The university of texas system administration
Office of facilities planning and construction
Report of repair form


The following equipment is owned by the Office of Facilities Planning and Construction (OFPC).  This Report of Repair Form will need to be executed to release equipment for repair to the Office of Technology and Information Services (OTIS). This form must accompany the computer being sent to OTIS for repair.  Email a copy of the executed form to Tracey Moore or Beverly Page before the equipment is sent to OTIS.  Upon repair, OTIS must sign and forward a copy of the signed form to OFPC Accounting & Administration Section for inventory purposes.


THE FOLLOWING EQUIPMENT HAS BEEN RELEASED FOR REPAIR TO OTIS:

	Equipment Inventory Number
	UT Service Code Number
	Description

	
	
	

	
	
	





DATE: ______________________________		TO:  ________________________________

FROM: _______________________________		LOCATION: _________________________

LOCATION: __________________________		BLDG./RM.: __________________________

BLDG./RM.: ____________________________		
							
							DATE RECEIVED: ____________________

_______________________________________		_____________________________________
OFPC DEPARTMENT CONTACT			OTIS DEPARTMENT CONTACT

							____________________________________
							OTIS Repair Approval

							Return Date: __________________________

c: Tracey Moore, Beverly Page
OFPC Repair of Equipment Form							
