Student Advisory Council Reimbursement Request Form: Itemized Expenses


	Meeting Date:
	Month, Day, and Year
	

	Component:
	
	

	Name of Representative:
	Only one person and meeting per expense form
	

	
	
	
	
	

	Allowable Expenses:
	
	
	
	

	Airfare:
	$ State rate allowed
	
	
	

	Hotel:
	$85 per night State rate
	
	
	

	Mileage:
	0.445 cents/mile State Rate
	
	
	

	Parking:
	Maximum Allowed Rate: $17 Overnight stay @ hotel 
	
	
	

	Airport parking:
	
	
	
	

	Bus/Shuttle/Taxi Fare:
	Maximum Allowed: to and from airport in Austin, TX $24.00
	
	
	

	Rental Car:
	State rate only allowed
	
	
	

	
	
	
	
	

	Total:
	
	
	
	

	
	
	
	
	

	Signature of travel liaison: 
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