e s  o r  r e s p o n s i b i l i t i e s  f o r  t h e  
a d m i n i s t r a t i o n  of i n s t r u c t i o n a l  or re- 
s e a r c h  o r g a n i z a t i o n s .  The C h i e f  Admin- 
i s t ra t ive  Officer o r  h i s  d e l e g a t e  LCHIEF 
EXECUTIVE OFFICERJ o f  each component  
i n s t i t u t i o n  s h a l l  d e t e r m i n e  t h e  i n c l u -  
siveness of t h e  C l a s s i f i c a t i o n  P l a n  
[CLASSIFIED SERVICE] w i t h i n  t h i s  gen -  
e ra l  d e f i n i t i o  [AND SHALL SUBMIT TO 9 THE CHANCELLOR ON REQUEST A LIST OF 
THOSE ADMINISTRATIVE OR RESEARCH POSI- 
TIONS NOT INCLUDED I N  THE CLASSIFIED 
PROGRAM] . 

1 . 2 1 2  Type o f  P l a n . - - U n i f o r m  u s e  s h a l l  be 
made of the j o b  g r a d i n g  p r o c e d u r e  method  
s y s t e m  o f  j o b  e v a l u a t i o n .  J o b  d e s c r i p -  



t i o n s  s h a l l  be  prepared accord ing  
t o  t h e  Procedure  f o r  Wr i t i ng  Job 
S p e c i f i c a t i o n s  ~ r o v i d e d  bv t h e  
System ~ e r s o n n e i  O f f i c e  [ b ~  THE U N I -  
VERSITY OF TEXAS SYSTEM]. 
Job T i t l e s . - -S t anda rd i zed  job t i t l e s  
s h a l l  b e  used f o r  s i m i l a r  job c l a s s e s  
c o m o n  t o  two o r  more of t h e  compo- 
nen t  i n s t i t u t i o n s  i n  o r d e r  t h a t  a 
p a r t i c u l a r  j ob  t i t l e  s h a l l  d e s c r i b e  
s imilar  work t o  t h e  e x t e n t  p o s s i b l e .  
Classes unique t o  a component i n s t i -  
t u t i o n  s h a l l  have s u i t a b l e  d e s c r i p t i v e  
t i t l e s .  
Job Code.--A uniform job code [ENTITLED 
THE PERSONNFL CLASSIFICATION CODE 1 
s h a l l  be u s e d t e  i ob  c i a s s e s .  
[THIS CODE MAY BE US@ ON P~JNCHED 
CARDS TO COMPILE STATISTICAL INFOR- 
MATION ON CLASSIFIED EMPLOYEES.] 

1 .215 Job Descriptions:-Standardized job 
d e s c r i p t i o n s  s h a l l  be  used f o r  s i m i -  
l j  
com onent  i n s t i t u t i o n s  when p r a c t i c a b l e .  

1.22 The Pay P an  
1.221 
-9- 
A uniform system of s a l a r y  s t e p s  pro-  
v i d i n g  f o r  a n  i n c r e a s e  o f  approximately  
5 percent , [PER CENT] t o  t h e  n e a r e s t  . 
d o l l a r ,  above each  preced ing  s t e p  
s h a l l  b e  used f o r  a l l  pay p l a n s .  A l l  
s a l a r i e s  s h a i l  be  on s a l a r y  s t e p s ,  o r  
a f r a c t i o n a l  p a r t  t h e r e o f .  
A uniform system f o r  s e t t i n g  f o r t h  t h e  
s a l a r y  ranges  f o r  each  job c l a s s i f i c a t i o n  
s h a l l  be  used i n  t h e  pay p l a n s  f o r  each  
i n s t i t u t i o n .  
A c l a s s i f i e d  employee appoin ted  t o  a 
[NOMINATED FOR] p a r t - t i m e  paid t each-  
i n z  [AT] rank  [OF ASSISTANT INSTRUCTOR] 
s h a l l  be  p a i d  at t h e  rate a p p l i c a b l e  
t o  each  p o s i t i o n .  
S a l a r y  r anges  f o r  each  job c l a s s i f i c a -  
t i o n  s h a l l  be  dependent upon t h e  compe- 
t i t i v e  l a b o r  market  s i t u a t i o n  f o r  each 
i n s t i t u t i o n  and t h e  requi rements  o f  t h e  
F a i r  Labor S tandards  Act 1, AS DETER- 
MINED BY SALARY SURVEYS]. 

1 .23 The P o l i c i e s  and Rules .  
1 .231  Each i n s t i t u t i o n  s h a l l  o p e r a t e  i t s  

C l a s s i f i e d  Personne l  Program under a 
p o l i c y  s t a t emen t  cover ing  t h e  appo in t -  
ment,  compensation,  and working condi-  
t i o n s  o f  c l a s s i f i e d  employees. 

1.232 Formal appro-<a1 of t h e  p o l i c i e s  and 
r u l e s  developed by each  i n s t i t u t i o n  
was ob ta ined  from t h e  Board of Regents 
a t  t h e  t ime each  program was fo rma l ly  
a d n n t e d .  - - - - - - - . 

1.233 Changes i n  t h e  p o l i c i e s  and r u l e s  
r e q u i r e  t h e  app rova l  o f  t h e  Chief 
Admin i s t r a t i ve  - O f f i c e r  o r  h i s  d e l e -  



the System Personnel Director 
=&he - Deputy Chancellor for ~dminl 
ist~ation. - .  ----- 
Uniform policies shall be followed 
in providing vacation, sick leave, etc., 
w'ith'in the limitations imposed by local 
operating conditions. 

Approval of additions to and changes in the 
Classified Personnel Program. 
1.241 Formal approval OF the Classification 

Plan and [,I Pay Plan [ ,  AND POLICIES 
AND RULES] developed by each institu- 
tion was obtained- from- the Board of 
Regents at the time each program was 
formally adopted. 
Changes in the Classification Plan and 
[ , I  Pay Plan [ ,  AND POLICIES AND RULES] 
at each institution involving only 
deletions of titles, changes in title, 
and changes Ln code-numbers require 
the approval. of the Chief Administrative 
Officer or his d e l e g m ~ ~ ~ ~ ~ ~ ~ ~ ~  HEAD - 
OF THE INSTITUTLONJ and the System Per- 
sonnel Of f icer. 
Changes in the Classification Plan and 
[ , I  Pay Plan [ ,  AND THE POLICIES A N r  
RULES] involving new titles and changes 
in pay ranges for existing titles must 
have approval of the Chief Administrative 
Officer, the Chief Business Offider 
~XECUTIVE HEAD OF THE INSTITUTION j. the 
System Personnel Director, the ~ e ~ u f ~  
Chancellor for Administration, and the 
Chancellor. In addition, such changes 
require ratification of the Board of 
Regents through the institutional docket 
procedure. 

Institutional Personnel Officer. 
1.251 The Chief Business Officer [CHIEF 

EXECUTIVE OFFICER] of each [COMPONENT] 
institution shall designate an Insti- 
tutional Personnel Officer t o r -  
QUALIFIED OFFICIAL WHO  SHALL^ be res- 
ponsible [UNDER THE CHIEF EXECUTIVE 
~FFICER OF THAT INSTITUTION] for the 
development and operation of the Clas- 
sified Personnel Program. 

1.252 Functional direction and help on tech- 
nical ~ersonnel matters shall be Dro- 
vided each Institutional personnel 
Officer [CLASSIFIED PERSONNEL OFFICER] 
by the System Personnel Director. 

SYSTEM PERSONNEL DIRECTOR.--THE SYSTEM PER- 
SOhqEL DIRECTOR SERVES AS A STAFF OFFICER 
ADVISING THE CHANCELLOR THROUGH THE DEPUTY - -  - - - .  

CHA:<CEI.I.OR FO? AD?IISISTMTIO:( ON THE CT.AS- 
SIFIED PERSOSSEL PROGW'IS , h'OIXPIE?I 'S COEI- 
PENSATION INSURANCE. AND STAFF BENEFITS, FOR 
EACH OF THE CONPONENT INSTITUTIONS OF THE 
SYSTEM. 



1 . 2 7  REPORTS.--NECESSARY REPORTS CONCERNING THE 
STATUS AND OPERATION OF THE VARIOUS CLASSIFIED 
PERSONNEL FROG?& MAY BE REOUIRED BY THE 
CHANCELLOR. 1 

. 
, , . . . . , , . , . . .. . ,. .. . . , . . . ,. .. 

S e c .  2 .  G e n e r a l  P e r s o n n e l .  

1 2 . 1  FIDELITY BOND 
2 1 1 i  -AS APPROVED BY THE BOARD OF REGENTS, THE 

UNIVERSITY OF TEXAS SYSTEM SHALL CARRY A 
BIANKET POSITION (FIDELITY) BOND THAT SHALL 
COVEP, EKPLOYEES OF ALL COMPONENT INSTITUTIONS. 
ALL EMPLOYEES SHALL BE COVERED I N  THE AMOUNT 
OF NOT LESS THAN $5,000 EACH. I T  SHALL BE 
THE RESPONSIBILITY OF THE SYSTEM COMPTROLLER 
TO RECOMMEND TO THE DEPUTY CHANCELLOR FOR 
ADMINISTRATION THE ADNINISTRATIVE OFFICIALS - - 

WHO ARE TO BE COVERED BY AMOUNTS I N  EXCESS 
OF THIS FIGURE, AND THE AMOUNT OF COVERAGE 
RECOMMENDED FOR EACH. FOR TOTAL COVERAGE 
I N  EXCESS OF $10,000, APPROVAL OF THE STATE 
AUDITOR I S  NECESSARY. 

2 . 1 2  THE SECRETARY OF STATE AND THE STATE COMP- 
TROLLER OF PUBLIC ACCOUNTS SHALL BE EACH 
FURNISHED WITH AN 0RIGINAT2 OF THE BOND. 
THE BOND SHALL BE ISSUED IN "TRIPLICATE: 
ORIGINALS," WITH ONE ORIGINAL TO REMAIN 
h?TH THE SYSTEM COMPTROLLER. A COPY OF 
THE BOND SHALL BE FILED I N  THE OFFICER OF 
THE SECRETARY TO TYI  BOARD OF REGENTS. 

2 . 1 3  THE PREMIUM FOR THE BOND IS PRORATED TO THE 
COMPONENT INSTITUTIONS ON THE BASIS OF THE 
NUMEiER OF EMPLOYEES COVERED FOR WHICH A 
PREMIUM CHARGE I S  MADE AND THE EXCESS COVER- 
AGE THEREON -.-- -- . 

2 . 1 4  AT THE TIME A LOSS OCCURS, THE SYSTEM COMP- 
TROLLER SHALL BE NOTIFIED BY THE APPROPRIATE 
INSTITUTIONAL BUSINESS OFFICER AND SHAJJL 
APPROVE ALL LOSS CLAIMS AND SETTLEMENTS. 
ANY SETTLEMENTS OVER $ 2 , 0 0 0  AND UNDER $10,000 
SHALL BE APPROVED BY THE CHANCELLOR AS WELT, 
AS BY THE SYSTEM COMPTROLLER, AND SK4LL BE 
REPORTED TO THE BOARD OF REGENTS FOR RATIFI-  
CATION AT THE NEXT MEETING. SETTLEMENTS I N  
THE AMOUNT OF $ 1 0 , 0 0 0  OR MORE N S T  HAVE THE 
ADVANCE APPROVAL OF THE BOARD OF REGENTS. 

2 . 1 5  THE BLANKET POSITION FIDELITY BOND COVERAGE 
MAY BE COMBINED WITH MONEY AND SECURITIES 
COVERAGE. SEE CHAPTER 111. SECTION 1 6 . 1  

[ 2 , 2  WITHHOLDING EXEMPTION CERTIFICATE. --EVERY EMPLOYEE 
MUST EXECUTE AND F I L E  WITH THE INSTITUTIONAL BUSI- 
NESS OFFICER AN EMPLOYEES' WITHHOLDING EXEMPTION 
CERTIFICATE BEFORE COMPENSATION CAN BE PAID. SINCE 
THE UNITED STATES TREASURY DEPARTMENT, INTERNAL 
REVENUE SERVICE, REQUIRES COLLECTIONS OF INCOEE 
TAX ON WAGES AT THE SOURCE. TBE DEDUCTIONS FOR 
TAXES WITHHELD ARE AUTHORIZED BY STATE LAW ON 
PAYROLL FORMS PRESCRIBED BY THE STATE COMPTROLLER.] 

2 . 1  [ 2 . 3 1  L e a v e  f o r  M i l i t a r y  D u t y .  
-. 2 . 1 1  [ 2 . 3 1 ]  A leave of  a b s e n c e  n o t  t o  e x c e e d '  f i f t e e n  w o r k -  



i n g  days i n  any one c a l e n d a r  y e a r  i s  g ran ted  
f a c u l t y  o r  s t a f f  members who, as members of 
t h e  Na t iona l  Guard o r  O f f i c i a l  M i l i t i a  o f  
Texas o r  members of any o f  t h e  Reserve Com- 
ponents  of  t h e  Armed Forces ,  s h a l l  be engaged 
i n  a u t h o r i z e d  t r a i n i n g  o r  d u t y ,  o rde red  o r  
a u t h o r i z e d  by proper  a u t h o r i t y .  During such 
p e r i o d s ,  t h e  employee i s  absen t  wi thout  l o s s  
of e f f i c i e n c y  r a t i n g ,  v a c a t i o n  t ime ,  o r  
s a l a r y ,  and when r e l i e v e d  f rom m i l i t a r y  du ty ,  
i s  r e s t o r e d  t o  t h e  p o s i t i o n  and s t a t u s  he  
p r e v i o u s l y  h e l d .  

r2.321 A l eave  o f  absence w i t h  f u l l  Day s h a l l  
- be  provided any employee who i s  c a l l i d *  t o  
a c t i v e  du ty  w i t h  t h e  Na t iona l  Guard by t h e  
Governor of Texas.  Such l e a v e  s h a l l  i n  no 
way b e  charged a g a i n s t  t h e  employee's  vaca-  
t i o n  o r  s i c k  l eave  o r i v i l e ~ e s .  

r2.331 The Chief ~ u s i n e s s  8 f f i c e r  of  each 
i n s t i t u t i o n  [INSTITUTIONAL HEADS1 may p re -  
s c r i b e  forms and procedures  f o r  such l e a v e s .  

2 .3  [2.41 Overtime. - 
l 2 .41  CLASSIFIED PERSONNEL 1 
2 .31  [2.411] The schedule  of a c t i v i t i e s  s h a l l  be - 

s o  organized  t h a t  employees a r e  no t  r e q u i r e d  
t o  work i n  excess  of e s t a b l i s h e d  work p e r i o d s  
excep t  when o p e r a t i n g  n e c e s s i t i e s  demand i t .  
Anv over t ime  s e r v i c e s  a c t u a l l y  r e q u i r e d  must .. 

ha;e t h e  advance w r i t t e n  a p p r b v a l A o f  t h e  Chief 
Admin i s t r a t i ve  O f f i c e r  o r  t h e  Chief Business 
O f f i c e r  o r  bo th  [EXECUTIVE HEAD].  

2.32 [=*order t o  comply w i t h  t h e  F a i r  Labor - 
Standards  Act ,  t h o s e  employees i n  a non-exempt 
s t a t u s  who a r e  a u t h o r i z e d  t o  perform over-  



t i m e  s e r v i c e s  i n  excess  of  f o r t y  
week s h a l l  be reimbursed at t h e  r d t e  o -- 

a n d o n e - h a l f  t imes t h e  r e g u l a r  r a t e .  
2.33 L2.4131 Overtime compensation f o r  those  em- - 

~ l o v e e s  i n  an exem.ot s t a t u s  under t h e  F a i r  
i a b b r .  Standards .  A C ~  s h a l l  be  ~ determined by t h e  . 
Chief Business O f f i c e r  [EXECUTIVE HEAD] of t h e  
i n s t i t u t i o n  involved.  [WHERE SUCH OVERTIME 
COMPENSATION IS AUTHORIZED. I T  SHALL BE ON 
A STRAIGHT-TINE BASIS AND +AID EITHER IN 
COMPENSATORY TIME OR I N  UNUSUAL OR EXTRA- 
ORDINARY CIRCUMSTANCES IN CASH,] 

f2.5 STUDENT -EMPLOYMENT 
THE EMPLOYMENT OF STUDENTS AS TEACHING ASSIS- 
TANTS AND ASSISTANTS AT THE UNIVERSITY OF 
TEXAS AT AUSTIN IS  EFFECTED THROUGH THE 
APPROPRIATE DEPARTMENTAL CHAIRMAN AND DEAN 
I N  ACCORDANCE WITH THE QUANTITY OF WORK RULE, 
THE OUANTITY OF WORK RULE PROVIDES THAT THE 
STUDE'NT'S COMBINED EMPLOYMENT AND SENESTER- 
HOUR LOAD MAY NOT EXCEED FORTY HOURS PER 
WEEK, A STUDENT-EMPLOYEE MAY REGISTER FOR 
A THESIS OR DISSERTATION COURSE I N  ADDITION 
TO THE COURSE LOAD AUTHORIZED HEREIN PRO- 
VIDED THAT HIS THESIS OR DISSERTATION COURSE 
DOES NOT REQUIRE ANY ABSENCE FROM HIS PLACE 
OF EMPLOYMENT. 
EXCEPTIONS TO THIS RULE, ARE R4REZ;Y MADE AND 
THEN SHALL BE MADE ONLY UPON SPECIFIC RECOM- 
MENDATION OF THE STUDENT'S ACADEMIC DEAN.] 

2 .4  [2 .6]  P a t e n t  Policy.--Where no s p e c i f i c  c o n t r a c t  t o  - 
t h e  c o n t r a r y  has been approved by t h e  Board of Re- 
g e n t s ,  t h e  fo l lowing  p o l i c y  a p p l i e s  t o  p a t e n t s  ob- 
t a j n e d  by employees of The Unive r s i ty  of Texas System: 
2 .41 [2 .61]  The t i t l e  t o  t h e  p a t e n t  f o r  a d iscovery  - 

o r  i n v e n t i o n  by a n  employee s h a l l  belong t o  
t h e  employee s u b j e c t  t o  t h e  fo l lowing  pro- 
v i s i o n s  : 
2.411 [2.611] When t o t a l  n e t  r o y a l t i e s ,  o r  

o t h e r  compensations, a r e  l e s s  than  
$1,000, no payment t o  The Unive r s i ty  of  
Texas System i s  r e q u i r e d .  

2.412 [2.612] When n e t  r o y a l t i e s ,  o r  o t h e r  
compensations, amount tomore than  $1,000 
b u t  less t h a n  $5,000, 10 percent  [PER 
CENT] of t h e  excess  of sucn r o y a l t i e s  
o r  o t h e r  compensations over  $1,000 
s h a l l  be pa id  t o  The Unive r s i ty  of 
Texas System. 

2.413 [2.613] When n e t  r o y a l t i e s ,  o r  o t h e r  
compensations,  amount t o  more than  $5,000, 
t h e  r o y a l t y  o r  o t h e r  compensation pa id  
The Unive r s i ty  of Texas System w i l l  
be 10 e r c e n t  [PER CENT] on t h e  amount 
above F ~ 0 - 0 a a u t  l e s s  than  $5,000, and 
20 e r c e n t  [PER CENT] on a l l  amounts 
of 5 000 o r  no re .  

2.414 [2.6!4] Where c o n t r i b u t i o n s  have been 
made t o  r e s e a r c h  p r o j e c t s  by p r i v a t e  donors ,  
nonexclusive l i c e n s e s  on a l l  inven- 
t i o n s  o r  d i s c o v e r i e s  r e s u l t i n g  from 



such r e s e a r c h  may be i s sued  on a 
reasonable  b a s i s  without  d i s c r i m i -  
n a t i o n  i n  f a v o r  of  o r  a g a i n s t  those  
making c o n t r i b u t i o n s  i n  a i d  of  t h e  
r e s e a r c h .  

Sec.  3 .  C e r t a i n  P rov i s ions  i n  c u r r e n t  Appropria t ion Act [BILL].-- - 
The Rules and R e  u l a t i o n s  of t h e  Board of Regents a r e  
s u b i e c t  t o  a n  &- s a  1 c o m ~ l v  w i t h  t h e  o rov i s ions  aooear- 
ing- i n  t h e  c u r r e n t  ~ ~ ~ r o p r i a t i o n  Act  BILL] , incl&ng - 
t h e  fo l lowing  p e r t a i n i n g  t o  personnel :  

Use of Alcohol ic  Beverages.--"None of the  moneys 
appropr i a t ed  under t h i s  Act s h a l l  be used f o r  t h e  
payment of s a l a r i e s  t o  any employee who uses  a l c o -  
h o l i c  beverages whi le  on a c t i v e  duty .  None of t h e  
funds appropr i a t ed  under t h i s  Act f o r  t r a v e l  ex- 
penses may be expended f o r  a l c o h o l i c  beverages." 
Sepa ra t ion  from S t a t e  Employment.--No employee of 
t h e  S t a t e  s h a l l  be gran ted  t e rmina l  annual o r  
v a c a t i o n  l eave  subsequent t o  t h e  e f f e c t i v e  day 
o f  t h e  employee's r e s i g n a t i o n ,  d i s m i s s a l ,  o r  
s e p a r a t i o n  from S t a t e  employment (See P a r t  One, 
Chapter 111, Subsect ions  15 .3  and 19 .3 ) .  
Advocating Overthrow of t h e  Government.--"None of 
t h e  funds appropr i a t ed  t o  t h e  agencies  and i n s t i -  
t u t i o n s  of h ighe r  educa t ion  enumerated i n  t h i s  Act 
s h a l l  be expended i n  payment of s a l a r y  o r  o t h e r  
compensation of  any f a c u l t y  member o r  employee who 
advocates  t h e  overthrow of t h e  Government of t h e  
United S t a t e s  of  America, o r  of  any S t a t e ,  by f o r c e ,  , 
b i o l e n c e  o r  any o t h e r  unlawful  means." 

Sec . - 







i ng  or otherwise de fau l t s  i n  any 
v i s i o n  of rn- -- 
---- 

e- 
U n i v e r s i t e  Texas - S m m e l f .  









and condit ions as the  Systein ----. .- 
Personnel ~ i rec to r -  pre-. -- 
s c r i b e ,  co1nPatL?5% wii'h t% -- 
nature  anxd extent .  of t h e  t r a i n -  - 
ing o r  education. 

. . . . .  . . . . . . . .  . . . . . . .  . . . . . . . . .  . . .  
Sec. 5 .  Other Re&tions Concerning Personnel are. Reported i n  

..the. Rules andRegula t ions  of ?'Board of Regents, p a r t  - One.. a s  follows: ' . . . . . . .  . . . . . . .  --- ,. '' . . 

. . . . . . . . . . .  . . . . . . . . . . . . . . . . .  
.Physical ~xa.minat:ion - chap te r  111, Sec. 1.7,  Page 27 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . .  . . , .  

Employment of Aliens -- - Chapter 111, Sec. 3 ,  Page 28 
. . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  

Indebtedness - t o  The Universi ty of Texas System o r  the  
S t a t e  - Chapter 111, 5=,Page 40 

. . . . . . . . . . . . . . . . . . . .  . . .  

(Nepotism Rule) - Chapter 111, 

. . .  . . .  . . . . . . . . . . .  
Holidays - Chapter 111, Sec. 14,  ?ape 35b 

. . . .  . . . . .  . . . . . . . .  . ., , 

Vacation - Chapter 111, Sec, 15,  Page 36 
. . . . . . . . . . . . . . . .  . - .  . , . , . ,  

Sick Zea-"-e - Chapter 111, -- Sec. 19 ,  Page 37 
. . .  . . . . . . . . . . . . . . . . . . . . . . .  

Leave - f o r  Jury Duty - Chapter 111, Sec. 20 ,  Pa= -- 37 

Absence from Usual and Regular --- Duties - Chapter 111, Sec. 
21, Page 31 

Leaves - of Absence ---- Without Pay - Chapter 111, SecL2& 
Page 36 

Office Hours - Chapter 111, Sec. 1 2 ,  Page 35 -. .------ - 
Outside Emplopent - Chapter 111, Sec. 13, Page --- 35 

Acceptance of Money from Students - Chapter 111, S e ~ . 2 6 ~ -  -- 
Pace 39 

Textbooks and Other Materials  Prescribed f o r  the --- Use of 
Students - ~ h a c t e r  111, Sec. 24 ,  Page 38 

I n s t i t u t i o n a l  Employees a s  Students - Chapter 111, Sec. - 
30, Page 40 

Power t o  Authoriz,e Ex endi tures  out of The Universi t  -33- Texas S y s t e m d C h a p t e r  111, Sec. 2 7 ,  P s e  

Division of S a l a r i e s  f o r  Staf.E E w g e d  i n  Teachinu and 
- C f  *- - 

lGGEGEEng A c t - ~ v ~ t i e s  - ~ 2 a p t e r  111, Sec. 18 ,  ---- s@77 
Corn ensa t ion  f o r  Corres ondence and Extension Teaching 
? T k T F B E m e - ~ t ~ ~ c h a p t e r  - 111, set. P a e  

. . . . . . . . . . . . . .  . . . .  
Clas s i f i ed  ~ e r s b n n e l ~ y s t e m s  -- - Chapter 111, Sec . 2 ,  page ---. 27 

. . . .  , . , , . , . . ~. 

code of ~ t h i c s  -. -. Chapter 111, -- Sec. 4 ,  Page 28 
. . . .  . . 

Tenure, Promotion, and Termi.nation of Employment - Chapter 
111, Sec. 6 ,  Page 30' 
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