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1 Print Statement(s) of Account (SOA)

eUse the DEFINE IF5 | PRINT MONTALY STATENENT OF ACCOWNT - IF e
Command: Account: Misc. Montn:
command.
oln pu t the re que sted e (Adminstrative: _ OR Inquiry:
(current view; UTL2012 )
information

eThe SOA will print and be
delivered the next business
day.

Report will be submitted for  Month:

UT System 9/14/04 03:49 PM --

NOTE: SOAs are not available until close of the month which occurs on
the 5™ working day of the month.
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THE UNIVERSITY OF TEXAS ..,
OFFICE OF ACCOUNTING
STATEMENT OF ACCOUNT *°7 7%

ACCOUMT
NUMBER

AND
TITLE

2003-04  sHEET NO.

1

1F5 10/08/03

ORIGINAL -- OFFICE OF ACCOUNTING

_ FREE BALANCE

SUPERIOR VISIDN
P2700 SYS-EMPLOYEE GROUP INSURANCE -- JANCHA., KIMBERLY C
T

VOUCHER | DATE e
MG, s CLASS
SET- ;045 €S0103
SET-UP UDBET 0045 (0S0103 4,920,000.00
EET-U 0045 020103 4,920,000.00~-
UPERIOR UIS]CIN PREM 9=

TOTAL TRANSACTIONS: ENDING BAL .00

*® & %

_ NAWME OR DESCRIFTION  |P.O. NO.

54 0243 0166 BEGINNING BAL
up DGET '}

-00
4,920,000.00

4.,920,000.00

408, 151.74~
409, 161.74~

DBJECT CLASS ANALYSIS
S e R R R K

MONTHLY MIJNTHLV _ MDNTHL\‘

PREMIUMS-INS
ORIG_BUDGET
BUD-OTHER OF
BUD ADJ OFF

4.920.000. 00
4920000, 00~

MDNTHLY

YEAR Tﬂ BATE

409 151.74-



















Look up Voucher Informatlon in DEFINE
TRRISACTIONS 8 JOIEr

ba

eUse the DEFINE GT2 command
eType in voucher number from the SOA in the MISC
space at the top of the screen

0bj AC/RT

Rec-Date Voucher Description
MNbr T-Code  Pre-Date

Document-ID DTN P. 0. Number Account
06/04/04 1894154 AT&T CORP 1780 Ex DI 16.11- ¢
QOvP2946007 0408890 5608415 0800  06/04/04  54-0224-0150)

> Forward | PF4 <--

>> This 15 page 1 of back pages. ENTER --
DIRECT ONLY - GT1

¥DEFINE TRANSACTIONS BY ACCT/DATE - ) vear 03 04

+ Month SEP

VCAD | For detail information on a transaction or to

Rec- | see or print the document ENTER a character in

Doc | the transaction selection space

CHARACTER

1 THRU &

OTHER

beTow.

RESULT

Print a copy of the document.
Display form routing info.

Request a copy of a voucher.

Display appropriate detail screen,

Display detail screen 1.

X DI
06,/04/04

1780 B
3608415 0800

5,000, 00-
13,

394,88

195.00-

16.11- ¢
14-0224-0150

4/07/04 03:14 PM --

9/07/04 03:14 PM --|

666.29-

eTo obtain more information about the voucher, type a
guestion mark (?) in the space next to the transaction to
get additional options.

eFollow directions on the screen to exit.

If the voucher was created in APS, copy the DOC ID and
use it to find the document in FileNet.
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FileNet Workplace

Selected Search Template: UTSystem > 3 0SS APS Recondiler Search
() GetInfo D Hide Search Criteria

Find released documents, whera:
Voucher s sequalto [ ]
DocumentMumber Sequalte ||

Salacted Search Template: UTSystem > 3 0SS APS Reconciler Search
@) Get Info 28 e Search Criteria

Find released documents, where:

Voucher = 5 agualto |
Document Mumber & sgua' fo 2? |




a4t
s ”)!:llsz-mls'“

Subscription Invoice
SEND THIS PASE TO ACCOUNTING

s
POVPIELE602 730 CoDAADG T 1K A 4

ST TX TEI01M04

©O HOT WRITE ABOVE THIS LINE A DATE] OADEAS  |DELIVERYS
1020CE003 | FORISET436 | 626143338

Form for
To Ba Mailad with Check: KO Check Distribution Code: U

1 ls are this page MUST be sent with all
tor OA PROCESSING, MAI 132, ¥6000

Tx SN BTAT Er wid 004 R

WEST FUBLISHING CORPORATION
14134269732006  PON: Accts $4-0234-0150
PO BOX €292

CAROL STREAM ., IL 60197629152
Cescription: TX VERN STAT 2004 PP 15T WALF V1.V2,V3i, V4§ SUB-
SCRIPTION
Service from: 09/33/2003 to 10/23/2003
Record Date: 11/14/03 Created by: SFVHC HERMANDEZ, VICKY P A99-4571
ACCOUNT 0BJ OB CCDE DESCRIFTICS PO NUMBER  DTH AMOUNT

54-0224-0150 1407 T +PERICD 402945

AUt oo
MOV 13 2oy

THANK YOU

v o B a3 rciane BeCUeg VB 150 T, Dueatiora? Pt Gortest Wakl Cumtome Servios #1 1800 308 4385,

e o oo i v WiEEp g
oo : ot . e 628143336 oo 628143336
Wy
628143336 m523143336

0001 32646
4500
OGNDS

L D

0010 1000132k

























MNAME OF OFFICE
ACCOUMNT RECOMCILIATION
ACCOUNT MUMBER 53-0215-0050 - M&D
October2004

[
Beginning Balance {Budgeted) 10,00000

Expenditures: |
Frior Month's Curmulative Expenditures (100 .00
Current Month's Expenditures (F00.00)

Total Expenditures (200007

Encumbrances:
John's computer (2,000.007)

Total Encumhbrances (2,000 .00

Ending Balance 720000

Adjusting ltems:
Youcher #1107734 - error to correct in October

Total Adjusting ltems 20000

Adjusted Balance 7,400.00
[
Recanciler;

Expenditures have heen agreed to supporing documentation. Encumbrances, if any,

have been reviewed for unusual itermns.
I

%:Bﬂ‘—- W5 -0k

John Doe, ﬁ«dministrati{re Assistant Date
[T

Aevr (1,200

Jane Smithl, Depar’[meﬁt Head Date




8 Obtain Approval

eDepartment head should review each SOA reconciliation.

e After review, department
head approves and dates
each reconciliation on the
Summary Sheet.
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