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I. PURPOSE:   
 

To combine and present current and accurate data on the activities of police departments at 
component institutions. 

 
II. POLICY: 
 

A. Each police department shall submit to the Office of the Director of Police a completed 
Report of Offenses known to the police not later than the tenth day of the month 
following the month covered in the report.  (Report Form DP #31 is attached.) 

 
B. The Calendar Year Report will be submitted to the Office of the Director of Police (also 

on Form DP #31) not later than January 31  following the close of the calendar year.  
This report covers the calendar year accounting period from   January 1 through 
December 31. 

 
C. Completion of the above report shall be in accordance with the “Monthly Report Form 

Instructions Manual,” distributed by this office. 
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