
As amended 7/25/75 

CHAPTER IV 

PURCHASING 

Sec, 1. Authority to Obligate Institutional Funds. - -The official purchasing agents of 
the component institutions shall have sole authority to obligate institutional 
funds for purchases of supplies, mater ia ls , services , and equipment unless 
otherwise provided in these regulations or otherwise specifically approved 
by the component Chief Administrative Officer and the Deputy Chancellor or 
by the Board of Regents. No liability can be assumed for payment of obliga
tions except those incurred in accordance with authority thus granted. 

Sec. 2, Purchasing Ethics. 

2 .1 F i rs t consideration shall be given to the objectives and policies of 
The University of Texas System and its component institutions. 

2. 2 Every effort shall be made to obtain the maximum ultimate value for 
each dollar of expenditure. 

2, 3 Honesty in sales representation shall be demanded, whether offered 
through the medium of oral or written statement, an advertisement, 
or a sample of the product. 

2, 4 Purchasing agents and their staffs and others authorized by or under 
these regulations to make purchases shall not accept personal gifts 
or gratuities that might in any way result in an obligation to individuals 
or firms seeking business. 

2. 5 All qualified, reputable bidders shall be given equal opportunity to 
submit bids on a uniform basis when competition is possible. 

2 .6 No bidder shall receive special consideration or be allowed to revise 
his bid after the time set for opening bids. 

2. 7 Any violations of these purchasing ethics shall be reported promptly 
to the Deputy Chancellor and to the Board of Regents. 

Sec. 3. Contacts with the State Board of Control.—All contact, whether oral or 
written, with the State Board of Control and with vendors are handled 
through the official purchasing agents and the divisions, departments, or 
offices to whom the purchasing function has been specifically delegated, 
unless advance written authorization is obtained from the purchasing agent 
or the Chief Business Officer for other persons to do so. 
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CHAPTER IV 

PURCHASING 

Sec. 1. Authority to Obligate Institutional Funds. —The official purchasing agents of 
the component institutions shall have sole authority to obligate institutional 
funds for purchases of supplies, materials, services, and equipment unless 
otherwise provided in these regulations or otherwise specifically approved 
by the component Chief Administrative Officer and the Chancellor or by the 
Board of Regents, No liability can be assumed for payment of obligations 
except those incurred in accordance with authority thus granted. 

Sec. 2, Purchasing Ethics. 

2.1 First consideration shall be given to the objectives and policies of 
The University of Texas System and its component institutions, 

2.2 Every effort shall be made to obtain the maximum ultimate value for 
each dollar of expenditure. 

2. 3 Honesty in sales representation shall be demanded, whether offered 
through the medium of oral or written statement, an advertisement, 
or a sample of the product. 

2. 4 Purchasing agents and their staffs and others authorized by or under 
these regulations to make purchases shall not accept personal gifts 
or gratuities that might in any way result in an obligation to individuals 
or firms seeking business. 

2, 5 All qualified, reputable bidders shall be given equal opportunity to 
submit bids on a uniform basis when competition is possible. 

2, 6 No bidder shall receive special consideration or be allowed to revise 
his bid after the time set for opening bids, 

2. 7 Any violations of these purchasing ethics shall be reported promptly 
to the Chancellor and to the Board of Regents. 

Sec. 3. Contacts with the State Board of Control.—All contact, whether oral or 
written, with the State Board of Control and with vendors are handled 
through the official purchasing agents and the divisions, departments, or 
offices to whom the purchasing function has been specifically delegated, 
unless advance written authorization is obtained from the purchasing agent 
or the Chief Business Officer for other persons to do so, 
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CHAPTER IV 

PURCHASING 

Sec. 1. Authority to Obligate Funds, The official purchasing agents of the com
ponent institutions shall have sole authority to obligate funds of their 
respective institutions for purchases unless otherwise provided in these 
regulations or otherwise specifically approved by the institutional head 
and the Chancellor or by the Board of Regents, No liability can be 
assumed for payment of obligations except those incurred in accordance 
with authority thus granted. 

Sec, 2. Pu rchas ing E t h i c s . 

2, I AU qualified, reputable b idders shall be given equal opportunity 
to submit bids on a uniform bas i s when competit ion is poss ib le . 

2 . 2 No bidder shall rece ive special considera t ion or be allowed to r ev i se 
his bid after the t ime set for opening b ids . 

2 .3 Pu rchas ing agents and the i r staffs and o the r s author ized by or under 
these regula t ions to make p u r c h a s e s shall not accept g ra tu i t i es or 
become obligated to individuals or f i rms seeking bus iness . 

2.4 Any violations of these purchasing ethics shall be reported promptly 
to the Chancellor and to the Board of Regents, 

Sec, 3, P u r c h a s e s of Supplies and Equipnnent, 

3.1 Unless o therwise provided in these Rules and Regulations or specifi
cally approved by the Board of Regents , the State Purchas ing Act of 
1957 shall govern the purchas ing pol icies of The Universi ty of Texas 
Systenn. This Act au tho r i zes the pu rchase , without approval of 
the Board of Control : 

(a) Supplies, m a t e r i a l s , s e r v i c e s , and equipment for 
r e s a l e , 

(b) Supplies, m a t e r i a l s , s e r v i c e s , and equipment for 
Auxil iary E n t e r p r i s e s . 

(c) Supplies, m a t e r i a l s , s e r v i c e s , and equipment for 
Organized Act ivi t ies Relating to Ins t ruct ional Depar tments , 

(d) Supplies, m a t e r i a l s , s e r v i c e s , and equipment to be 
paid for from Gifts and Gran t s , 
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CHAPTER IV 

PURCHASING 

Sec. 1 Authority to Obligate Funds. --The official purchasing agents of the com
ponent institutions shall have sole authority to obligate funds of their 
respective institutions for purchases unless otherwise provided in these 
regulations or otherwise specifically approved by the institutional head 
and the Chancellor-Elect or the Chancellor or by the Board of Regents, 
No liability can be assumed for payment of obligations except those incurred 
in accordance with authority thus granted. 

Sec. 2, Pu rchas ing E t h i c s . 

2.1 All qualified, reputable b idders shall be given equal opportunity 
to submit bids on a uniform bas i s when competit ion is poss ib le . 

2 . 2 No bidder shall r ece ive special considerat ion or be allowed to r ev i se 
his bid after the tinn^e set for opening bids . 

2 .3 Pu rchas ing agents and the i r staffs and o the r s author ized by or under 
these regula t ions to make p u r c h a s e s shall not accept g ra tu i t i e s or 
become obligated to individuals or f i rms seeking bus ines s . 

2. 4 Any violations of these purchasing ethics shall be reported promptly 
to the Chancellor or the Chancellor-Elect and to the Board of 
Regents, 

Sec, 3, P u r c h a s e s of Supplies and Equipnnent. 

3,1 Unless o therwise provided in these Rules and Regulations or specifi
cally approved by the Board of Regents , the State Purchas ing Act of 
1957 shall govern the purchas ing pol ic ies of The Universi ty of Texas 
Sys tem, This Act au thor i zes the pu rchase , without approval of 
the Board of Control ; 

(a) Supplies, m a t e r i a l s , s e r v i c e s , and equipment for 
r e s a l e . 

(b) Supplies, m a t e r i a l s , s e rv i ce s , and equipment for 
Auxi l iary E n t e r p r i s e s . 

(c) Supplies, m a t e r i a l s , s e r v i c e s , and equipment for 
Organized Act ivi t ies Relating to Ins t ruct ional Depar tments , 

(d) Supplies, m a t e r i a l s , s e r v i c e s , and equipment to be 
paid for from Gifts and Gran t s . 
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CHAPTER IV 

PURCHASING 

Sec. 1 Authority to Obligate Funds, —The official purchasing agents of the com- . 
ponent institutions shall have sole authority to obligate funds of their 
respective institutions for purchases unless otherwise provided in these 
regulations or otherwise specifically approved by the institutional head 
and the Deputy Chancellor or the Chancellor or by the Board of Regents. 
No liability can be assumed for payment of obligations except those incurred 
in accordance with authority thus granted. 

Sec. 2, Purchas ing E th i c s . 

2 . I All qualified, reputable b idders shall be given equal opportunity 
to submit bids on a uniform bas i s when competit ion i s poss ib le . 

2 .2 No bidder shall rece ive special considerat ion or be allowed to rev i se 
his bid after the t une set for opening bids . 

2 .3 Purchas ing agents and their staffs and o the r s authorized by or under 
these regula t ions to make p u r c h a s e s shall not accept g ra tu i t i es or 
become obligated to individuals or f i rms seeking bus iness . 

I 
2, 4 Any violations of these purchasing ethics shall be reported promptly 

to the Chancellor or the Deputy Chancellor and to the Board of 
Regents. 

Sec, 3 , P u r c h a s e s of Supplies and Equipment , 

3,1 Unless otherwise provided in these Rules and Regulations or specifi
cally approved by the Board of Regents , the State Purchas ing Act of 
1957 shall govern the purchasing pol icies of The Universi ty of Texas 
Systemi. This Act au thor izes the purchase , without approval of 
the Board of Control : | 

(a) Supplies, m a t e r i a l s , s e rv i ce s , and equipment for 
r e s a l e . 

(b) Supplies, m a t e r i a l s , s e rv i ce s , and equipment for 
Auxiliary E n t e r p r i s e s . I 

(c) Supplies, m a t e r i a l s , s e rv i ce s , and equipment for 
Organized Activi t ies Relating to Inst ruct ional Departments , 

(d) Supplies, m a t e r i a l s , s e rv i ce s , and equipment to be 
paid for from Gifts and Gran t s , 
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C H A P T E R IV 

PURCHASING 

S e c . 1. A u t h o r i t y to O b l i g a t e F u n d s . - - T h e off ic ial p u r c h a s i n g a g e n t s of the c o m p o n e n t 
i n s t i t u t i o n s sha l l have so le a u t h o r i t y to ob l iga t e funds of t h e i r r e s p e c t i v e 
i n s t i t u t i o n s for p u r c h a s e s u n l e s s o t h e r w i s e p r o v i d e d in t h e s e r e g u l a t i o n s 
o r o t h e r w i s e s p e c i f i c a l l y a p p r o v e d by the i n s t i t u t i o n a l head and the C h a n c e l l o r 
o r by the B o a r d of R e g e n t s . No l i ab i l i t y can be a s s u m e d for p a y m e n t of 
o b l i g a t i o n s e x c e p t t h o s e i n c u r r e d in a c c o r d a n c e wi th a u t h o r i t y t h u s g r a n t e d . 

S e c , 2 . P u r c h a s i n g E t h i c s . 

2 , I Al l qua l i f i ed , r e p u t a b l e b i d d e r s sha l l be g iven equa l oppo r tun i t y 
to s u b m i t b i d s on a u n i f o r m b a s i s when c o m p e t i t i o n i s p o s s i b l e . 

2 . 2 No b i d d e r s h a l l r e c e i v e s p e c i a l c o n s i d e r a t i o n o r be a l l owed to r e v i s e 
h i s b id a f t e r t h e t i m e s e t for open ing b i d s . 

2 . 3 P u r c h a s i n g a g e n t s and t h e i r s taffs and o t h e r s a u t h o r i z e d by o r u n d e r 
t h e s e r e g u l a t i o n s to m a k e p u r c h a s e s sha l l not a c c e p t g r a t u i t i e s o r 
b e c o m e o b l i g a t e d to i n d i v i d u a l s o r f i r m s seek ing b u s i n e s s , 

2 . 4 Any v i o l a t i o n s of t h e s e p u r c h a s i n g e t h i c s sha l l be r e p o r t e d p r o n i p t l y 
to the C h a n c e l l o r and to the B o a r d of R e g e n t s . 

S e c . 3 , P u r c h a s e s of Supp l i e s and E q u i p m e n t . 

3 ,1 U n l e s s o t h e r w i s e p r o v i d e d in t h e s e R u l e s and R e g u l a t i o n s or spec i f i 
ca l ly a p p r o v e d by the B o a r d of R e g e n t s , the Sta te P u r c h a s i n g Act of 
1957 sha l l g o v e r n the p u r c h a s i n g p o l i c i e s of The U n i v e r s i t y of T e x a s 
S y s t e m . T h i s A c t a u t h o r i z e s the p u r c h a s e , wi thout a p p r o v a l of 
the B o a r d of C o n t r o l : 

(a) S u p p l i e s , m a t e r i a l s , s e r v i c e s , and e q u i p m e n t for 
r e s a l e . 

(b) S u p p l i e s , n ' l a t e r i a l s , s e r v i c e s , and e q u i p m e n t for 
A u x i U a r y E n t e r p r i s e s . 

(c) S u p p l i e s , m a t e r i a l s , s e r v i c e s , and e q u i p m e n t for 
O r g a n i z e d A c t i v i t i e s Pvelatirig to I n s t r u c t i o n a l D e p a r t m e n t s , 

(d) S u p p l i e s , m a t e r i a l s , s e r v i c e s , and e q u i p m e n t to be 
p a i d for f rom Gifts and G r a n t s . 
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As amended 12/12/75 

Sec, 4. Purchases of Supplies and Equipment, 

4. 1 Unless otherwise provided in these Rules and Regulations or specifi
cally approved by the Board of Regents, the State Purchasing Act of 
1957 shall govern the purchasing policies of The University of Texas 
System. 

4. 2 Under the provisions of the State Purchasing Act of 1957, purchases 
of the following items may be made without approval of the Board of 
Control: 
(a) Supplies, mater ia ls , services, and equipment for resale . 
(b) Supplies, mater ia ls , services, and equipment for Auxiliary 

Enterprises , 
(c) Supplies, mater ia ls , services, and equipment for Organized 

Activities Relating to Educational Departments, 
(d) Supplies, mater ia ls , services, and equipment purchased with 

gift and grant funds, including contract fimds. 

Sec. 5. Purchasing Procedures. 

5 .1 The official purchasing agent of each component institution shall p ro
mulgate procedures to facilitate and expedite the purchasing function. 
Such procedure shall be developed in accordance with sound business 
practices and applicable state law. Purchasing procedures shall be 
implemented only after review and approval of the Chief Business 
Officer. 

5. 2 Closed or noncompetitive specifications shall not be used except in 
imusual instances clearly justified as being essential to efficient 
operating performance. Reports of all such exceptions shall be main
tained by the Chief Business Officer. 

Sec, 6. Space Leases , 

6. 1 Space leases involving buildings and paid from general budget funds 
must, by law, be approved by the State Board of Control and may not 
extend beyond a four-year period. 

6.2 P r o p o s a l s for space l e a s e s r e q u i r e the advance approval 
of t he Deputy Chancel lor or h i s d e l e g a t e . Lease con
t r a c t s drawn in accordance wi th such approval s h a l l be 
executed by the System Comptro l le r , and submit ted for 
r a t i f i c a t i o n by the Board of Regents through the i n s t i 
t u t i o n a l docke t . 
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As amended 7/25/75 

Sec. 4. Purchases of Supplies and Equipment. 

4. 1 Unless otherwise provided in these Rules and Regulations or specifi
cally approved by the Board of Regents, the State Purchasing Act of 
1957 shall govern the purchasing policies of The University of Texas 
System. 

4. 2 Under the provisions of the State Purchasing Act of 1957, purchases 
of the following items may be made without approval of the Board of 
Control: 
(a) SuppUes, mater ia ls , services, and equipment for resale . 
(b) Supplies, mater ia ls , services , and equipment for Auxiliary 

Enterpr ises . 
(c) Supplies, mater ia ls , services , and equipment for Organized 

Activities Relating to Educational Departments. 
(d) Supplies, mater ia ls , services, and equipment purchased with 

gift and grant funds, including contract funds. 

Sec. 5. Purchasing Procedures . 

5,1 The official purchasing agent of each component institution shall pro
mulgate procedures to facilitate and expedite the purchasing function. 
Such procedure shall be developed in accordance with sound business 
practices and applicable state law. Purchasing procedures shall be 
implemented only after review and approval of the Chief Business 
Officer. 

5. 2 Closed or noncompetitive specifications shall not be used except in 
unusual instances clearly justified as being essential to efficient 
operating performance. Reports of all such exceptions shall be main
tained by the Chief Business Officer. 

Sec. 6. Space Leases. 

6. 1 Space leases involving buildings and paid from general budget funds 
must, by law, be approved by the State Board of Control and may not 
extend beyond a four-year period. 

6. 2 Proposals for space leases require the advance approval of the Deputy 
Chancellor and subsequent ratification by the Board of Regents, and 
lease contracts drawn in accordance with such approval shall be signed 

^ by the Deputy Chancellor or his delegate. 
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Sec. 4. Purchases of Supplies and Equipment. 

4. 1 Unless otherwise provided in these Rules and Regulations or specifi
cally approved by the Board of Regents, the State Purchasing Act of 
1957 shall govern the purchasing policies of The University of Texas 
System. 

4. 2 Under the provisions of the State Purchasing Act of 1957, purchases 
of the following items may be made without approval of the Board of 
Control: 
(a) Supplies, materials, services, and equipment for resale. 
(b) Supplies, materials, services, and equipment for Auxiliary 

Enterprises. 
(c) SuppUes, materials, services, and equipment for Organized 

Activities Relating to Educational Departments. 
(d) Supplies, materials, services, and equipment purchased with 

gift and grant funds, including contract funds. 

Sec. 5. Purchasing Procedures. 

5.1 The official purchasing agent of each component institution shall pro
mulgate procedures to facilitate and e2q)edite the purchasing function. 
Such procedure shall be developed in accordance with sound business 
practices and applicable state law. Purchasing procedures shall be 
implemented only after review and approval of the Chief Business 
Officer, 

5.2 Closed or noncompetitive specifications shall not be used except in 
unusual instances clearly justified as being essential to efficient 
operating performance. Reports of all such exceptions shall be main
tained by the Chief Business Officer, 

Sec, 6, Space Leases, 

6.1 Space leases involving buildings and paid from general budget funds 
must, by law, be approved by the State Board of Control and may not 
extend beyond a four-year period, 

6.2 Proposals for space leases require the advance approval of the Deputy 
Chancellor for Administration and subsequent ratification by the Board 
of Regents, and lease contracts drawn in accordance with such approval 
shall be signed by the Deputy Chancellor for Administration or his dele
gate. 
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3.2 Unless otherwise provided in these regulations or specifically 
authorized by the executive head and the Chancellor, all purchases 
of supplies and equipment shall be made through the official purchas-
i i^ agents of the component institutions. 

3.3 The official inst i tut ional purchas ing agents and divis ions, depa r tmen t s , 
or offices to whom the purchasing function has been delegated shall 
observe sound and genera l ly accepted purchasing p r a c t i c e s of education
al inst i tut ions including the foUowing: 
3.31 I t e m s on State Contrac t p roce s sed through the Board of Control 

will be purchased through the official purchasing agen t s , 
3 .32 P u r c h a s e s of supplies and equipment payable (or r e imbursab le ) 

from F e d e r a l funds, t r u s t funds, and auxi l iary e n t e r p r i s e s funds 
may be made d i rec t ly from vendors by inst i tut ional purchasing 
agents if it is essen t ia l to efficient operat ion to do so or if 
mone t a ry savings would r e su l t . 

3, 33 Closed or noncompetitive specifications shall not be used 
except in unusual instances clearly justified as being essential 
to efficient operating performance. Reports of all such excep
tions with a summary of the reasons therefor shall be filed 
quarterly with the Chancellor's Office and with the Secretary 
to the Board of Regents. 

3.34 Competi t ive bids , usually a minimunn of t h ree , shall be secured 
whenever competi t ion is avai lable . 

3 .35 P u r c h a s e awards shall be made to the supplier submitting the 
" lowest and bes t bid" a s defined in the State Purchas ing Act of 
1957. 

Sec. 4. Contacts with the State Board of Control, - - All contacts , whether ora l or 
wr i t ten , with the State Board of Control and with vendors a r e handled through 
the official purchas ing agents and the divis ions, depar tmen t s , or offices to 
whom the purchas ing function has been specifically delegated, unless advance 
wri t ten author izat ion i s obtained from the purchasing agents or the chief 
bus iness officer for other pe r sons to do so. 

Sec. 5. Requis i t ions . 

5.1 Separa te requis i t ions shall be made for: 
5. 11 State Contrac t i t e m s purchased through the Purchas ing Division 

of the State Board of Control ; and 
5. 12 I t ems to be purchased in the open m a r k e t by competi t ive bids , 

or o the rwise . 
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3,2 Unless otherwise provided in these regulations or specifically author
ized by the executive head and the Chancellor or the Chancellor-Elect, 
all purchases of supplies and equipment shall be made through the 
official purchasing agents of the component institutions. 

3.3 The official inst i tut ional purchas ing agents and divis ions, depar tmen t s , 
or offices to whom the purchasing function has been delegated shall 
observe sound and general ly accepted purchasing p r a c t i c e s of education
al inst i tut ions including the following: 
3.31 I t ems on State Contract p roces sed through the Board of Control 

will be purchased through the official purchasing agen ts . 
3 .32 P u r c h a s e s of supplies and equipment payable (or reinnbursable) 

from Fede ra l funds, t r u s t funds, and auxiUary e n t e r p r i s e s funds 
may be made d i rec t ly from vendors by inst i tut ional purchasing 
agents if it i s essen t ia l to efficient operation to do so or if 
mone ta ry savings would r e su l t . 

3. 33 Closed or noncompetitive specifications shall not be used 
except in unusual instances clearly justified as being essential 
to efficient operating performance. Reports of all such excep
tions with a summary of the reasons therefor shall be filed 
quarterly with the Chancellor's Office and with the Secretary 
to the Board of Regents. 

3.34 Competi t ive bids , usually a minimum of th ree , shall be secured 
whenever competi t ion is avai lable , 

3 .35 P u r c h a s e awards shall be made to the supplier submitting the 
"lowest and best bid" a s defined in the State Purchas ing Act of 
1957. 

Sec. 4, Contacts with the State Board of Control, - - All contacts , whether ora l or 
wr i t ten , with the State Board of Control and with vendors a r e handled through 
the official purchas ing agents and the divisions, depar tmen t s , or offices to 
whom the purchas ing function has been specifically delegated, unless advance 
wri t ten authorizat ion is obtained from the purchasing agents or the chief 
bus iness officer for other pe r sons to do so. 

Sec. 5. Requis i t ions . 

5.1 Separate requis i t ions shall be made for: 
5. 11 State Contrac t i t e m s purchased through the Purchas ing Division 

of the State Board of Control ; and 
5. 12 I t ems to be purchased in the open m a r k e t by competi t ive bids , 

or other 'wise. 



27 

3, 2 Unless otherwise provided in these regulations or specifically 
authorized by the executive head and the Chancellor or the Deputy 
Chancellor, all purchases of supplies and equipment shall be made 
through the official purchasing agents of the component institutions. 

3,3 The official inst i tut ional purchasing agents and divis ions, depar tmen t s , 
or offices to whom the purchasing function has been delegated shall 
obse rve sound and general ly accepted purchasing p r a c t i c e s of education
al ins t i tu t ions including the foUowing: 
3.31 I t e m s on State Contrac t p roces sed through the Board of Control 

will be purchased through the official purchasing agents , 
3 .32 P u r c h a s e s of supplies and equipment payable (or r e imbursab le ) 

f rom F e d e r a l funds, t r u s t funds, and auxiUary e n t e r p r i s e s funds 
may be made d i rec t ly from vendors by inst i tut ional purchasing 
agents if it i s essen t ia l to efficient operat ion to do so or if 
mone t a ry savings would resu l t , 

3. 33 Closed or noncompetitive specifications shall not be used 
except in unusual instances clearly justified as being essential 
to efficient operating performance. Reports of all such excep
tions with a summary of the reasons therefor shall be filed 
quarterly with the Chancellor's Office and with the Secretary 
to the Board of Regents. 

3.34 Competi t ive bids , usually a min imum of t h ree , shall be secured 
whenever competi t ion is avai lable , 

3 .35 P u r c h a s e awards shall be made to the supplier submitting the 
" lowest and bes t bid" a s defined in the State Purchas ing Act of 
1957, 

Sec, 4. Contacts with the State Board of Control . - - All contacts , whether ora l or 
wr i t ten , with the State Board of Control and with vendors a r e handled through 
the official purchas ing agents and the divis ions, depar tmen t s , or offices to 
whom the purchas ing function has been specifically delegated, unless advance 
wri t ten author iza t ion i s obtained from the purchasing agents or the chief 
bus iness officer for other p e r s o n s to do so. 

Sec, 5. Requis i t ions , 

5.1 Separa te requis i t ions shall be made for: 
5. 11 State Contrac t i t ems purchased through the Purchas ing Division 

of the State Board of Control ; and 
5. 12 I te ins to be purchased in the open m a r k e t by competi t ive bids, 

or o the rwise . 
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3.2 Unless o therwise provided in these regulat ions or specifically author
ized by the executive head and the Chancel lor , all pu rchases of 
supplies and equipment shall be made through the official purchasing 
agents of the component inst i tut ions , 

3 .3 The official inst i tut ional purchasing agents and divisions, depar tments , 
or offices to whom the purchasing function has been delegated shall 
observe sound and general ly accepted purchasing p rac t i ce s of education
al inst i tut ions including the following: 
3 . 31 I t ems on State Contract p rocessed through the Board of Control 

will be purchased through the official purchasing agents . 
3.32 P u r c h a s e s of supplies and equipment payable (or re imbursab le ) 

from Fede ra l funds, t rus t funds, and auxil iary en t e rp r i s e s funds 
may be made direct ly from vendors by insti tutional purchasing 
agents if it is essent ia l to efficient operation to do so or if 
mone ta ry savings would r e su l t . 

3.33 Closed or noncompetitive specifications shall not be used except 
in unusual ins tances c lear ly justified as being essent ia l to 
efficient operat ing pe r fo rmance . Repor ts of all such exceptions 
with a summary of the reasons therefor shall be filed quar te r ly 
with the Chancellor and with the Secre tary of the Board of 
Regents . 

3 . 34 Competi t ive bids , usually a minimum of th ree , shaU be secured 
whenever competit ion is available^ 

3 .35 P u r c h a s e awards shall be made to the supplier submitting the 
"lowest and best bid" a s defined in the State Purchas ing Act of 
1957. 

Sec. 4, Contacts with the State Board of Control. - - All contacts , whether oral or 
wr i t ten , with the State Board of Control and with vendors a re handled tlu-ough 
the official purchasing agents and the divisions, depar tments , or offices to 
whom the purchas ing function has been specifically delegated, unless advance 
wri t ten authorizat ion Is obtained from the purchasing agents or the chief 
bus iness officer for other persons to do so. 

Sec. 5. Requis i t ions . 

5. 1 Separate requis i t ions shall be made for: 
5. U State Contract i t ems purchased through the Purchas ing Division 

of the State Board of Control; and 
5. 12 I t ems to be purchased in the open m a r k e t by con:^petitive bids, 

or o therwise . 



As amended 7/25/75 ^^ 

6, 3 A proposal shall be approved and the lease completed prior to occu
pancy of any space for office, storage, or other purposes. The 
proposal must show type of space and purpose of its use, approxi
mate number of square feet, location, whether janitor service and/or 
utilities will be furnished by the lessor, period of lease, and any other 
requirements. 

Sec, 7. Purchases from Employees.—Purchases are not permitted from any officer 
or employee of The University of Texas System unless the cost is less than 
that from any other known source and until approved by the component Chief 
Administrative Officer, the Deputy Chanceilor, and the Board of Regents. 
Details of such transactions shall be reported in the dockets or Minutes of 
the Board. 
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6, 3 A proposal shall be approved and the lease completed prior to occu
pancy of any space for office, storage, or other purposes. The 
proposal must show type of space and purpose of its use, approxi
mate number of square feet, location, whether janitor service and/or 
utilities will be furnished by the lessor, period of lease, and any other 
requirements. 

Sec, 7. Purchases from Employees. --Purchases are not permitted from any officer 
or employee of The University of Texas System unless the cost is less than 
that from any other known source and until approved by the component Chief 
Administrative Officer, the Chancellor, and the Board of Regents, Details 
of such transactions shall be reported in the dockets or Minutes of the Board. 
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5.2 Requis i t ions for supplies and equipment shall be p r epa red on the official 
depar tmenta l requis i t ion form, approved by the cha i rman of the 
depar tment , or o ther admin i s t r a t ive official, and the original forwarded 
to the bus iness office or o ther designated office for approval as to 
availabil i ty of funds and to the official purchas ing agent for approval 
of the p u r c h a s e . Requisi t ions shall show an actual or es t imated cost 
and shall be numbered consecutively. Separate requis i t ions shall be 
made for pu rchases on the open m a r k e t for each c lass of i t ems , such 
a s ha rdware , e l ec t r i ca l supplies, chemical supplies, e tc . The depar t 
ment shall be furnished a copy of each purchase o rde r i ssued against 
i t s funds by the purchas ing agen ts . 

5.3 Requis i t ions shall not be requ i red for pe r i shab le i t ems , autonnobile 
r e p a i r s which include both m a t e r i a l and labor, and se rv ice cha rges 
which include only labor . However, vouchers payable from State 
funds for pe r i shab le i t e m s , or automobile r e p a i r s including m a t e r i a l 
m u s t be approved by the State Board of Control . 

Sec. 6. Requis i t ions for Space L e a s e s , 

6. 1 Space leases involving buildings and paid from general budget funds 
must, by law, be approved by the State Board of Control and may not 
extend beyond a four-year period. 

6,2 Proposals for space leases require the approval of the Chancellor 
and the Board of Regents, and lease contracts drawn in accordance 
with such approval shall be signed by the Deputy Chancellor for 
Administration or his delegate, 

6, 3 A requisition shall be submitted to the purchasing office and the 
lease completed prior to occupancy of any space for office, storage, 
or other purposes. The requisition must show type of space and 
purpose of its use, approximate number of square feet, location, 
whether janitor service and/or utiUties will be furnished by the 
lessor, period of lease, and any other requirements. 

Sec. 7, Rental of Machines and Equ ipmen t . - -Requ i s i t i ons for the purchase or renta l 
of e lec t ronic tabulating or data p rocess ing equipment and requis i t ions for 
ren ta l of office mach ines or other equipment of any kind which exceed a 
ren ta l cost of $1, 000. 00 per annum a r e requi red , by law, to have the p r io r 
wr i t ten approval of the Governor , and such approval shall be requi red before 
the requis i t ion is p r o c e s s e d by the State Board of Control . Approval by the 
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5.2 Requis i t ions for supplies and equipment shall be p r epa red on the official 
depar tmenta l requis i t ion form, approved by the cha i rman of the 
depar tment , or o ther admin i s t r a t ive official, and the or iginal forwarded 
to the bus iness office or o ther designated office for approval as to 
avai labi l i ty of funds and to the official purchas ing agent for approval 
of the p u r c h a s e . Requisi t ions shall show an actual or es t imated cost 
and shall be numbered consecut ively. Separate requis i t ions shall be 
made for p u r c h a s e s on the open nnarket for each c l a s s of i t ems , such 
a s h a r d w a r e , e l ec t r i ca l supplies, chemical supplies, e tc . The depar t 
men t shall be furnished a copy of each purchase o rde r i ssued against 
i t s funds by the purchas ing agen t s . 

5.3 Requis i t ions shall not be requ i red for pe r i shab le i t ems , automobile 
r e p a i r s which include both m a t e r i a l and labor, and se rv ice cha rges 
which include only labor . However, vouchers payable from State 
funds for pe r i shab le i t e m s , or automobile r e p a i r s including m a t e r i a l 
m u s t be approved by the State Board of Cont ro l . 

Sec, 6. Requis i t ions for Space L e a s e s , 

6, 1 Space leases involving buildings and paid from general budget funds 
must, by law, be approved by the State Board of Control and may not 
extend beyond a four-year period. 

6. 2 Proposals for space leases require the approval of the Chancellor-
Elect, the Chancellor, and the Board of Regents, and lease contracts 
drawn in accordance with such approval shall be signed by the Deputy 
Chancellor for Administration or his delegate. 

6, 3 A requisition shall be submitted to the purchasing office and the 
lease completed prior to occupancy of any space for office, storage, 
or other purposes. The reqtiisition must show type of space and 
purpose of its use, approximate number of square feet, location, 
whether janitor service and/or utiUties will be furnished by the 
lessor, period of lease, and any other requirements. 

Sec, 7. Rental of Machines and Equ ipmen t . - -Requ i s i t i ons for the purchase or renta l 
of e lec t ron ic tabulating or data p rocess ing equipment and requis i t ions for 
ren ta l of office mach ine s or other equipment of any kind which exceed a 
ren ta l cost of $1, 000. 00 per annum a r e requi red , by law, to have the p r i o r 
wr i t ten approval of the Governor , and such approval shall be requi red before 
the requis i t ion i s p r o c e s s e d by the State Board of Control . Approval by the 
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5.2 Requis i t ions for supplies and equipment shall be p r e p a r e d on the official 
depar tmenta l requis i t ion form, approved by the cha i rman of the 
depar tment , or other admin is t ra t ive official, and the original forwarded 
to the bus iness office or other designated office for approval as to 
availabil i ty of funds and to the official purchasing agent for approval 
of the p u r c h a s e . Requis i t ions shall show an ac tual or es t imated cost 
and shall be numbered consecutively. Separate requis i t ions shall be 
made for pu rchases on the open m a r k e t for each c l a s s of i t ems , such 
a s h a r d w a r e , e l ec t r i ca l supplies, chemica l supplies, e tc . The depar t 
ment shall be furnished a copy of each purchase o rde r i s sued against 
i t s funds by the purchas ing agen ts . 

5.3 Requis i t ions shall not be requ i red for per i shable i t ems , automobile 
r e p a i r s which include both m a t e r i a l and Labor, and se rv ice cha rges 
which include only labor . However, vouchers payable from State 
funds for pe r i shab le i t e m s , o r automobile r e p a i r s including m a t e r i a l 
nnust be approved by the State Board of Control . 

Sec, 6. Requis i t ions for Space L e a s e s . 

6.1 Space leases involving buildings and paid from general budget funds 
must, by law, be approved by the State Board of Control and may not 
extend beyond a four-year period, 

6.2 Proposals for space leases require the approval of the Deputy 
Chancellor, the ChanceUor, and the Board of Regents, and lease 
contracts drawn in accordance with such approval shall be signed 
by the Executive Vice-ChanceUor for Fiscal Affairs or his delegate, 

6, 3 A requisition shaU be submitted to the purchasing office and the 
lease completed prior to occupancy of any space for office, storage, 
or other purposes. The requisition must show type of space and 
purpose of its use, approximate number of square feet, location, 
whether janitor service and/or utiUties will be furnished by the 
lessor, period of lease, and any other requirements. 

SeCo 7. Rental of Machines and Equ ipmen t . - -Requ i s i t i ons for the purchase or ren ta l 
of e lec t ronic tabulating or data process ing equipment and requis i t ions for 
ren ta l of office mach ines or other equipment of any kind which exceed a 
ren ta l cost of $1, 000, 00 per annunn a r e requi red , by law, to have the p r io r 
wr i t ten approval of the Governor , and such approval shall be requi red before 
the requis i t ion i s p r o c e s s e d by the State Board of Control . Approval by the 
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5.2 Requisi t ions for supplies and equipment shall be p repa red on the official 
depar tmenta l requisi t ion form, approved by the chai rman of the 
depar tment , or other adminis t ra t ive official, and the original forwarded 
to the bus iness office or other designated office for approval as to 
availabil i ty of funds and to the official purchasing agent for approval 
of the purchase . Requisi t ions shall show an actual or es t imated cost 
and shall be numbered consecutively. Separate requis i t ions shall be 
made for pu rchases on the open m a r k e t for each c lass of i t ems , such 
as ha rdware , e lec t r ica l supplies, chemical supplies, e tc . The depart
ment shall be furnished a copy of each purchase o rde r issued against 
i t s funds by the purchasing agents . 

5.3 Requisi t ions shall not be requi red for per i shable i t ems , automobile 
r e p a i r s which include both m a t e r i a l and labor, and service charges 
which include only labor. However, vouchers payable from State 
funds for per ishable i t e m s , or automobile r e p a i r s including m a t e r i a l 
mus t be approved by the State Board of Control , 

Sec. 6. Requisi t ions for Space L e a s e s . 

6.1 Space l eases involving buildings must , by law, be approved by the 
State Board of Control and may not extend beyond a four -year period^ 

6 .2 P r o p o s a l s for space l eases requi re the approval of the ChanceUor and 
the Board of Regents , and lease con t rac t s drawn in accordance with 
such approval shall be signed by the Vice-ChanceUor for Business Affairs 
or his delegate. 

6.3 A requisi t ion shall be submitted to the purchasing agent and the lease 
completed p r io r to occupancy of any space for office, s torage , or other 
p u r p o s e s . The requis i t ion mus t show type of space and purpose of i t s 
use, approximate nuinber of square feet, location, whether jani tor 
service and /o r ut i l i t ies will be furnished by the l e s so r , period of the 
l ease , and any other r equ i r emen t s . 

Sec. 7. Rental of Machines and Equipment . - - Requisit ions for the purchase or rental 
of e lec t ronic tabulating or data process ing equipment and requis i t ions for 
ren ta l of office machines or other equipment of any kind which exceed a 
ren ta l cost of $1, 000.00 per annum a r e required, by law, to have the p r io r 
wri t ten approval of the Governor, and such approval shall be required before 
the requisi t ion is p roces sed by the State Board of Control . Approval by the 
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State Board of Control i s r equ i red p r io r to the beginning of the rental 
per iod , and payment of the r en ta l s shall be made only after such approval . 
The requis i t ions shall be submitted through the purchasing agents , checked 
by the bus iness off icers , and forwarded by the inst i tut ional heads to the 
ChanceUor ' s Office for t r a n s m i t t a l to the Governor . Requisit ion for ren ta l s 
to become effective on September 1, should be subnnitted in advance of that 
date . Also see Section 10 of this Chapter . 

Sec. 8. P u r c h a s e of Stat ionery, Office Supplies, Stenographic Serv ices , Mimeograph 
and Multi l i th Work, Pr in t ing , Books, Pe r iod i ca l s , and Magazine Subscr ipt ions . 

8.1 Stat ionery, office suppl ies , s tenographic s e r v i c e s , mimeograph and 
mul t i l i th work shall be purchased by depar tments and adminis t ra t ive 
offices from the Stenographic Bureau at The Universi ty of Texas at 
Austin or from a cen t ra l source of supply at the other component 
ins t i tu t ions . The depar tment , in wri t ing, shall author ize cer ta in 
p e r s o n s to make such p u r c h a s e s . 

8.2 Pr in t ing at The Universi ty of Texas at Austin i s usually purchased 
from the Univers i ty Pr in t ing Division, and at the other component 
ins t i tu t ions p u r c h a s e s a r e made a s designated by the bus iness officer. 

8 .3 Books, pe r iod ica l s , and magazine subscr ip t ions , if payable from 
Genera l Budget Funds , shall be purchased at The Universi ty of Texas 
at Austin through the L ib ra ry by the use of a book o rde r ca rd . 
P u r c h a s e s payable from depar tmenta l funds, g ran t s , or special 
p ro jec t s at The Universi ty of Texas at Austin, and which a r e not 
to become an acquisi t ion of the L ib ra ry , a r e to be purchased through 
the L i b r a r y Orde r Depar tment by the use of the official Depar tmenta l 
Requisi t ion F o r m , P u r c h a s e s at the other component inst i tut ions 
shall be made by requisi t ion through the purchasing agen ts . 

8.4 The c u r r e n t appropr ia t ion bill p rovides that appropr ia ted funds may 
not be expended for pu rchase of law books without the approval of the 
Attorney Genera l , P u r c h a s e s for the School of Law a r e exceptions 
to th is provis ion . 

Sec. 9. Purchases from Employees.--Purchases are not permitted from any 
officer or employee of The University of Texas System unless the cost is 
less than that from any other known source and until approved by the 
institutional heads, the Chancellor, and the Board of Regents. Details of 
such transactions shall be reported in the dockets or Minutes of the Board. 
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State Board of Control i s r equ i red p r io r to the beginning of the renta l 
per iod , and payment of the r en ta l s shall be made only after such approval . 
The requis i t ions shall be submitted through the purchasing agents , checked 
by the bus ines s off icers , and forwarded by the insti tutional heads to the 
ChanceUor ' s Office for t r ansmi t t a l to the Governor , Requisit ion for r en ta l s 
to become effective on September I, should be subnnitted in advance of that 
da te . Also see Section 10 of this Chapter . 

Sec, 8. P u r c h a s e of Stat ionery, Office Supplies, Stenographic Serv ices , Mimeograph 
and Multi l i th Work, Pr in t ing , Books, Pe r iod i ca l s , and Magazine Subscript ions. 

8.1 Stat ionery, office suppl ies , s tenographic s e r v i c e s , mimeograph and 
mul t i l i th work shall be purchased by depar tments and admin is t ra t ive 
offices from the Stenographic Bureau at lhe Universi ty of Texas at 
Austin or from a cen t ra l source of supply at the other component 
ins t i tu t ions . The depar tment , in wri t ing, shall author ize ce r ta in 
p e r s o n s to make such p u r c h a s e s , 

8.2 Pr in t ing at The Univers i ty of Texas at Austin i s usually purchased 
from the Univers i ty Pr in t ing Division, and at the other connponent 
inst i tut ions p u r c h a s e s a r e made a s designated by the bus iness officer. 

8 .3 Books, pe r iod ica l s , and magazine subscr ip t ions , if payable from 
Genera l Budget Funds , shall be purchased at The Universi ty of Texas 
at Austin through the L ib ra ry by the use of a book o rde r ca rd . 
P u r c h a s e s payable from depar tmenta l funds, g ran t s , or special 
p ro jec t s at The Univers i ty of Texas at Austin, and which a r e not 
to become an acquis i t ion o f t h e L ib ra ry , a r e to be purchased through 
the L i b r a r y Order Depar tment by the use of the official Depar tmenta l 
Requisi t ion F o r m , P u r c h a s e s at the other component inst i tut ions 
shall be made by requis i t ion through the purchasing agen ts . 

8.4 The c u r r e n t appropr ia t ion bill p rovides that appropr ia ted funds may 
not be expended for pu rchase of law books without the approval of the 
Attorney Genera l , P u r c h a s e s for the School of Law a re exceptions 
to th is provis ion . 

Sec. 9. Purchases from Employees. —Purchases are not permitted from any officer 
or employee of The University of Texas System unless the cost is less than 
that from any other known source and until approved by the institutional 
heads, the Chancellor or the Chancellor-Elect, and the Board of Regents. 
Details of such transactions shall be reported in the dockets or Minutes 
of the Board. 
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State Board of Control i s r equ i red p r io r to the beginning of the renta l 
per iod , and payment of the ren ta l s shall be made only after such approval . 
The requ is i t ions shall be subnnitted through the purchasing agents , checked 
by the bus ines s off icers , and forwarded by the inst i tut ional heads to the 
ChanceUor ' s Office for t r ansmi t t a l to the Governor . Requisit ion for ren ta l s 
to become effective on September I, should be submitted in advance of that 
da te . Also see Section 10 of th is Chapter , 

SeCc, 8. P u r c h a s e of Stat ionery, Office Supplies, Stenographic Serv ices , Minneograph 
and Multi l i th Work, Pr in t ing , Books, Pe r iod i ca l s , and Magazine Subscr ipt ions , 

8.1 Stat ionery, office suppl ies , s tenographic s e r v i c e s , mimeograph and 
mul t i l i th work shall be purchased by depar tments and adminis t ra t ive 
offices from the Stenographic Bureau at The Universi ty of Texas at 
Austin or from a cen t ra l source of supply at the other component 
ins t i tu t ions . The departnnent, in wri t ing, shall author ize cer ta in 
p e r s o n s to make such p u r c h a s e s , 

8 .2 Pr in t ing at The Univers i ty of Texas at Austin i s usually purchased 
from the Univers i ty Pr in t ing Division, and at the other component 
Inst i tut ions p u r c h a s e s a r e made a s designated by the bus iness officer, 

8 .3 Books, pe r iod ica l s , and magazine subscr ip t ions , if payable from 
Genera l Budget Funds , shall be purchased at The Universi ty of Texas 
a t Austin through the L ib ra ry by the use of a book o rde r ca rd . 
P u r c h a s e s payable from depar tmenta l funds, g ran t s , or special 
p ro jec t s at The Univers i ty of Texas at Austin, and which a r e not 
to become an acquisi t ion of the L ib ra ry , a r e to be purchased through 
the L i b r a r y Orde r Depar tment by the use of the official Depar tmenta l 
Requisi t ion Fornn, P u r c h a s e s a t the other component inst i tut ions 
shall be nnade by requis i t ion through the purchasing agen t s , 

8 .4 The c u r r e n t appropr ia t ion bill p rovides that appropr ia ted funds may 
not be expended for pu rchase of law books without the approval of the 
Attorney Genera l , P u r c h a s e s for the School of Law a r e exceptions 
to this p rov is ion . 

Sec. 9, Purchases from Employees. —Purchases are not permitted from any 
officer or employee of The Umversity of Texas System unless the cost 
is less than that from any other known source and until approved by the 
institutional heads, the Chancellor or the Deputy Chancellor, and the 
Board of Regents, Details of such transactions shall be reported in the 
dockets or Minutes of the Board. 
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Sta te B o a r d of C o n t r o l i s r e q u i r e d p r i o r to the beg inn ing of the r e n t a l 
p e r i o d , and p a y m e n t of the r e n t a l s sha l l be m a d e only a f t e r such a p p r o v a l . 
T h e r e q u i s i t i o n s sha l l be s u b m i t t e d t h r o u g h the purchas ing , a g e n t s , c h e c k e d 
by the b u s i n e s s o f f i c e r s , and f o r w a r d e d by the i n s t i t u t i o n a l h e a d s to the 
C h a n c e U o r ' s Office for t r a n s m i t t a l to the G o v e r n o r , R e q u i s i t i o n for r e n t a l s 
to b e c o m e effec t ive on S e p t e m b e r 1, should be s u b m i t t e d in a d v a n c e of tha t 
d a t e . A l s o see Sec t ion 10 of t h i s C h a p t e r . 

S e c . 8. P u r c h a s e of S t a t i o n e r y , Office SuppUes , S t e n o g r a p h i c S e r v i c e s , M i m e o g r a p h 
and M u l t i l i t h Work , P r i n t i n g , B o o k s , P e r i o d i c a l s , and M a g a z i n e S u b s c r i p t i o n s , 

8 .1 S t a t i o n e r y , office s u p p l i e s , s t e n o g r a p h i c s e r v i c e s , m i m e o g r a p h and 
m u l t i l i t h w o r k sha l l be p u r c h a s e d by d e p a r t m e n t s and a d m i n i s t r a t i v e 
of f ices f r o m t h e S t e n o g r a p h i c B u r e a u a t The U n i v e r s i t y of T e x a s a t 
Aus t i n o r f r o m a c e n t r a l s o u r c e of supply a t the o t h e r connponent 
i n s t i t u t i o n s . The d e p a r t m e n t , in w r i t i n g , sha l l a u t h o r i z e c e r t a i n 
p e r s o n s to m a k e s u c h p u r c h a s e s , 

8 . 2 P r i n t i n g a t The U n i v e r s i t y of T e x a s a t A u s t i n i s u s u a l l y p u r c h a s e d 
f r o m the U n i v e r s i t y P r i n t i n g Div i s ion , and a t the o t h e r c o m p o n e n t 
i n s t i t u t i o n s p u r c h a s e s a r e m a d e a s d e s i g n a t e d by the b u s i n e s s o f f i ce r . 

8 . 3 B o o k s , p e r i o d i c a l s , and m a g a z i n e s u b s c r i p t i o n s . If p a y a b l e fron-i 
G e n e r a l Budge t F u n d s , sha l l be p u r c h a s e d a t The U n i v e r s i t y of T e x a s 
a t Aus t i n t h r o u g h the L i b r a r y by the u se of a book o r d e r c a r d . 
P u r c h a s e s p a y a b l e fronn d e p a r t m e n t a l funds , g r a n t s , o r s p e c i a l 
p r o j e c t s at The U n i v e r s i t y of T e x a s at Aus t in , and wh ich a r e not 
to b e c o m e an a c q u i s i t i o n of the L i b r a r y , a r e to be p u r c h a s e d t h r o u g h 
the L i b r a r y O r d e r D e p a r t m e n t by the u s e of the off icial D e p a r t m e n t a l 
R e q u i s i t i o n F o r m , P u r c h a s e s a t the o the r co inponen t i n s t i t u t i o n s 
sha l l be m a d e by r e q u i s i t i o n t h r o u g h the p u r c h a s i n g a g e n t s . 

8 . 4 The c u r r e n t a p p r o p r i a t i o n bi l l p r o v i d e s tha t a p p r o p r i a t e d funds m a y 
not be e x p e n d e d for p u r c h a s e of law books wi thout the a p p r o v a l of the 
A t t o r n e y G e n e r a l . P u r c h a s e s for the School of Law a r e e x c e p t i o n s 
to t h i s p r o v i s i o n . 

Sec . 9. P t i r c h a s e s f rom E m p l o y e e s . - - P u r c h a s e s a r e not p e r m i t t e d f r o m any officei 
or e m p l o y e e of The U n i v e r s i t y of T e x a s S y s t e m u n l e s s the cos t i s l e s s than 
t h a t f r o m any o t h e r known s o u r c e and unt i l a p p r o v e d by the i n s t i t u t i o n a l 
h e a d s , the C h a n c e U o r , and the B o a r d of R e g e n t s . D e t a i l s of such t r a n s 
a c t i o n s sha l l be r e p o r t e d in the d o c k e t s o r Mi i iu tes of the B o a r d . 



Sec. 10. P u r c h a s e or Rental of Cer ta in Typewriters .—-In accordance with the cu r r en t 
appropr ia t ion bill pu rchase or ren ta l of executive and /o r proport ional spac
ing t ypewr i t e r s i s not pe rmi t ted unless the head of the depar tment makes an 
affidavit a t tached to the requis i t ion for the purchase that the use of such type
w r i t e r shall be m o r e econonnical than purchasing pr inted nnatter and such 
typewri ter shall be in continuous use for at least six (6) hours a day. Also 
see Section 7 of this Chapter . 

Sec. 11 Acceptance of Used or Rented Equipment on P u r c h a s e of New Equ ipmen t . - -
Used or rented equipnnent shall not be accepted in fulfillment of an o rde r 
for new machines or new equipment, even though such machines or equip
ment have been used by the component institution making the o r d e r . 

Sec. 12. Unlisted Telephone N u m b e r s , - - T h e cu r r en t appropr ia t ion bill prohibi ts 
the expenditure of funds appropr ia ted thereby for payment of ren ta l or 
tol l c h a r g e s on te lephones for which number s a r e not l is ted or available 
from "Information O p e r a t o r s " a t telephone exchanges. 

Sec, 13. Purchases from Texas Department of Corrections. —In accordance with 
the intent of the Legislature, and as provided by Article 6203c, VTCS, goods 
produced by the Texas Department of Corrections shall be purchased when 
such goods are equal to or lower in price than goods of a comparable 
quaUty on the open market. 

Sec. 14. Interception Devices. --The current appropriation bill includes the following 
provisions: 

"None of the funds herein appropriated may be used for the purchase, 
rental or contractual agreement for any type of electronic, mechani
cal or other interception devices used for the purpose of overhearing 
or recordii^ oral conversation made in private or conversation made 
by wire without prior approval of the Governor." 

Sec, 15, Passenger Vehicles. —The current appropriation bill provides that: 

"None of the moneys appropriated in this Act may be expended for 
the purchase, maintenance or operation of a passenger car or of 
airplanes designed for passenger transportation unless authority 
to do so is stated by the language of this Act. Where such authority 
is stated, the purchase of an airplane, or the repair of an airplane, 
the cost of which is in excess of five thousand dollars ($5,000), in 
any one fiscal year shall have the prior written approval of the 
Governor, and notice of such approval shall be filed with the Legis
lative Bucket Board, 
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Sec. 10, P u r c h a s e or Rental of Certr.in Typewr i t e r s . — In accordance with the cu r ren t 
appropr ia t ion bill purchase or rental of executive and /o r proport ional spac
ing typewr i t e r s i s not permi t ted unless the head of the depar tment makes an 
affidavit at tached to the requis i t ion for the purchase that the use of such type
w r i t e r shall be m o r e economical than purchasing printed m a t t e r and such 
typewri ter shall be in continuous use for at least six (6) hours a day. Also 
see Section 7 of this Chapter . 

Sec, 11 Acceptance of Used or Rented Equipment on Pu rchase of New Equipment . - -
Used or rented equipment shall not be accepted in fulfillment of an order 
for new machines or new equipment, even though such machines or equip
ment have been used by the component institution n^aking the o rde r . 

Sec. 12. Unlisted Telephone N u m b e r s . - - T h e cur ren t appropriat ion bill prohibi ts 
the expenditure of funds appropr ia ted thereby for payment of renta l or 
toll cha rges on telephones for which numbers a r e not l isted or available 
from "Information O p e r a t o r s " at telephone exchanges. 



As amended 9/12/75 

CHAPTER V 

PERSONNEL 

Sec. 1. Classified Personnel. - -The Policy of the Board of Regents on the Develop
ment and Coordination of the Classified Personnel Programs is and includes: 

1. 1 System Personne l D i r e c t o r , 
The System Personnel D i r e c t o r s e r v e s as a s t a f f o f f i c e r 
a d v i s i n g t h e Deputy Chance l lo r , 

1. 2 The development and coordination of the System-wide Classified Person
nel Program. 
1. 21 The Classification Plan. 

1. 211 Coverage. --The Classified Plan of The University of 
Texas System shall include all positions which do not 
entail significant instructional responsibilities or 
responsibiUties for the administration of instructional 
or research organizations. The Chief Administrative 
Officer or his delegate of each component institution 
shall determine the inclusiveness of the Classification 
Plan within this general definition. 

1. 212 Type of Plan. --Uniform use shall be made of the job 
grading procedure method system of job evaluation. 
Job descriptions shall be prepared according to the 
Procedure for Writing Job Specifications provided by 
the System Personnel Office, 

1.213 Job Titles. --Standardized job titles shall be used for 
similar job classes common to two or more of the com
ponent institutions in order that a particular job title 
shall describe similar work to the extent possible. 
Classes unique to a component institution shall have 
suitable descriptive ti t les. 

1. 214 Job Code. --A uniform job code shall be used to desig
nate job classes. 

1,215 Job Descriptions. --Standardized job descriptions shall 
be used for similar job titles common to two or more 
component institutions when practicable. 

1.22 The Pay Plan. 
1.221 A uniform system of salary steps providing for an 

increase of approximately 3. 4 percent, to the 
nearest dollar, above each preceding step shall be 
used for all pay plans. All sa lar ies shall be on 
salary s teps, or a fractional part thereof. 

1. 222 A System-wide Personnel Pay Plan setting forth the 
salary ranges for each job classification shall be 
utilized encompassing the salary ranges reflected 
in the component unit pay plans. 

- 29 -



As amended 7/25/75 

CHAPTER V 

PERSONNEL 

Sec, 1. Classified Personnel. - -The Policy of the Board of Regents on the Develop
ment and Coordination of the Classified Personnel Programs is and includes: 

1. 1 System Personnel Director. The System Personnel Director serves 
as a staff officer advising the Chancellor through the Deputy Chancellor. 

1. 2 The development and coordination of the System-wide Classified Person
nel Program. 
1.21 The Classification Plan. 

1.211 Coverage. —The Classified Plan of The University of 
Texas System shall include all positions which do not 
entail significant instructional responsibilities or 
responsibiUties for the administration of instructional 
or research organizations. The Chief Administrative 
Officer or his delegate of each component institution 
shall determine the inclusiveness of the Classification 
Plan within this general definition, 

1, 212 Type of Plan. --Uniform use shall be made of the job 
grading procedure method system of job evaluation. 
Job descriptions shall be prepared according to the 
Procedure for Writing Job Specifications provided by 
the System Personnel Office. 

1. 213 Job Titles. --Standardized job titles shall be used for 
similar job classes common to two or more of the com
ponent institutions in order that a particular job title 
shall describe similar work to the extent possible. 
Classes unique to a component institution shall have 
suitable descriptive ti t les. 

1. 214 Job Code. —A uniform job code shall be used to desig
nate job classes. 

1. 215 Job Descriptions. —Standardized job descriptions shall 
be used for similar job titles common to two or more 
component institutions when practicable. 

1.22 The Pay Plan. 
1.221 A imiform system of salary steps providing for an 

increase of approximately 3. 4 percent, to the 
nearest dollar, above each preceding step shall be 
used for all pay plans. All sa lar ies shall be on 
salary steps, or a fractional part thereof. 

1. 222 A System-wide Personnel Pay Plan setting forth the 
salary ranges for each job classificaUon shall be 
utilized encompassing the salary ranges reflected 
in the component unit pay plans. 

- 29 -



As amended June 5, 1975 

CHAPTER V 

PERSONNEL 

Sec, 1. Classified Personnel. —The Policy of the Board of Regents on the Develop
ment and Coordination of the Classified Personnel Programs is and includes: 

1. 1 System Personnel Director. The System Personnel Director serves 
as a staff officer advising the Chancellor through the Deputy Chancellor 
for Administration. 

1. 2 The development and coordination of the System-wide Classified Person
nel Program. 
1. 21 The Classification Plan. 

1. 211 Coverage. —The Classified Plan of The University of 
Texas System shall include all positions which do not 
entail significant instructional responsibiUties or 
responsibiUties for the administration of instructional 
or research organizations. The Chief Administrative 
Officer or his delegate of each component institution 
shall determine the inclusiveness of the Classification 
Plan within this general definition. 

1. 212 Type of Plan. --Uniform use shall be made of the job 
grading procedure method system of job evaluation. 
Job descriptions shall be prepared according to the 
Procedure for Writing Job SpecUications provided by 
the System Personnel Office. 

1.213 Job Titles. --Standardized job titles shall be used for 
similar job classes common to two or more of the com
ponent institutions in order that a particular job title 
shall describe similar work to the extent possible. 
Classes unique to a component institution shall have 
suitable descriptive t i t les. 

1.214 Job Code, --A uniform job code shall be used to desig
nate job classes. 

1, 215 Job Descriptions, —Standardized job descriptions shall 
be used for similar job titles common to two or more 
component institutions when practicable, 

1,22 The Pay Plan, 
1.221 A tmiform system of salary steps providing for an 

increase of approximately 3. 4 percent, to the 
nearest dollar, above each preceding step shall be 
used for all pay plans. All sa lar ies shall be on 
salary s teps, or a fractional part thereof. 

1. 222 A System-wide Personnel Pay Plan setting forth the 
salary ranges for each job classification shall be 
utilized encompassing the salary ranges reflected 
in the component imit pay plans. 

- 29 -



As amended 5/3/74 

CHAPTER V 

PERSONNEL 

Sec. 1. Classified Personnel. —The Policy of the Board of Regents on the Develop
ment and Coordination of the Classified Personnel Programs is and includes: 

1.1 System Personnel Director. The System Personnel Director serves 
as a staff officer advising the Chancellor through the Deputy Chancellor 
for Administration. 

1.2 The development and coordination of the System-wide Classified Person
nel Program. 
1. 21 The Classification Plan. 

1. 211 Coverage, —The Classified Plan of The University of 
Texas System shall include all positions which do not 
entail significant instructional responsibilities or 
responsibiUties for the administration of instructional 
or research organizations. The Chief Administrative 
Officer or his delegate of each component institution 
shall determine the inclusiveness of the Classification 
Plan within this general definition, 

1. 212 Type of Plan, --Uniform use shall be made of the job 
grading procedure method system of job evaluation. 
Job descriptions shall be prepared according to the 
Procedure for Writing Job SpecUications provided by 
the System Personnel Office. 

1,213 Job Titles, —Standardized job titles shall be used for 
similar job classes common to two or more of the com
ponent institutions in order that a particular job title 
shall describe similar work to the extent possible. 
Classes unique to a component institution shall have 
suitable descriptive ti t les. 

1. 214 Job Code. —A uniform job code shall be used to desig
nate job classes, 

1,215 Job Descriptions, —Standardized job descriptions shall 
be used for similar job titles common to two or more 
component institutions when practicable. 

1.22 The Pay Plan. 
1.221 A uniform system of salary steps providing for an 

increase of approximately 5 percent, to the nearest 
dollar, above each preceding step shall be used for all 
pay plans. All salar ies shall be on salary steps, or a 
fractional part thereof. 

1.222 A unUorm system for setting forth the salary ranges for 
each job classification shall be used in the pay plans for 
each institution. 

- 29 -



CHAPTER V 

PERSONNEL 

.A 

Sec. 1. ClassUied Personnel. —The Policy of the Board of Regents on the Develop
ment and Coordination of the ClassUied Personnel Programs is and includes: 

1.1 System Personnel Director. The System Personnel Director serves 
as a staff officer advising the Chancellor through the Deputy Chancellor 
for Administration. | 

1.2 The development and coordination of the System-wide ClassUied Person
nel Program. 
1.21 The Classification Plan. 

1,211 Coverage. --The Classified Plan of The University of 
Texas System shall include all positions which do not 

..̂  entail significant instructional responsibilities or 
responsibiUties for the administration of instructional 
or research organizations. The Chief Administrative 
Officer or his delegate of each component institution 
shall determine the inclusiveness of the Classification 
Plan within this general definition. j 

1, 212 Type of Plan. —Uniform use shall be made of the job 
grading procedure method system of job evaluation. 
Job descriptions shall be prepared according to the 
Procedure for Writing Job SpecUications provided by 
the System Personnel Office. 

1,213 Job Titles. —Standardized job titles shall be used for 
similar job classes common to two or more of the com
ponent institutions in order that a particular job title 
shall describe similar work to the extent possible. 
Classes imique to a component institution shall have 
suitable descriptive ti t les. 

1. 214 Job Code. --A unUorm job code shall be used to desig
nate job classes. 

1, 215 Job Descriptions. —Standardized job descriptions shall 
be used for similar job titles common to two or more 
component institutions when practicable, 

1.22 The Pay Plan. j 
1,221 A uniform system of salary steps providing for an 

increase of approximately 5 percent, to the nearest 

- 29 -



30 
As amended 7/25/75 

1,223 A classified employee appointed to a part- t ime paid 
teaching rank shall be paid at the rate appUcable to each 
position. 

1, 224 Salary ranges for each job classUication shall be depend
ent upon the competitive labor market situation for each 
institution and the requirements of the Fair Labor 
Standards Act. 

1, 23 The Policies and Rules. 
1. 231 Each institution shall operate i ts Classified Personnel 

Program under a policy statement covering the appoint
ment, compensation, and working conditions of classified 
employees. 

1.232 Formal approval of the policies and rules developed by 
each institution was obtained from the Board of Regents 
at the time each program was formally adopted, 

1, 233 Changes in the policies and rules require the approval 
of the Chief Administrative Officer or his delegate, the 
System Personnel Director, and the Deputy Chancellor, 

1. 234 Uniform policies shall be followed in providing vacation, 
sick leave, e tc , , within the limitations imposed by local 
operating conditions, 

1. 24 Approval of additions to and changes in the Classified Personnel 
Program. 
1.241 Formal approval of the ClassUication Plan and 

System-wide Personnel Pay Plan, including annual 
revision thereto, is obtained annually from the 
Board of Regents. Such approval shall be secured 
prior to the effective date of the plan. 

1.242 Changes in the Classification Plan and System-wide 
Personnel Pay Plan involving the following require 
only the approval of the Chief Administrative Officer 
or his delegate, the System Personnel Director, and 
the Deputy Chancellor, 
(a) Type A. Adjustment of a salary range in 

a component unit plan within the established 
System-wide salary range, which when 
approved, will not change the Sys tern-wide 
Personnel Pay Plan in any way. 

(b) Type B, Adjustments to the component unit 
personnel pay plan, which when approved, 
will change the System-wide Personnel Pay 
Plan in some way. 
(1) Deletion of Title 
(2) Change in title only 



30 
As amended June 5, 1975 

1.223 A classified employee appointed to a part-time paid 
teaching rank shall be paid at the rate appUcable to each 
position. 

1.224 Salary ranges for each job classUication shall be depend
ent upon the competitive labor market situation for each 
institution and the requirements of the Fair Labor 
Standards Act. 

1. 23 The Policies and Rules. 
1. 231 Each institution shall operate its Classified Personnel 

Program under a policy statement covering the appoint
ment, compensation, and working conditions of classUied 
employees. 

1.232 Formal approval of the poUcies and rules developed by 
each institution was obtained from the Board of Regents 
at the time each program was formally adopted. 

1. 233 Changes in the policies and rules require the approval 
of the Chief Administrative Officer or his delegate, the 
System Personnel Director, and the Deputy Chancellor 
for Administration. 

1. 234 UnUorm policies shall be followed in providing vacation, 
sick leave, etc, , within the limitations imposed by local 
operating conditions, 

1.24 Approval of additions to and changes in the Classified Personnel 
Program. 
1.241 Formal approval of the ClassUication Plan and 

System-wide Personnel Pay Plan, including annual 
revision thereto, is obtained annually from the 
Board of Regents. Such approval shall be secured 
prior to the effective date of the plan. 

1.242 Changes in the ClassUication Plan and System-wide 
Personnel Pay Plan involving the following require 
only the approval of the Chief Administrative Officer 
or his delegate, the System Personnel Director, and 
the Deputy Chancellor for Administration. 
(a) Type A. Adjustment of a salary range in 

a component unit plan within the established 
System-wide salary range, which when 
approved, will not change the System-wide 
Personnel Pay Plan in any way. 

(b) Type B. Adjustments to the component unit 
personnel pay plan, which when approved, 
will change the System-wide Personnel Pay 
Plan in some way, 
(1) Deletion of Title 
(2) Change in title only 
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As amended |une 5, 1975 

(3) Change in code number only 
(4) Addition of a title to a component 

unit pay plan that is in the System-
wide Plan and the Salary range 
requested is within the established 
System-wide salary range, 

1.243 Changes in the ClassUication Plan and System-wide 
Personnel Pay Plan involving the following must 
have approval of the Chief Administrative Officer 
or his delegate, the System Personnel Director, the 
Deputy ChanceUor for Administration, and the 
Chancellor. In addition, such changes require rati
fication of the Board of Regents through the docket 
procedure. 
(a) The addition of a title to a component 

unit pay plan which is not included in 
the System-wide Plan. 

(b) The addition of a title to a component 
tmit pay plan which is included in the 
System-wide Plan, but the salary range 
being proposed is not within the estab
Ushed System-wide salary range. 

(c) Adjustment of a salary range in a com
ponent tmit pay plan that would change the 
estabUshed System-wide salary rai^e, 

1, 25 Institutional Personnel Officer, 
1, 251 The Chief Business Officer of each institution shall desig

nate an Institutional Personnel Officer to be responsible 
for the development and operation of the ClassUied Per
sonnel Program. 

1. 252 Functional direction and help on technical personnel 
matters shall be provided each Institutional Personnel 
Officer by the System Personnel Director. 



30 
As amended 5/3/74 

1,223 A classUied employee appointed to a part-time paid 
teaching rank shall be paid at the rate appUcable to each 
position, 

1. 224 Salary ranges for each job classUication shall be depend
ent upon the competitive labor market situation for each 
institution and the requirements of the Fair Labor 
Standards Act. 

1. 23 The Policies and Rules. 
1.231 Each institution shall operate its Classified Personnel 

Program under a policy statement covering the appoint
ment, compensation, and working conditions of classUied 
employees. 

1. 232 Formal approval of the policies and rules developed by 
each institution was obtained from the Board of Regents 
at the time each program was formally adopted. 

1.233 Changes in the policies and rules require the approval 
of the Chief Administrative Officer or his delegate, the 
System Personnel Director, and the Deputy Chancellor 
for Administration. 

1.234 UnUorm policies shall be followed in providing vacation, 
sick leave, etc, , within the limitations imposed by local 
operating conditions. 

1.24 Approval of additions to and changes in the Classified Personnel 
Program. 
1.241 Formal approval of the ClassUication Plan and Pay Plan 

developed by each institution was obtained from the Board 
of Regents at the time each program was formally adopted. 

1. 242 Changes in the ClassUication Plan and Pay Plan at each 
institution involving only deletions of titles, changes in 
title, and changes in code numbers require the approval 
of the Chief Administrative Officer or his delegate and 
the System Personnel OUicer. 

1.243 Changes in the ClassUication Plan and Pay Plan involv
ing new titles and changes in pay ranges for existing 
titles must have approval of the Chief Administrative 
OUicer, the Chief Business Officer, the System Person
nel Director, the Deputy Chancellor for Administration, 
and the Chancellor. In addition, such changes require 
ratUication of the Board of Regents through the institu
tional docket procedure. 

1.25 Institutional Personnel Officer. 
1. 251 The Chief Business Officer of each institution shall desig

nate an Institutional Personnel Officer to be responsible 
for the development and operation of the ClassUied Per
sonnel Program. 

1. 252 Functional direction and help on technical personnel 
matters shall be provided each Institutional Personnel 
Officer by the System Personnel Director. 



dollar, above each preceding step shall be used for all 
pay plans. All salaries shall be on salary steps, or a 
fractional part thereof. 

1.222 A unUorm system for setting forth the salary ranges for 
each job classUication shall be used in the pay plans for 
each institution. 

1.223 A classUied employee appointed to a part-time paid 
teaching rank shall be paid at the rate appUcable to each 
position. 

1.224 Salary ranges for each job classUication shall be depend
ent upon the competitive labor market situation for each 
institution and the requirements of the Fair Labor 
Standards Act. 

1, 23 The Policies and Rules, 
1,231 Each institution shall operate its Classified Personnel 

Program under a poUcy statement covering the appoint
ment, compensation, and working conditions of classUied 
employees, 

1. 232 Formal approval of the poUcies and rules developed by 
each institution was obtained from the Board of Regents 
at the time each program was formally adopted, 

1.233 Changes in the policies and rules require the approval 
of the Chief Administrative Officer or his delegate, the 
System Personnel Director, and the Deputy Chancellor 
for Administration, 

1.234 UnUorm policies shall be followed in providing vacation, 
sick leave, etc, , within the limitations imposed by local 
operating conditions, 

1,24 Approval of additions to and changes in the Classified Personnel 
Program, 
1.241 Formal approval of the ClassUication Plan and Pay Plan 

developed by each institution was obtained from the Board 
of Regents at the time each program was formally adopted. 

1.242 Changes in the ClassUication Plan and Pay Plan at each 
institution involving only deletions of titles, changes in 
title, and changes in code numbers require the approval 
of the Chief Administrative Officer or his delegate and 
the System Personnel Officer. 

1.243 Changes in the ClassUication Plan and Pay Plan involv
ing new titles and changes in pay ranges for existing 
titles must have approval of the Chief Administrative 
Officer, the Chief Business Officer, the System Person
nel Director, the Deputy Chancellor for Administration, 
and the Chancellor. In addition, such changes require 
ratUication of the Board of Regents through the institu
tional docket procedure. 
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(3) Change in code number only 
(4) Addition of a title to a component 

unit pay plan that is in the System-
wide Plan and the Salary range 
requested is within the estabUshed 
System-wide salary range. 

1.243 Changes in the ClassUication Plan and System-wide 
Personnel Pay Plan involving the following must 
have approval of the Chief Administrative Officer 
or his delegate, the System Personnel Director, and 
the Deputy Chancellor. In addition, such changes 
require ratification of the Board of Regents through the 
docket procedure. 
(a) The addition of a title to a component 

unit pay plan which is not included in 
the System-wide Plan. 

(b) The addition of a title to a component 
unit pay plan which is included in the 
System-wide Plan, but the salary range 
being proposed is not within the estab
lished System-wide salary range. 

(c) Adjustment of a salary range in a com
ponent unit pay plan that would change the 
estabUshed System-wide salary range. 

1, 25 Institutional Personnel Officer, 
1. 251 The Chief Business Officer of each institution shall desig

nate an Institutional Personnel Officer to be responsible 
for the development and operation of the ClassUied Per
sonnel Program. 

1, 252 Functional direction and help on technical personnel 
matters shall be provided each Institutional Personnel 
Officer by the System Personnel Director. 



31 
As amended December 8, 1972 

1,25 Institutional Personnel Officer, 
1,251 The Chief Business Officer of each institution shall desig

nate an Institutional Personnel Officer to be responsible 
for the development and operation of the ClassUied Per
sonnel Program. 

1. 252 Functional direction and help on technical personnel 
matters shall be provided each Institutional Personnel 
Officer by the System Personnel Director. 

Sec. 2. General Personnel. 

2,1 Leave for Military Duty, 
2.11 A leave of absence not to exceed fifteen working days in any one 

calendar year is granted faculty or staff members who, as mem
bers of the National Guard or Official MiUtia of Texas or members 
of any of the Reserve Components of the Armed Forces, shall be 
engaged in authorized training or duty, ordered or authorized by 
proper authority. During such periods, the employee is absent 
without loss of efficiency rating, vacation time, or salary, and 
when relieved from military duly, is restored to the position and 
status he previously held. 

2.12 A leave of absence with full pay shaU be provided any employee 
who is called to active duty with the National Guard by the 
Governor of Texas. Such leave shall in no way be charged against 
the employee's vacation or sick leave privileges. 

2.13 The Chief Business Officer of each institution may prescribe 
forms and procedures for such leaves. 

2, 2 Maternity Leave 
2. 21 Upon request, a leave of absence without pay shall be granted 

to regular employees for maternity reasons. A pregnant 
employee who wishes to retain her position or comparable 
position may be granted such leave for a "reasonable period" 
of time as determined by the individual circumstances of her 
case with due consideration being given to the well-being of 
the employee and to the interests of the institution. 

2, 22 A "reasonable period" is considered to not exceed three 
months prior to the anticipated delivery date and to not 
exceed three months after the deUvery date, unless the 
employee presents a written statement from her physician 
which alters this period of leave of absence. 

2, 23 A statement encompassing the details of a maternity 
leave shall be entered in the remarks section of the 
appropriate Personnel Action Form, 

2. 24 Accrued sick leave shall be granted in conjunction with 
maternity leave and shall be governed by the policy on sick 
leave. Also, vacation leave and sick leave do not accrue 
while on maternity leave. 

2, 25 A replacement may be provided on a temporary basis during 
the employee's absence. 
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As amended 5/3/74 

Sec. 2. General Personnel. 

2.1 Leave for Military Duty. 
2.11 A leave of absence not to exceed fUteen working days in any one 

calendar year is granted faculty or staff members who, as mem
bers of the National Guard or Official MiUtia of Texas or members 
of any of the Reserve Components of the Armed Forces, shall be 
engaged in authorized training or duty, ordered or authorized by 
proper authority. During such periods, the employee is absent 
without loss of efficiency rating, vacation time, or salary, and 
when relieved from miUtary duty, is restored to the position and 
status he previously held. 

2.12 A leave of absence with full pay shaU be provided any employee 
who is called to active duty with the National Guard by the 
Governor of Texas. Such leave shall in no way be charged against 
the employee's vacation or sick leave privileges. 

2.13 The Chief Business Officer of each institution may prescribe 
forms and procedures for such leaves, 

2. 2 Maternity Leave 
2, 21 Disabilities caused or contributed to by pregnancy, miscarriage, 

abortion, childbirth, and recovery therefrom, are, for all job 
related purposes, temporary disabilities and will be treated as 
are other temporary disabilities. Upon request, a leave of 
absence without pay shall be granted to regular employees for 
maternity reasons, which include pregnancy, miscarriage, 
abortion, childbirth, and recovery therefrom. A pregnant 
employee who wishes to retain her position or comparable position 
may be granted such leave for a "reasonable period" of time as 
determined by the individual circumstances of her case with due 
consideration being given to the well-being of the employee and 
to the interests of the institution, 

2. 22 A "reasonable period" is considered to not exceed three months 
prior to the anticipated delivery date and to not exceed three 
months after the delivery date, unless the employee presents a 
written statement from her physician which alters this period 
of leave of absence. 

2. 23 A statement encompassing the details of a maternity leave shall 
be entered in the remarks section of the appropriate Personnel 
Action Form, 

2. 24 Accrued sick leave and vacation leave shall be granted in con
junction with maternity leave and shall be governed by the 
policy on sick leave and the policy on vacation leave. Also, 
vacation leave and sick leave do not accrue while on maternity 
leave, 

2, 25 A replacement may be provided on a temporary basis during 
the employee's absence. 
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1.25 Institutional Personnel Officer/ 
1.251 The Chief Business Officer of each institution shaU desig

nate an Institutional Personnel Officer to be responsible 
for the development and operation of the ClassUied Per
sonnel Program. 

1.252 Functional direction and help on technical personnel 
matters shall be provided each Institutional Personnel 
OUicer by the System Personnel Director. 

Sec. 2. General Personnel. 

2. 1 Leave for MiUtary Duty. 
2.11 A leave of absence not to exceed fUteen working days in any one 

calendar year is granted faculty or staff members who, as mem
bers of the National Guard or Official MiUtia of Texas or members 
of any of the Reserve Components of the Armed Forces, shall be 
engaged in authorized training or duty, ordered or authorized by 
proper authority. During such periods, the employee is absent 
without loss of efficiency ratii^, vacation time, or salary, and 
when reUeved from miUtary duly, is restored to the position and 
status he previously held. 

2.12 A leave of absence with full pay shall be provided any employee 
who is called to active duty with the National Guard by the 
Governor of Texas. Such leave shaU in no way be charged against 
the employee's vacation or sick leave privileges. 

2. 13 The Chief Business Officer of each institution may prescribe 
forms and procedures for such leaves. 

2.2 Maternity Leave. 
2.21 Upon request, a leave of absence without pay shall be granted to 

regular monthly salaried employees for maternity reasons. A 
pregnant employee who wishes to retain her position or compa
rable position may be granted such leave for a "reasonable 
period" of time as determined by the individual circumstances of 
her case with due consideration being given to the well-being of 
the employee and to the interests of the institution, 

2. 22 A "reasonable period" is considered to not exceed three months 
prior to the anticipated delivery date and to not exceed three 
months after the delivery date, unless the employee presents a 
written statement from her physician which alters this period of 
leave of absence. 

2.23 A statement encompassing the details of a maternity leave shall 
be entered in the remarks section of the appropriate Personnel 
Action Form. 

2.24 Accrued sick leave may not be granted in conjunction with 
Maternity Leave. Also, vacation leave and sick leave do not 
accrue while on Maternity Leave, 

2. 25 A replacement may be provided on a temporary basis during the 
employee's absence. 
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2.3 Overtime 
2,31 The schedule of activities shall be so organized 

that employees are not required to work in excess 
of established work periods except when operating 
necessities demand it. Any overtime services 
actually required must have the advance written 
approval of the Chief Administrative Officer or 
the Chief Business Officer, or both, 

2. 32 In order to comply with the Fair Labor Standards 
Act, those employees in a non-exempt status who 
are authorized to perform overtime services in 
excess of forty hours per week shall be reimbursed 
at the rate of one and one-half times the regular ra te , 

2. 33 Overtime compensation for those employees in an 
exempt status under the Fair Labor Standards Act 
shall be determined by the Chief Business Officer 
of the institution involved. 

2.4 Patent Policy, 
2.41 Statement of Basic Philosophy and Objectives. 

While the discovery of patentable processes or 
inventions is not the primary objective of the 
University, for any such discoveries made, it is 
the objective of the Board of Regents to provide a 
patent policy which will encourage the development 
of such inventions for the best interest of the public, 
the inventor, and the sponsor whenever an invention 
occurs, and will permit the timely disclosure of any 
patentable discoveries, whether by patent, 
publication or both. The policy is further intended 
to protect the respective interests of all concerned 
by ensuring that the benefits of patents accrue to the 
public, to the inventor, to the University and to 
sponsors of specific research in varying degrees of 
protection, monetary return and recognition, as 
circumstances justify or require. 

2.42 General Policy. 
2.421 The patent policy as adopted shall apply to 

all persons employed by the component 
institutions of The University of Texas 
System, to anyone using University facilities 
under the supervision of University personnel, 
and to postdoctoral and predoctoral fellows, 

2.422 It is the intent of this policy to permit staff 
members maximum freedom in respect to 
their findings, consistent with their 
obligations to the University. Any person 
affected by this policy who, as a result of 
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his University researches makes a discovery, 
other than on certain government or other 
sponsored research projects , where indivi
dual grant agreements provide otherwise , 
should retain the ultimate right to decide 
how it is to be made public — by publication, 
by patenting, or both, 

2.423 Property rights in inventions will be based on 
the degree of University support, as herein
after specified, 

2 .424 The University will provide patent review and 
management services either by its own staff, 
through a related Foundation, or by other 
means . 

2 .425 It is a bas ic policy of the University that 
patents be developed primarily to serve 
the public in teres t . This objective 
usually will require patent development 
by non-exclusive l icensing but the public 
interest may bes t be promoted by the 
granting of a limited exclusive l icense or 
even an exclusive l icense for the period of 
the patent . These determinations will be 
recommended and made in accordance with 
the administrative procedures hereinafter 
set out and with the approval of the Board 
of Regents. 

2 ,43 Insti tutional Patent Committees and System Patent 
Office. 
2 .431 Patent Committees: To help administer the 

patent policy at each component insti tution 
and to make recommendations to Chief 
Administrative Officers for further referral 
to the Deputy Chancellor and Board of Regents 
(in those c a s e s when action by the Deputy 
Chancel lor and /o r the Board of Regents i s 
r equ i r ed ) . Inst i tut ional Pa tent Commit tees 
sha l l be es tabl i shed as d i rec ted by the 
Deputy Chancel lor . 

2.432 System Patent Office: To a s s i s t the 
Inst i tut ional Patent Committees to provide 
technical advice to individual faculty and 
staff members in patent mat ters , and to 
coordinate deta i ls in respect to patent 
procedures, a System Patent Office shall be 
es tabUshed. 
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his University researches makes a d iscovery , 
other than on certain government or other 
sponsored research projects , where indivi
dual grant agreements provide o therwise , 
should retain the ultimate right to decide 
how it is to be made public — by publicat ion, 
by patent ing, or both. 

2.423 Property rights ^.i inventions will be based on 
the degree of University support, a s herein
after specif ied. 

2.424 The University will provide patent review and 
management services either by i t s own staff? 
through a related Foundation, or by other 
means . 

2 .425 It is a bas ic policy of the University that 
patents be developed primarily to serve 
the public in te res t . This objective 
usually will require patent development 
by non-exclusive l icensing but the public 
interest may bes t be promoted by the 
granting of a limited exclusive l i cense or 
even an exclusive l icense for the period of 
the patent . These determinations will be 
recommended and made in accordance with 
the administrative procedures hereinafter 
set out and with the approval of the Board 
of Regents. 

2 .43 Inst i tut ional Patent Committees and System Patent 
Office. 
2 .431 Patent Committees: To help administer the 

patent policy at each component inst i tut ion 
and to make recommendations to Chief 
Administrative Officers for further referral 
to the Chancellor and Board of Regents (in 
those c a s e s when action by the Chancellor 
and/or the Board of Regents is required) . 
Insti tutional Patent Committees shal l be 
es tabl ished as directed by the Chancel lor . 

2.432 System Patent Office: To a s s i s t the 
Insti tutional Patent Committees to provide 
technical advice to individual faculty and 
staff members in patent mat ters , and to 
coordinate de ta i l s in respect to patent 
procedures, a System Patent Office shal l be 
es tab l i shed . 
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2 .44 Classif icat ion of Discoveries by Source of Research 
Support. 
2 .441 The patentable idea has developed as a 

resul t of the individual ' s efforts on his 
own time, with no direct University support 
or use of University fac i l i t i e s . 

2.442 The patentable idea has resulted from 
research performed by the individual on 
University t ime, with support by s ta te 
funds, or using University fac i l i t i es . 

2 .443 The patentable idea has resulted from 
research supported by a grant or contract 
with the Federal Government or an agency 
thereof, or with a non-profit foundation, 
or by a private gift to the Universi ty, 

2 .444 The patentable idea has resulted from 
research sapported by commercial concerns 
or industry. 

2.45 Property Rights and Obligations: 
2 .451 Patentable ideas developed on an individual 's 

own time and without direct University 
support or use of University facil i t ies 
(see 2.441) are the exclusive property of the 
inventor, and the University has no interest 
in any patent obtained, and no claim to any 
profits result ing therefrom. Should the 

4 inventor choose to offer his invention to the 
Universi ty, the Inst i tut ional Patent Committee 
shall recommend a s to whether the University 
should support and finance the patent 
application and manage the patent develop
ment. If the inventor makes his offer after 
obtaining the patent , the Insti tutional 
Patent Committee shal l recommend as to 
whether the University should reimburse the 
inventor for his expenses in obtaining the 
patent . If the Patent Committee recommends 
and the invention is accepted for patent 
management by the University, the 
procedures to be followed and the rights of 
the part ies shall be those set out in 
Subsection 2.4524 following. 
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2.452 Patentable ideas resulting from research 
performed on University t ime, with support 
by State funds, or using University 
faci l i t ies (see 2 ,442) . 
2 .4521 The inventor may choose to 

publish the deta i ls of his research 
and not to patent . 

2.4522 Before or after publishing, if the 
inventor decides to patent ideas 
result ing from research done on 
University t ime, with support by 
State funds, or using University 
faciUt ies , he shal l submit such 
ideas to the Insti tutional Patent 
Committee for determination of the 
Universi ty 's in te res t . In those 
i n s t ances , however, where delay 
would jeopardize obtaining the 
patent , the inventor may, with the 
approval of the Chairman of the 
Inst i tut ional Patent Committee 
and the Chief Administrative 
Officer, file the patent application 
prior to the Committee and adminis
trative review provided in the 
foUowing two subsec t ions . If the 
request is granted, the inventor 
may proceed with the filing of 
his patent application pending the 
determination of the Universi ty 's 
interest as provided therein; 
provided, however, that the 
inventor shall be reimbursed for 
his expenses in filing the patent 
application if the decis ion of the 
University is to asse r t and exploit 
i ts i n t e r e s t s . The Chairman of the 
Insti tutional Patent Committee 
shall notify the System Patent 
Office of any such applicat ion. 

2.4523 If the Insti tutional Patent 
Committee recommends that the 
University not a sse r t and exploit 
i ts in teres t , and that recommendation 
is approved by the System Patent 
Officer and the Deputy Chancel lor , the 
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2.452 Patentable ideas resulting from research 
performed on University t ime, with support 
by State funds, or using University 
facil i t ies (see 2 .442) . 
2 .4521 The inventor may choose to 

publish the deta i ls of his research 
and not to patent . 

2.4522 Before or after publishing, if the 
inventor decides to patent ideas 
result ing from research done on 
University time, with support by 
State funds, or using University 
fac i l i t i es , he shall submit such 
ideas to the Insti tutional Patent 
Committee for determination of the 
Universi ty 's in teres t . In those 
i n s t ances , however, where de lay 
would jeopardize obtaining the 
patent, the inventor may, with the 
approval of the Chairman of the 
Insti tutional Patent Committee 
and the Chief Administrative 
Officer, file the patent appl icat ion 
prior to the Committee and admin is 
trative review provided in the 
foUowing two subsec t ions . If the 
request is granted, the inventor 
may proceed with the filing of 
his patent application pending the 
determination of the Universi ty 's 
interest as provided therein; 
provided, however, that the 
inventor shall be reimbursed for 
his expenses in filing the patent 
application if the decis ion of the 
University is to asse r t and exploi t 
i ts i n t e r e s t s . The Chairman of the 
Insti tutional Patent Committee 
shall notify the System Patent 
Office of any such appl icat ion. 

2.4523 If the Insti tutional Patent 
Committee recommends that the 
University not a sse r t and exploit 
i ts in teres t , and that recommendation 
is approved by the System Patent 
Officer and the ChanceUor, the 
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inventor shall be notified within 
ninety (90) days of the date of 
submission that he is free to 
obtain and exploit a patent in his 
own right and the University shall 
not have any further r igh ts , 
obligations or dut ies thereto. 
(In some i n s t a n c e s , the Committee 
may elect to impose certain 
limitations or obl igat ions , 
dependent upon the degree of 
University support .) 

2.4524 If the University dec ides to 
patent and a s s e r t and exploit i ts 
in teres t , it shall proceed either 
through i ts own efforts or those of 
a patent agent to obtain and manage 
the patent . The division of 
royal t ies or other income, 
patenting and l icensing cos t s first 
being recaptured, shall be a s 
follows: 

0 - $ 5,000 / 75% to Inventor 
25% to University 

5 , 0 0 0 - 10,000 / 50% to Inventor 
50% to University 

above - 10,000 / 25% to Inventor 
75% to University 

The division of royal t ies and other 
income from patents managed by a 
patent agent will be controlled by 
the Universi ty 's agreement with 
such agent , as approved by the 
Board of Regents . Any other 
deviation from this rule requires 
the prior approval of the Board of 
Regents . 

2 .453 Patentable ideas result ing from research 
supported by a grant or contract with the 
Federal Government, or an agency thereof, 
or with a non-profit foundation or by a 
private gift to the University (see 2 .443) . 
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2.4531 Administrative approval of 
application requests to , and 
acceptance of grants or contracts 
with, the Federal Government, or 
any agency thereof, or with a 
non-profit foundation, implies a 
definite decis ion that the value to the 
University of receiving the grant or 
performing the contract outweighs the 
impact of any result ing change in 
the bas ic patent policy of the 
Universi ty. 

2.4532 The patent policy of the University 
is subject to , and thus amended 
and superseded by, the specific 
terms pertaining to patent rights 
included in Federal grants and 
cont rac ts , or grants and contracts 
with non-profit foundations, to the 
extent of any confUct. 

2.4533 In those ins tances where it is 
possible to negotiate System-wide 
patent agreements with the Federal 
agencies or non-profit foundations 
and thereby obtain more favorable 
treatment for the inventor and the 
Universi ty, every effort will be 
made to do so after consultation 
with the Insti tutional Patent 
Committees and the Chief 
Administrative Officer. 

2 .454 Patentable ideas resulting from research 
supported by a grant or contract with 
commercial concerns and industry. 
(see 2.444) 
2.4541 The University of Texas System 

recognizes the academic 
advantages which can come from 
close scientific cooperation 
between the research staffs of the 
University and the research staffs 
of industry. 
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2.4542 The provisions of joint research 
arrangements with industry shall 
take into account (a) the extent 
o f the industrial par t ic ipant 's 
contribution of funds and other 
se rv ices , including unique know
ledge; (b) the import of the joint 
effort to the research and educa
tional program of the University; 
(c) the protection of the personal 
achievements of the University 
participant or part icipants; and 
(d) most importantly, the interests 
of the State and its c i t izens who 
provide bas ic fiscal support. 

2.4543 Balancing the equit ies between 
these different in teres ts may 
require the joint arrangement to 
contain provisions for (a) non
exclusive l icensing; (b) granting 
exclusive information prior to 
publication or patent appUcation; 
(c) royalty free non-exclusive l icense; 
(d) exclusive l icense for some 
limited period of time; (e) exclusive 
l icense for the life of the patent; 
or (f) such other provisions as will 
properly equate the equit ies involved, 
including the right of the University 
to terminate an exclusive l icense 
upon failure of the industrial 
participant to develop or exploit the 
invention in a manner which will 
enhance the interests of the public. 

2.4544 All such arrangements or contracts 
with industrial participants shall 
be approved in advance by the 
Insti tutional Patent Committee 
and recommended and approved by 
the Chief Administrative Officer, 
the Deputy Chancel lor , and the Board 
of Regen t s . 

2.4545 Any agreement altering the bas ic 
patent policy of The University 
of Texas as set out in the 
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2.4542 The provisions of joint research 
arrangements with industry shall 
take into account (a) the extent 
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2.4544 All such arrangements or contracts 
with industrial participants shall 
be approved in advance by the 
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patent policy of The University 
of Texas as set out in the 
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preceding sections shall have the 
advance approval of the Patent 
Committee, the Chief Administrative 
Officer, the Deputy Chancellor and 
the Board of Regents. 

2.46 University Income from Patents. 
The portion of the net income the University retains from 
royalty or other patent-related income shall be used 
first to defray the expenses of the System Patent Office, 
if any, and thereafter, as approved by the Board of 
Regents, for research purposes at the component 
institutions where the invention originated. 

2.47 Implementation of Revised Patent Policy, 
A Patent Procedures Manual shall be developed to 
provide more detail as to procedures to be followed 
under the various provisions of this policy. 

Sec. 3. Certain Provisions in Current Appropriation Act. - -The Rules and Regulations 
of the Board of Regents are subject to and shall comply with the provisions 
appearing in the current Appropriation Act, including the following pertaining 
to personnel: 

3 ,1 Use of AlcohoUc Beverages, —"None of the moneys appropriated under 
this Act shall be used for the payment of sa lar ies to any employee who 
uses alcoholic beverages while on active duty. None of the fionds appro
priated under this Act for travel expenses may be expended for alcoholic 
beverages ," 
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preceding sections shall have the 
advance approval of the Patent 
Committee, the Chief Administrative 
Officer, the Chancellor and the 
Board of Regents, 

2.46 University Income from Patents. 
The portion of the net income the University retains from 
royalty or other patent-related income shall be used 
first to defray the expenses of the System Patent Office, 
if any, and thereafter, as approved by the Board of 
Regents, for research purposes at the component 
institutions where the invention originated. 

2.47 Implementation of Revised Patent Policy. 
A Patent Procedures Manual shall be developed to 
provide more detail as to procedures to be followed 
under the various provisions of this policy. 

Sec. 3. Certain Provisions in Current Appropriation Act.—The Rules and Regulations 
of the Board of Regents are subject to and shall comply with the provisions 
appearing in the current Appropriation Act, including the following pertaining 
to personnel: 

3. 1 Use of AlcohoUc Beverages. —"None of the moneys appropriated under 
this Act shall be used for the payment of salar ies to any employee who 
uses alcoholic beverages while on active duty. None of the ftmds appro
priated under this Act for travel expenses may be expended for alcoholic 
beverages ." 



2.3 Overtime. 
2.31 The schedule of activities shall be so organized that employees 

are not required to work in excess of estabUshed work periods 
except when operating necessities demand it. Any overtime 
services actually required must have the advance written approval 
of the Chief Administrative Officer or the Chief Business Officer, 
or both, 

2.32 In order to comply with the Fair Labor Standards Act, those 
employees in a non-exempt status who are authorized to perform 
overtime services in excess of forty hours per week shall be 
reimbursed at the rate of one and one-haU times the regular rate. 

2. 33 Overtime compensation for those employees in an exempt status 
under the Fair Labor Standards Act shall be determined by the 
Chief Business Officer of the institution involved. 

2.4 Patent Policy. —Where no specUic contract to the contrary has been 
approved by the Board of Regents, the following poUcy applies to 
patents obtained by employees of The University of Texas System: 
2.41 The title to the patent for a discovery or invention by an employee 

shall belong to the employee subject to the following provisions: 
2. 411 When total net royalties, or other compensations, are 

less than $1,000, no payment to The University of Texas 
System is required. 

2.412 When net royalties, or other compensations, amount to 
more than $1,000 but less than $5,000, 10 percent of the 
excess of such royalties or other compensations over 
$1,000 shall be paid to The University of Texas System. 

2.413 When net royalties, or other compensations, amount to 
more than $5,000, the royalty or other compensation 
paid The University of Texas System will be 10 percent 
on the amount above $1,000 but less than $5,000, and 
20 percent on all amounts of $5,000 or more, 

2.414 Where contributions have been made to research projects 
by private donors, nonexclusive licenses on all inventions 
or discoveries resulting from such research may be 
issued on a reasonable basis without discrimination in 
favor of or against those making contributions in aid of 
the research. 

Sec. 3, Certain Provisions in Current Appropriation Act.—The Rules and Regulations 
of the Board of Regents are subject to and shall comply with the provisions 
appearing in the current Appropriation Act, including the following pertaining 
to personnel: 

3,1 Use of AlcohoUc Beverages, —"None of the moneys appropriated under 
this Act shall be used for the payment of salaries to any employee who 
uses alcoholic beverages while on active duty. None of the funds appro
priated under this Act for travel e3q)enses may be expended for alcoholic 
beverages," 
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3. 2. Advocating Overthrow of the Government, —"None of the funds appro
priated to the agencies and institutions of higher education enumerated 
hi this Act shall be expended in payment of salary or other compensation 
of any faculty member or employee who advocates the overthrow of the 
Government of the United States of America, or of any State, by force, 
violence or any other unlawful means," 

Sec, 4. Employee Training, Education, and Development. 

4. 1 The Texas State Employees Training Act of 1969, Chapter 283, Acts of 
the 61st Legislature, Regular Session, 1969 (Article 6252-lla, Vernon's 
Texas Civil Statutes), recognizes that the State Departments and other 
State Institutions, including The University of Texas System, must 
develop a more comprehensive Training Program as an integral part of 
a successful personnel program. The System Personnel Director, as 
delegated by the Deputy Chancellor, is responsible for promulgating 
the necessary poUcies and procedures for implementation of the State 
Employees Training Act, consistent with the guidelines already approved 
by the Governor of the State of Texas and the Regents' rules. 

4.2 Through implementation of the State Employees Training Act, the Uni
versity will provide programs that will greatly benefit most employees. 
In addition, the use of various types of training programs will also 
encourage the initiative of young, talented employees and stimulate and 
motivate less productive employees. Organized training programs will, 
moreover, help identUy those employees who are willing to exercise 
their initiative and prove their performance and also find the areas 
where employees are resisting change and improved procedures and 
programs. 

4. 3 The following general objectives of the overall training effort will lead 
to the University's gaining more efficiency and economy in its overall 
personnel program: 
4. 31 Developing well trained staffs, both professional and supportive; 
4. 32 Assisting all employees toward achieving their highest potential 

usefulness; 
4. 33 Motivating employees and stimulating a sense of participation and 

involvement; 
4. 34 Insuring that The Umversity of Texas System receives a fair 

return on its investment in training and education. 
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3.2 Separation from State Employment. —No employee of the State shall be 
granted terminal annual or vacation leave subsequent to the effective 
day of the employee's resignation, dismissal , or separation from State 
employment (See Par t One, Chapter UI, Subsections 15, 3 and 19, 3). 

3, 3 Advocating Overthrow of the Government, —"None of the funds appro
priated to the agencies and institutions of higher education enumerated 
in this Act shall be expended in payment of salary or other compensation 
of any faculty member or employee who advocates the overthrow of the 
Government of the United States of America, or of any State, by force, 
violence or any other unlawful means , " 

Sec, 4. Employee Training, Education, and Development, 

4. 1 The Texas State Employees Training Act of 1969, Chapter 283, Acts of 
the 61st Legislature, Regular Session, 1969 (Article 6252-l la , Vernon's 
Texas Civil Statutes), recognizes that the State Departments and other 
State Institutions, including The University of Texas System, must 
develop a more comprehensive Training Program as an integral part of 
a successful personnel program. The System Personnel Director, as 
delegated by the Deputy Chancellor, is responsible for promulgating 
the necessary poUcies and procedures for implementation of the State 
Employees Training Act, consistent with the guidelines already approved 
by the Governor of the State of Texas and the Regents' rules , 

4. 2 Through implementation of the State Employees Training Act, the Uni
versity will provide programs that will greatly benefit most employees. 
In adcUtion, the use of various types of training programs will also 
encourage the initiative of young, talented employees and stimulate and 
motivate less productive employees. Organized training programs will, 
moreover, help identUy those employees who are wilUng to exercise 
their initiative and prove their performance and also find the areas 
where employees a re resisting change and improved procedures and 
programs. 

4. 3 The following general objectives of the overall training effort will lead 
to the University's gaining more efficiency and economy in its overall 
personnel program: 
4 .31 Developing well trained staffs, both professional and supportive; 
4, 32 Assisting all employees toward achieving their highest potential 

usefulness; 
4. 33 Motivating employees and stimulating a sense of participation and 

involvement; 
4. 34 Insuring that The University of Texas System receives a fair 

return on its investment in training and education. 
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3.2 Separation from State Employment. —No employee of the State shall be 
granted terminal annual or vacation leave subsequent to the effective 
day of the employee's resignation, dismissal, or separation from State 
employment (See Part One, Chapter UI, Subsections 15. 3 and 19. 3). 

3. 3 Advocating Overthrow of the Government. —"None of the ftmds appro
priated to the agencies and institutions of higher education enumerated 
in this Act shall be expended in payment of salary or other compensation 
of any faculty member or employee who advocates the overthrow of the 
Government of the United States of America, or of any State, by force, 
violence or any other unlawful means." 

Sec. 4. Employee Training, Education, and Development. 

4.1 The Texas State Employees Training Act of 1969, Chapter 283, Acts of 
the 61st Legislature, Regular Session, 1969 (Article 6252-lla, Vernon's 
Texas Civil Statutes), recognizes that the State Departments and other 
State Institutions, including The University of Texas System, must 
develop a more comprehensive Training Program as an integral part of 
a successful personnel program. The System Personnel Director, as 
delegated by the Deputy Chancellor for Administration, is responsible 
for promulgating the necessary policies and procedures for implementa
tion of the State Employees Training Act, consistent with the guidelines 
already approved by the Governor of the State of Texas and the Regents' 
rules. 

4. 2 Through implementation of the State Employees Training Act, the Uni
versity will provide programs that will greatly benefit most employees. 
In addition, the use of various types of training programs will also 
encourage the initiative of young, talented employees and stimulate and 
motivate less productive employees. Organized training programs will, 
moreover, help identUy those employees who are wilUng to exercise 
their initiative and prove their performance and also find the areas 
where employees are resisting change and improved procedures and 
programs. 

4. 3 The following general objectives of the overall training effort will lead 
to the University's gaining more efficiency and economy in its overall 
personnel program: 
4. 31 Developing well trained staffs, both professional and supportive; 
4.32 Assisting all employees toward achieving their highest potential 

usefulness; 
4. 33 Motivating employees and stimulating a sense of participation and 

involvement; 
4. 34 Insuring that The University of Texas System receives a fair 

return on its investment in training and education. 
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4.4 The program elements for this general training program are: 
4.41 Identifying staff members who need staff development in order to 

determine the exact kind and scope of program needed; 
4. 42 Training individuals for current assignments and developing them 

for future assignments, as a means of improving the quality and 
quantity of work done; 

4.43 Developing all supervisors to enable them to assume and discharge 
their primary responsibility for the maximum utiUzation of person
nel, the training of their staff members, and the maintenance of 
sound employee relations; 

4. 44 Advising and assisting employees with respect to continuing educa
tion, and means by which they can improve their usefulness; 

4. 45 Evaluating all training and education activities to determine 
whether they have effectively met the needs of The University of 
Texas System. 

4. 5 With these objectives and general program elements as a background, 
four specUic training programs are estabUshed. The administration 
and implementation of the following training programs at each compo
nent is to be primarily the task and responsibiUty of the Institutional 
Personnel Officer, with approval of the Chief Administrative Officer. 
The System Personnel Director shall have the responsibility of coordi
nating all training programs through review and approval of training 
policies promulgated by the component institution. 

4. 6 College or University Degree Program, 
4,61 Definition: This Program will provide graduate or undergraduate 

level training leading to a degree. Basically, it provides for full-
time student enrollment and is to be for selected, qualUied 
employees of The University of Texas System, This program will 
be provided by the University on the basis of need of the University 
and to the extent funds are available, 

4, 62 Objectives: To provide a college or university education for 
quaUfied University of Texas System employees SpecUically 
required in their area of employment, 

4. 63 Program Elements: This training is essentially of only one type: 
to provide full-time student enrollment in a graduate or under
graduate program leading to a degree. 

4. 64 Administration: Eligibility Requirements 
4. 641 Selected employees must have necessary academic quali

fications to meet all entrance requirements of the college 
or university where training is provided. 

4, 642 Degree training must be directly related to an existing 
job or job series used by The University of Texas System. 

4, 643 Selected employees must be scheduled for appointment to 
a job requiring the degree training on completion of 
schooling. 



4. 72 Objectives: To equip an individual to perform a particular task 
within a particular situation and/or to equip the employee to deal 
with new technological and legal developments, to develop addi
tional work capabilities, or increase his level of competence, 

4. 73 Program Elements: In-service training and education programs 
are divided into the following three principal categories: 
4. 731 Orientation serves the purpose of acquainting the employee 

to a new job situation. It does not include the development 
of skills for that particular job situation. 

4. 732 Basic Training for a SpecUic Task includes pre-
employment and recruit type training involving job knowl
edge and/or the development of skills required for a 
SpecUic task. It also includes training in supervisory 
and managerial skills. 

4. 733 Advanced In-Service Training includes the development 
of a higher level of skill, an increase in job knowledge, 
and instruction in new concepts and changing aspects of 
job responsibiUty. 

4.74 Administration: Eligibility Requirements. It is a basic responsi
biUty of The University of Texas System to provide training as the 
individual situation may require. It is recognized that the need 
for some of these programs will vary according to skills required 
and the availability of pre-employment training. Manpower needs 
and the availability of skilled applicants may also be a determin
ing factor. With this general backgrotmd as reference, employees 
will be identified, selected, trained, and evaluated according to 
the needs of the University. 

4. 75 Administration: Obligations, The employee has an obUgation to 
successfully complete the training program and should recognize 
that The University of Texas System will use this type of training 
as a continuation of the selection process. 

4,8 Out-of-Agency Staff Development Program. 
4.81 Definition: This program is to provide training through work

shops, seminars, institutes, training sessions, extension 
courses, college or university courses (with or without academic 
credit), and other special programs or activities offered either 
within or outside the State. Such programs must be of concen
trated, precise content and designed to improve the individual's 
professional or technical knowledge in the performance of his 
present or prospective duties and responsibilities. This program 
is for selected individual staff members and will be provided on 
the basis of need of the University and to the extent funds are 
available. 

4. 82 Objectives: To improve and enhance the individual's professional 
and technical knowledge and ability in the performance of his 
present or prospective duties and responsibilities. 
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4. 83 Program Elements: This program is generally the type that meets 
the following criteria: relatively short term; specUic in content; 
and presented outside the employing agency. 

4. 84 Administration: EligibiUty Requirements. 
4. 841 Out-of-Agency Staff Development education and training 

authorized by The University of Texas System will be 
conducted primarily for the benefit of The University of 
Texas System. 

4. 842 The training and education must be related to the 
employee's current or prospective duty assignment 
during the period of his participation. 

4. 843 Such training and education must be approved by the 
Chief Administrative Officer or someone delegated by 
him on recommendation of the head of the employing 
department or unit. 

4. 85 Administration: Obligations. Employees receiving Out-of-
Agency Staff Development authorized by The University of Texas 
System will be obligated to fuUill such terms and conditions as 
the Chief Administrative Officer may prescribe, compatible 
with the nature and extent of the training or education. 

4. 9 Internship Training Program. 
4, 91 Definition: Internship training is intended to provide the type of 

learning experience that can be obtained only through actual 
work experience. Internship programs will normally be of a 
longer duration than training mentioned under the headings of 
Out-of-Agency Staff Development and In-Service Training and 
Education. This training will be provided to those individuals 
selected under the standards listed below in 4. 95, EligibiUty 
Requirements. This training will be provided on the basis of 
need of the University and to the extent funds are available. 

4. 92 Objectives: This type of training and education has a broader 
objective than other types of training in that it serves not only 
The University of Texas System but also the State of Texas in 
the following ways: 
4. 921 It allows The University of Texas System and/or the 

State of Texas to screen potential employees while 
simultaneously enjoying an advantageous recruiting 
position. 

4, 922 It facilitates the infusion of new people and new ideas 
into the information interchange which is continually 
taking place between State government and the Univer
sity, 

4. 923 It will allow the University and/or the State to gain 
trained personnel who can carry a heavier work load 
in a relatively short period of time. 

4, 924 Internship programs produce a work product, although 
this is not the justification for any internship program. 



0-^^ (:V^——^4-^' "3-"/^-?/ 38 

4. 93 Program Elements: Type I Internships are those that are within 
The University of Texas System for Non-Employees of the State. 
4. 931 Type I Internships are held with The University of Texas 

System by persons who are not employed by the State or 
the University. 

4. 932 Such internships relate to the educational program of the 
person serving the internship, which suggests that there 
will be a constant interchange and evaluation between 
both The University of Texas System and the sponsor of 
the person's educational program. 

4, 933 These internships should be initiated only to the extent 
that the University can provide a meaningful working 
role and learning experience. 

4. 934 Type I Internships are not designed primarily to produce 
a work product. (Example: The employee of a private 
data processing equipment firm observing and being 
trained in the Data Processing Department of a compo
nent institution which serves as the training ground.) 

4. 94 Program Elements: Type U Internship Programs are for the 
State of Texas and/or University of Texas System employees. 
4. 941 Type U (a) internships provide for the State of Texas 

to be the trainee represented by a person in the employ 
of a state agency other than The University of Texas 
System. (Example: An employee of another state 
agency [State Auditor's Office] serving as an intern 
trainee with The University of Texas System.) 

4. 942 Type U (b) internships provide for the State of Texas 
to be the trainee represented by a person in the employ 
of The University of Texas System, A Type II (b) 
internship may be served either within The University 
of Texas System or with another state agency. 
Employees on Type H (b) internship status should be 
considered as employees of The University of Texas 
System as they would U they were physically present 
on the job. (Example: An employee of a University 
of Texas component serving as an intern trainee at 
another University of Texas component or with another 
state agency, i. e , , an Accountant from a component 
Business Office serving as a trainee in the Business 
Office of another component or in the State Auditor's 
Office.) 

4. 943 The primary objective sought by both of the Type U 
internship programs is for the trainee to gain skills 
from the training agency and to promote the abiUty 
of persons to work with broader situations and more 
competently in the multi-levels of administration of 
the State or the University. 
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4. 944 A "No Proselyting" agreement should be secured in 
both of the Type II internship programs. 

4, 95 Administration: EUgibiUty Requirements. 
4. 951 Internship education and training authorized by The 

Universi^ of Texas System will be conducted primarily 
for the benefit of The University of Texas System. 

4, 952 Internship training and education must be approved by 
the Chief Administrative Officer or someone delegated 
by him on recommendation of the head of the employing 
department or imit. 

4,96 Administration: ObUgations. 
4. 961 Type I - No obligatory arrangement is required, 
4. 962 Type U -The following standards should be observed: 

4. 9621 The need for these programs will vary accord
ing to skills required and the availability of 
pre-employment training within the State of 
Texas and/or The University of Texas System. 

4. 9622 The employee has an obUgation to successfully 
complete the training program and should 
recognize that the State of Texas and The Uni
versity of Texas System will use this type of 
training as a continuation of the selection 
process. 

4. 9623 Employees receiving internship training autho
rized by The University of Texas System will 
be obUgated to fuUill such terms and conditions 
as the System Personnel Director may prescribe, 
compatible with the nature and extent of the 
training or education. 

Sec. 5. Other Regulations Concerning Personnel are Reported in the Rules and 
Regulations of the Board of Regents, Part One, as follows: 

Physical Examination - Chapter IU, Sec. 1,7, Page 27 

Employment of Aliens - Chapter IU, Sec. 3, Page 28 

Indebtedness to The University of Texas System or the State - Chapter UI, 
Sec. 28, Page 40 

Appointment of Relative (Nepotism Rule) - Chapter IU, Sec, 5, Page 29 

HoUdays - Chapter IB, Sec. 14, Page 35b 

Vacation - Chapter m . Sec. 15, Page 36 

Sick Leave - Chapter IU, Sec. 19, Page 37 
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Leave for Jury Duty - Chapter IU, Sec. 20, Page 37 

Absence from Usual and Regular Duties - Chapter HI, Sec. 21, Page 37 

Leaves of Absence Without Pay - Chapter UI, Sec. 16, Page 36 

Office Hours - Chapter IH, Sec. 12, Page 35 

Outside Employment - Chapter IU, Sec. 13, Page 35 

Acceptance of Money from Students - Chapter UI, Sec. 26, Page 39 

Textbooks and Other Materials Prescribed for the Use of Students -
Chapter m . Sec. 24, Page 38 

Institutional Employees as Students - Chapter IU, Sec. 30, Page 40 

Power to Authorize Expenditures out of The University of Texas 
System Funds - Chapter HI, Sec. 27, Page 39 

Division of Salaries for Staff Engaged in Teaching and Non-teaching 
Activities - Chapter UI, Sec. 18, Page 37 

Compensation for Correspondence and Extension Teaching of Full-time 
Staff Members - Chapter m . Sec. 23, Page 38 

ClassUied Personnel Systems - Chapter HI, Sec. 2, Page 27 

Code of Ethics - Chapter HI, Sec, 4, Page 28 

Tenure, Promotion, and Termination of Employment - Chapter IB, 
Sec. 6, Page 30 

Retirement and Modified Service - Chapter IU, Sec. 31, Page 40 

Faculty Development Leaves - Chapter HI, Sec. 17, Page 37 



C H A P T E R V 

P E R S O N N E L 

S e c . 1. C l a s s i f i e d P e r s o n n e l . - - T h e P o l i c y of the B o a r d of R e g e n t s on the D e v e l o p 
m e n t and C o o r d i n a t i o n of the C l a s s i f i e d P e r s o n n e l P r o g r a m s i s and 
i n c l u d e s : 

l . l The d e v e l o p m e n t and o p e r a t i o n of the I n s t i t u t i o n a l P e r s o n n e l P r o g r a m 
a s def ined in the d u t i e s of the I n s t i t u t i o n a l P e r s o n n e l Of f i ce r . T h i s 
e x t e n d s to : 
I. 11 The a d m i n i s t r a t i o n of the C l a s s i f i e d P e r s o n n e l P r o g r a m in h i s 

i n s t i t u t i o n . The I n s t i t u t i o n a l P e r s o n n e l Off icer s h a l l : 
I. Ul Know the o b j e c t i v e s and a l l of the d e t a i l s of the p r o g r a m . 
1,112 A s s u m e r e s p o n s i b i U t y for r e c o m m e n d i n g a l l c h a n g e s in 

the w r i t t e n p r o g r a m to h i s chief e x e c u t i v e o f f i ce r . 
I, 113 I n t e r p r e t the p e r s o n n e l p r o g r a m to h i s i n s t i t u t i o n - -

a d m i n i s t r a t i o n , s u p e r v i s o r s , and e m p l o y e e s . 
1.12 The c l a s s i f i c a t i o n p l a n . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l : 

1.121 R e c o m m e n d a l l c h a n g e s in any e x i s t i n g job c l a s s i f i c a t i o n 
o r the c r e a t i o n of any new job c l a s s i f i c a t i o n . 

1.122 Write all job descriptions, 
1.123 Allocate all positions to the proper job 

classUication. 
I. 124 A s s u r e t ha t no p e r s o n i s appo in t ed in a p o s i t i o n in the 

c l a s s i f i e d s e r v i c e u n d e r a t i t l e not i n c l u d e d in the 
C l a s s i f i c a t i o n P l a n . 

I. 13 The pay p l a n . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l : 
1. 131 R e c o m m e n d a l l c h a n g e s in a p p r o v e d s a l a r y r a n g e s 

t o g e t h e r wi th the r a n g e s for a l l new job c l a s s i f i c a t i o n s . 
I. 132 M a k e s a l a r y s t u d i e s to d e t e r m i n e c o r r e c t n e s s of e x i s t i n g 

s a l a r y r a n g e s and to s u b s t a n t i a t e r e c o n n m e n d a t i o n s for 
new r a n g e s o r c h a n g e s in e x i s t i n g r a n g e s . 

1. 133 A s s u r e tha t no appoin tnnent a n d / o r c h a n g e in s a l a r y i s 
m a d e wh ich i s : 
1.1331 Below the nnininnum s a l a r y for the c l a s s 

r a n g e ( excep t for a " T r a i n e e " ) . 
1, 1332 Above the m a x i m u m s a l a r y for the c l a s s 

r a n g e . 
1,1333 Not on a r e g u l a r s t e p ( o r f r a c t i o n t h e r e o f if 

p a r t - t i m e ) . 
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S e c . 1. C l a s s i f i e d P e r s o n n e l . - - T h e P o l i c y of the B o a r d of R e g e n t s on the Deve lop 
m e n t and C o o r d i n a t i o n of the C l a s s i f i e d P e r s o n n e l P r o g r a m s i s and 
i n c l u d e s : 

1,1 The d e v e l o p m e n t and o p e r a t i o n of the I n s t i t u t i o n a l P e r s o n n e l P r o g r a m 
a s def ined in the d u t i e s of the I n s t i t u t i o n a l P e r s o n n e l Of f ice r . T h i s 
e x t e n d s to: 
I. 11 The a d m i n i s t r a t i o n of the C l a s s i f i e d P e r s o n n e l P r o g r a m in h i s 

i n s t i t u t i o n . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l : 
I, 111 Know the o b j e c t i v e s and a l l of the d e t a i l s of the p r o g r a m , 
1.112 A s s u n i e r e s p o n s i b i l i t y for r e c o m m e n d i n g a l l c h a n g e s in 

the w r i t t e n p r o g r a m to h i s ch ief e x e c u t i v e o f f i ce r . 
1.113 I n t e r p r e t the p e r s o n n e l p r o g r a m to h i s i n s t i t u t l o n - -

a d n n i n i s t r a t i o n , s u p e r v i s o r s , and e m p l o y e e s . 
I. 12 The c l a s s i f i c a t i o n p l a n . The I n s t i t u t i o n a l P e r s o n n e l Officer sha l l : 

I. 121 RecomTTiend a l l c h a n g e s in any e x i s t i n g job c l a s s i f i c a t i o n 
o r the c r e a t i o n of any new job c l a s s i f i c a t i o n . 

I. 122 W r i t e a l l c l a s s s p e c i f i c a t i o n s . 
1. 123 A l l o c a t e a l l j o b s to the p r o p e r j ob c l a s s i f i c a t i o n . 
1.124 A s s u r e t ha t no p e r s o n i s appo in t ed in a p o s i t i o n in the 

c l a s s i f i e d s e r v i c e u n d e r a t i t l e not inc luded in the 
C l a s s i f i c a t i o n P l a n . 

I . 13 The pay p l a n . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l ; 
1.131 R e c o m m e n d a l l c h a n g e s in a p p r o v e d s a l a r y r a n g e s 

t o g e t h e r wi th t h e r a n g e s for a l l new job c l a s s i f i c a t i o n s . 
I, 132 M a k e s a l a r y s t u d i e s to d e t e r m i n e c o r r e c t n e s s of ex i s t i ng 

s a l a r y r a n g e s and to s u b s t a n t i a t e r e c o u i m e n d a t i o n s for 
new r a n g e s o r c h a n g e s in e x i s t i n g r a n g e s . 

1. 133 A s s u r e tha t no a p p o i n t m e n t a n d / o r change in s a l a r y i s 
m a d e wh ich i s : 
1.1331 Belov/ the m i n i i n u i n s a l a r y for the c l a s s 

r a n g e ( excep t for a " T r a i n e e " ) , 
1. 1332 Above the niaxiir iunr s a l a r y for the c l a s s 

r a n g e . 
1,1333 Not on a r e g u l a r s t c p ( o r f r ac t i on therco.f if 

p a r t - t i m e ) . 
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1,14 The p o l i c i e s and r u l e s . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l : 
1.141 P r o v i d e a u n i f o r m i n t e r p r e t a t i o n of the i n s t i t u t i o n ' s 

p e r s o n n e l p o l i c y , 
1.142 Advise his chief executive officer and the System 

Personnel Director of any violation or abuse of 
this policy, 

I, 143 R e c o m m e n d any n e c e s s a r y change in the w r i t t e n P o l i c i e s 
and R u l e s . 

I, 15 P e r s o n n e l t r a n s a c t i o n . The I n s t i t u t i o n a l P e r s o n n e l Off icer s h a l l : 
1, 151 A p p r o v e a l l budget r e c o m m e n d a t i o n s , a p p o i n t m e n t s , 

c h a n g e s of s t a t u s , m i l i t a r y l e a v e s , l e a v e s wi thou t pay , 
s e p a r a t i o n s o r o t h e r p e r s o n n e l t r a n s a c t i o n s involv ing 
c l a s s i f i e d e m p l o y e e s p r i o r to f inal c o n s i d e r a t i o n by h i s 
chief e x e c u t i v e of f icer to a s s u r e c o n f o r m i t y wi th a l l p r o 
v i s i o n s of the C l a s s i f i e d P e r s o n n e l P r o g r a m , 

1,152 Call to the attention of his chief executive officer 
in writing any violation of the program that may 
be approved outside the channels provided above, 
with a copy to the System Personnel Director. 

I. 16 P e r s o n n e l s e r v i c e s . The I n s t i t u t i o n a l P e r s o n n e l Off icer s h a l l 
p r o v i d e n e c e s s a r y p e r s o n n e l s e r v i c e s to d e p a r t m e n t s of h i s 
i n s t i t u t i o n a s r a p i d l y a s t i m e a n d staff p e r m i t . T h e s e s e r v i c e s 
shou ld i n c l u d e , a s a m i n i m u m , the fo l lowing: 
1. 161 C e n t r a l i z e d p e r s o n n e l r e c o r d s . 
1,162 A p r o g r a m of i n t e r d e p a r t m e n t a l p r o m o t i o n s , 
I, l63 C e n t r a l i z e d r e c r u i t i n g for j ob v a c a n c i e s . 
1. 164 A t r a i n i n g p r o g r a m . 
I. l65 A p r o g r a m of e m p l o y e e c o m m u n i c a t i o n . 
1.166 A program of employee benefits, 

1.2 T h e d e v e l o p m e n t and c o o r d i n a t i o n of the S y s t e m - w i d e P e r s o n n e l P r o 
g r a m . 
1.21 The C l a s s i f i c a t i o n P l a n . 

1. 211 C o v e r a g e . - - T h e C l a s s i f i e d S e r v i c e of The U n i v e r s i t y 
of T e x a s S y s t e m sha l l inc lude a l l p o s i t i o n s which do 
not en t a i l s i gn i f i can t i n s t r u c t i o n a l r e s p o n s i b i l i t i e s 
o r r e s p o n s i b i l i t i e s for the a d m i n i s t r a t i o n of i n s t r u c t i o n a l 
o r r e s e a r c h o r g a n i z a t i o n s . The chief e x e c u t i v e of f icer 
of e ach c o m p o n e n t i n s t i t u t i o n sha l l d e t e r m i n e the 
i n c l u s i v e n e s s of the c l a s s i f i e d s e r v i c e wi th in t h i s 
g e n e r a l def in i t ion , and sha l l s u b m i t to the C h a n c e l l o r 
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I. 14 The p o l i c i e s and r u l e s . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l : 
1, 141 P r o v i d e a un i fo rm i n t e r p r e t a t i o n of the i n s t i t u t i o n ' s 

p e r s o n n e l po l i cy . 
1. 142 A d v i s e h i s chief e x e c u t i v e of f icer and the S y s t e m P e r s o n 

nel A d v i s e r of any v i o l a t i o n o r a b u s e of t h i s po l i cy . 
I. 143 R e c o m m e n d any n e c e s s a r y change in the w r i t t e n P o l i c i e s 

and Rule s„ 
I. 15 P e r s o n n e l t r a n s a c t i o n . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l : 

I. 151 A p p r o v e a l l budget r e c o m m e n d a t i o n s , a p p o i n t m e n t s , 
c h a n g e s of s t a t u s , m i l i t a r y l e a v e s , l e a v e s wi thout pay , 
s e p a r a t i o n s o r o t h e r p e r s o n n e l t r a n s a c t i o n s involving 
c l a s s i f i e d e m p l o y e e s p r i o r to f inal c o n s i d e r a t i o n by h i s 
chief execu t ive off icer to a s s u r e c o n f o r m i t y wi th a l l p r o 
v i s i o n s of the C l a s s i f i e d P e r s o n n e l P r o g r a m . 

I. 152 C a l l to the a t t en t i on of h i s chief e x e c u t i v e off icer in 
w r i t i n g any v io l a t i on of the p r o g r a i n which ixiay be 
a p p r o v e d ou t s i de the c h a n n e l s p r o v i d e d a b o v e , wi th 
a copy to the S y s t e m P e r s o n n e l A d v i s e r . 

I. 16 P e r s o n n e l s e r v i c e s . The I n s t i t u t i o n a l P e r s o n n e l Off icer sha l l 
p r o v i d e n e c e s s a r y p e r s o n n e l s e r v i c e s to d e p a r t r n e n t s of h i s 
i n s t i t u t i o n a s r a p i d l y a s t i m e and staff p e r m i t . T h e s e s e r v i c e s 
should i n c l u d e , a s a minimun-i , the fol lowing: 
I, 161 C e n t r a l i z e d p e r s o n n e l r e c o r d s . 
1, 162 A p r o g r a m of i n t e r d e p a r t n n e n t a l p r o m o t i o n s . 
I. 163 C e n t r a l i z e d r e c r u i t i n g for job v a c a n c i e s . 
1, I64 A t r a i n i n g p r o g r a m , 
1. 165 A p r o g r a m of e m p l o y e e c o n i m u n i c a t i o n . 

1.2 The d e v e l o p m e n t and c o o r d i n a t i o n o f t h e S y s t e m - w i d e P e r s o n n e l P r o 
g r a m , 
1.21 The C l a s s i f i c a t i o n P l a n . 

1,211 C o v e r a g e . - - T h e C l a s s i f i e d S e r v i c e of The U n i v e r s i t y 
of T e x a s S y s t e m sha l l inc lude a l l p o s i t i o n s which do 
not en t a i l s ign i f ican t i n s t r u c t i o n a l r e s p o n s i b i U t i e s 
o r responsiblUtie.<= for the a d m i n i s t r a t i o n of i n s t r u c t i o n a l 
or r e s e a r c h o r g a n i z a t i o n s ^ The chief e x e c u t i v e of f icer 
of e a c h co inponen t In s t i t u t ion sha l l d e t e r m i n e the 
i n c l u s i v e n e s s of the c l a s s i f i e d s e r v i c e wi th in t h i s 
t r ene ra l def in i t ion , and shfU! s u b m i t to the C h a n c e U o r 



upon r e q u e s t a l i s t of t h o s e a d n n i n i s t r a t i v e o r r e s e a r c h 
p o s i t i o n s not i nc luded in the c l a s s i f i e d p r o g r a m . 

1. 212 Type of Plan. --Uniform use shall be made of the 
job grading procediu-e method system of job evalu
ation. Job descriptions shall be prepared accord
ing to the Procedure for Writing Job Specifications 
provided by the System Personnel Office of The Uni
versity of Texas System. 

1. 213 J o b T i t l e s . - - S t a n d a r d i z e d j o b t i t l e s sha l l be u s e d for 
s i m i l a r job c l a s s e s c o m m o n to two o r m o r e of the 
c o m p o n e n t i n s t i t u t i o n s in o r d e r tha t a p a r t i c u l a r j o b 
t i t l e s h a l l d e s c r i b e s i m i l a r w o r k to the ex t en t p o s s i b l e . 
C l a s s e s un ique to a c o m p o n e n t i n s t i t u t i o n s h a l l have 
s u i t a b l e d e s c r i p t i v e t i t l e s . 

1,214 J o b C o d e , - - A u n i f o r m job code en t i t l ed the P e r s o n n e l 
C l a s s i f i c a t i o n Code sha l l be u s e d to d e s i g n a t e j o b 
c l a s s e s . T h i s code m a y be u s e d on punched c a r d s 
to c o m p i l e s t a t i s t i c a l i n f o r m a t i o n on c l a s s i f i e d e m p l o y e e s . 

I. 22 T h e P a y P l a n . 
I. 221 A u n i f o r m s y s t e m of s a l a r y s t e p s p r o v i d i n g for an i n c r e a s e 

of 5 p e r cen t , to the n e a r e s t d o l l a r , above e a c h p r e c e d i n g 
s t e p s h a l l be u s e d for a l l pay p l a n s . Al l s a l a r i e s sha l l 
be on s a l a r y s t e p s , o r a f r a c t i o n a l p a r t t he r eo f , 

1.222 A u n i f o r m s y s t e m for s e t t i ng f o r t h the s a l a r y r a n g e s for 
e a c h job c l a s s i f i c a t i o n sha l l be u s e d in the pay p l a n s for 
e a c h i n s t i t u t i o n , 

1.223 A c l a s s i f i e d e m p l o y e e n o m i n a t e d for p a r t - t i m e t e a c h i n g 
a t r a n k of A s s i s t a n t I n s t r u c t o r sha l l be pa id a t the r a t e 
a p p l i c a b l e to e a c h p o s i t i o n . | 

1, 224 Salary ranges for each job classUication shall be 
dependent upon the competitive labor market situ
ation for each institution, as determined by salary 
surveys. 

1,23 The p o l i c i e s and r u l e s . 
1.231 E a c h i n s t i t u t i o n s h a l l o p e r a t e i t s C l a s s i f i e d P e r s o n n e l 

P r o g r a m u n d e r a po l i cy s t a t e m e n t c o v e r i n g the appo in t 
m e n t , c o m p e n s a t i o n , and w o r k i n g c o n d i t i o n s of c l a s s i f i e d 
e m p l o y e e s . I 

1.232 U n i f o r m p o l i c i e s sha l l be fol lowed in p r o v i d i n g v a c a t i o n , 
s ick l e a v e , e t c . , wi th in the l i m i t a t i o n s i m p o s e d by loca l 
o p e r a t i n g c o n d i t i o n s . 
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upon r e q u e s t a l i s t of t h o s e a d i n l n i s t r a t l v e o r r e s e a r c h 
p o s i t i o n s not inc luded in the c l a s s i f i e d p r o g r a m . 

1.212 Type of P l a n . - - U n i f o r m u s e sha l l be m a d e of the 
" g r a d i n g of J o b C l a s s i f i c a t i o n " s y s t e m of j ob e v a l u a t i o n . 
J o b s p e c i f i c a t i o n s sha l l be p r e p a r e d a c c o r d i n g to the 
P r o c e d u r e for Wr i t i ng C l a s s Spec i f i ca t ions p r o v i d e d by 
the S y s t e m P e r s o n n e l Office of The U n i v e r s i t y of 
T e x a s S y s t e m . 

I. 213 J o b T i t l e s . - - S t a n d a r d i z e d job t i t l e s sha l l be u s e d for 
s i m i l a r job c l a s s e s c o m m o n to two o r m o r e of the 
c o m p o n e n t i n s t i t u t i o n s in o r d e r tha t a p a r t i c u l a r j ob 
t i t l e sha l l d e s c r i b e s i m i l a r w o r k to the ex t en t p o s s i b l e . 
C l a s s e s unique to a c o m p o n e n t i n s t i t u t i o n sha l l have 
s u i t a b l e d e s c r i p t i v e t i t l e s , 

I. 214 J o b C o d e . - - A u n i f o r m job code en t i t l ed the P e r s o n n e l 
C l a s s i f i c a t i o n Code sha l l be u s e d to d e s i g n a t e job 
c l a s s e s . T h i s code m a y be u s e d on punched c a r d s 
to c o m p i l e s t a t i s t i c a l i n f o r m a t i o n on c l a s s i f i e d e m p l o y e e s . 

1.22 T h e P a y P l a n . 
1.221 A u n i f o r m s y s t e m of s a l a r y s t e p s p r o v i d i n g for an i n c r e a s e 

of 5 p e r cen t , to the n e a r e s t d o l l a r , above e a c h p r e c e d i n g 
s t e p sha l l be u sed for all. pay p l a n s . Al l s a l a r i e s sha l l 
be on s a l a r y s t e p s , or a f r a c t i o n a l p a r t t h e r e o f . 

1.222 A u n i f o r m s y s t e m for se t t ing fo r th the s a l a r y r a n g e s for 
e a c h job c l a s s i f i c a t i o n sha l l be u s e d in the pay p l a n s for 
e a c h i n s t i t u t i o n , 

1.223 A c l a s s i f i e d e m p l o y e e n o m i n a t e d for p a r t - t i m e t each ing 
a t r a n k of A s s i s t a n t I n s t r u c t o r sha l l be paid a t the r a t e 
a p p l i c a b l e to e a c h p o s i t i o n . 

1.224 S a l a r y r a n g e s for e a c h job c l a s s i f i c a t i o n sha l l be depend
en t upon the c o m p e t i t i v e l abo r m a r k e t s i t ua t ion for e a c h 
i n s t i t u t i o n , a s d e t e n n i n e d by pay s u r v e y s . 

1.23 The p o l i c i e s and r u l e s . 
1.231 E a c h i n s t i t u t i o n sha l l o p e r a t e i t s C l a s s i f i e d P e r s o n n e l 

P r o g r a m u n d e r a po l i cy s t a t e m e n t c o v e r i n g the appo in t 
m e n t , c o m p e n s a t i o n , and work i ng c o n d i t i o n s of c l a s s i f i e d 
e m p l o y e e s . 

1.232 U n i f o r m p o l i c i e s sha l l be fol lowed in p r o v i d i n g v a c a t i o n , 
s ick l e a v e , e t c . , wi th in the l i m i t a t i o n s innposed by loca l 
o p e r a t i n g c o n d i t i o n s . 
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I. 24 Approval of addit ions to and changes in the Classif ied Pe r sonne l 
P r o g r a m . 
1.241 F o r m a l approval of the Classif icat ion Plan, Pay Plan, 

and PoUcies and Rules developed by each institution was 
obtained from the Board of Regents at the t ime each p ro 
grann was formally adopted. 

1. 242 Changes in the Classification Plan, Pay Plan, and 
Policies and Rules at each institution involving only 
deletions of titles, changes in title, and changes in 
code numbers require the approval of the Executive 
Head of the institution and the System Personnel 
Officer. 

1.243 Changes in the Classification Plan, Pay Plan, and the 
PoUcies and Rules involving new titles and changes in 
pay ranges for existing titles must have approval of 
the executive head of the institution, the System Per
sonnel Director, the Deputy Chancellor for Adminis
tration, and the Chancellor. In addition, such changes 
require ratification of the Board of Regents through 
the institutional docket procedure. 

1.25 Inst i tut ional Pe r sonne l Officer. 
1.251 The chief executive officer of each component institution 

shall designate one qualified official who shall be respon
sible under the chi^f executive officer of that insti tution 
for the development and operat ion of the Classif ied Person
nel P r o g r a m . 

1, 252 Functional direction and help on technical personnel 
matters shall be provided each classUied personnel 
officer by the System Personnel Director. 

1,26 System Personnel Director,—The System Personnel Director 
serves as a staff officer advising the Chancellor through the 
Deputy Chancellor for Administration on the Classified Per
sonnel programs. Workmen's Compensation insurance, and 
staff benefits, for each of the component institutions of the 
System, 

1.27 R e p o r t s . - - N e c e s s a r y r e p o r t s concerning the s ta tus and operat ion 
of the va r ious Classif ied Pe r sonne l p r o g r a m s may be r equ i red by 
the Chancel lor . 

Sec. 2. Genera l P e r s o n n e l , 

2,1 Fideli ty Bond, 
2.11 As approved by the Board of Regents, The University of Texas 

System shall carry a blanket position (fideUty) bond that shall 
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1.24 Approval of addit ions to and changes in the Classif ied Pe r sonne l 
P r o g r a m , 
1,241 F o r m a l approval of the Classif icat ion Plan, Pay Plan, 

and P o l i c i e s and Rules developed by each insti tution was 
obtained frorn the Board of Regents at the t ime each p ro 
g r a m was formally adopted. 

1. 242 Changes in the Classification Plan, Pay Plan, and 
Policies and Rules at each institution involving only 
deletions of titles, changes in title, and changes in 
code numbers require the approval of the Executive 
Head of the institution and the Systeni Personnel 
Officer. 

1. 243 Changes in the Classification Plan, Pay Plan, and 
the Policies and Rules involving new titles and 
changes in pay ranges for existing titles must have 
approval of the Executive Head of the institution, 
the System Personnel Director, the Deputy Chancellor 
for Administration, the Chancellor-Elect, and the 
Chancellor. In addition, such changes require rat i 
fication of the Board of Regents through the institu
tional docket procedure. 

1.25 Inst i tut ional Pe r sonne l Officer. 
1.251 The chief executive officer of each component institution 

shall designate one qualified official who shall be respon
sible under the chi^f executive officer of that inst i tut ion 
for the development and operat ion of the Classif ied Person
nel P r o g r a m . 

1. 252 Functional direction and help on technical personnel 
matters shall be provided each classified personnel 
officer by the System Personnel Director. 

1, 26 System Personnel Director, —The System Personnel Director 
serves as a staff officer advising the Chancellor and the 
Chancellor-Elect through the Deputy Chancellor for Adminis
tration on the ClassUied Personnel programs, Workmen's 
Compensation insurance, and staff benefits, for each of the 
component institutions of the system, 

1.27 R e p o r t s . - - N e c e s s a r y r e p o r t s concerning the s ta tus and operat ion 
of the va r ious Classif ied Pe r sonne l p r o g r a m s may be requi red by 
the Chancel lor , 

Sec. 2. Genera l P e r s o n n e l , 

2, 1 Fideli ty Bond. 
2.11 As approved by the Board of Regents, The University of Texas 

System shall carry a blanket position (fideUty) bond that shall 
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1.24 Approval of addit ions to and changes in the Classif ied Pe r sonne l 
P r o g r a m , I 
1,241 F o r m a l approval of the Classif ication Plan, Pay Plan, 

and Po l i c i e s and Rules developed by each institution was 
obtained from the Board of Regents at the t ime each p ro 
g ram was formally adopted. I 

1. 242 Changes in the Classification Plan, Pay Plan, and 
Policies and Rules at each institution involving only 
deletions of t i t les, changes in title, and changes in 
code numbers require the approval of the Executive 
Head of the institution and the System Personnel 
Officer. 

1. 243 Changes in the Classification Plan, Pay Plan, 
and the Policies and Rules involving new titles 
and changes in pay ranges for existing titles 
must have approval of the Executive Head of the 
institution, the System Personnel Director, the 
Executive Vice-ChanceUor for Fiscal Affairs, 
the Deputy Chancellor, and the Chancellor. 
In addition, such changes require ratification 
of the Board of Regents through the institutional 
docket procedure. 

1.25 Inst i tut ional Pe r sonne l Officer. 
1.261 The chief executive officer of each component institution 

shall designate one qualified official who shall be respon
sible under the chi-ef executive officer of that institution 
for the development and operat ion of the Classif ied Person
nel Progrann. 

1. 252 Functional direction and help on technical personnel 
mat ters shall be provided each classUied personnel 
officer by the System Personnel Director. 

1.26 System Personnel Director. --The System Personnel Director 
serves as a staff officer advising the Chancellor and the Deputy 
Chancellor through the Executive Vice-Chancellor for Fiscal 
Affairs on the Classified Personnel programs, Workmen's 
Compensation insurance, and staff benefits, for each of the 
component institutions of the system. 

1.27 R e p o r t s , - - N e c e s s a r v r e p o r t s concerning the status and operation 
of the va r ious Classif ied Pe r sonne l p r o g r a m s nnay be requi red by 
the Chance l lor . 

Sec, 2. Genera l P e r s o n n e l . 

2, I Fidel i ty Bond, 
2.11 As approved by the Board of Regents, The University of 

Texas System shall car ry a blanket position (fidelity) bond 
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I, 24 Approval of addit ions to and changes in the Classif ied Pe r sonne l 
P r o g r a m , 
1.241 F o r m a l approval of the Classif ication Plan, Pay Plan, 

and PoUcies and Rules developed by each institution was 
obtained from the Board of Regents at the tinie each p ro 
g ram was formally adopted, 

1.242 Changes in the Classification P lan , Pay Plan, and Pol ic ies 
and Rules at each institution mus t be made upon the recom
mendat ion of the insti tutional personnel office, the chief 
executive officer of the insti tution, the Systenn Personne l 
Adviser and have the approval of the Chancellor and 
the Board of Regents . Such changes mus t have the 
approval of the Chancellor p r io r to inclusion in the 
Regen ts ' Docket for the institution concerned, 

1.25 Insti tutional Pe r sonne l Officer. 
1.251 The chief executive officer of each component institution 

shall designate one qualified official who shall be respon
sible under the chief executive officer of that institution 
for the development and operation of the Classified Pe r son
nel Program., 

1.252 Functional direction and help on technical personnel 
m a t t e r s shall be provided each classif ied personnel officer 
by the Systein Personne l Adviser^ 

1.26 SysteiTi Pe r sonne l A d v i s e r . - - T h e Systenn Per sonne l Adviser s e rves 
as a staff officer advising the Chancellor through the Vice-ChanceUor 
for Bus iness Affairs on the Classif ied Pe r sonne l p r o g r a m s , "Work-
nnen's Compensat ion insurance , and other staff benefits, for each 
of the component inst i tut ions of the sys tem, 

1.27 R e p o r t s . - - N e c e s s a r y r e p o r t s concerning the status and operation 
of the va r ious Classif ied Pe r sonne l p r o g r a m s may be requi red by 
the ChanceUor. 

Sec. 2, Genera l Pe r sonne l . 

2. 1 Fideli ty Bond, 
2.11 As approved by the Board of Regents , The Universi ty of Texa.s 

System shall c a r r y a blanket position (fidelity) bond which shall 
cover employees of all component inst i tut ions , AU employees 
shall be covered in the amount of not l e s s than $5, 000 each. 
It shall be the responsibi l i ty of the System CoinptroUer to 
recornniend to the ChanceUor through the Vice-Chancel lor for 
Business Affairs the adminis t ra t ive officials who a r e to be 
covered by ain.ounts in exces s of th is f igure, and the amount of 
coverage recoTntnended for each. For total coverage in excess 
of $10,000, approval of the State Auditor i s necessa ry . 
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cover employees of all component institutions. AU employees 
shall be covered in the amount of not less than $5,000 each. 
It shaU be the responsibility of the System Comptroller to 
recommend to the Deputy ChanceUor for Administration the 
administrative officials who are to be covered by amounts in 
excess of this figure, and the amount of coverage recommended 
for each. For total coverage in excess of $10, 000, approval 
of the State Auditor is necessary, 

2, 12 The Sec re ta ry of State and the State Compt ro l l e r of PubUc 
Accounts shall be each furnished with an original o£ the bond. 
The bond shall be i s sued in " t r ip l i ca te o r ig ina l s , " with one 
or ig ina l to r e m a i n with the System Compt roUer . A copy of the 
bond shall be filed in the Office of the Sec re ta ry to the Board 
of Regents . 

2. 13 The p r e m i u m for the bond i s p ro ra t ed to the component inst i tu
t ions on the bas i s of the number of employees covered for which 
a p r e m i u m charge i s made and the excess coverage theron. 

2, 14 At the t ime a loss o c c u r s , the Systenn ComptroUer shall be 
notified by the appropr ia t e inst i tut ional bus iness officer and 
shall approve al l loss c l a i m s and se t t l emen t s . Any se t t lement 
over $2, 000 and under $10, 000 shall be approved by the 
ChanceUor as well a s by the System Compt ro l l e r , and shall 
be r epor t ed to the Board of Regents for ratif ication a t the 
next mee t ing . Se t t lements in the amount of $10, 000 o r m o r e 

- m u s t have the advance approval of the Board of Regents , 
2. 15 The blanket posit ion fidelity bond coverage may be combined 

with money and secu r i t i e s coverage . See Chapter III, Section 16. 
2 . 2 Withholding Exemption C e r t i f i c a t e . - - E v e r y employee m u s t execute 

and file with the inst i tut ional bus iness officer an Employees ' Withholding 
Exemption Cer t i f ica te before compensat ion can be paid, since the 
United States T r e a s u r y Depar tment , In terna l Revenue Service, r e q u i r e s 
col lec t ions of Income Tax on wages at the source . The deductions for 
t axes withheld a r e au thor ized by State law on payrol l forms p r e s c r i b e d 
by the State C o m p t r o U e r . 

2 . 3 Leave for Mi l i ta ry Duty. 
2.31 A leave of absence not to exceed fUteen working 

days in any one calendar year is granted faculty 
or staff members who, as members of the National 
Guard or OUicial Militia of Texas or members of 
any of the Reserve Components of the Armed Forces, 
shall be engaged in authorized training or duty, or --
dered or authorized by proper authority. During such 
periods, the employee is absent without loss of effi
ciency rating, vacation time, or salary, and when 
relieved from military duty, is restored to the posi
tion and status he previously held. 



that shall cover employees of all component institutions. 
All employees shaU be covered in the amount of not less 
than $5, 000 each. It shall be the responsibility of the System 
Comptroller to recommend to the Executive Vice-Chancellor for 
Fiscal Affairs the administrative officials who are to be covered 
by amounts in excess of this figure, and the amount of coverage 
recommended for each. For total coverage in excess of 
$10,000, approval of ihe State Auditor is necessary. 

2. 12 The Sec re t a ry of State and the State Comptro l le r of Public 
Accounts shall be each furnished with an original of the bond. 
The bond shall be i ssued in " t r ip l ica te or ig ina ls , " with one 
or ig inal to r ema in with the System Connptroller. A copy of the 
bond shall be filed in the Office of the Secre ta ry to the Board 
of Regen t s . 

2. 13 The p r e m i u m for the bond is p ro ra t ed to the component insti tu
tions on the bas i s of the number of employees covered for which 
a p r e m i u m charge is made and the excess coverage theron. 

2. 14 At the t ime a loss occu r s , the System CornptroUer shall be 
notified by the appropr ia te inst i tut ional bus iness officer and 
shall approve al l loss c la ims and se t t l ements . Any se t t lement 
over $2 ,000 and under $10, 000 shall be approved by the 
ChanceUor as well a s by the System Comptro l le r , and shall 
be r epor t ed to the Board of Regents for ratification at the 
next mee t ing . Set t lements in the amount of $10, 000 or m o r e 
mus t have the advance approval of the Board of Regents , 

2. 15 The blanket position fidelity bond coverage may be combined 
with money and secu r i t i e s coverage . See Chapter III, Section 16. 

2 .2 Withholding Exemption C e r t i f i c a t e . - - E v e r y employee mus t execute 
and file with the inst i tut ional bus iness officer an Employees ' Withholding 
Exemption Cer t i f ica te before compensation can be paid, since the 
United States T r e a s u r y Depar tment , In ternal Revenue Service, r equ i r e s 
col lect ions of Income Tax on wages at the source . The deductions for 
t axes withheld a r e author ized by State law on payrol l forms p re sc r ibed 
by the State Compt ro l l e r . 

2, 3 Leave for MiUtary Duty. 
2. 31 A leave of absence not to exceed fifteen working 

days in any one calendar year is granted faculty 
or staff members who, as members of the National 
Guard or Official Militia of Texas or members of 
any of the Reserve Components of the Armed Forces, 
shall be engaged in authorized training or duty, o r 
dered or authorized by proper authority. During such 
periods, the employee is absent without loss of effi
ciency rating, vacation time, or salary, and when 
relieved from military duty, is restored to the pos i 
tion and status he previously held. 



2. 12 The Secre ta ry of State and the State Comptro l le r of Public 
Accounts shall be each furnished with an original of the bond. 
The bond shall be issued in " t r ip l ica te or ig ina ls , " with one 
or iginal to r emain with the System ComptroUer . A copy of the 
bond shall be filed in the Office of the Secre tary to the Board 
of Regents . 

2. 13 The p remium for the bond is p ro ra t ed to the connponent insti tu
t ions on the bas i s of the number of einployees covered for which 
a p r emium charge is made and the excess coverage theron, 

2. 14 At the t ime a loss occurs , the System Comptro l le r shall be 
notified by the appropr ia te Institutional bus iness officer and 
shall approve all loss c la ims and se t t l ements . Any sett leinent 
over $2, 000 and under $10, 000 shall be approved by the 
Chancel lor as well as by the System CoinptroUer, and shall 
be repor ted to the Board of Regents for ratification at the 
next mee t ing . Set t lements in the amount of $10, 000 or m o r e 
m u s t have the advance approval of the Board of Regents . 

2. 15 The blanket position fidelity bond coverage may be combined 
with money and secur i t i e s coverage . See Chapter III, Section 16. 

2 .2 Withholding Exemption C e r t i f i c a t e . - - E v e r y employee mus t execute 
and file with the insti tutional business officer an Employees ' Withholding 
Exemption Cert if icate before compensation can be paid, since the 
United States Treasu ry Department , Internal Revenue Service, r equ i re s 
col lect ions of Income Tax on wages at the source . The deductions for 
t axes withheld a r e authorized by State law on payroll forms p re sc r ibed 
by the State Compt ro l l e r , 

2. 3 Leave for Mil i tary Duty. 
2.31 A leave of absence nol to exceed fifteen working days in any 

one calendar year i s granted faculty or staff m e m b e r s who, as 
m e m b e r s of the National Guard or Official Milit ia of Texas , or 
m e m b e r s of any of the Rese rve Components of the Armed F o r c e s , 
a r e engaged in field or coast defense training, parade or encamp
ment as o rdered or authorized by proper authori ty . During such 
pe r iods , the employee is absent without loss of efficiency rating 
or vacation t ime, or sa lary , and is r e s to red to the position and 
s ta tus he previously held when rel ieved from mi l i t a ry duty, 

2. 32 A leave of absence with full pay shall be provided any ennployee 
who is called to active duty with the National Guard by the 
Governor of Texas. Such leave shall in no way be charged 
against the employee 's vacation or sick leave p r iv i l eges . 

2. 33 The insti tutional heads may p r e s c r i b e forms and p rocedures for 
such leaves . 

2, 4 Over t ime , 
2,41 Classified Pe r sonne l 

2.411 The schedule of act ivi t ies shall be so organized that 
employees a r e not requi red to work in excess of 
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2 . 12 The S e c r e t a r y of Sta te and the Sta te C o m p t r o l l e r of PubUc 
A c c o u n t s sha l l be e a c h f u r n i s h e d wi th an o r i g i n a l of the bond. 
The bond s h a l l be i s s u e d in " t r i p l i c a t e o r i g i n a l s , " v;ith one 
o r i g i n a l to r e m a i n wi th the S y s t e m C o m p t r o l l e r , A copy of the 
bond sha l l be f i led in the Office of the S e c r e t a r y to the B o a r d 
of R e g e n t s . 

2 , 13 The p r e m i u m for the bond i s p r o r a t e d to the c o m p o n e n t i n s t i t u 
t i o n s on the b a s i s of the n u m b e r of e m p l o y e e s c o v e r e d for wh ich 
a p r e m i u m c h a r g e i s m a d e and the e x c e s s c o v e r a g e t h e r o n . 

2 . 14 At the t i m e a l o s s o c c u r s , the S y s t e m C o m p t r o l l e r sha l l be 
not i f ied by the a p p r o p r i a t e i n s t i t u t i o n a l b u s i n e s s off icer and 
sha l l a p p r o v e a l l l o s s c l a i m s and s e t t l e m e n t s . Any s e t t l e m e n t 
o v e r $2 , 000 and u n d e r $10, 000 sha l l be a p p r o v e d by the 
C h a n c e U o r a s we l l a s by the S y s t e m C o m p t r o l l e r , and sha l l 
be r e p o r t e d to the B o a r d of R e g e n t s for r a t i f i c a t i o n a t the 
next m e e t i n g . S e t t l e m e n t s In the a m o u n t of $10, 000 o r m o r e 
nnust have the a d v a n c e a p p r o v a l of the B o a r d of R e g e n t s , 

2, 15 The b l a n k e t p o s i t i o n f ide l i ty bond c o v e r a g e m a y be connbiued 
wi th m o n e y and s e c u r i t i e s c o v e r a g e . See C h a p t e r III, Sec t ion 16. 

2 , 2 Wi thho ld ing E x e m p t i o n C e r t i f i c a t e , - - E v e r y e m p l o y e e m u s t e x e c u t e 
and file wi th the i n s t i t u t i o n a l b u s i n e s s of f icer an E m p l o y e e s ' Withholding 
E x e m p t i o n C e r t i f i c a t e be fo re c o m p e n s a t i o n can be pa id , s ince the 
Uni ted S t a t e s T r e a s u r y D e p a r t m e n t , I n t e r n a l R e v e n u e S e r v i c e , r e q u i r e s 
c o l l e c t i o n s of I n c o m e Tax on w a g e s a t the s o u r c e . The d e d u c t i o n s for 
t a x e s w i thhe ld a r e a u t h o r i z e d by Sta te law on p a y r o l l f o r m s p r e s c r i b e d 
by the S ta te C o m p t r o U e r . 

2 , 3 L e a v e for M i l i t a r y Duty, 
2 .31 A l eave of a b s e n c e not to e x c e e d fif teen work i ng d a y s in any 

one c a l e n d a r y e a r i s g r a n t e d facu l ty o r staff m e m b e r s who, a s 
m e r r j b e r s of the Na t iona l G u a r d o r Official M i l i t i a of T e x a s , o r 
r n e m b e r s of any of the R e s e r v e C o m p o n e n t s of the A r m e d F o r c e s , 
a r e e n g a g e d in f ield or c o a s t de fense t r a i n i n g , p a r a d e o r e n c a m p 
m e n t a s o r d e r e d o r a u t h o r i z e d by p r o p e r a u t h o r i t y . Dur ing such 
p e r i o d s , t h e e m p l o y e e i s a b s e n t wi thou t Loss of ef f ic iency r a t i n g 
o r v a c a t i o n time., o r s a l a r y , and i s r e s t o r e d to the pos i t i on and 
sta.tus he p r e v i o u s l y he ld when r e l i e v e d f rom m i l i t a r y duty , 

2 . 3 2 The i n s t i t u t i o n a l h e a d s m a y p r e s c r i b e f o r m s and p r o c e d u r e s for 
such r e q u e s t s . 

2, 4 O v e r t i m e , 
2 .41 C l c s s i f i c d P e r s o n n e l 

2.411 The s c h e d u l e of a c t i v i t i e s sha l l be so o r g a n i z e d that 
e m p l o y e e s a r e not r e q u i r e d to w o r k in e x c e s s of e s t a b 
l i s h e d w o r k p e r i o d s excep t when o p e r a t i n g n e c e s s i t i e s 



2. 32 A l e a v e of a b s e n c e wi th lu l l pay s h a l l be p r o v i d e d any e m p l o y e e 
who i s c a l l e d to a c t i v e duty wi th the Na t iona l G u a r d by the 
G o v e r n o r of T e x a s . Such l e a v e s h a l l in no way be c h a r g e d 
a g a i n s t the e m p l o y e e ' s v a c a t i o n o r s i c k l e a v e p r i v i l e g e s . 

2. 33 The i n s t i t u t i o n a l h e a d s nnay p r e s c r i b e f o r m s and p r o c e d u r e s for 
s u c h l o a v e s . 

2 . 4 Over t in i ' . ' . 
L. 41 C l a s s i f i e d P e r s o n n e l 

2 , 4 1 1 The s c h e d u l e of a c t i v i t i e s s h a l l be so o r g a n i z e d tha t 
e m p l o y e e s a r e not r e q u i r e d to w o r k in e x c e s s uf 
e s t a b l i s h e d w o r k p e r i o d s e x c e p t when o p e r a t i n g 
n e c e s s i t i e s d e m a n d it. Any o v e r t i m e s e r v i c e s a c t u a l l y 
r e q u i r e d nnust h a v e the a d v a n c e w r i t t e n a p p r o v a l of 
the E x e c u t i v e Head . 

2 . 4 1 2 In o r d e r to c o m p l y wi th the F a i r L a b o r S t a n d a r d s Ac t , 
t h o s e e m p l o y e e s in a n o n - e x e m p t s t a t u s who a r e a u t h o r i z e d 
to p e r f o r m o v e r t i m e s e r v i c e s sha l l be r e i m b u r s e d a t the 
r a t e of one and o n e - h a U t i m e s the r e g u l a r r a t e . 

2 . 4 1 3 O v e r t i m e C o m p e n s a t i o n for t h o s e e m p l o y e e s in an e x e m p t 
s t a t u s u n d e r the F a i r L a b o r S t a n d a r d s A c t s h a l l be d e t e r 
m i n e d by the E x e c u t i v e H e a d of t h e i n s t i t u t i o n i n v o l v e d . 
W h e r e such o v e r t i m e c o m p e n s a t i o n i s a u t h o r i z e d , it sha l l 
be on a s t r a i g h t - t i m e b a s i s and p a i d e i t h e r in c o m p e n s a t o r y 
t i m e o r in u n u s u a l o r e x t r a o r d i n a r y c i r c u m s t a n c e s in casH. 

2 . 5 Student E m p l o y m e n t 
2 . 51 The e m p l o y m e n t of s t u d e n t s a s T e a c h i n g A s s i s t a n t s and 

A s s i s t a n t s at The U n i v e r s i t y of T e x a s at Aus t i n i s ef fec ted 
t h r o u g h the a p p r o p r i a t e d e p a r t m e n t a l c h a i r m a n and dean in 
a c c o r d a n c e wi th the Quan t i ty of Work r u l e . 

2 . 52 T h e Q u a n t i t y of Work r u l e p r o v i d e s tha t the s t u d e n t ' s c o m b i n e d 
e m p l o y m e n t and s e m e s t e r - h o u r load nnay not e x c e e d for ty 
h o u r s p e r w e e k , A s t u d e n t - e m p l o y e e m a y r e g i s t e r for a 
t h e s i s o r d i s s e r t a t i o n c o u r s e in add i t ion to the c o u r s e load 
a u t h o r i z e d h e r e i n p r o v i d e d tha t h i s t h e s i s o r d i s s e r t a t i o n 
c o u r s e d o e s not r e q u i r e any a b s e n c e f r o m h i s p l a c e of 
e m p l o y m e n t , 

2 . 53 E x c e p t i o n s to t h i s r u l e a r e r a r e l y m a d e and then sha l l be 
m a d e only upon spec i f i c r e c o n n m e n d a t i o n of the s t u d e n t ' s 
a c a d e m i c d e a n . 

2 , 6 P a t e n t P o l i c y . - - W h e r e no spec i f i c c o n t r a c t to the c o n t r a r y h a s been 
a p p r o v e d by the B o a r d of R e g e n t s , the fol lowing po l icy a p p l i e s to 
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establ ished work per iods except when operating 
necess i t i e s demand it. Any over t ime se rv ices actually 
r equ i red must have the advance wri t ten approval of 
the Executive Head. 

2.412 In o rde r to comply with the Fa i r Labor Standards Act, 
those employees in a non-exempt s tatus who a r e authorized 
to pe r fo rm over t ime services shall be r e imbur sed at the 
ra te of one and one-half t imes the regular r a t e . 

2.413 Over t ime Compensation for those employees in an exempt 
s tatus under the Fa i r Labor Standards Act shall be de te r 
mined by the Executive Head of the institution involved. 
Wlaere such over t ime compensation is authorized, it shall 
be on a s t r a igh t - t ime bas is and paid either in compensatory 
t ime or in unusual or ex t raord inary c i r cums tances in casJi. 

2. 5 Student Employment 
2, 51 The employnnent of students as Teaching Ass i s tan t s and 

Ass i s t an t s at The University of Texas at Austin is effected 
through the appropr ia te depar tmental chai rman and dean in 
accordance with the Quantity of Work ru le . 

2. 52 The Quantity of Work rule provides that the s tudent 's combined 
employrnent and s emes t e r -hou r load may not exceed forty 
hours per week. A student-employee may r e g i s t e r for a 
thes i s or d i s se r ta t ion course in addition to the course Load 
authorized here in provided that his thes is or d i sser ta t ion 
course does not requ i re any absence from his place of 
employment, 

2, 53 Exceptions to this rule are r a re ly made and then shall be 
nnade only upon specific recommendat ion of the s tudent 's 
academic dean. 

2.6 Patent P o l i c y . - - W h e r e no specific contract to the con t ra ry has been 
approved by the Board of Regents , the following policy applies to 
patents obtained by employees of The University of Texas System; 
2.61 The title to the patent for a discovery or invention by an 

employee shall belong to the employee subject to the follow
ing provis ions : 
2.611 When total net royal t ies , or other compensat ions , 

a r e less than $1,000, no payment to The University 
of Texas System is requi red . 



e s t a b l i s h e d v.ork p e r i o d s excep t when o p e r a t i n g 
n e c e s s i t i e s d e m a n d i t . Any ove r tmne s e r v i c e s a c t u a l l y 
r e q u i r e d m u s t have the a d v a n c e a p p r o v a l of the E x e c u t i v e 
Head . 

2 . 4 1 2 In o r d e r to r e i m b u r s e t h e s e e m p l o y e e s for a p p r o v e d 
w o r k p e r f o r m e d in e x c e s s of fo r ty (40) h o u r s in any 
one week , it i s r e q u i r e d tha t c o m p e n s a t o r y t i m e be 
g r a n t e d a t the r a t e of 1 1/2 t i m e s the ove r t inne p e r 
f o r m e d wi th in the s a m e m o n t h (pay p e r i o d ) tha t s a i d 
ove r t inne w a s a c c r u e d . In the c a s e of h o s p i t a l e n i p l o y e e s , 
s a i d e m p l o y e e s sha l l be r e i n n b u r s e d wi th c o n n p e n s a t o r y 
t i m e a t the r a t e of 1 1/2 t i m e s the o v e r t i m e a c c r u e d in 
e x c e s s of e ighty (80) h o u r s o v e r a f o u r t e e n (14) day 
c o n s e c u t i v e p e r i o d . 

2. 413 Th i s p r o v i s i o n sha l l not apply to m e d i c a l p e r s o n 
ne l and ennployees e m p l o y e d in a Bona F i d e e x e c u 
t i v e , a d m i n i s t r a t i v e or p r o f e s s i o n a l c a p a c i t y , 
inc lud ing any e m p l o y e e e m p l o y e d in the c a p a c i t y of 
A c a d e m i c A d m i n i s t r a t i v e p e r s o n n e l . Connpensa 
t o r y t i m e for t h o s e e m p l o y e e s e x c e p t e d f r o m th i s 
p r o v i s i o n sha l l b e d e t e r m i n e d by the E x e c u t i v e H e a d 
of the i n s t i t u t i o n involved. 

2 . 5 Student E m p l o y m e n t 
2. 51 The e m p l o y m e n t of s t u d e n t s a s T e a c h i n g A s s i s t a n t s and 

A s s i s t a n t s at The U n i v e r s i t y of T e x a s at Aus t in i s effected 
t h r o u g h the a p p r o p r i a t e d e p a r t m e n t a l c h a i r m a n and dean in 
a c c o r d a n c e with the Quant i ty of Work r u l e . 

2 . 52 The Quan t i ty of Work ru l e p r o v i d e s tha t the s t u d e n t ' s c o m b i n e d 
e m p l o y n i e n t and s e m e s t e r - h o u r load m a y not e x c e e d for ty 
h o u r s p e r week . A s t u d e n t - e m p l o y e e m a y r e g i s t e r for a 
t h e s i s o r d i s s e r t a t i o n c o u r s e in addi t ion to t h e c o u r s e load 
a u t h o r i z e d h e r e i n p r o v i d e d that h i s t h e s i s o r d i s s e r t a t i o n 
c o u r s e d o e s not r e q u i r e any a b s e n c e f r o m h i s p l a c e of 
e m p l o y m e n t . 

2 . 53 E x c e p t i o n s to t h i s r u l e a r e r a r e l y m a d e and then sha l l be 
m a d e only upon spec i f i c r e c o m m e n d a t i o n of the s t u d e n t ' s 
a c a d e m i c d e a n . 

2 . 6 P a t e n t P o l i c y . - - W h e r e no spec i f i c c o n t r a c t to the c o n t r a r y h a s been 
a p p r o v e d by the B o a r d of R e g e n t s , the fol lowing po l i cy a p p l i e s to 
p a t e n t s ob ta ined by e m p l o y e e s of The U n i v e r s i t y of T e x a s S y s t e m ; 
2 . 6 1 The t i t l e to the pa t en t for a d i s c o v e r y o r inven t ion by an 

e m p l o y e e sha l l belong to the e m p l o y e e sub jec t to the follow
ing p r o v i s i o n s : 
2 . 6 1 1 When to t a l net r o y a l t i e s , o r o t h e r c o m p e n s a t i o n s , 

a r e l e s s than $ 1 , 0 0 0 , no p a y m e n t to The U n i v e r s i t y 
of T e x a s S y s t e m is r e q u i r e d . 
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d e m a n d i t . E q u i v a l e n t c o m p e n s a t o r y t i m e off for r e 
q u i r e d o v e r t i m e of a t l e a s t one hour o r m o r e above e s 
t a b l i s h e d w o r k p e r i o d s i s g iven e m p l o y e e s whose s a l a r y 
r a t e i s be low $ 7 5 0 . 00 p e r m o n t h a t a l l i n s t i t u t i o n s 
e x c e p t the M. D. A n d e r s o n H o s p i t a l and T u m o r I n s t i t u t e 
a t Hous ton w h e r e def ini te s a l a r y l i m i t s a r e se t . 

2 .412 O v e r t i m e e q u i v a l e n t not to e x c e e d a r e g u l a r work week 
m a y be a c c u m u l a t e d and c o m p e n s a t o r y t i m e t aken at a 
m u t u a l l y c o n v e n i e n t t i r ne . U n d e r e x c e p t i o n a l c i r c u m 
s t a n c e s p a y m e n t m a y be nnade to e l ig ib l e e m p l o y e e s on 
a s t r a i g h t t i m e b a s i s f rom the budge t of the e m p l o y i n g 
d e p a r t m e n t , upon a p p r o v a l of t h e a p p r o p r i a t e a d m i n i s 
t r a t i v e o f f i c i a l s . 

2 . 413 F u l l - t i m e e m p l o y e e s on a twe lve m o n t h s ' s a l a r y 
b a s i s sha l l not be p e r m i t t e d e x t r a e m p l o y m e n t on 
g o v e r n m e n t and o t h e r s p o n s o r e d p r o j e c t s , excep t 
in r a r e i n s t a n c e s when the i n t e r e s t of the i n s t i t u 
t ion i s p a r a m o u n t . In the even t tha t such e m p l o y 
m e n t i s a p p r o v e d , it i s l i m i t e d to a max imunn of 
10 a d d i t i o n a l h o u r s p e r week . 

2 . 5 S tudent E m p l o y m e n t 
2 . 5 1 The employnnent of s t u d e n t s a s T e a c h i n g A s s i s t a n t s and 

A s s i s t a n t s at The U n i v e r s i t y of T e x a s a t Aus t in i s effected 
t h r o u g h the a p p r o p r i a t e d e p a r t m e n t a l c h a i r m a n and dean in 
a c c o r d a n c e wi th the Quant i ty of Work r u l e . 

2 . 52 The Quan t i ty of W o r k r u l e p r o v i d e s tha t the s t u d e n t ' s combined 
e m p l o y m e n t and s e m e s t e r - h o u r load m a y not e x c e e d forty 
h o u r s p e r w e e k . A s t u d e n t - e m p l o y e e m a y r e g i s t e r for a 
t h e s i s or d i s s e r t a t i o n c o u r s e in add i t ion to the c o u r s e load 
a u t h o r i z e d h e r e i n p r o v i d e d tha t h i s t h e s i s o r d i s s e r t a t i o n 
c o u r s e d o e s not r e q u i r e any a b s e n c e f r o m h i s p l a c e of 
e m p l o y m e n t . 

2 , 53 E x c e p t i o n s to t h i s r u l e a r e r a r e l y m a d e and then sha l l be 
m a d e only upon s p e c i f i c r e c o m m e n d a t i o n of the s t u d e n t ' s 
a c a d e m i c d e a n , 

2, 6 P a t e n t P o l i c y . - - Whe re no spec i f i c c o n t r a c t to the c o n t r a r y h a s been 
a p p r o v e d by the B o a r d of R e g e n t s , the fo l lowing po l icy a p p l i e s to 
p a t e n t s ob ta ined by e m p l o y e e s of The U n i v e r s i t y of T e x a s vSystem; 
2 , 6 1 The t i t l e to the p a t e n t for a d i s c o v e r y o r invent ion by an 

e m p l o y e e sha l l be long to the e m p l o y e e s u b j e c t to the foUow
ing p r o v i s i o n s ; 
2 . 6 1 1 When to t a l net r o y a l t i e s , or o t h e r c o m p e n s a l i o n s , 

a r e l e s s than $ 1 , 000, no paynnent to The U n i v e r s i t y 
of T e x a s Systenn i s r e q u i r e d . 
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patents obtained by employees of The University of Texas System; 
2.61 The t i t le to the patent for a discovery or invention by an 

employee shall belong to the employee subject to the follow

ing provis ions : 
2.611 When total net royal t ies , or other compensat ions , 

a rc les.i than $1,000, '̂ .o payment to ThL Univi^isity 
of Texas Svstem is requi red . 

2.612 When net royal t ies , or other compensat ions , amount 
to m o r e than $1 , 000 but less than $5, 000, 10 per 
cent of the excess of such royal t ies or other compen

sat ions over $1, 000 shall be paid to The University 
of Texas System. 

2.613 When net roya l t ies , or other compensat ions , amount to 
m o r e than $5, 000, the royalty or other compensation 
paid The Universi ty of Texas System will be 10 per cent 
on the amount above $ 1 , 000 but less than $5, 000, and 
20 per cent on all announts of $5, 000 or m o r e , 

2.614 Where contr ibut ions have been made to r e s e a r c h projec ts 
by pr iva te donors , nonexclusive l icenses on all inventions 
or d i scover i e s resul t ing from such r e s e a r c h may be 
i s sued on a reasonable bas is without discr iminat ion in 
favor of or against those making contributions in aid of 
the r e s e a r c h . 

Sec, 3. Certa in Prov i s ions in Cur ren t Appropriat ion B i l l .   T h e Rules and Regulations 
of the Board of Regents a r e subject to and shall comply with the provis ions 
appear ing in the c u r r e n t Appropriat ion BiU, including the following pertaining 
to personnel : 
3.1 Use of Alcoholic Beverages .   "None of the nnoney s appropr ia ted under 

this Act shall be used for the payment of sa l a r i e s to any employee who 
u s e s alcoholic beverages while on active duty. None of the funds ap

propr ia ted under this Act for t r ave l expenses may be expended for 
alcoholic b e v e r a g e s . " 

3. 2 Separation from State Employment. — No employee of the 
State shall be granted terminal annual or vacation leave 
subsequent to the effective day of the employee's res igna
tion, dismissal , or separation from State employment 
(See Part One, Chapter UI, Subsections 15.3 and 19.3). 

3. 3 Advocating Overthrow of the Government. —"None of the 
funds appropriated to the agencies and institutions of higher 
education enumerated in this Act shall be expended in pay
ment of salary or other compensation of any faculty member 
or employee who advocates the overthrow of the Government 
of the United States of America, or of any State, by force, 
violence or any other unlawful means. " 
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2 . 6 1 2 When net r o y a l t i e s , or o the r c o m p e n s a t i o n s , annount 
to m o r e than $ 1 , 000 but l e s s than $ 5 , 000, 10 p e r 
cen t of the e x c e s s of such r o y a l t i e s o r o t h e r c o m p e n 
s a t i o n s o v e r $ 1 , 000 shal l be pa id to The U n i v e r s i t y 
of T e x a s S y s t e m . 

2 . 6 1 3 When net r o y a l t i e s , or o t h e r c o m p e n s a t i o n s , a m o u n t to 
m o r e than $ 5 , 0 0 0 , the r o y a l t y o r o t h e r connpensa t ion 
pa id The U n i v e r s i t y of T e x a s S y s t e m wil l be 10 p e r cen t 
on the a m o u n t above $ 1 , 000 but l e s s than $ 5 , 000, and 
20 p e r cen t on a l l a m o u n t s of $ 5 , 000 o r m o r e . 

2 . 6 1 4 W h e r e c o n t r i b u t i o n s have been m a d e to r e s e a r c h p r o j e c t s 
by p r i v a t e d o n o r s , n o n e x c l u s i v e l i c e n s e s on a l l i n v e n t i o n s 
o r d i s c o v e r i e s r e s u l t i n g f rom such r e s e a r c h m a y be 
i s s u e d on a r e a s o n a b l e b a s i s wi thout d i s c r i m i n a t i o n in 
favor of or a g a i n s t t h o s e m a k i n g c o n t r i b u t i o n s in a id of 
the r e s e a r c h . 

Sec . 3 . C e r t a i n P r o v i s i o n s in C u r r e n t A p p r o p r i a t i o n B i U , - - T h e R u l e s and R e g u l a t i o n s 
of the B o a r d of R e g e n t s a r e sub jec t to and sha l l comply with the p r o v i s i o n s 
a p p e a r i n g in the c u r r e n t A p p r o p r i a t i o n ' B i l l , i nc lud ing tlic fol lowing p e r t a i n i n g 
to p e r s o n n e l : 
3 . 1 Use of Alcoho l i c B e v e r a g e s . - - "None of the money s a p p r o p r i a t e d u n d e r 

t h i s Act sha l l be u s e d for the p a y m e n t of s a l a r i e s to any e m p l o y e e v;ho 
u s e s a l coho l i c b e v e r a g e s whi le on ac t i ve duty. None of the funds a p 
p r o p r i a t e d u n d e r t h i s Act for t i a v e l e x p e n s e s m a y be expended for 
a l c o h o l i c b e v e r a g e s . " 

3 . 2 S e p a r a t i o n f rom State E m p l o y m e n t . - - " N o e m p l o y e e of the State sha l l 
be g r a n t e d t e r m i n a l annua l o r v a c a t i o n l eave s u b s e q u e n t to the effec
t i ve day of the e m p l o y e e ' s r e s i g n a t i o n , d i s n n i s s a l , o r s e p a r a t i o n frorn 
Sta te e m p l o y m e n t . " 

3. 3 Advoca t ing O v e r t h r o w of the Governnnent . - - " N o n e of the funds a p 
p r o p r i a t e d to the a g e n c i e s and i n s t i t u t i o n s of h i g h e r educa t ion 
e n u m e r a t e d by the 1968-69 A p p r o p r i a t i o n s Bi l l sha l l be expended 
in p a y m e n t of s a l a r y or o the r c o m p e n s a t i o n of any facul ty r r i ember 
o r e inp loyee who a d v o c a t e s the o v e r t h r o w of the G o v e r n m e n t of the 
United S t a t e s of A m e r i c a , or of any S ta te , by f o r c e , v io l ence or any 
o t h e r unlawful m,eans . " 

3 , 4 L i a b i l i t y I n s u r a n c e . - - " A s e m p l o y e e c o m p e n s a t i o n in add i t ion to 
tha t o t h e r w i s e p r o v i d e d h e r e i n , any s t a t e a g e n c y a u t h o r i z e d by 
the 1968-69 A p p r o p r i a t i o n s BiU to p u r c h a s e and o p e r a t e m o t o r 
v e h i c l e s , nnay r e i m b u r s e i t s ennployees , out of funds a p p r o p r i a t e d 
in th i s Act jfor c o s t s i n c u r r e d in p u r c h a s i n g any n e c e s s a r y add i t i ona l 
p e r s o n a l l i ab i l i t y i n s u r a n c e for the p u r p o s e of i n s u r i n g a g a i n s t 
p e r s o n a l l i ab i l i ty a r i s i n g out of tho f u l l - t i m e u s e of such s t a t e -
owned m o t o r v e h i c l e s . " 
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2 . 6 1 2 When net r o y a l t i e s , o r o t h e r c o m p e n s a t i o n s , a m o u n t 
to m o r e than $ 1 , 000 but Less than $ 5 , 000, LO p e r 
cen t of the e x c e s s of such r o y a l t i e s o r o t h e r c o m p e n 
s a t i o n s o v e r $ 1 , 000 sha l l be pa id to The U n i v e r s i t y 
of T e x a s S y s t e m . 

2 . 6 1 3 When net r o y a l t i e s , o r o t h e r c o m p e n s a t i o n s , a m o u n t to 
m o r e than $ 5 , 000, the r o y a l t y o r o t h e r c o m p e n s a t i o n 
pa id T h e U n i v e r s i t y of T e x a s S y s t e m wi l l be 10 p e r cen t 
on the a m o u n t above $ 1 , 000 but l e s s than $ 5 , 000, and 
20 p e r c e n t on a l l a m o u n t s of $ 5 , 000 o r m o r e . 

2 . 6 1 4 W h e r e c o n t r i b u t i o n s have been m a d e to r e s e a r c h p r o j e c t s 
by p r i v a t e d o n o r s , n o n e x c l u s i v e l i c e n s e s on a l l i nven t ions 
o r d i s c o v e r i e s r e s u l t i n g f rom such r e s e a r c h m a y be 
i s s u e d on a r e a s o n a b l e b a s i s wi thout d i s c r i m i n a t i o n in 
f avor of o r a g a i n s t t h o s e m a k i n g c o n t r i b u t i o n s in a id of 
the r e s e a r c h . 

S e c . 3 . C e r t a i n P r o v i s i o n s in C u r r e n t A p p r o p r i a t i o n B i U , - - T h e R u l e s , a n d R e g u l a t i o n s 
of the B o a r d of R e g e n t s a r e s u b j e c t to and sha l l c o m p l y wi th t'ne p r o v i s i o n s 
a p p e a r i n g in the c u r r e n t A p p r o p r i a t i o n B i l l , i nc lud ing the fol lowing p e r t a i n i n g 
to p e r Sonne I: 
3 . 1 Use of A lcoho l i c B e v e r a g e s . - - " N o n e of the m o n e y s a p p r o p r i a t e d unde r 

t h i s Act sha l l be u s e d for the p a y n i e n t of s a l a r i e s to any e m p l o y e e who 
u s e s a l c o h o l i c b e v e r a g e s whi le on a c t i v e duty . None of the funds a p 
p r o p r i a t e d u n d e r t h i s Act for t r a v e l e x p e n s e s m a y be e x p e n d e d for 
a l c o h o l i c b e v e r a g e s . " 

3 . 2 S e p a r a t i o n f r o m Sta te E m p l o y m e n t . - - " N o e m p l o y e e of th-5 Sta te sha l l 
be g r a n t e d t e r m i n a l a n n u a l o r v a c a t i o n l eave s u b s e q u e n t to the effec
t i ve day of the e m p l o y e e ' s r e s i g n a t i o n , d i s m i s s a l , o r s e p a r a t i o n f rom 
State e m p l o y m e n t . " 

S e c . 4, O t h e r R e g u l a t i o n s C o n c e r n i n g P e r s o n n e l a r e R e p o r t e d in the R u l e s and 
R e g u l a t i o n s of the B o a r d o? R e g e n t s , P a r t One, a s fo l lows: 

Aff idavU- C h a p t e r III, S e c . 1.6, page 26 . 

P o l i t i c a l Aid and L e g i s l a t i v e Inf luence - C h a p t e r III, Sec . 1.7, page 27 . 

P h y s i c a l E x a m i n a t i o n - C h a p t e r III, Sec . 1 .8, page 27 . 

E m p l o y r n e n t of A l i e n s - C h a p t e r III, Sec . 3 , page 2 3 . 



S e c . 4 . O t h e r R e g u l a t i o n s C o n c e r n i n g P e r s o n n e l a r e R e p o r t e d in the R u l e s and 
R e g u l a t i o n s of the Board_oJ:^Regents, P a r t One, a s fo l lows: 

P o U t i c a l Aid and L e g i s l a t i v e Inf luence - C h a p t e r III, Sec . 1,6, P a g e 27. 

P o l i t i c a l C a m p a i g n - C h a p t e r III, Sec . 1. 8, P a g e 27. 

P h y s i c a l Exannina t ion - C h a p t e r III, Sec . 1,7, P a g e 27. 

E m p l o y n n e n t of A l i e n s - C h a p t e r III, Sec . 3 , page 2 8 . 

I n d e b t e d n ? s s tq_T_heJUniversity of T e x a s S y s t e m o r the Sta te - C h a p t e r III, 
"Sec, '"28, page 40 . 

A p p o i n t m e n t of R e l a t i v e (Nepot is rn j^ule^) - C h a p t e r III, Sec . 5, page 29 . 

H o l i d a y s - C h a p t e r III, S e c . 14, page 35 . ! 

_Va_cation - C h a p t e r III, Sec . 15, page 36. 

Sick L e a v e - C h a p t e r III, Sec . 19, page 37 . 

L e a v e for J u r y Duty - C h a p t e r UI, Sec . 20, page 37, 

A b s e n c e f r o m U s u a l and R e g u l a r Du t i e^ - C h a p t e r III , Sec , 2 1 , page 37 . 

L e a v e s of A b s e n c e Wi thout P a y - C h a p t e r III, S e c . 16, page 36 . 

Office Hou_rs - C h a p t e r III, Sec , 12, page 34 , 

O u t s i d e E m p l o y m e n t - C h a p t e r HI, Sec . 13, page 35 . 

A c c e p t a n c e of Money f r o m S tuden t s - C h a p t e r III, Sec . 26, page 39 . 

T e x t b o o k s a n d O t h e r M a t e r i a l s P r e s c r i b e d for the Use of S tuden t s -
ChapTer III, S e c " 2 4 7 page 3 8 . ' \ 

I n s t i t u t i o n a l E m p l o y e e s a s S tuden t s - C h a p t e r III, Sec . 30, page 40 . 

P o w e r to A u t h o r i z e E x p e n d i t u r e s out of The U n i v e r s i t y of T e x a s S y s t e m 
F u n d s - C h a p t e r III, Sec . 27, page 39 . | 

D iv i s ion of S a l a r i e s for Staff^ Enj.^aged in Teach ing and Non_Jeachin.a 
:_L: s. 

A c t i v i t i e s - C h a p t e r HI, Sec , 18, page 37, 
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I n d e b t e d n e s s to The U n i v e r s i t y of T e x a s S y s t e m o r the Sta te - C h a p t e r III, 
S e c . 28 , page 40. I 

A p p o i n t m e n t of R e l a t i v e ( N e p o t i s m Rule) - C h a p t e r III, S e c . 5, page 29 , 

H o l i d a y s - C h a p t e r III, Sec . 14, page 35 . 

V a c a t i o n - C h a p t e r III , S e c . 15, page 36. 

Sick L e a v e - C h a p t e r III, Sec , 19, page 37 . 

L e a v e for J u r y Duty - C h a p t e r III, Sec . 20, page 37, 

A b s e n c e f rom U s u a l and R e g u l a r D u t i e s - C h a p t e r III, S e c . 2 1 , page 37 . 

L e a v e s of A b s e n c e Wi thout P a y - C h a p t e r III, Sec . 16, page 36. 

Office H o u r s - C h a p t e r III, S e c . 12, page 34 . ' \ 

O u t s i d e E m p l o y m e n t - C h a p t e r III, Sec . 13, page 3 5 . j 

A c c e p t a n c e of Money f r o m S tuden t s - C h a p t e r III, Sec . 26, page 39 . 

T e x t b o o k s and O t h e r M a t e r i a l s P r e s c r i b e d for the Use of S tuden t s -
C h a p t e r III, S e c , 24 , page 3 8 . 

I n s t i t u t i o n a l E m p l o y e e s a s S tuden t s - C h a p t e r III, S e c . 30, page 40, 

P o w e r to A u t h o r i z e E x p e n d i t u r e s out of The U n i v e r s i t y of T e x a s S y s t e m 
F u n d s - C h a p t e r III, Sec . 27, page 39 . 

D iv i s ion of S a l a r i e s for Staff Enoagod in Teach ing and Non t each ing 
A c t i v i t i e s - C h a p t e r III, Sec . 18, page 37 . 

C o m p e n s a t i o n for C o r r e s p o n d e n c e and E x t e n s i o n T e a c h i n g of F u l l - t i m e 

Staff M e m b e r s - C h a p t e r III, Sec . 23 , page 38, | 

C l a s s i f i e d P e r s o n n e l S y s t e m s - C h a p t e r III, Sec . 2, page 27 , I 

Code of E t h i c s - C h a p t e r III, Sec , 4, page 28 . 
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Compensat ion for Correspondence and Extension Teaching of FuU-tinne 
Staff M e m b e r s - Chapter III, Sec. 23, page 38. 

Classif ied Pe r sonne l Systems - Chapter III, Sec. 2, page 27. 

Code of Ethics - Chapter III, Sec. 4, page 28, 

Tenure , Promot ion , and Termination of Employnnent - Chapter III, 
Sec. 6, page 30. 

_Modified Sej-vice - Chapter III, Sec, 31, page 40, 

Faculty Developinent Leaves - Chapter III, Sec, 17, page 37. j 
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Tenure , Promot ion , and Terminat ion of Employment - Chapter III, 
Sec. 6, page 30. 

Modified Service - Chapter III, Sec. 31, page 40. 

Faculty Development Leaves - Chapter III, Sec. 17, page 37. 
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CHAPTER VI 

STAFF BENEFITS 

(Staff benefits may be subject to change by State and Fede ra l Laws. 
Application in specific ins tances should be ver if ied. ) 

Sec, 1. Teacher Re t i r emen t System. 

1. 1 There a r e two types of m e m b e r s in the Teacher Re t i r ement System: 
1. 11 Teacher nnembers - employees occupying posi t ions a s t e a c h e r s , 

c l e r k s , a d m i n i s t r a t o r s , s upe rv i s o r s , and re la ted occupations in 
educational ins t i tu t ions; and 

I . 12 Auxil iary employees - all other employees of educational inst i 
tut ions o therwise el igible, such a s building a t tendants , c a r p e n t e r s , 
e t c . . 

1. 2 Effective September 1, 1972, any employee of The University of Texas 
System employed at least one-half time, whether paid on a monthly or 
hourly basis, and provided his employment wUl continue for a period 
of four and one-half (4 1/2) consecutive months, is eligible for and 
required by law to participate in the Teacher Retirement System, which 
became effective for teacher members September 1, 1937, and for 
auxiliary members September 1, 1949, except: 
1. 21 persons eligible at those times who executed waivers 

within the period allowed by law and have not revoked such 
waiver if later permitted; 

1, 22 members of the Employees Retirement System, about which 
information is given later; and 

1. 23 participants under the Optional Retirement Program, about 
which information is given later, 

1. 3 Annual membership dues in the Teacher Retirement System are $5, 
which amount is deducted from the first salary payment in a fiscal 
year. Members contribute 6 percent of their salary up to and including 
$25,000 per year, with the maximum contribution of $1,500 per year, 
which amoimt is deducted from the monthly salary payment. The 
contributions are sent monthly by the business offices to the Teacher 
Retirement System. Each year members receive a statement from 
the Teacher Retirement System, through the business offices, of 
their total contributions, plus accumulated interest through August 31 
of the preceding year. Within the provisions of the law, the State 
also contributes to the member's account, 

1. 4 The annuity payable at retirement is based on the salaries earned by 
the member. Annuity payments are based upon the average salary 
earned in the five highest years of creditable service, not to exceed 
$25,000 of salary for any one year beginning September 1, 1969, 
Years of service for the period September 1, 1957, through August 31, 
1969, have a maximum limit of $8,400, 
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1. 5 When a m e m b e r leaves the ennployment of the public schools, col leges , 
or un ive rs i t i e s of Texas , he may withdraw the amount of h is contribution, 
plus accumulated in t e re s t , upon appUcation, or he may leave the funds 
at i n t e r e s t for not m o r e than five out of six consecutive ye a r s during 
which per iod he pays the annual member sh ip dues. The per formance 
of a per iod of active mi l i t a ry duty by a m e m b e r shall not be construed 
a s absence from serv ice ; nor shall absence fronn se rv ice t e rmina te 
m e m b e r s h i p if the m e m b e r does not withdraw his accumulated con
t r ibut ions and has ten (10) or m o r e y e a r s of credi table serv ice , r ega rd 
l e s s of age, at or before the t ime he ceases to be employed in the 
public schools , col legesjor un ivers i t i es of Texas , 

1,6 If a nnember dies before r e t i r emen t , his beneficiary, depending upon 
the re la t ionship to the m e m b e r , will be entitled to death benefit payments 
or surv ivor benefit payments , whichever r e n d e r s the g rea t e r advantage 
to the benef ic iary . If there i s no beneficiary with an insurable in te res t , 
payment will be l imited to the accunnulated contr ibutions plus in te res t 
standing to the account of the m e m b e r with the Teacher Re t i rement 
Sys tem. 

1. 7 Eligibility for retirement benefits is as follows: 
1. 71 With ten years creditable service upon reaching age 65, 

member is entitled to re t i re with full benefits based on 
service rendered and salary earned. A teacher member 
is entitled to minimum benefits of $75 per month. An 
auxiliary employee is entitled to minimum benefits of $60 
per month, 

1. 72 With fifteen years creditable service upon reaching age 55, 
member is entitled to re t i re at reduced actuarial equivalent 
of benefit payable at age 65, 

1, 73 With twenty years creditable service upon reaching age 60, 
member is entitled to ret i re with full benefits based on 
service rendered and salary earned. A teacher member is 
entitled to minimum benefits of $130 per month. An auxiliary 
employee is entitled to minimum benefits of $95 per month. 

1. 74 With twenty years creditable service upon reaching age 55 
or with thirty years creditable service at any age, member 
is entitled to re t i re at reduced actuarial equivalent of benefit 
payable at age 60. 

1.8 Creditable service consists of prior service, former membership 
service, and current membership service. "Pr ior service" means 
service by such person as a teacher or auxiliary employee prior to 
(A) September 1, 1937, as relates to any person who became a 
member or who at any time on or before August 31, 1949, was eUgible 
for membership in the Teacher Retirement System, or (B) Septem
ber 1, 1949, as relates to any person who for the first time became 
eUgible for membership in the Teacher Retirement System on or 
after September 1, 1949. 
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2. 24 Any employee who becomes ineligible for the Optional Retirement 
Program, but is nevertheless eligible for Teacher Retirement, 
must rejoin Teacher Retirement (A.G, Op. No. M-647 [1970]) 

2. 3 Effective Date of Participation 
2, 31 EUgible employees in The University of Texas System employed 

as of September 1, 1968, shall elect to participate in the 
Optional Retirement Program no later than the first day of 
August, 1969, An eligible employee not exercising the option 
to participate in the Optional Retirement Program by Au
gust 1, 1969, is deemed to have chosen to continue membership 
in the Teacher Retirement System. 

2,32 Eligible employees of The University of Texas System employed 
September 2, 1968, or later, shall within ninety days following 
date of employment, elect to participate or not to participate in 
the Optional Retirement Plan, A person is automatically 
considered a member of the Teacher Retirement System Pro 
gram unless he elects to participate in the Optional Retirement 
Program during the first ninety days of employment. 

2, 4 Contributions to Retirement Plan shall be as follows: 
2,41 The Optional Retirement Act authorizes a salary ceiling for 

contributions equivalent to the Teacher Retirement System. 
This ceiling, effective September 1, 1969, is 6 percent of 
the salary ceiling of $25,000 per year. 

2.5 The Deputy Chancellor's Office of The University of Texas System will 
approve the companies authorized to offer an Optional Retirement 
Plan to eligible members of The University of Texas System. Eligible 
c a r r i e r s will be approved by the Deputy Chancellor's Office only after 
furnishing a letter of application that must include the following: 
2.51 A s t a t emen t t h a t the company i s q u a l i f i e d and admi t ted 

to do b u s i n e s s i n t h e S t a t e of Texas, 
2.52 A s t a t emen t t h a t t he annu i ty c o n t r a c t s to be o f fe red 

by the company a re i n accordance wi th Chapter 729, 
Acts of t he 60th L e g i s l a t u r e , Regular Sess ion , 1967 
( A r t i c l e 2 9 2 2 - l i , Vernon 's Texas C i v i l S t a t u t e s ) , as 
amended by Chapter 235, Acts of the 61s t L e g i s l a t u r e , 
Regular Ses s ion , 1969, and the c o n t r a c t o f fe red has 
the approva l of t he S t a t e Board of I n s u r a n c e , 

2.53 A s t a t emen t t h a t t h e company "will observe The Univer
s i t y of Texas System's Rtiles and Regu la t ions r ega rd ing 
the re t i rement program. 
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Sec. 4. Group Hospitalization and Medical Benefit Plan, 

4,1 A System-wide contract is in effect to provide group hospi
talization and medical insurance coverage on an optional 
basis for employees of all component institutions of the 
University System subject to approval of the Deputy Chancel
lor, and the Board of Regents. 

4. 2 Any employee employed at least one-haU time or more is eligible for 
coverage. An insured employee's spouse and unmarried children 
between the ages of 19 and 25 may also be covered, 

4.3 Employees may enroll within 60 days after they become eligible 
for coverage. Employees who do not enroll within 60 days may 
then do so only during the annual enrollment period. 

4.4 The anniversary date of the contract is January 1 of each 
year. The annual enrollment period will fall during the 
month of November preceding each anniversary date. 

4.5 The contract offers three benefit schedules that provide 
each employee with options to determine the most suitable 
plan consistent with his income. The premium rates for 
coverage depend on the plan selected by the employee and the 
number of persons in the family to be covered. 

4.6 Under the Hospital Benefits and Doctor Benefits portions of 
the contract, specified amounts are provided under the three 
plans for room and board allowance, benefit period, surgical 
benefits, and other specified items. 

4.7 The Major Medical Supplement is on a graduated schedule 
under each of the three plans, with one basic deductible 
amount for all three plans ($100), 

4.8 An insurance continuation provision is available for employ
ees who leave the employment of the University or who retire. 

Sec. 5. Group Term Life Insurance 

5,1 The University of Texas System carries a master group term life 
insurance policy, appUcable to all component institutions, with the 
Aetna Life Insurance Company for a "One Year Term Plan. " 



As amended Nov. 1, 1974 
46 

Sec, 4. Group Hospitalization and Medical Benefit Plan. 

4.1 A System-wide contract is in effect to provide group hospi
talization and medical insurance coverage on an optional 
basis for employees of all component institutions of the 
University System subject to approval of the Deputy Chancel
lor for Administration, the Chancellor, and the Board of 
Regents, 

4, 2 Any employee employed at least one-half time or more is eUgible for 
coverage. An insured employee's spouse and unmarried children 
between the ages of 19 and 25 may also be covered, 

4.3 Employees may enroll within 60 days after they become eligible 
for coverage. Employees who do not enroll within 60 days may 
then do so only during the annual enrollment period. 

4.4 The anniversary date of the contract is January 1 of each 
year. The annual enrollment period will fall during the 
month of November preceding each anniversary date, 

4.5 The contract offers three benefit schedules that provide 
each employee with options to determine the most suitable 
plan consistent with his income. The premium rates for 
coverage depend on the plan selected by the employee and the 
number of persons in the family to be covered. 

4.6 Under the Hospital Benefits and Doctor Benefits portions of 
the contract, specified amounts are provided under the three 
plans for room and board allowance, benefit period, surgical 
benefits, and other specified items. 

4.7 The Major Medical Supplement is on a graduated schedule 
under each of the three plans, with one basic deductible 
amount for all three plans ($100). 

4.8 An insurance continuation provision is available for employ
ees who leave the employment of the University or who retire. 

Sec. 5. Group Term Life Insurance 

5.1 The University of Texas System carries a master group term life 
insurance policy, appUcable to all component institutions, with the 
Aetna Life Insurance Company for a "One Year Term Plan. " 
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Sec. 4. Group Hospitalization and Medical Benefit Plan. 

4.1 A System-wide contract is in effect to provide group hospi
talization and medical insurance coverage on an optional 
basis for employees of all component institutions of the 
University System subject to approval of the Deputy Chancel
lor for Administration, the Chancellor, and the Board of 
Regents. 

4. 2 Any employee employed at least one-half time or more is eligible for 
coverage. An insured employee's spouse and unmarried children 
between the ages of 19 and 25 may also be covered. 

4.3 Employees may enroll within 60 days after they become eligible 
for coverage. Employees who do not enroll within 60 days may 
then do so only during the annual enrollment period, 

4.4 The anniversary date of the contract is January 1 of each 
year. The annual enrollment period will fall during the 
month of November preceding each anniversary date. 

4.5 The contract offers three benefit schedules that provide 
each employee with options to determine the most suitable 
plan consistent with his income. The premium rates for 
coverage depend on the plan selected by the employee and the 
number of persons in the family to be covered, 

4.6 Under the Hospital Benefits and Doctor Benefits portions of 
the contract, specified amounts are provided under the three 
plans for room and board allowance, benefit period, surgical 
benefits, and other specified items, 

4.7 The Major Medical Supplement is on a graduated schedule 
under each of the three plans, with one basic deductible 
amount for all three plans ($100). 

4.8 An insurance continuation provision is available for employ
ees who leave the employment of the University or who retire. 

Sec, 5. Group Term Life Insurance 

5.1 The University of Texas System carries a master group term life 
insurance policy, applicable to all component institutions, with the 
Aetna Life Insurance Company for a "One Year Term Plan." 
Premiums are payable monthly in advance, by payroll deduction, 
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Sec. 4. Group Hospitalization and Medical Benefit Plan. 

4,1 A System-wide contract is in effect to provide group hospi
talization and medical insurance coverage on an optional 
basis for employees of all component institutions of the 
University System subject to approval of the Deputy Chancel
lor for Administration, the Chancellor, and the Board of 
Regents, 

4. 2 Any employee employed at least one-haU time is eligible for 
coverage, provided his employment will continue for a period of 
four and one-half (4 1/2) consecutive months. An insured employee's 
spouse and unmarried chUdren between the ages of 19 and 25 may 
also be covered. 

4.3 Employees may enroll within 60 days after they become eligible 
for coverage. Employees who do not enroll within 60 days may 
then do so only during the annual enrollment period. 

4.4 The anniversary date of the contract is January 1 of each 
year. The annual enrollment period will fall during the 
month of November preceding each anniversary date, 

4.5 The contract offers three benefit schedules that provide 
each employee with options to determine the most suitable 
plan consistent with his income. The premium rates for 
coverage depend on the plan selected by the employee and the 
number of persons in the family to be covered. 

4.6 Under the Hospital Benefits and Doctor Benefits portions of 
the contract, specified amounts are provided under the three 
plans for room and board allowance, benefit period, surgical 
benefits, and other specified items, 

4.7 The Major Medical Supplement is on a graduated schedule 
under each of the three plans, with one basic deductible 
amount for all three plans ($100), 

4.8 An insurance continuation provision is available for employ
ees who leave the employment of the University or who retire. 

Sec, 5. Group Term Life Insurance 

5.1 The University of Texas System carries a master group term lUe 
insurance policy, applicable to all component institutions, with the 
Aetna Life Insurance Company for a "One Year Term Plan." 
Premiums are payable monthly in advance, by payroll deduction, 
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Premiums are payable monthly by payroll deduction and increase 
with each year of age. The program is optional and is available 
to any employee employed at least one-half time or more; new 
employees are notified of their eligibility by the personnel office 
at the time of employment. 

5 . 2 The amount of i n s u r a n c e a v a i l a b l e i s b a s e d on a s c h e d u l e 
t h a t may n o t e x c e e d two t i m e s a n n u a l e a r n i n g s w i t h a 
maximum of $ 1 0 0 , 0 0 0 o r 200% of a n n u a l c o m p e n s a t i o n , 
w h i c h e v e r i s t h e l e s s e r amount . The amount of i n s u r a n c e 
f o r any employee who d o e s n o t e l e c t t o change t o t h e new 
s c h e d u l e w i l l c o n t i n u e t o conform t o t h e I n s u r a n c e T a b l e 
i n e f f e c t p r i o r t o Sep tember 1, 1975 . Annual e a r n i n g s 
f o r academic p e r s o n n e l s h a l l be t h e n i n e - m o n t h o r t w e l v e 
month academic r a t e a s a p p l i c a b l e . Annual e a r n i n g s f o r 
n o n t e a c h i n g p e r s o n n e l s h a l l be t h e t w e l v e - m o n t h r a t e . 
When an employee c l a s s i f i c a t i o n c h a n g e s , due t o i n c r e a s e 
o r d e c r e a s e i n e a r n i n g s , i n c l u d i n g Mod i f i ed S e r v i c e , t h e 
amount o l i n s u r a n c e w i l l b e a d j u s t e d on t h e a n n u a l r e n e w a l 
d a t e ( J a n u a r y 1) f o l l o w i n g t h e d a t e of t h e change p r o v i d e d 
t h e employee i s a v a i l a b l e f o r work . 

6 .3 No medica l exannination i s requi red if application is made for insurance 
within 60 days from date of employment . After the 60-day period, an 
"Evidence of Insurabi l i ty" form, p repa red by the company and available 
through the personnel office, is requ i red . No medica l examination is 
r equ i red if this form i s accepted by the company after review, but, if it 
i s not accepted, the applicant mus t have a medica l examination at his 
expense, 

5 .4 Benef ic iar ies a r e designated by the pol icyholders on the application forms 
. and may be changed during the life of the policy upon application to the 

bus iness office or personnel offices. Each policyholder r ece ives a 
cer t i f icate i ssued by the company and t r ansmi t t ed through the bus iness 
office or personnel office. 

5 .5 A policyholder who i s l e ss than 60 ye a r s of age and who becomes p e r m a 
nently and totally disabled m a y rece ive the face amount of the policy in 
accordance with one of severa l options. There a r e no disabili ty benefits 
after age 60. 

5 .6 Benefits at death a r e payable according to one of severa l options. Upon 
notification of the death of a policyholder, the personnel office a s s i s t s 
in the p repara t ion of the requi red r e c o r d s to be sent to the company. 

5.7 Participation in the Group LUe Insurance Program automaticaUy termi
nates when employment terminates unless (1) the poUcyholder retires 
under the provisions of the Teacher Retirement System, the Optional 
Retirement Program, or the Employees Retirement System with at least 
10 years of coverage under the insurance; (2) the policyholder has 
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Premiums are payable monthly by payroll deduction and increase 
with each year of age. The program is optional and is available 
to any employee employed at least one-half time or more; new 
employees are notified of their eligibility by the personnel office 
at the time of employment. 

5 .2 The amount of i n s u r a n c e a v a i l a b l e i s based on a schedule 
t h a t may n o t exceed two t imes annual e a m i n g s wi th a maximum 
of $50,000. Annual e a m i n g s for academic pe r sonne l s h a l l be 
t h e nine-month or twelve-month academic r a t e , as a p p l i c a b l e . 
Annual e a rn ings for non teach ing pe r sonne l s h a l l be the twelve
month r a t e . When an employee c l a s s i f i c a t i o n changes , due to 
i n c r e a s e or dec rea se i n e a m i n g s , i n c l u d i n g Modified S e r v i c e , 
t he amount of t he i n su rance w i l l be ad jus t ed on the annual 
renewal d a t e (January 1) fo l lowing the d a t e of t he change 
p rov ided the employee i s a v a i l a b l e for work, 

5 .3 No medica l examination i s requi red if appUcation is made for insurance 
within 60 days from date of ennployment. After the 60-day period, an 
"Evidence of Insurabi l i ty" form, p r e p a r e d by the company and available 
through the personnel office, i s requ i red . No medica l examination is 
r equ i red if this form is accepted by the company after review, but, if it 
i s not accepted, the applicant mus t have a medica l examination at h is 
expense, 

5 .4 Benef ic ia r ies a r e designated by the pol icyholders on the application forms 
and may be changed during the life of the policy upon application to the 
bus iness office or personnel offices. Each poUcyholder r ece ives a 
cer t i f icate i ssued by the company and t ransmi t ted through the bus iness 
office or personnel office. 

5 .5 A policyholder who is l e ss than 60 ye a r s of age and who beconnes p e r m a 
nently and totally disabled may rece ive the face amount of the policy in 
accordance with one of severa l options. There a r e no disabil i ty benefits 
after age 60. 

5 .6 Benefits at death a r e payable according to one of severa l options. Upon 
notification of the death of a policyholder, the personnel office a s s i s t s 
in the p repara t ion of the requi red r e c o r d s to be sent to the connpany, 

5.7 Participation in the Group LUe Insurance Program automatically te rmi
nates when employment terminates unless (1) the poUcyholder re t i res 
under the provisions of the Teacher Retirement System, the Optional 
Retirement Program, or the Employees Retirement System with at least 
10 years of coverage under the insurance; (2) the policyholder has 
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increased for each person with each year of age, and are payable 
entirely by the individual. The program is optional and is 
available to any employee employed at least one-half time or 
more ; new employees are notified of their eligibility by the 
personnel office at the time of emplovment. 

5 .2 The amount of i n s u r a n c e a v a i l a b l e i s based on a schedule 
t h a t may n o t exceed tiwo t imes annual ea rn ings w i th a maximum 
of $50,000. Annual e a rn ings for academic pe r sonne l s h a l l be 
the nine-month or twelve-month academic r a t e , as a p p l i c a b l e . 
Annual e a rn ings for non teach ing pe r sonne l s h a l l be the twelve
month r a t e . When an employee c l a s s i f i c a t i o n changes , due to 
i n c r e a s e or dec rea se i n e a r n i n g s , i n c l u d i n g Modified S e r v i c e , 
t h e amount of t h e i n s u r a n c e w i l l be ad ju s t ed on the annual 
renewal d a t e ( January 1) fo l lowing the d a t e of t he change 
p rov ided the employee i s a v a i l a b l e for work. 

5.3 No medical examination is required if application is made for insurance 
within 60 days from date of employment. After the 60-day period, an 
"Evidence of Insurability" form, prepared by the company and available 
through the personnel office, is required. No medical examination is 
required if this form is accepted by the company after review, but, if it 
is not accepted, the applicant must have a medical examination at his 
expense. 

5.4 Beneficiaries are designated by the policyholders on the appUcation forms, 
and may be changed during the Ufe of the policy upon application to the 
business office or personnel offices. Each policyholder receives a 
certificate issued by the company and transmitted through the business 
office or personnel office. 

5.5 A poUcyholder who is less than 60 years of age and who becomes perma
nently and totally disabled may receive the face amount of the policy in 
accordance with one of several options. There are no disability benefits 
after age 60. 

5.6 Benefits at death are payable according to one of several options. Upon 
notification of the death of a policyholder, the personnel office ass is ts 
in the preparation of the required records to be sent to the company, 

5.7 Participation in the Group LUe Insurance Program automatically te rmi
nates when employment terminates unless (1) the poUcyholder re t i res 
under the provisions of the Teacher Retirement System, the Optional 
Retirement Program, or the Employees Retirement System with at least 
10 years of coverage under the insurance; (2) the policyholder has 
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increase for each person with each year of age, and are payable 
entirely by the individual. The program is optional and is available 
to any employee employed at least one-half t ime, provided his employ
ment will continue for a period of four and one-half (4 1/2) consecu
tive months; new employees are notified of their eligibility by the 
personnel office at the time of employment, 

5 ,2 The amount of i n s u r a n c e a v a i l a b l e i s based on a schedule 
t h a t may n o t exceed two t imes annual e a m i n g s w i th a maximum 
of $50,000, Annual e a m i n g s for academic pe r sonne l s h a l l be 
the nine-month or twelve-month academic r a t e , as a p p l i c a b l e . 
Annual e a rn ings for non teach ing pe r sonne l s h a l l be t h e twelve
month r a t e . When an employee c l a s s i f i c a t i o n changes , due to 
i n c r e a s e or dec rease i n e a m i n g s , i n c l u d i n g Modified S e r v i c e , 
t he amount of t he i n s u r a n c e w i l l be ad jus t ed on the annual 
renewal d a t e ( January 1) fo l lowing the da t e of t he change 
p rov ided the employee i s a v a i l a b l e fo r work. 

5 .3 No medica l examination i s r equ i red if application is nnade for insu rance 
within 60 days from date of employment . After the 60-day period, an 
"Evidence of Insurabi l i ty" form, p r epa red by the company and available 
through the personnel office, i s r equ i red . No medica l examination i s 
r equ i red if this form is accepted by the cornpany after review, but, if it 
i s not accepted, the applicant mus t have a medica l examination at his 
expense . 

5 .4 Benef ic ia r ies a r e designated by the pol icyholders on the application fo rms 
and may be changed during the life of the policy upon appUcation to the 
bus ines s office or personnel offices. Each policyholder r ece ives a 
cer t i f icate issued by the company and t r ansmi t t ed through the bus iness 
office or personnel office. 

5. 5 A poUcyholder who is l e ss than 60 ye a r s of age and who becomes pe rm a
nently and totally disabled may rece ive the face amount of the policy in 
accordance with one of severa l options. There a r e no disabili ty benefits 
after age 60, 

5 .6 Benefits at death a r e payable according to one of severa l opt ions. Upon 
notification of the death of a poUcyholder, the personnel office a s s i s t s 
in the p repara t ion of the requ i red r e c o r d s to be sent to the company. 

5, 7 Participation in the Group Life Insurance Program automaticaUy termi
nates when employment terminates unless (1) the poUcyholder re t i res 
under the provisions of the Teacher Retirement System, the Optional 
Retirement Program, or the Employees Retirement System with at least 
10 years of coverage under the insurance; (2) the policyholder has 
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deduction, increase for each person with each year of age, 
and are payable e n t i r e l y by the ind iv idua l . The program i s 
opt ional but i s ava i lab le only to annual facul ty and s ta f f 
appointed a t l e a s t one-half time; new employees are no t i f i ed 
of t h e i r e l i g i b i l i t y by the personnel off ice a t the time of 
employment, 

5,2 The amount of insurance ava i lab le i s based on a schedule 
tha t may not exceed two times annual eamings with a maximvmi 
of $50,000, Annual eamings for academic personnel sha l l be 
the nine-month or twelve-month academic r a t e , as appl icab le . 
Annual earnings for nonteaching personnel sha l l be the twelve
month r a t e . When an employee c l a s s i f i c a t i o n changes, due to 
increase or decrease in earnings , including Modified Service, 
the amount of the insurance w i l l be adjusted on the annual 
renewal date (January 1) following the date of the change 
provided the employee i s ava i lab le for work. 

5 .3 No medica l examination i s r equ i red if appUcation is made for insurance 
within 60 days from date of employment . After the 60-day period, an 
"Evidence of Insurabi l i ty" form, p r epa red by the company and available 
through the personnel office, i s r equ i red . No medica l examination is 
r equ i red if this form is accepted by the company after review, but, if it 
i s not accepted, the applicant mus t have a medica l examination at h is 
expense, 

5 .4 Benef ic ia r ies a r e designated by the pol icyholders on the appUcation forms, 
and may be changed during the life of the policy upon application to the 
bus ines s office or personnel offices. Each policyholder r ece ives a 
cer t i f ica te i ssued by the company and t r ansmi t t ed through the bus iness 
office or personnel office, 

5. 5 A policyholder who i s l e s s than 60 y e a r s of age and who becomes p e r m a 
nently and totally disabled may rece ive the face amount of the policy in 
accordance with one of severa l options. There a r e no disabil i ty benefits 
after age 60. 

5 .6 Benefits at death a r e payable according to one of severa l options. Upon 
notification of the death of a policyholder, the personnel office a s s i s t s 
in the p repara t ion of the requ i red r e c o r d s to be sent to the company, 

5. 7 Participation in the Group LUe Insurance Program automatically termi
nates when employment terminates unless (1) the poUcyholder retires 
under the provisions of the Teacher Retirement System, the Optional 
Retirement Program, or the Employees Retirement System with at least 
10 years of coverage under the insurance; (2) the poUcyholder has 
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attained 62 years of age with at least 10 years of coverage under the 
insurance; or (3) the policyholder converts the group policy into one for 
regular individual lUe insurance. When an employee re t i r es , the amount 
of insurance will be reduced to $5,000 or the amount in force immediately 
prior to ret irement, whichever is less , provided the employee has been 
insured continuously during the 10 years prior to retirement. 

5 .8 The Ufe insurance will cease a t the end of the las t policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day period, by making appUcation and paying the f i r s t 
p r emium to the Aetna Life Insurance Company, one may convert his 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endowment P lan , This individual policy will 
be i s sued without medica l examination at the Insurance Company 's 
regu la r r a t e s . 

Sec, 6 Supplemental Cash Value Paid-Up at Age 65 Life Insurance Plan 

6.1 Supplemental Group Cash Value Paid-Up at Age 65 Life Insurance 
was made available to employees of The University of Texas System 
by a r ider to the group term life insurance master policy with the 
Aetna Life Insurance Company, Premiums remain level and are 
based on the age of the insured at the time he enrolls or, if he 
increases coverage, his age at the time he changes the amount of 

, insurance. The program is optional and is available to any employee 
insured under the maximum (two times annual earnings) group term 
lUe insurance who has not attained age 65, In order to be eligible for 
group term lUe insurance, an individual must be employed at least 
one-half time or more. New employees are notified of their 
eligibility at the time of employment. The plan became effective 
initially AprU 1, 1972, 

6. 2 The amount of insurance available is based on a schedule of annual 
earnings and is in units of $5,000, $10,000, or $15,000. Annual 
earnings for academic personnel shall be the nine month or twelve 
month ra te , as applicable. Annual earnings for nonacademic personnel 
shall be the twelve month rate. For personnel paid on an hourly basis , 
the annual earnings shall be the hourly rate t imes 2,080 hours. When 
an employee becomes eligible for a greater amount of insurance, a 
new request form must be completed, and coverage will become 
effective on the annual renewal date, April 1st, of this plan. 

6, 3 No medical examination is required if application is made for 
insurance within sixty (60) days from date of employment. After 
sixty (60) days the insurance company will require that the employee 
furnish evidence of insurability at his own expense before he can 
obtain the insurance. 
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attained 62 years of age with at least 10 years of coverage under the 
insurance; or (3) the policyholder converts the group policy into one for 
regular individual lUe insurance. When an employee r e t i r e s , the amount 
of insurance will be reduced to $5,000 or the amount in force immediately 
prior to ret i rement , whichever is l e ss , provided the employee has been 
insured continuously during the 10 years prior to retirement. 

5,8 The life insurance will cease at the end of the las t policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day period, by making application and paying the f i r s t 
premiunn. to the Aetna Life Insurance Company, one may conver t h is 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endowment Plan . This individual policy will 
be i s sued without medica l examination at the Insurance Company 's 
regu la r r a t e s . 

Sec. 6 Supplemental Cash Value Paid-Up at Age 65 Life Insurance Plan 

6.1 Supplemental Group Cash Value Paid-Up at Age 65 LUe Insurance 
was made available to employees of The University of Texas System 
by a r ider to the group term life insurance master policy with the 
Aetna Life Insurance Company. Premiums remain level and are 
based on the age of the insured at the time he enrolls or, if he 
increases coverage, his age at the time he changes the amount of 
insurance. The program is optional and is available to any employee 
insured under the maximum (two times annual earnings) group term 
lUe insurance who has not attained age 65. In order to be eligible for 
group term lUe insurance, an individual must be employed at least 
one-half time, to continue for a period of four and one-half (4 1/2) 
consecutive months. New employees are notified of their eligibility 
at the time of employment. The plan became effective initially 
AprU 1, 1972. 

6, 2 The amount of insurance available is based on a schedule of annual 
earnings and is in units of $5,000, $10,000, or $15,000. Annual 
earnings for academic personnel shall be the nine month or twelve 
month rate, as applicable. Annual earnings for nonacademic personnel 
shall be the twelve month rate. For personnel paid on an hourly basis , 
the annual earnings shall be the hourly rate t imes 2,080 hours. When 
an employee becomes eligible for a greater amount of insurance, a 
new request form must be completed, and coverage will become 
effective on the annual renewal date, April 1st, of this plan. 

6.3 No medical examination is required if application is made for 
insurance within sixty (60) days from date of employment. After 
sixty (60) days the insurance company will require that the employee 
furnish evidence of insurability at his own expense before he can 
obtain the insurance. 



48 
As amended June 9, 1972 

attained 62 years of age with at least 10 years of coverage under the 
insurance; or (3) the poUcyholder converts the group poUcy into one for 
regular individual lUe insurance. When an employee retires, the amount 
of insurance will be reduced to $5,000 or the amount in force immediately 
prior to retirement, whichever is less, provided the employee has been 
insured continuously during the 10 years prior to retirement. 

5 .8 The life insu rance will cease a t the end of the las t policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day period, by making appUcation and paying the f i r s t 
p r emium to the Aetna Life Insurance Company, one may convert h is 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endowment P lan . This individual policy will 
be i s sued without medica l examination at the Insurance Cornpany's 
r egu la r r a t e s , 

S'^c. 6 , Group Long Term Disabili ty Income Insurance , 

6.1 The University of Texas System carries a master group long term 
disabiUty income insurance policy, covering all institutions, with the 
Aetna Life Insurance Company, Premiums are payable monthly in 
advance, by payroll deduction, and the rate appUes to the monthly 
rate of basic earnings of each covered employee regardless of age. 
The program is optional but is available only to faculty members with 
the rank of Instructor or higher, or monthly salaried employees 
appointed at least one-haU time. New employees are notUied of their 
eligibility by the personnel office at the time of employment. The 
plan became effective initially on October 1, 1965. 

6- 2 Monthly ra te of basic earn ings is the ra te in effect on the March 1 
before the s t a r t of an individual ' s disabil i ty. Fur therxnore , monthly 
ra te of basic earn ings is defined a s 1/9 of the base r a t e for academic 
personnel paid on a nine-month bas i s and 1/12 of the base annual 
r a t e for non-teaching employees or any other person paid on a twelve
month b a s i s . In no case shall nionthiy ra te of basic earn ings exceed 
$4, 166. 66 per month. AU p r e m i u m s and benefits a r e payable 12 
months per yea r . 

6. 3 The plan guarantees benefits of 65% of the monthly ra te of pay up 
to max imum monthly benefits of $2, 708. 33 per month, and any extra 
compensat ion is excluded. The plan will pay all of the 65% guarantee 
if the insured is not eligible for "other income benefits. " U he is 
eligible for "other income benefits , " the plan will add to the total 
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6. 4 U an employee elects a lesser amount of insurance than annual earn
ings permit, or does not take an insurance increase that he is 
eligible for, he will be unable to elect an additional amount of 
insurance, regardless of the circumstances, without evidence of 
insurability. No medical examination is required if evidence of 
insurability is accepted by the company after review, but if it is not 
accepted, the applicant must have a medical examination at his own 
expense. 

6. 5 Beneficiaries are designated by the insured on the application forms 
and may be changed during the life of the policy upon application to 
the business or personnel offices. Each insured receives a certifi
cate issued by the company and transmitted through the business office 
or personnel office. 

6, 6 The Plan provides employees with the option, upon retirement at age 
65, to elect either the cash value of the policy or life insurance protec
tion after age 65 that is paid-up, and requires no further premium 
payments. U an employee leaves The University of Texas System 
prior to retirement, he has the option of electing the cash value of the 
policy or taking his paid-up insurance with him. 

6. 7 A waiver of premium is provided for an insured who becomes totally 
and permanently disabled before age sixty (60). Provided disability 
has lasted nine months and proofs of disability are accepted, contri
butions will cease and no further contributions will be required as long 
as the employee remains disabled. 

6. 8 Benefits at death are payable to the beneficiary in lump sums or in 
regular installments. Upon notification of death of an insured, the 
personnel officer assis ts in the preparation of the required records 
to be sent to the insurance company. 

6. 9 Participation in this plan terminates when the employee terminates 
unless the insured re t i res under bona-fide retirement provisions of 
the Teacher Retirement System, the Employee's Retirement System, 
or the Optional Retirement Program. A person may continue to keep 
the coverage, however, during a period of temporary lay-off or 
official leave of absence by paying a sufficient amount in advance 
through the business office of the appropriate component institution to 
cover contributions that will become due during the period of leave. 

6.10 The life insurance under this plan will cease at the end of the last 
policy month for which a contribution was made, except, that if death 
should occur within 31 days thereafter, the death benefits will be 
payable. Within this 31-day period, by making application and pay
ing the first premium to the Aetna Life Insurance Company, one may 
convert a part of his cash value insurance to an individual life insurance 
policy or any regular whole life or endowment plan. The part that is 
convertible is the difference between the amount of insurance in force 
and the amount of paid-up insurance available in accordance with the 
non-forfeiture provision of the plan. The premiums will be based on 
the age of the insured at the time of conversion. 

6.11 When an employee terminates and he does not wish to convert to 
another insurance plan, he may elect to withdraw the cash value or 
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keep the amount of paid-up insurance he is entitled to without making 
another premium payment. Cash value is available only upon 
termination of employment. 

6.12 The insured employee may not borrow against the cash value of his 
policy. 

Sec. 7. Group Long Term Disability Income Insurance. 

7.1 The University of Texas System carries a master group long term 
disability income insurance policy, covering all institutions, with 
the Aetna Life Insurance Company, Premiums are payable monthly 
in advance, by payroll deduction, and the rate applies to the monthly 
rate of basic earnings of each covered employee regardless of age. 
The program is optional and is available to any employee employed 
at least one-half time pr more. New employees are notified of 
their eligibility by the personnel office at the time of employment. 
The plan became effective initially on October 1, 1965. 

7 . 2 Monthly ra te of basic ea rn ings is the ra te in effect on the March 1 
before the s t a r t of an individual ' s disabil i ty. F u r t h e r m o r e , monthly 
r a t e of bas ic ea rn ings i s defined a s 1/9 of the base r a t e for academic 
personne l paid on a nine-month bas i s and 1/12 of the base annual 
r a t e for non-teaching employees or any other person paid on a twelve
month b a s i s . In no case shall monthly ra te of basic earn ings exceed 
$4, l66 . 66 per month . All prenniuins and benefits a r e payable 12 
months per yea r , 

7 . 3 The plan guaran tees benefits of 65% of the monthly ra te of pay up 
to max imum nnonthly benefits of $2, 708. 33 per month, and any extra 
compensat ion is excluded. The plan will pay all of the 65% guarantee 
if the insured is not eligible for "other income benefi ts . " If he is 
eligible for "other income benefits , " the plan will add to the total 
of "other income benefi ts" to make up this 65% guaran tee . In genera l , 
the plan counts a s "other income benefi ts" any wages , sa la ry , or other 
r emunera t ion a pe r son might receive from his component insti tution, 
or from any other employer , while he is eligible for income benefits 
from the plan. Also counted a r e any disabili ty benefits payable under 
any law or under any plan sponsored by The Universi ty of Texas System, 

7 .4 Covered employees will be eUgible for the f i r s t income payment 
from the plan after having been "totally disabled" throughout a 
qualifying period of 90 days . Payments will be made as of the end of 
each calendar nnonth. Benefits continue to be paid as long a s a person 
is "totally disabled"; however, all income payments will stop when a 
pe r son r e c o v e r s , d ies , or r e a c h e s age 65, whichever happens f i rs t . 
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keep the amount of paid-up insurance he is entitled to without making 
another premium payment. Cash value is available only upon 
termination of employment. 

6,12 The insured employee may not borrow against the cash value of his 
policy. 

Sec, 7. Group Long T e r m Disabili ty Income Insurance . 

7.1 The University of Texas System carries a master group long term 
disability income insurance policy, covering all institutions, with 
the Aetna Life Insurance Company. Premiums are payable monthly 
in advance, by payroll deduction, and the rate applies to the monthly 
rate of basic earnings of each covered employee regardless of age. 
The program is optional and is available to any employee employed 
at least one-half time, provided his employment will continue for a 
period of four and one-half (4 1/2) consecutive months. New 
employees are notified of their eligibility by the personnel office at 
the time of employment. The plan became effective initially on 
October 1, 1965. 

7.2 Monthly ra te of basic earn ings is the ra te in effect on the March 1 
before the s ta r t of an individual ' s disabi l i ty . Fur thernnore , monthly 
ra te of bas ic earn ings i s defined as 1/9 of the base ra te for academic 
personnel paid on a nine-month bas i s and 1/12 of the base annual 
r a t e for non-teaching employees or any other pe r son paid on a twelve-
nnonth b a s i s . In no case shall monthly ra te of basic earn ings exceed 
$4, 166. 66 per month. All prenniums and benefits a r e payable 12 
months per y e a r . 

7 .3 The plan guarantees benefits of 65% of the monthly ra te of pay up 
to max imum nnonthly benefits of $2, 708. 33 per month, and any extra 
compensat ion is excluded. The plan will pay all of the 65% guarantee 
if the insured is not eligible for "other income benefi ts . " l i he is 
eligible for "other inconne benefits , " the plan will add to the total 
of "other income benefi ts" to make up this 65% guaran tee . In genera l , 
the plan counts a s "other income benefi ts" any wages , sa la ry , or o ther 
r emunera t ion a pe r son might receive from his component institution, 
or from any other employer , while he is eligible for income benefits 
from the plan. Also counted a r e any disabiUty benefits payable under 
any law or under any plan sponsored by The Universi ty of Texas System. 

7 ,4 Covered employees will be eligible for the f i r s t income payment 
f rom the plan after having been "totally disabled" throughout a 
qualifying period of 90 days . Payment s will be made as of the end of 
each calendar month . Benefits continue to be paid as long as a pe r son 
is "totally disabled"; however, all income paynnents will stop when a 
p e r s o n r e c o v e r s , d ies , or r e a c h e s age 65 , whichever happens f i rs t . 
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7. 5 No medica l examination is requi red if application is made for insurance 
within 60 days from date of employment . After the 60-day period, 
an "Evidence of Insurabi l i ty" form p repa red by the company and 
avai lable through the personne l office is requ i red . No medica l examina
tion i s requi red if this form is accepted by the company after review, 
but, if i t i s not so accepted, the applicant m u s t have a m e d i c a l examina
tion at h is expense , 

7 .6 Each policyholder r e c e i v e s a cer t i f icate i ssued by the company which 
i s p r epa red and t r ansmi t t ed through the bus iness office or personnel 
office, 

7 . 7 The in su rance of any employee under th is policy shall t e rmina t e a t the 
e a r l i e s t t ime specified below: 
7, 71 Upon discontinuance of the policy. 
7, 72 At the end of a policy month during which the employee ' s 

employment with The Universi ty of Texas Systenn in the 
c l a s s e s eligible for the insu rance t e r m i n a t e s . 

7# 73 On the date the employee a t ta ins the age of 65 y e a r s . 

7 ,8 A pe r son may continue to keep the coverage during per iods of official 
Leave of Absence upon the d i rec t payment of prenniums through the 
bus ines s office of the appropr ia te component inst i tut ion. 

Sec. 8. Group Accident Insurance, 

8,1 Group Accident Insurance was made available to employees of The Uni
versity of Texas System by a rider to the Long Term Disability 
Insurance Master Policy with the Aetna LUe Insurance Company. The 
Group Accident Plan became effective February 1, 1968, and is 
available to any employee under age 70 employed at least one-half 
time or more. Eligible employees can join the plan either during 
the first 60 days of their employment or during an annual enroll
ment period in December of each year for coverage effective 
February 1, 

8. 2 Coverage under the Group Accident Plan is provided to insure against 
accidental death (in such areas as travel by automobile and travel 
on an aircraft being used solely for the transportation of passengers, 
and the coverage is extended to travel outside of the United States). 
The death benefit is also provided U an individual becomes totally 
disabled while insured before age 60 as a result of an accident of the 
type covered by the plan. Scheduled dismemberment benefits are 
also provided for specified losses, 

8. 3 The amount of coverage that may be selected ranges in multiples of 
$10,000 from the minimum of $20,000 to the maximum of $200,000; 
however, no eUgible employee may select an amount of coverage that 
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7 .5 No medica l examination i s requi red if application is made for insurance 
within 60 days from date of employment . After the 60-day period, 
an "Evidence of Insurabi l i ty" form p r e p a r e d by the company and 
avai lable through the personnel office is requ i red . No medica l examina
tion i s r equ i red if this form is accepted by the company after review, 
but, if i t i s not so accepted, the applicant mus t have a nnedical exannina
tion at h is expense . 

7.6 Each policyholder r ece ive s a cer t i f icate i ssued by the company which 
is p r epa red and t r ansmi t t ed through the bus iness office or personnel 
office, 

7 .7 The insurance of any employee under this policy shall t e rmina te at the 
e a r l i e s t t ime specified below: 
7 .71 Upon discontinuance of the policy. 
7. 72 At the end of a policy month during which the employee ' s 

employment with The Universi ty of Texas System in the 
c l a s s e s eligible for the insurance t e r m i n a t e s . 

7. 73 On the date the employee a t ta ins the age of 65 y e a r s . 

7 ,8 A person may continue to keep the coverage during per iods of official 
Leave of Absence upon the d i rec t payment of p r e m i u m s through the 
bus iness office of the appropr ia te component inst i tut ion. 

Sec. 8. Group Accident Insurance. 

8.1 Group Accident Insurance was made available to employees of The Uni
versity of Texas System by a rider to the Long Term Disability 
Insurance Master Policy with the Aetna Life Insurance Company. The 
Group Accident Plan became effective February 1, 1968, and is 
available to any employee under age 70 employed at least one-haU 
time, provided his employment will continue for a period of four and 
one-half (4 1/2) months. Eligible employees can join the plan either 
during the first 60 days of their employment or during an annual 
enrollment period in December of each year for coverage effective 
February 1. 

8. 2 Coverage under the Group Accident Plan is provided to insure against 
accidental death (in such areas as travel by automobile and travel 
on an aircraft being used solely for the transportation of passengers, 
and the coverage is extended to travel outside of the United States). 
The death benefit is also provided if an individual becomes totally 
disabled while insured before age 60 as a result of an accident of the 
type covered by the plan. Scheduled dismemberment benefits are 
also provided for specified losses. 

8. 3 The amount of coverage that may be selected ranges in multiples of 
$10,000 from the minimum of $20,000 to the maximum of $200,000; 
however, no eUgible employee may select an amount of c o v e r ^ e that 
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exceeds 10 times his annual salary (for academic personnel the 12-
month equivalent of their 9-month contract salary is used in computing 
the maximum amount of coverage allowable). Employees who select 
coverage for themselves may also take coverage for their spouses in 
an amount between $10,000 up to a maximum of 50 percent of the amount 
actually taken for themselves. Unmarried children under age 19 are 
automatically covered for $1,000 from the spouse's coverage, unless 
waived by the employee. Also, unmarried children 19 years of age and 
over who are regularly attending school and depend solely upon the 
employee for support are eUgible as dependents until their 23rd birthday. 

Sec, 9, Workmen ' s Compensat ion Insurance . 

9. 1 The Workmen ' s Connpensation Insurance P r o g r a m is on a System-
wide, se l f - insur ing bas i s , financed by setting aside not nnore than 
2 pe rcen t of the annual payrol l of covered employees , and provides 
cer ta in benefits for in jur ies sustained on the job. These benefits 
include payments for reasonable med ica l aid, hospital izat ion, e tc . ; 
total or pa r t i a l incapacity; specific l o s se s ; and death. 

9. 2 The System Personne l Di rec tor , with the cooperat ion and as s i s t ance 
of other appropr ia te officials of The Universi ty of Texas System or 
i ts component inst i tut ions , invest igates accidents and in jur ies , and 
endeavors to develop, publish, and enforce safety ru les and regula
t ions. His office keeps a complete r e c o r d of all injuries on the job 
and is responsib le for repor t ing them to the Industr ia l Accident Board. 
His office i s respons ib le for the System-wide coordination of occupa
tional safety and heal th act ivi t ies , and for adminis t ra t ion and enforce
ment of state and national laws and s tandards applicable to occupational 
safety and health. 

9 .3 All employees whose names appear on the payro l l s a r e eligible except: 
9.31 Adminis t ra t ive staff, including officers o f the adminis t ra t ion; 
9.32 Teaching staff, r e s e a r c h staff, c le r i ca l and office employees and 

superv i sory staffs unless hazardous work is requi red , such a s 
handling or working in close proximity with dangerous chemica l s , 
m a t e r i a l s , m a c h i n e r y , or equipment; working in a dangerous 
a r e a ; performing manual labor; t ravel ing regular ly , or being 
exposed to haza rds of occupational d i sease ; and 

9. 33 P e r s o n s paid on a p iece-work bas i s or any bas i s other than by 
the hour, day, week, month, or yea r . 

9 ,4 Eligible employees who do not wish coverage nnay waive all r ights to 
the benefits at the t ime of appointment. However, the waiver may be 
revoked at any t ime during continuous employment and the ennployee 
covered by insurance 30 days after the application form is signed, 
upon taking the neces sa ry physical examination and being cert if ied 
a s physically fit. 
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9. 5 A physical examination by a designated physician is required for 
all persons to be covered, and before the individual's name can 
be placed on the payroll, the executed original of the examination 
form must be filed in the System Personnel Office, The Supervisor 
furnishes a Ust of physicians for these examinations that must be 
approved by the System Personnel Director. The physician's fee 
is paid by the System Personnel Office for each examination. 
Persons who fail to pass the physical examination cannot be 
covered by the insurance. They may be employed only after 
signing a waiver of all rights. 

9.6 A notice of coverage is signed by all employees who a r e covered, with 
the or iginal filed in the Workmen 's Compensation Insurance Division 
of the System Pe r sonne l Office before a name is placed on the payrol l . 
All pe r sonne l forms and payro l l s include per t inent information on 
Workmen ' s Compensation Insurance by a symbol or other notation. 

9. 7 The percentage of annual payroll, within the 2 percent mentioned in Sub
section 9.1 above, is approved by the Board of Regents, and the 
amount is set aside from available appropriation other than itemized 
salary appropriations. Institutional chief business officers shall 
prepare and send to the System Personnel Director a monthly report 
of covered employees showing the source of their salaries and a 
check and/or state warrant for the amount due. These checks will be 
deposited in a depository bank and the State Comptroller will be 
requested to transfer the amounts due on payrolls paid from State 
funds to the Workmen's Compensation Insurance Fund. 

9.8 Physicians are designated for treatment and care of injured employees 
upon recommendation of the Supervisor and approval of the System 
Personnel Director and are called for treatment when possible, 
though other competent physicians may be authorized for treatment 
at the request of the employee. Emergency treatment, however, 
may be provided by any available physician and at any hospital, 
including institutional health centers or hospitals. The insured 
employee and the physician in charge choose the hospital to be used, 
except as indicated for emergency treatment. The designated physician 
authorized to treat injured employees files a Surgeon's Report with 
the Supervisor when treatment is first given. Fees for services 
rendered should be reasonable and fair and commensurate with services 
performed. They are, by law, subject to control of the Industrial 
Accident Board, 

9 ,9 The Supervisor of a covered employee who is injured during the course 
of employment mus t file a complete r epor t with the Supervisor of the 
Workmen ' s Compensat ion Insurance Office whether or not t ime is lost 
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9.10 A covered employee disabled from work due to an on-the-job injury 
may remain on the payroll until his earned vacation and sick leave are 
exhausted or may request use of any reasonable portion thereof, 
during which time full medical benefits will remain available. Should 
an employee continue to remain disabled from work after earned 
vacation and sick leave are exhausted, provided such accrued leave 
totals seven days or more, there will be no waiting period before 
weekly compensation benefits accrue. Employees who have no sick 
leave or vacation accrued will be subject to a 7-day waiting period, 
for which they will be compensated in the event disability lasts 28 days 
or more. Vacation and sick leave used due to an on-the-job injury, 
are not charged against hoUdays, weekends, or other authorized 
days off. 

9.11 The weekly compensation benefit for a covered employee injured 
in the course of his work is equal to 66 2/3 percent of the average 
weekly earnings for the 12 months immediately preceding injury, 
though not more nor less than the amount set forth in Article 8306, 
Section 29, Vernon's Texas Civil Statutes. Compensation to an 
employee on less than a full work day basis is not more than 66 2/3 
percent of his average weekly earnings, with the same maximum as 
the amoimt set forth in Article 8306, Section 29, Vernon^s Texas 
Civil Statutes, Benefits may be paid for no longer than 401 weeks 
from date of removal from payroll for total incapacity and no longer 
than 300 weeks for partial incapacity for work. For specific 
injuries, the Supervisor has information available on request con
cerning benefits for specific injuries such as the loss of a hand or 
eye. In case of death, benefits shall be the same as those provided 
in Article 8306, Section 8, Vernon's Texas Civil Statutes, 

9.12 Payment for medical aid, hospitalization and compensation is 
through the System Personnel Office. 

9. 13 The System Personnel Office shall issue an annual report through 
proper channels to the Deputy Chancellor and to the Secretary to 
the Board of Regents for the information of the members of the 
Board which shall include at least the following information for 
each component institution: the total claims and number of days 
lost, total compensation and medical benefits paid, receipts, and 
total expenditures including allocation of overhead. The report 
shall also include the balance in the fund at the beginning of the 
fiscal year, total receipts including interest, total disbursements, 
and balance in the fund at the end of the fiscal year. 
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9 .13 Payment for physical examinat ions , medica l aid, hospitalization and 
compensat ion is through the System Personne l Office. 

9,14 The System Personnel Office shall issue an annual report 
through proper channels to the Deputy Chancellor for 
Administration and to the Secretary to the Board of Regents 
for the information of the members of the Board which 
shall include at least the following information for each 
component institution: the total claims and number of 
days lost, total compensation and medical benefits paid, 
total amount paid to private physicians and component 
institutions for physical examinations performed, receipts, 
and total expenditures including allocation of overhead. 
The report shall also include the balance in the fund at 
the begimiing of the fiscal year, total receipts including 
interest, total disbursements, and balance in tlie fund at 
the end of the fiscal year. 

Sec. 10, Unemployment Compensation Progran^ 

10.1 The University of Texas System Unemployment Compensation Pro
gram, effective January 1, 1972, and thereafter, is administered 
on a System-wide basis. Under the program, certain weekly bene
fits are payable to former employees who were separated from 
employment with The University of Texas System under conditions 
SpecUied in the Texas Unemployment Compensation Act and are 
unable to find suitable employment. Two methods of funding the 
cost of approved claims for such former employees will be in 
effect, as follows: 
10, 11 For former employees whose salaries were paid from 

State General Revenue Funds, the cost of approved 
claims chargebacks are paid by the State Comptroller 
as provided in the current State General Appropriation 
Act. Initially, the Texas Employment Commission 
(TEC) pays approved claims and, quarterly, notifies 
the State Comptroller's Office and the appropriate Uni
versity of Texas System component institution of the 
claims amounts paid by individual. TEC bills the State 
Comptroller's Office, which makes payments to TEC 
from State General Revenue Funds appropriated for 
this purpose. Administration of claims, periodic 
reporting of salaries paid, and other aspects of admin
istering the program for employees whose salaries are 
paid out of State General Revenue are the same as for 
those whose salaries are not paid out of State General 
Revenue, except that the assessments provided in Sub
section 10, 4 are not applied to salaries paid from State 
General Revenue Funds, or such other exceptions as 
are deemed by the System Personnel Director to be 
necessary for effective administration. 
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9 .13 Payment for physical examinat ions , medica l aid, hospitalization and 
compensat ion is through the System Personne l Office. 

9 .14 The System Pe r sonne l Office shall i s sue an annual r epo r t through 
p rope r channels to the ChanceUor and to the Secre ta ry of the Board of 
Regents for the information of the m e m b e r s of the Board which shall 
include at l eas t the following information: the names of al l employees 
receiving workmen ' s compensat ion benefits during the preceding year , 
and for each such employee the mmnber of separa te incidents involving 
loss of t ime, the total working days lost , and the total compensation 
received; a l is t of physic ians to whom payments were made and the 
to ta ls paid to each. 

Sec, 10, Unemployment Compensation Pro^^ram 

10. 1 The University of Texas System Unemployment Compensation P r o 
gram, effective January 1, 1972, and thereafter, is administered 
on a System-wide basis. Under the program, certain weekly bene
fits a re payable to former employees who were separated from 
employment with The University of Texas System under conditions 
SpecUied in the Texas Unemployment Compensation Act and are 
unable to find suitable employment. Two methods of funding the 
cost of approved claims for such former employees will be in 
effect, as follows: 
10. 11 For former employees whose salaries were paid from 

State General Revenue Funds, the cost of approved 
claims chargebacks are paid by the State Comptroller 
as provided in the current State General Appropriation 
Act. Initially, the Texas Employment Commission 
(TEC) pays approved claims and, quarterly, notifies 
the State Comptroller 's Office and the appropriate Uni
versity of Texas System component institution of the 
claims amounts paid by individual. TEC bills the State 
Comptroller 's Office, which makes payments to TEC 
from State General Revenue Funds appropriated for 
this purpose. Administration of claims, periodic 
reporting of salar ies paid, and other aspects of admin
istering the program for employees whose salar ies are 
paid out of State General Revenue are the same as for 
those whose salaries are not paid out of State General 
Revenue, except that the assessments provided in Sub
section 10. 4 are not applied to salar ies paid from State 
General Revenue Funds, or such other exceptions as 
a re deemed by the System Personnel Director to be 
necessary for effective administration. 
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10,12 For former employees whose salar ies were paid from 
funds other than State General Revenue, the cost of 
approved claims chargebacks is paid initially by the 
State Comptroller as specUied under 10, 11 above. 
Quarterly, or periodically as otherwise required by the 
State Comptroller, The University of Texas System, by 
check made payable to the State Comptroller, r e im
burses the State General Revenue Fund from The Uni
versity of Texas System Unemployment Compensation 
Insurance Fund, a seU-insurance fund described in 
Subsection 10. 4. 

10. 2 The System Personnel Director, working in close cooperation 
with the System Comptroller and other appropriate officials of 
the System aud i t s component institutions, is responsible for: 
10.21 Administering the Unemployment Compensation P r o 

gram for all employees of The University of Texas 
System, with the assistance of appropriate institu
tional officials. 

10. 22 Determining the University's official position regard
ing claims protests in questionable cases , and ass is t 
ing component officials in protest hearings. 

10. 23 Representing the institutions in all cases where claims 
are appealed to Appeals Tribunal or Commission 
Review and assisting the State Attorney General as 
required in representing the System with institutional 
participation in all cases in court actions provided for 
in the law, 

10. 24 Establishing and maintaining such additional policies 
and procedures as are necessary for the effective 
administration of the program as provided under exist
ing statutes and these Rules and Regulations, including 
requirements for employee separation and claims 
administration, informing affected personnel about the 
Unemployment Compensation Program, and analyzing 
statistical data as needed. 

10. 25 Administering the Unemployment Compensation Insur
ance Fund and all policies and procedures necessary to 
bring about effective fund management and loss control 
for the Unemployment Compensation Program. 

10. 26 Maintaining records of all claims filed and paid, all 
chargebacks, and other records necessary to separate 
approved claims information applicable to student 
employment and extending such record-keeping to any 
additional group(s) of employees for which such analy
sis may be deemed by the System Personnel Director 
to be necessary for effective administration, including 
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records necessary to determine individual "benefit 
ra t ios" under Subsection 10, 61 for each of the following 
categories of fund sources: 
10, 261 State General Revenue 
10. 262 Other than State General Revenue 

(a) Organized Research (including con
tract research and services) 

(b) Educational Service Agreements 
(including training grants) 

(c) Organized Activities Related to Edu
cational Departments (including 
hospitals anc' cUnics) 

(d) Auxiliary Enterprises 
(e) Another 

10. 3 All services performed in the employ of The University of Texas 
System are deemed to constitute employment and are provided for 
under the Unemployment Compensation Program. However, bene
fits based on service in an instructional, research , or principal 
administrative capacity are not payable between two contractual 
periods of service, as specified in the Texas Unemployment Com
pensation Act, 

10. 4 The System-wide Unemployment Compensation Insurance Fund is 
established January 1, 1972, to accumulate necessary funds to 
pay reimbursements to the State Comptroller for claims of former 
employees whose salar ies were not paid out of State General Reve
nue Funds. Sources of all salar ies other than State General Reve
nue are charged an assessment beginning on the effective date and 
each month or payroll period thereafter. Checks covering these 
charges will be forwarded monthly to the System Personnel Direc
tor for deposit in the Unemployment Compensation Insurance Fund, 
Following the close of each calendar quarter, or such other 
reporting period as may be deemed by the System Personnel 
Director to be necessary for effective administration, institu
tional chief business officers will prepare and send to the System 
Personnel Office reports itemizing by employees the sa lar ies 
reported to the TEC and the amounts of such sa lar ies subject to 
assessment. The reported assessable salar ies will be recon
ciled to the checks submitted monthly in payment of the a s s e s s 
ments. The reports will also contain such other information as 
may be required for effective reporting. In instances in which 
amounts may be due the Unemployment Compensation Insurance 
Fund from the State Comptroller for adjustments on claims paid, 
assessments , or as otherwise deemed necessary by the institu
tional chief business officers for effective and commensurate 
allocation of assessments or approved claims chargebacks, the 
State Comptroller is requested to issue a state warrant for the 
amount due. 
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10. 5 Separate and apart from all other System monies or fimds, an 
Unemployment Compensation Fund, administered under the same 
custodianship as other monies administered by the University, is 
estabUshed and maintained in one or more regular depositories 
of the University, secured by collateral in accordance with state 
statutory requirements. The fund consists of all assessments 
collected, all interest earned on deposits of any monies in the fund, 
and all other monies received for the fund from any other source. 
This fund is designated as a "revolving fund" under the "University 
of Texas Central Services Account" provision of the current Gen
eral Appropriation Act. Expenditures from the Unemployment 
Compensation Insurance Fund are restr icted to direct costs: pay
ments and chargebacks of approved Unemployment Compensation 
claims, and System administrative costs not to exceed five per
cent per year of the balance in the fund at the beginning of each 
preceding year. Investments or time deposits of such funds are 
in accordance with regular University policies, 

10. 6 The University of Texas System Unemployment Compensation 
Insurance Fund operates under principles and methods generally 
consistent with those established by the Texas Unemployment Com
pensation Act for operation of the State Unemployment Compensa
tion Fund, 
10, 61 After an initial development period (as provided in Sub

division 10, 62) assessment ra tes will be computed 
based upon principles and methods consistent with pro
visions in the Texas Unemployment Compensation Act 
for determination of "Contribution" ra tes . In applying 
these principles, "benefit ratios ' will be developed for 
determination of basic ra tes which will be adjusted 
(decreased or increased, respectively) by one-tenth of 
one percent for each $25,000 or fraction thereof by 
which the amount in the Unemployment Compensation 
Insurance Fund exceeds $1,755,000 or is less than 
$1,215,000. Such computation will be made at the 
beginning of each calendar year, and the assessment 
rate(s) so calculated, but in no event less than one-
tenth of one percent, will be applicable to the fiscal 
yeai^ beginning within that calendar year. 

10, 62 Compensation experience and fund balances will be 
developed during the period January 1, 1972 through 
August 31, 1976. Assessment rates during this initial 
development period are as follows: 
10.621 January 1, 1972 through August 31, 1973, 

the assessment rate is 2. 7 percent applied 
to salar ies and wages up to $4,200 per 
employee per calendar year. 
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10. 622 September 1, 1973 through August 31, 
1976, the assessment rates are subject to 
approval of the Board of Regents based 
upon determinations by System Administra
tion after review of all available data on 
loss experience and levels of fund balances, 

10, 63 A single assessment rate is charged to all affected fund 
sources on a nondiscriminatory basis throughout The 
University of Texas System, unless dUferential rates 
are found to be desirable as between categories of fund
ing sources and such differential rates are approved by 
the Board of Regents. 

10. 7 In the event that the amount in the Unemployment Compensation 
Insurance Fund is fully depleted and further reimbursement pay
ments create a deficit in the fund, at the end of any month, such 
deficit will be recovered by additional emergency assessments 
which the component institutions will fimd by distribution of the 
costs to all accounts based upon the covered wages which had been 
charged to the accounts during the month and paid from funds other 
than State General Revenue. 

10, 8 The System Personnel Office will issue an annual report to include 
separate reporting of income and disbursements by institution, 
fund categories, and such other information as may be deemed 
necessary for effective administration. 

Sec. 11. Social Security (Old Age and Survivors Insurance). 

11.1 As an employer. The University of Texas System complies with the 
relevant provisions of the Social Security Act. All employees are 
required to participate in the Federal Social Security Program as a 
condition of employment. 
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10.622 September 1, 1973 through August 31, 
1976, the assessment rates are subject to 
approval of the Board of Regents based 
upon determinations by System Administra
tion after review of all available data on 
loss experience and levels of fund balances, 

10. 63 A single assessment rate is charged to all affected fund 
sources on a nondiscriminatory basis throughout The 
University of Texas System, unless dUferential rates 
are found to be desirable as between categories of fund
ing sources and such differential rates are approved by 
the Board of Regents, 

10. 7 In the event that the amount in the Unemployment Compensation 
Insurance Fund is fully depleted and further reimbursement pay
ments create a deficit in the fund, at the end of any month, such 
deficit will be recovered by additional emergency assessments 
which the component institutions will fund by distribution of the 
costs to all accounts based upon the covered wages which had been 
charged to the accounts during the month and paid from funds other 
than State General Revenue, 

10. 8 The System Personnel Office will issue an annual report to include 
separate reporting of income ajid disbursements by institution, 
fund categories, and such other information as may be deemed 
necessary for effective administration. 



CHAPTER VI 

STAFF BENEFITS 

{Staff benefits may be subject to change by State and Fede ra l Laws. 
AppUcation in specific ins tances should be ver i f ied . ) 

Sec, 1, Teacher Re t i r emen t System. 

1. 1 There a r e two types of nnembers in the Teacher Re t i rement System: 
1. 11 Teacher nnembers - employees occupying posi t ions a s t e a c h e r s , 

c l e r k s , a d m i n i s t r a t o r s , supe rv i so r s , and re la ted occupations in 
educational ins t i tu t ions; and 

1. 12 AuxiUary employees - all other employees of educational ins t i 
tut ions o therwise el igible, such a s building at tendants , c a r p e n t e r s , 
e t c , , 

1.2 AU employees of The Universi ty of Texas System ennployed on a 
r egu la r sa la r i ed bas i s a r e r equ i red by law to par t ic ipa te in the Teacher 
Re t i r emen t System, which became effective for t eacher m e m b e r s 
September 1, 1937, and for auxi l iary mennbers September 1, 1949, 
except p e r s o n s eligible at those t imes who executed wa ive r s within 
the per iod aUowed by law and have not revoked such waiver if la ter 
pe rmi t t ed , and nnembers of the Employees Re t i rement System about 
which information is given la te r , 

1.3 Annual membership dues in the Teacher Retirement System are $5, 
which amount is deducted from the first salary payment in a fiscal 
year. Members contribute 6 percent of their salary up to and including 
$25,000 per year, with the maximum contribution of $1,500 per year, 
which amount is deducted from the monthly salary payment. The 
contributions are sent monthly by the business offices to the Teacher 
Retirement System. Each year members receive a statement from 
the Teacher Retirement System, through the business offices, of 
their total contributions, plus accumulated interest through August 31 
of the preceding year. Within the provisions of the law, the State 
also contributes to the member's account. 

1. 4 The aimuity payable at retirement is based on the salaries earned by 
the member. Annuity payments are based upon the average salary 
earned in the five highest years of creditable service, not to exceed 
$25,000 of salary for any one year beginning September 1, 1969, 
Years of service for the period September 1, 1957, through August 31, 
1969, have a maximum Umit of $8,400, 

-40-
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1, 5 When a m e m b e r leaves the employment of the public schools , col leges , 
or un ive r s i t i e s of Texas , he may withdraw the amount of h is contribution, 
p lus accumulated i n t e r e s t , upon application, or he may leave the funds 
at i n t e r e s t for not m o r e than five out of six consecutive y e a r s during 
which per iod he pays the annual mennbership dues . The per formance 
of a per iod of active m i l i t a r y duty by a m e m b e r shall not be construed 
a s absence from se rv ice ; nor shall absence from se rv ice t e rmina te 
m e m b e r s h i p if the m e m b e r does not withdraw his accumulated con
t r ibu t ions and has ten (10) or m o r e y e a r s of credi table serv ice , r ega rd 
l e s s of age, at or before the t ime he ceases to be ennployed in the 
public schools , co l leges ,or un ivers i t i es of Texas , 

1,6 If a m e m b e r dies before r e t i r e m e n t , h is beneficiary, depending upon 
the re la t ionship to the m e m b e r , will be entitled to death benefit payments 
or surv ivor benefit payments , whichever r e n d e r s the g rea t e r advantage 
to the benef ic iary . If the re i s no beneficiary with an insurable in te res t , 
payment will be l imited to the accunnulated contr ibutions plus in te res t 
standing to the account of the m e m b e r with the Teacher Re t i rement 
Sys tem. 

1, 7 El igibi l i ty for r e t i r e m e n t benefits i s a s follows: 
1.71 With ten y e a r s c red i tab le se rv ice upon reaching age 65, m e m b e r 

is enti t led to r e t i r e with full benefits based on se rv ice rendered 
and sa la ry ea rned , A teacher m e m b e r i s enti t led to minimunn 
benefits of $75,00 pe r nnonth. An auxi l iary employee is entitled 
to mininnum benefits of $50. 00 per month. 

1.72 With fifteen y e a r s credi table serv ice upon reaching age 55, m e m 
ber i s enti t led to r e t i r e at reduced ac tuar ia l equivalent of benefit 
payable at age 65, 

1.73 With twenty y e a r s credi table serv ice upon reaching age 60, nnem
ber i s enti t led to r e t i r e with full benefits based on serv ice 
r ende red and sa la ry earned , A teacher m e m b e r is entitled to 
min imum benefits of $100.00 per month . An auxiUary employee 
is entitled to mininnum benefits of $75,00 per month. 

1. 74 With twenty years creditable service upon reaching age 55 or with 
thirty years creditable service at any age, member is entitled to 
retire at reduced actuarial equivalent of benefit payable at age 60, 

1.8 Creditable service consists of prior service, former membership 
service, and current membership service, "Prior service" means 
service by such person as a teacher or auxiUary employee prior to 
(A) September 1, 1937, as relates to any person who became a 
member or who at any time on or before August 31, 1949, was eUgible 
for membership in the Teacher Retirement System, or (B) Septem
ber 1, 1949, as relates to any person who for the first time became 
eligible for membership in the Teacher Retirement System on or 
after September 1, 1949. 
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1, 9 Information per ta in ing to options under which ret i rennent benefits may 
be drawn and to r e c i p r o c a l se rv ice between the Teacher and Employees 
Re t i r emen t Sys tems , a s well a s other information, may be secured 
from the connponent inst i tut ion bus iness or personnel office, the System 
Pe r sonne l Office, or the Teacher Re t i rement System in Austin, 

1,10 Few employees of The University of Texas System are members of 
the Employees Retirement System because they are no longer eUgible 
for initial membership in this system. Only those who were eUgible 
between September 1, 1947, and August 31, 1949, and who did not 
waive membership as of September 1, 1947, are now members. 
Beginning September 1, 1949, new employees who would previously 
have been eUgible for this plan became eUgible for membership in 
the Teacher Retirement System as auxiliary employees. Annual 
membership dues in this system are $2, which sum is deducted from 
the first monthly salary payment in a fiscal year. Contributions of 
employees are 5 percent of the total salary earned, which is deducted 
from monthly salary payments. 

Sec. 2, Optional Retirement Program, 

2.1 Pursuant to Chapter 729, Acts of the 60th Legislature, Regular Session, 
1967 (Article 2922-U, Vernon's Texas Civil Statutes), as amended, the 
Board of Regents of The University of Texas System has authorized: 
2.11 The estabUshment of an Optional Retirement Program in Ueu 

of active membership in Teacher Retirement System of Texas 
to become eUective September 1, 1968. 

2.12 Any insurance or axmuity company qualified and admitted to do 
business in this State to offer an Optional Retirement Plan to 
eUgible employees of The University of Texas System. 

2.13 The ceiUng on both the employee's contribution and the State's 
matching contribution to the Optional Retirement Plan to be 
the same as is in effect for contributions to the Teacher 
Retirement System. 

2.14 CompUance with the terms and provisions of the Act, and 
further compUance with prescribed rules and regulations of the 
State Board of Insurance and The University of Texas System, 

2,2 EUgibiUty - The following types of employees are eligible to participate 
in the Optional Retirement Program: 
2.21 AU full-time faculty members appointed at least 4-1/2 months. 
2.22 All full-time administrative, research or professional personnel 

appointed for at least 4-1/2 months, excluding any person 
employed in a position which is in the classUied personnel pay 
plan of a component institution of the University. 

2, 23 A full-time person who enters the program and later reduces 
to part-time status will remain eUgible for the Program, 
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2,24 Any employee who becomes ineligible for the Optional Retirement 
Program, but is nevertheless eligible for Teacher Retirement, 
must rejoin Teacher Retirement (A.G, Op, No, M-647 [1970]) 

2. 3 Effective Date of Participation 
2. 31 EUgible employees in The University of Texas System employed 

as of September 1, 1968, shall elect to participate in the 
Optional Retirement Program no later than the first day of 
August, 1969, An eligible employee not exercising the option 
to participate in the Optional Retirement Program by Au
gust 1, 1969, is deemed to have chosen to continue membership 
in the Teacher Retirement System, 

2.32 Eligible employees of The University of Texas System employed 
September 2, 1968, or later, shall within ninety days following 
date of employment, elect to participate or not to participate in 
the Optional Retirement Plan. A person is automatically 
considered a member of the Teacher Retirement System Pro
gram unless he elects to participate in the Optional Retirement 
Program during the first ninety days of employment. 

2.4 Contributions to Retirement Plan shall be as follows: 
2.41 The Optional Retirement Act authorizes a salary ceiUng for 

contributions equivalent to the Teacher Retirement System. 
This ceiling, effective September 1, 1969, is 6 percent of 
the salary ceiUng of $25,000 per year. 

2.5 The Chancel lor ' s Office of The Universi ty of Texas System 
w i l l approve the companies authorized to offer an Optional 
Retirement Plan to e l i g i b l e members of The Universi ty of 
Texas System. E l ig ib le c a r r i e r s w i l l be approved by the 
Chancel lor ' s Office only a f te r furnishing a l e t t e r of appl i 
ca t ion tha t must include the following: 
2.51 A statement tha t the company i s qual i f ied and admitted 

to do business in the State of Texas, 
2.52 A statement tha t the annuity cont rac ts to be offered 

by the company are in accordance with Chapter 729, 
Acts of the 60th Leg is la tu re , Regular Session, 1967 
(Ar t i c l e 2922- l i , Vernon's Texas Civi l S t a t u t e s ) , as 
amended by Chapter 235, Acts of the 61st Leg is la tu re , 
Regular Session, 1969, and the contrac t offered has 
the approval of the Sta te Board of Insurance. 

2.53 A statement tha t the company w i l l observe The Univer
s i t y of Texas System's Rules and Regulations regarding 
the re t i rement program. 
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2.54 A guarantee on the part of the company that the first 
year's State matching contribution (or fractional part 
thereof) will be refunded to The University of Texas 
System in the event the employee does not begin his 
second year of participation in the Optional Retirement 
Program, 

2.55 A description of the company's procedure in allocating 
the State's first year matching contribution and an 
assurance that such procedure will enable the policy 
to retain its 403(b) tax deferred status during the 
first year of employee participation under a salary 
reduction agreement. 

2.56 A statement that the company will comply with the pro
visions set out in the memorandiom issued from Office 
of the Chancellor dated October 8, 1968, to Insurance 
and Annuity Companies in reference to the Optional 
Retirement Program. 

2.57 A statement certifying that the company's contract to 
provide an annuity under The University of Texas System 
Optional Retirement Program does not contain a life 
insurance feature as referred to in A.G, Op, M-595 
(1970). 

2.58 The letter to be submitted by the company must be 
signed by either the President or General Counsel of 
the Company. 

2.59 Specimen copies of all types of contracts to be 
offered by the carrier, Ijoth group and individual, 
must be submitted for approval with the letter of 
application. 

2.6 The eligible member electing to participate in the Optional 
Retirement Plan shall elect the company he chooses if that 
company has been approved by the University. 

2.7 There can be only one change in Optional Retirement Program 
carriers per person, and such change may be made only on 
September 1st of each year. 

2.8 Application blanks of authorized insurance carriers will not 
be furnished by the component institutions because of the 
possible large number of insurance carriers that may be 
authorized under the program. It is the responsibility of 
each individual interested in participating in the Optional 
Retirement Program to contact the authorized insurance 
carrier of his choice for an application blank. 



45 

2.9 A,G, Op. M-196 (1968) held that Section 7 of Article 2922-li, 
Vernon's Texas Civil Statutes, violates Section 48a of 
Article 3 of the Texas Constitution. As a result of this 
ruling, benefits cannot be paid under the Optional Retirement 
Program to any individual also receiving benefits payable 
under other State pension retirement funds or direct aid from 
the State of Texas. 

2.10 Optional Retirement programs provide for vesting of benefit 
rights after one year of participation in the program by the 
employee. Vesting is to be effective on the first day of 
employment after one year's participation in the program 
under The University of Texas System. Participation may be 
with more than one approved carrier (A.G. Op. M-420 [1969] ), 

Sec, 3. Tax Deferred Annuities, 

3.1 Under a plan approved by the Board of Regents, employees of 
The University of Texas System may purchase 403(b) Tax 
Deferred Annuities from Texas-licensed insurance companies, 

3.2 An employee desiring to participate in this program may enter 
into an agreement with his component institution and designate 
a portion of his monthly gross compensation to be used by the 
component institution to purchase an annuity for the employee 
from the company selected by the employee. This agreement is 
irrevocable for one year. 

3.3 The Chief Business Officer or his delegate of each component 
institution in The University of Texas System is authorized 
to sign applications for annuities with the company requested ' 
by the employee. The payroll deduction method will be employed 
for the annuity payments and the amounts contracted for by the 
employees will be forwarded to each insurance company after 
the payroll deductions therefor. 

3.4 The participation and purchase of 403(b) Tax Deferred Annu
ities shall be in accordance with Chapter 22, Acts of the 57th 
Legislature, 3rd Called Session, 1962 (Article 6228a-5, 
Vernon's Texas Civil Statutes), and shall be in accordance 
with the Internal Revenue Code and amendments thereto, 

3.5 Additional information may be secured from the institutional 
business offices or the personnel offices. 
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Sec, 4. Group Hospitalization and Medical Benefit Plan. 

4.1 A System-wide contract is in effect to provide group hospi
talization and medical insurance coverage on an optional 
basis for employees of all component institutions of the 
University System subject to approval of the Deputy Chancel
lor for Administration, the Chancellor, and the Board of 
Regents. 

4.2 Any employee appointed at least one-half time on a monthly 
basis is eligible for coverage. The spouse of employees 
and unmarried children between the ages of 19 and 25 may 
also be covered, 

4.3 Employees may enroll within 60 days after they become eligible 
for coverage. Employees who do not enroll within 60 days may 
then do so only during the annual enrollment period. 

4.4 The anniversary date of the contract is January 1 of each 
year. The annual enrollment period will fall during the 
month of November preceding each anniversary date, 

4.5 The contract offers three benefit schedules that provide 
each employee with options to determine the most suitable 
plan consistent with his income. The premium rates for 
coverage depend on the plan selected by the employee and the 
number of persons in the family to be covered. 

4.6 Under the Hospital Benefits and Doctor Benefits portions of 
the contract, specified amounts are provided under the three 
plans for room and board allowance, benefit period, surgical 
benefits, and other specified items. 

4.7 The Major Medical Supplement is on a graduated schedule 
under each of the three plans, with one basic deductible 
amount for all three plans ($100), 

4.8 An insurance continuation provision is available for employ
ees who leave the emploj^ment of the University or who retire. 

Sec. 5. Group Life Insurance. 

5,1 The University of Texas System carries a master group life 
insurance policy, applicable to all component institutions, 
with the Aetna Life Insurance Company for "One Year Term 
Plan," premiums are payable monthly in advance, by payroll 
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d e d u c t i o n , i n c r e a s e for each person w i t h each year of age , 
and a r e payab le e n t i r e l y by the i n d i v i d u a l . The program i s 
o p t i o n a l b u t i s a v a i l a b l e only to annual f a c u l t y and s t a f f 
appo in ted a t l e a s t one -ha l f t ime ; new employees a r e n o t i f i e d 
of t h e i r e l i g i b i l i t y by the pe r sonne l o f f i c e a t t he time of 
employment. 

5 .2 The amount of i n s u r a n c e a v a i l a b l e i s based on a schedule 
t h a t may n o t exceed two t imes annual e a m i n g s wi th a maximum 
of $50 ,000 . Annual e a m i n g s for academic pe r sonne l s h a l l be 
the nine-month or twelve-month academic r a t e , as a p p l i c a b l e . 
Annual e a m i n g s for non teach ing pe r sonne l s h a l l be the twelve
month r a t e . When an employee c l a s s i f i c a t i o n changes , due to 
i n c r e a s e o r dec rease i n e a m i n g s , i n c l u d i n g Modified S e r v i c e , 
t he amount of t he i n s u r a n c e w i l l be ad ju s t ed on the annual 
renewal d a t e ( January 1) fo l lowing the d a t e of t he change 
p rov ided t h e employee i s a v a i l a b l e for work, 

5.3 No medical examination is required if application is made for insurance 
within 60 days from date of employment. After the 60-day period, an 
"Evidence of Insurability" form, prepared by the company and available 
through the personnel office, is required. No medical examination is 
required if this form is accepted by the company after review, but, if it 
is not accepted, the applicant must have a medical examination at his 
expense, 

5.4 Beneficiaries are designated by the policyholders on the application forms 
and may be changed during the Ufe of the policy upon appUcation to the 
business office or personnel offices. Each policyholder receives a 
certificate issued by the company and transmitted through the business 
office or personnel office. 

5.5 A policyholder who is less than 60 years of age and who becomes perma
nently and totally disabled may receive the face amount of the policy in 
accordance with one of several options. There are no disability benefits 
after age 60. 

5.6 Benefits at death are payable according to one of several options. Upon 
notification of the death of a poUcyholder, the personnel office ass is t s 
in the preparation of the required records to be sent to the company, 

5.7 Participation in the Group Life Insurance Program automaticaUy 
terminates when employment terminates unless (1) the policyholder 
re t i res under the provisions of the Teacher Retirement System or 
the Ennployees Retirement System with at least 10 years of coverage 
under the insurance; (2) the policyholder has attained 62 years of 
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age with at least 10 ye a r s of coverage under the insu rance ; or (3) the 
poUcyholder conver t s the group policy into one for regular individual 
Ufe i n su rance . When an employee r e t i r e s , the amount of insurance 
will be reduced to $5, 000 or the amount in force immedia te ly p r io r 
to r e t i r e m e n t , whichever is l e s s , provided the employee has been 
insured continuously during the 10 yea r s p r io r to r e t i r emen t . 

5 ,8 The life insurance will cease at the end o f the las t policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day period, by nnaking appUcation and paying the f i r s t 
p r emium to the Aetna Life Insurance Company, one may convert h is 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endowment P lan , This individual policy will 
be i s sued without medica l examination a t the Insurance Company 's 
r egu la r r a t e s . 

Sec, 6 , Group Long T e r m Disabili ty Income I n s u r a n c e , 

6.1 The University of Texas System carries a master group long term 
disabiUty income insurance policy, covering all institutions, with the 
Aetna LUe Insurance Company, Premiums are payable monthly in 
advance, by payroU deduction, and the rate appUes to the monthly 
rate of basic earnings of each covered employee regardless of age. 
The program is optional but is available only to faculty members with 
the rank of Instructor or higher, or monthly salaried employees 
appointed at least one-haU time. New employees are notUied of their 
eligibiUty by the personnel office at the time of employment. The 
plan became effective initially on October 1, 1965. 

6 .2 Monthly ra te of basic ea rn ings is the ra te in effect on the March 1 
before the s t a r t of an individual ' s disabil i ty. F u r t h e r m o r e , monthly 
r a t e of bas ic earn ings i s defined a s 1/9 of the base ra te for academic 
pe r sonne l paid on a nine-month bas i s and 1/12 of the base annual 
r a t e for non-teaching employees or any other person paid on a twelve
month b a s i s . In no case shall nnonthly ra te of basic earnings exceed 
$4, 166, 66 pe r month. All p r e m i u m s and benefits a r e payable 12 
nnonths per yea r . 

6. 3 The plan guaran tees benefits of 65% of the monthly ra te of pay up 
to maximunn monthly benefits of $2, 708. 33 per month, and any extra 
connpensation is excluded. The plan will pay all of the 65% guarantee 
if the insured is not eligible for "other income benefi ts . " If he is 
eligible for "other income benefi ts , " the plan will add to the total 
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of "other income benefi ts" to make up th is 65% guaran tee . In genera l , 
the plan counts a s "o ther inconne benefi ts" any wages , sa la ry , or o ther 
rennuneration a pe r son might receive from his connponent institution, 
or from any other employer , while he is eligible for income benefits 
f rom the plan. Also counted a r e any disabil i ty benefits payable under 
any law or under any plan sponsored by The Universi ty of Texas System, 

6 .4 Covered employees will be eligible for the f i r s t income payment 
fronn the plan after having been "totally disabled" throughout a 
qualifying per iod of 90 days , Paynnents will be nnade a s of the end of 
each calendar month . Benefits continue to be paid as long a s a pe r son 
i s "totally disabled"; however, all income payments will stop when a 
pe r son r e c o v e r s , d ies , or r e a c h e s age 65, whichever happens f i r s t . 

6. 5 No medica l examination i s requi red if application is made for insurance 
within 60 days from date of ennployment. After the 60-day period, 
an "Evidence of Insurabi l i ty" form p r e p a r e d by the company and 
avai lable through the personnel office is requ i red . No medica l examina
tion i s r equ i red if this fornn is accepted by the company after review, 
but, if i t i s not so accepted, the applicant m u s t have a medica l examina
tion at h is expense . 

6 .6 Each policyholder r ece ive s a cer t i f icate i s sued by the company which 
i s p r epa red and t r ansmi t t ed through the bus iness office or personnel 
office, 

6 .7 The insu rance of any employee under this policy shall t e rmina te at the 
e a r l i e s t t ime specified below: 
6 . 71 Upon discontinuance of the policy. 
6 , 7 2 At the end of a policy month during which the employee ' s 

employnnent with The Universi ty of Texas System in the 
c l a s s e s eligible for the insurance t e r m i n a t e s . 

6 . 73 On the date the employee a t ta ins the age of 65 y e a r s . 

6 .8 A person may continue to keep the coverage during pe r iods of official 
Leave of Absence upon the d i rec t paynnent of premiunns through the 
bus iness office of the appropr ia te component inst i tut ion. 

Sec, 7. Group Accident Insurance. 

7.1 Group Accident Insurance was made available to faculty and staff 
members of The University of Texas System by a rider to the 
Long Term DisabiUty Insurance Master PoUcy with the Aetna LUe 
Insurance Company. The Group Accident Plan became effective 
February 1, 1968, and is available to all faculty and staff members 
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under age 70 appointed to one-haU time or more. EUgible employees 
can join the plan either during the first 60 days of their employment 
or during an annual enrollment period in December of each year for 
coverage effective February 1, 

7.2 Coverage imder the Group Accident Plan is provided to insure against 
accidental death (in such areas as travel by automobile and travel 
on an aircraft being used solely for the transportation of passengers, 
and the coverage is extended to travel outside of the United States). 
The death benefit is also provided U an individual becomes totally 
disabled while insured before age 60 as a result of an accident of the 
type covered by the plan. Scheduled dismemberment benefits are 
also provided for specUied losses. 

7.3 The amount of coverage that may be selected ranges in multiples of 
$10,000 from the minimum of $20,000 to the maximum of $200,000; 
however, no eUgible employee may select an amount of coverage that 
exceeds 10 times his aimual salary (for academic personnel the 12-
month equivalent of their 9-month contract salary is used in computing 
the maximum amount of coverage allowable). Employees who select 
coverage for themselves may also take coverage for their spouses in 
an amount between $10,000 up to a maximum of 50 percent of the amount 
actually taken for themselves. Unmarried children under age 19 are 
automatically covered for $1,000 from the spouse's coverage, unless 
waived by the employee. Also, unmarried children 19 years of age and 
over who are regularly attending school and depend solely upon the 
employee for support are eUgible as dependents until their 23rd birt iday. 

Sec. 8. Social Security (Old Age and Survivors Insurance). 

8.1 As an employer, The University of Texas System complies with the 
relevant provisions of the Social Security Act. All employees are 
required to participate in the Federal Social Security Program as a 
condition of employment. 
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Sec, 9i Worknnen's Compensat ion Insurance . 

9. 1 The Workmen ' s Connpensation Insurance P r o g r a m is on a System-
wide, se l f - insur ing bas i s , financed by setting aside not m o r e than 
2 pe rcen t of the annual payrol l of covered employees , and provides 
ce r ta in benefits for in jur ies sustained on the job . These benefits 
include payments for reasonable medica l aid, hospital izat ion, e tc . ; 
total or pa r t i a l incapaci ty; specific l o s s e s ; and death, 

9, 2 The System Pe r sonne l Di rec tor , with the cooperat ion and a s s i s t ance 
of other appropr ia t e officials of The Univers i ty of Texas Systeni or 
i ts connponent inst i tut ions , invest igates accidents and in jur ies , and 
endeavors to develop, publish, and enforce safety ru les and regula
t ions . His office keeps a complete r e c o r d of a l l injuries on the job 
and is respons ib le for repor t ing them to the Industr ia l Accident Board. 
His office i s responsib le for the System-wide coordination of occupa
tional safety and heal th ac t iv i t ies , and for adminis t ra t ion and enforce
ment of s tate and national laws and s tandards applicable to occupational 
safety and heal th. 

9 . 3 All employees whose names appear on the payro l l s a r e eligible except: 
9.31 Adminis t ra t ive staff, including officers o f the adminis t ra t ion; 
9.32 Teaching staff, r e s e a r c h staff, c le r i ca l and office ennployees and 

supe rv i so ry staffs un le s s hazardous work i s requ i red , such a s 
handling or working in close proximity with dangerous chennicals, 
m a t e r i a l s , mach ine ry , or equipment; working in a dangerous 
a r e a ; performing manual labor; t ravel ing regular ly , or being 
exposed to haza rds of occupational d i sease ; and 

9.33 P e r s o n s paid on a p iece-work bas i s or any bas i s other than by 
the hour , day, week, nnonth, or y e a r . 

9 . 4 El igible employees who do not wish coverage may waive a l l r igh t s to 
the benefits at the t ime of appointment. However, the waiver may be 
revoked at any t ime during continuous ennploynnent and the employee 
covered by insurance 30 days after the appUcation form is signed, 
upon taking the neces sa ry physical examination and being cert if ied 
a s physical ly fit. 
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9.5 A physical examination by a designated physician is required for aU 
persons to be covered, and before the individual's name can be placed 
on the payroll, the executed original of the examination form must be 
filed in the System Personnel Office. The Supervisor furnishes a Ust 
of physicians for these examinations that must be approved by the Board 
of Regents. The physician's fee is paid by the System Personnel Office 
for each examination. Persons who fail to pass the physical examination 
caimot be covered by the insurance. They may be employed only after 
signing a waiver of all rights, 

9.6 A notice of coverage is signed by al l employees who a r e covered, with 
the or iginal filed in the Workmen 's Compensation Insurance Division 
of the System Pe r sonne l Office before a name is placed on the payrol l . 
All pe r sonne l fo rms and payro l l s include per t inent information on 
Workmen ' s Compensation Insurance by a symbol or other notation. 

9.7 The percentage of annual payroll, within the 2 percent mentioned in Sub
section 9.1 above, is approved by the Board of Regents, and the 
amount is set aside from available appropriation other than itemized 
salary appropriations. Institutional chief business officers shaU 
prepare and send to the System Personnel Director a monthly report 
of covered employees showing the source of their salaries and a 
check and/or state warrant for the amount due. These checks will be 
deiwsited in a depository bank and the State Comptroller will be 
requested to transfer the amounts due on payrolls paid from State 
funds to the Workmen's Compensation Insurance Fund, 

9.8 Physicians are designated for treatment and care of injured employees 
upon recommendation of the Supervisor and approval of the System 
Personnel Director and are called for treatment when possible, 
though other competent physicians may be authorized for treatment 
at the request of the employee. Emergency treatment, however, 
may be provided by any available physician and at any hospital, 
including institutional health centers or hospitals. The insured 
employee and the physician in charge choose the hospital to be used, 
except as indicated for emergency treatment. The designated physician 
authorized to treat injured employees files a Surgeon's Report with 
the Supervisor when treatment is first given. Fees for services 
rendered should be reasonable and fair and commensurate with services 
performed. They are, by law, subject to control of the Industrial 
Accident Board. 

9 ,9 The Supervisor of a covered employee who is injured during the course 
of employment m u s t file a complete r epo r t with the Supervisor of the 
Workmen ' s Connpensation Insurance Office whether or not t ime is lost 
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from work. If time is lost, a supplemental report is filed when the 
employee returns to work. When the time lost is over 60 days, this 
report is filed at the end of each 60-day period. The same form is 
used if the employee is disabled later due to the original injury. In 
the event of death of the injured employee, the form is filed immediately, 

9.10 The employees' supervisors are also responsible for keeping in close 
touch with injured employees and their attending physicians and investi
gating medical attention to see that unnecessary aid and visits are 
avoided. They approve the statement from the physician as to services 
rendered although not actual charges for treatment. 

9.11 A covered employee disabled from work due to an on-the-job injury 
may remain on the payroll until his earned vacation and sick leave are 
exhausted or may request use of any reasonable portion thereof, 
during which time full medical benefits will remain available. Should 
an employee continue to remain disabled from work after earned 
vacation and sick leave are exhausted, provided such accrued leave 
totals seven days or more, there will be no waiting period before 
weekly compensation benefits accrue. Employees who have no sick 
leave or vacation accrued will be subject to a 7-day waiting period, 
for which they will be compensated in the event disabiUty lasts 28 days 
or more. Vacation and sick leave used due to an on-the-job injury, 
are not charged against hoUdays, weekends, or other authorized 
days off. 

9 .12 The weekly compensation benefit for a covered employee injured in the 
course of his work is equal to 60 percent of the average weekly earnings 
for the 12 months immediately preceding injury, though not more than 
$49 nor less than $12 per week. Compensation to an employee on less 
than a full work day basis is not more than 60 percent of his average 
weekly earnings, with the same maximum of $49. Benefits may be paid 
for no longer than 401 weeks from date of removal from payroll for 
total incapacity and no longer than 300 weeks for partial incapacity for 
work. For specUic injuries, the Supervisor has information available 
on request concerning benefits for specUic injuries such as the loss of 
a hand or an eye. In case of death, benefits are computed on the basis 
of 360 weeks from injury. 
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9 .13 Payment for physical examinat ions , med ica l aid, hospital ization and 
compensat ion is through the System Pe r sonne l Office. 

9 .14 The System Pe r sonne l Office shall i ssue an annual r epo r t through 
p r o p e r channels to the Chancel lor and to the Secre ta ry of the Board of 
Regents for the information of the m e m b e r s of the Board which shall 
include at leas t the following information: the names of a l l employees 
receiving w o r k m e n ' s compensat ion benefits during the preceding year , 
and for each such employee the number of separa te incidents involving 
loss of t ime , the total working days lost , and the total compensation 
r ece ived ; a Ust of phys ic ians to whonn payments were made and the 
to ta l s paid to each. 



CHAPTER VI 

STAFF BENEFITS 

(Staff benefi ts nnay be subject to change by State and Fede ra l Laws, 
AppUcation in specific ins tances should be ver i f ied . ) 

Sec. 1. Teacher R e t i r e m e n t System. 

1. 1 The re a r e two types of m e m b e r s in the Teacher Ret i rement System: 
1, 11 Teacher m e m b e r s - employees occupying posit ions a s t e a c h e r s , 

c l e r k s , a d m i n i s t r a t o r s , supe rv i so r s , and re la ted occupations in 
educational ins t i tu t ions; and 

1. 12 Auxil iary employees - all other employees of educational inst i 
tu t ions o therwise eUgible, such a s building a t tendants , c a r p e n t e r s , 
e t c , 

1,2 All employees of The Universi ty of Texas System employed on a 
r egu la r sa la r ied bas i s a r e requi red by law to par t ic ipa te in the Teacher 
R e t i r e m e n t Systenn, which became effective for teacher m e m b e r s 
September 1, 1937, and for auxi l iary m e m b e r s September I, 1949, 
except p e r s o n s eligible at those t imes who executed waivers within 
the per iod allowed by law and have not revoked such waiver if later 
pe rmi t t ed , and m e m b e r s of the Employees Re t i r ement System about 
which information is given la te r , 

1. 3 Annual membership dues in the Teacher Retirement System are $5, 
which amount is deducted from the first salary payment in a fiscal 
year . Members contribute 6 per cent of their salary up to and including 
$25,000 per year , with the maximum contribution of $1,500 per year, 
which amount is deducted from the monthly salary payment. The 
contributions are sent monthly by the business offices to the Teacher 
Retirement System. Each year members receive a statement from 
the Teacher Retirement System, through the business offices, of 
their total contributions, plus accumulated interest through August 31 
of the preceding year. Within the provisions of the law, the State 
also contributes to the member ' s account. 

1. 4 The annuity payable at retirement is based on the salaries earned by 
the member. Annuity payments are based upon the average salary 
earned in the ten highest years of creditable service, not to exceed 
$25,000 of salary for any one year beginning September 1, 1969. 
Years of service for the period September 1, 1957, through August 31, 
1969, have a maximum limit of $8,400, 
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1. 5 When a m e m b e r leaves the employment of the public schools, col leges , 
o r un ive r s i t i e s of Texas , he may withdraw the amount of his contribution, 
p lus accumula ted in t e re s t , upon appUcation, or he may leave the funds 
at i n t e r e s t for not m o r e than five out of six consecutive ye a r s during 
which per iod he pays the annual nnembership dues . The per formance 
of a per iod of act ive mi l i t a ry duty by a m e m b e r shall not be construed 
a s absence fronn se rv ice ; nor shall absence from se rv ice t e rmina te 
m e m b e r s h i p if the m e m b e r does not withdraw his accumulated con
t r ibu t ions and has ten (10) or m o r e y e a r s of credi table serv ice , r egard
l e s s of age , a t or before the t ime he ceases to be employed in the 
public schools , col leges or un ivers i t i e s of Texas , 

1,6 If a m e m b e r dies before r e t i r emen t , his beneficiary, depending upon 
the re la t ionsh ip to the m e m b e r , will be entitled to death benefit payments 
o r su rv ivor benefit payments , whichever r e n d e r s the g r e a t e r advantage 
to the benef ic ia ry . If there i s no beneficiary with an insurable in te res t , 
payment will be l imited to the accumulated contributions plus in te res t 
standing to the account of the m e m b e r with the Teacher Re t i r ement 
Sys tem. 

1, 7 El igibi l i ty for r e t i r e m e n t benefits i s a s follows: 
1.71 With ten y e a r s credi table serv ice upon reaching age 65, mennber 

is enti t led to r e t i r e with full benefits based on serv ice rendered 
and sa la ry earned . A teacher mennber i s entitled to nninimum 
benefits of $75,00 per nnonth. An auxiUary employee is entitled 
to minimurn benefits of $50. 00 per month. 

1.72 With fifteen y e a r s credi table serv ice upon reaching age 55, m e m 
ber i s enti t led to r e t i r e at reduced ac tuar ia l equivalent of benefit 
payable at age 65. 

1.73 With twenty y e a r s credi table service upon reaching age 60, m e m 
ber i s enti t led to r e t i r e with full benefits based on serv ice 
r ende red and sa la ry earned , A teacher m e m b e r is entitled to 
min imum benefits of $100, 00 per nnonth. An auxiUary employee 
is enti t led to minimum benefits of $75. 00 per month. 

1.74 With 20 years creditable service upon reaching age 55 or with 
30 years creditable service at any age, member is entitled to 
retire at reduced actuarial equivalent of benefit payable at age 60. 

1,8 Creditable service consists of prior service, former membership 
service, and current membership service. "Prior service" means 
service by such person as a teacher or auxiliary employee prior to 
(A) September 1, 1937, as relates to any person who became a 
member or who at any time on or before August 31, 1949, was eUgible 
for membership in the Teacher Retirement System, or (B) Septem
ber 1, 1949, as relates to any person who for the first time became 
eligible for membership in the Teacher Retirement System on or 
after September 1, 1949. 
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1,9 Information per ta in ing to options under which r e t i r emen t benefits may 
be drawn and to r ec ip roca l se rv ice between the Teacher and Employees 
Retirennent Sys t ems , a s well as other information, nnay be secured 
fronn the component insti tution bus iness or personnel office, the System 
Pe r sonne l Office, or the Teacher Re t i rement System in Austin. 

1, 10 Few employees of The University of Texas System are members of 
the Employees Retirement System because they are no longer eUgible 
for initial membership in this system. Only those who were eligible 
between September 1, 1947, and August 31, 1949, and who did not 
waive membership as of September 1, 1947, are now members. 
Beginning September 1, 1949, new employees who would previously 
have been eUgible for this plan became eligible for membership in 
the Teacher Retirement System as auxiliary employees. Annual 
membership dues in this system are $2, which sum is deducted from 
the first monthly salary payment in a fiscal year. Contributions of 
employees are 5 per cent of the total salary earned, which is deducted 
from monthly salary payments. 

Sec. 2. Optional Retirement Program 

2.1 Pursuant to Chapter 729, Acts of the 60th Legislature, Regular Session, 
1967 (Article 2922-U, Vernon's Texas Civil Statutes), the Board of 
Regents of The University of Texas System has authorized; 
2.11 The estabUshment of an Optional Retirement Program in Ueu 

of active membership in Teacher Retirement System of Texas 
to become effective September 1, 1968. 

2.12 Any insurance or annuity company qualUied and admitted to do 
business in this State to offer an Optional Retirement Plan to 
eUgible employees of The University of Texas System. 

2.13 The ceiUng on both the employee's contribution and the State's 
matching contribution to the Optional Retirement Plan to be 
the same as is in effect for contributions to the Teacher 
Retirement System, 

2.14 CompUance with the terms and provisions of the Act, and 
further compliance with prescribed rules and regulations of the 
State Board of Insurance and The University of Texas System. 

2, 2 EUgibiUty - The following types of employees are eligible to participate 
in the Optional Retirement Program: 
2, 21 All full-time faculty members appointed at least 4-1/2 months. 
2. 22 All full-time administrative, research or professional personnel 

appointed for at least 4-1/2 months, excluding any person 
employed in a position which is in the classUied personnel pay 
plan of a component institution of the University. 

2. 23 A full-time person who enters the program and later reduces 
to part-time status will remain eUgible for the Program. 



42a 

2. 3 Effective Date of Participation 
2, 31 EUgible employees in The University of Texas System employed 

as of September 1, 1968, shall elect to participate in the 
Optional Retirement Program no later than the first day of 
August, 1969. An eUgible employee not exercising the option 
to participate in the Optional Retirement Program by Au
gust 1, 1969, is deemed to have chosen to continue membership 
in the Teacher Retirement System. 

2.32 EUgible employees of The University of Texas System employed 
September 2, 1968, or later, shall within ninety days following 
date of employment, elect to participate or not to participate in 
the Optional Retirement Plan, A person is automatically 
considered a member of the Teacher Retirement System Pro
gram unless he elects to participate in the Optional Retirement 
Program during the first 90 days of employment, 

2. 4 Contributions to Retirement Plan shall be as follows: 
2.41 The Optional Retirement Act authorizes a salary ceiUng for 

contributions equivalent to the Teacher Retirement System, 
This ceiling, effective September 1, 1969, is 6 per cent of 
the salary ceiling of $25,000 per year, 

2.5 The Chancellor's Office of The University of Texas System will approve 
the companies authorized to offer an Optional Retirement Plan to eUgible 
members of The University of Texas System, EUgible carriers will be 
indicated by the Chancellor's Office. 

2. 6 The eUgible member electing to participate in the Optional Retirement 
Plan shall elect the company he chooses if that company has been 
approved by the University, 

2, 7 Because of the one-year vesting clause in the law, the State's matching 
contribution must be returned to the University if an employee does 
not begin a second year of participation. 

2. 8 There can be only one change in Optional Retirement Program carriers 
per person, and such change may be made only on September 1st. 

2. 9 Application blanks of authorized insurance carriers will not be furnished 
by the component institutions because of the possible large number of 
insurance carriers that may be authorized under the program. It is the 
responsibiUty of each individual interested in participating in the 
Optional Retirement Program to contact the authorized insurance 
carrier of his choice for an appUcation blank. 
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Sec, 3, Group Life Insvirance. 

3. 1 The University of Texas System carries a master group Ufe insurance 
policy, appUcable to all component institutions, with the Aetna Life 
Insurance Company for "One Year Term Plan." Premiums are pay
able monthly in advance, by payroll deduction, increase for each 
person with each year of age, and are payable entirely by the individual. 
The program is optional but is available only to annual faculty and 
staff appointed at least one-haU time; new employees are notified of 
their eUgibiUty by the personnel office at the time of employment, 

3.2 The amount of insurance available is equal to the next highest thousand 
dollars above the annual salary with a maximum of $50,000, Annual 
earnings for academic personnel shall be the nine-month or twelve
month academic rate, as appUcable. Annual earnings for nonteaching 
personnel shall be the twelve-month rate. When an employee classifica
tion changes, due to increase or decrease in earnings, including ModUied 
Service, the amount of the insurance will be adjusted on the annual 
renewal date (January 1) following the date of the change provided the 
employee is available for work, 

3.3 No med ica l examinat ion i s r equ i red if application is made for insurance 
within 60 days f rom date of employment . After the 60-day period, an 
"Evidence of l a s u r a b i l i t y " form, p r e p a r e d by the company and available 
through the pe r sonne l office, i s requ i red . No nnedical exannination is 
r equ i red if th i s form i s accepted by the connpany after review, but, if it 
i s not accep ted , the applicant nnust have a medica l examination at h is 
expense , 

3 .4 Benef ic ia r ies a r e designated by the pol icyholders on the appUcation forms 
and may be changed during the Ufe of the policy upon application to the 
bus ines s office o r personnel offices. Each policyholder r ece ives a 
cer t i f ica te i s s u e d by the company and t r ansmi t t ed through the bus iness 
office or pe r sonne l office, 

3 .5 A pol icyholder who i s l e s s than 60 y e a r s of age and who becomes p e r m a 
nently and total ly disabled may rece ive the face annount of the policy in 
accordance with one of severa l options. There a r e no disabili ty benefits 
after age 60. 

3.6 Benefits at dea th a r e payable according to one of severa l options. Upon 
notification of the death of a policyholder, the personnel office a s s i s t s 
in the p r epa ra t i on of the requi red r e c o r d s to be sent to the company. 

3 .7 Par t i c ipa t ion in the Group Life Insurance P r o g r a m automatical ly 
t e r m i n a t e s when employment t e rmina te s unless (1) the policyholder 
r e t i r e s under the provis ions of the Teacher Re t i rement System or 
the Employees R e t i r e m e n t System with at least 10 y e a r s of coverage 
under the i n s u r a n c e ; (2) the policyholder has attained 62 ye a r s of 
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age with at least 10 ye a r s of coverage under the insurance ; or (3) the 
policyholder conver t s the group policy into one for regu la r individual 
Ufe i n su rance . When an employee r e t i r e s , the amount of insurance 
will be reduced to $5, 000 or the amount in force immediate ly p r io r 
to ret irennent , whichever is l e s s , provided the employee has been 
insured continuously during the ten y e a r s p r io r to r e t i r e m e n t . 

3 . 8 The life insu rance will cease at the end of the las t policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day per iod , by nnaking application and paying the f i r s t 
premiunn to the Aetna Life Insurance Connpany, one may convert his 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endownnent P lan . This individual policy will 
be i s sued without medica l examination at the Insurance Company's 
r egu la r r a t e s . 

Sec. 4. Group HospitaUzation and Medical Benefit Plan. 

4.1 A System-wide contract is in effect to provide group hospitaUzation 
and medical insurance coverage on an optional basis for employees 
of all component institutions of the University System subject to 
approval of the System Personnel Director, the Executive Vice-
Chancellor for Fiscal Affairs, the Deputy Chancellor, the ChanceUor, 
and the Board of Regents, 

4.2 This plan provides for a basic coverage supplemented by major medical 
coverage. 

Sec. 5. Workmen ' s Compensat ion Insurance . 

5. 1 The Workmen ' s Compensat ion Insurance P r o g r a m is on a System-
wide, se l f - insur ing bas i s , financed by setting aside not m o r e than 
2 per cent of the annual payrol l of covered employees , and provides 
ce r ta in benefits for in jur ies sustained on the job. These benefits 
include payments for reasonable medica l aid, hospital ization, e tc . ; 
total or par t ia l incapacity; specific l o s ses ; and death. 

5. 2 The Supervisor of Workmen ' s Compensation Insurance , with the 
cooperat ion and a s s i s t a nc e of other appropr ia te officials of The Uni
ve r s i ty of Texas System or i t s component inst i tut ions , invest igates 
acc idents and in jur ies , and endeavors to develop, publish, and enforce 

^ safety ru l e s and regula t ions . His office keeps a complete r eco rd of 
al l in jur ies on the job and is responsib le for report ing them to the 
Indust r ia l Accident Board, 

5.3 All employees whose names appear on the payro l l s a r e eligible except: 
5.31 Adminis t ra t ive staff, including officers o f the adminis t ra t ion; 
5.32 Teaching staff, r e s e a r c h staff, c le r i ca l and office employees and 



45 

supe rv i so ry staffs unless hazardous work is requi red , such a s 
handling o r working in close proximity with dangerous chemica l s , 
m a t e r i a l s , machinery , or equipment; working in a dangerous 
a r e a ; per forming manual labor; traveUng regular ly , or being 
exposed to haza rds of occupational d i sease ; and 

5,33 P e r s o n s paid on a p iece-work bas i s or any bas i s other than by 
the hour , day, week, month, or yea r , 

5. 4 EUgible employees who do not wish coverage may waive all r igh ts to 
the benefits a t the t ime of appointment. However, the waiver may be 
revoked at any t ime during continuous employment and the employee 
covered by in su rance 30 days after the application form is signed, 
upon taking the n e c e s s a r y physical exannination and being cert if ied 
a s physically fit, 

5. 5 A physical examination by a designated physician is required for all 
X>ersons to be covered, and before the individual's name can be placed 
on the payroll, the executed original of the examination form must be 
filed in the System Personnel Office. The Supervisor furnishes a Ust 
of physicians for these examinations that must be approved by the Board 
of Regents, The physician's fee is paid by the System Personnel Office 
for each examination. Persons who fail to pass the physical examination 
cannot be covered by the insurance. They may be employed only after 
signing a waiver of all rights. 

5,6 A notice of coverage i s signed by al l employees who a r e covered, with 
the or iginal fi led in the Supe rv i so r ' s office before a name i s placed on 
the payro l l . All pe rsonne l fo rms and payrol ls include per t inent infor
mat ion on W o r k m e n ' s Connpensation Insurance by a symbol or other 
notation. 

5. 7 The percentage of annual payroll, within the 2 per cent mentioned in sub
section 5, 1 above, is approved by the Board of Regents, and the 
amount is set aside from available appropriation other than itemized 
salary appropriations. Institutional chief business officers shall 
prepare and send to the System Personnel Director a monthly report 
of covered employees showing the source of their salaries and a 
check and/or state warrant for the amount due. These checks will be 
deposited in a depository bank and the State Comptroller will be 
requested to transfer the amounts due on payrolls paid from State 
funds to the Workmen's Compensation Insurance Fund. 

5.8 Physicians are designated for treatment and care of injured employees 
upon recommendation of the supervisor and approval of the System 
Personnel Director and are called for treatment when possible, 
though other competent physicians may be authorized for treatment 
at the request of the employee. Emergency treatment, however, 
may be provided by any available physician and at any hospital, 
including institutional health centers or hospitals. The insured 
employee and the physician in charge choose the hospital to be used, 
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excel* as indicated for emergency treatment. The designated physician 
authorized to treat injured employees files a Surgeon's Report with 
the Supervisor when treatment is first given. Fees for services 
rendered should be reasonable and fair and commensurate with services 
performed. They a re , by law, subject to control of the Industrial 
Accident Board. 

5, 9 The s u p e r v i s o r of a covered employee who is injured during the course 
of employment m u s t file a complete r epor t with the Supervisor of the 
W o r k m e n ' s CoTxipensation Insurance Office whether or not t ime is lost 
from work . If t ime is lost , a supplemental r epo r t i s filed when the 
employee r e t u r n s to work . When the t ime lost i s over 60 days, this 
r e p o r t i s filed a t the end of each 60-day per iod. The same form is 
used if the employee i s disabled la ter due to the original injury. In 
the event of death of the in jured employee, the form is filed immedia te ly . 

5,(10)The e m p l o y e e s ' s u p e r v i s o r s a r e a lso responsib le for keeping in close 
touch with in jured employees and their attending physicians and invest i 
gating med ica l a t ten t ion to see that unnecessary aid and v i s i t s a r e 
avoided. They app rove the s ta tement from the physician a s to s e rv i ce s 
r e n d e r e d although not ac tua l cha rges for t r ea tment . 

5,(ll) A covered employee disabled from work due to an on-the-job injury 
may remain on the payroll until his earned vacation and sick leave are 
exhausted or may request use of any reasonable portion thereof, 
during which time full medical benefits will remain available. Should 
an employee continue to remain disabled from work after earned 
vacation and sick leave are exhausted, provided such accrued leave 
totals seven days or more, there will be no waiting period before 
weekly compensation b«iefits accrue. Employees who have no sick 
leave or vacation accrued will be subject to a 7-day waiting period, 
for which they will be compensated in the event disabiUty lasts 28 days 
or more. Vacation and sick leave used due to an on-the-job injury, 
are not charged against hoUdays, weekends, or other authorized 
days off. 

5.(12) The weekly compensation benefit for a covered employee injured in the 
course of his work is equal to 60 per cent of the average weekly earnings 
for the 12 months immediately preceding injury, though not more than 
$49 nor less than $12 per week. Compensation to an employee on less 
than a full work day basis is not more than 60 per cent of his average 
weekly earning, with the same maximum of $49. Benefits may be paid 
for no longer than 401 weeks from date of removal from payroll for 
total incapacity and no longer than 300 weeks for partial incapacity for 
work. For specUic injuries, the Supervisor has information available 
on request concerning benefits for specific injuries such as the loss of 
a hand or an eye. In case of death, benefits are computed on the basis 
of 360 weeks from injury. 
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5. (13)Payment for physical examinat ions , medica l aid, hospitaUzation and 
compensat ion is through the System Personne l Office, 

5. (14)The System P e r s o n n e l Office shall i s sue an annual r epo r t through 
p rope r channels to the Chancel lor and to the Sec re ta ry of the Board of 
Regents for the information of the m e m b e r s of the Board which shall 
include at l eas t the foUowing information: The names of al l employees 
receiving w o r k m e n ' s compensat ion benefits during the preceding year , 
and for each such employee the nunnber of separa te incidents involving 
loss of t ime , the total working days lost , and the total compensation 
rece ived; a l i s t of physic ians to whom paynnents were made and the 
totals paid to each. 

Sec, 6. Social Security (Old Age and Survivors Insurance) , 

6, 1 As an ennployer. The Universi ty of Texas System complies with the 
re levant p rov i s ions of the Social Security Act, All employees a r e 
requ i red to pa r t i c ipa te in the F e d e r a l Social Security P r o g r a m a s a 
condition of employment . 

Sec, 7, Tax Deferred Annuit ies 

7. 1 Under a plan approved by the Board of Regents , employees of The 
Universi ty of Texas System nnay purchase 403B Tax Deferred Annuities 
from Texas - l i censed insurance companies . 

7 .2 An employee des i r ing to par t ic ipa te in th is p r o g r a m may enter into an 
ag reemen t with his component institution and designate a portion of his 
monthly g r o s s compensat ion to be used by the component institution to 
purchase an annuity for the ennployee from the company selected by 
the ennployee. This ag reemen t is i r revocable for one yea r . 

7 .3 The chief bus iness officer (or h is delegate) of each component insti tu
tion in The Univers i ty of Texas System is authorized to sign applicat ions 
for annui t ies with the company requested by the employee. The payrol l 
deduction method will be employed for the annuity payments and the 
amounts cont rac ted for by the employees will be forwarded to each 
insurance connpany after the payroU deductions therefor , 

7 .4 The par t ic ipat ion and purchase of 403B, Tax Deferred Annuities 
shall be in accordance with the authorizat ion provided by Senate 
Bill Number 17, 57th Leg i s l a tu re , Third Called Session, 1962 and 
shall be in accordance with the Internal Revenue Code in annendments 
the re to , 

7 .5 Additional information may be secured from the insti tutional bus iness 
offices or the personne l offices. 
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Sec, 8. Gro_up Long T e r m DisabiUty Income Insurance . 

8.1 The University of Texas System carries a master group long term 
disabiUty income insurance policy, covering all institutions, with the 
Aetna Life Insurance Company. Premiums are payable monthly in 
advance, by payroll deduction, and the rate appUes to the monthly 
rate of basic earnings of each covered employee regardless of age. 
The program is optional but is available only to faculty members with 
the rank of Instructor or higher, or monthly salaried employees 
appointed at least one-haU time. New employees are notUied of their 
eUgibiUty by the personnel office at the time of employment. The 
plan became effective initially on October 1, 1965, 

8.2 Monthly r a t e of basic ea rn ings is the ra te in effect on the October 1 
before the s t a r t of an individual ' s disabi l i ty . F u r t h e r m o r e , monthly 
r a t e of bas ic ea rn ings i s defined a s 1/9 of the base r a t e for academic 
personne l paid on a nine-month bas i s and 1/12 of the base annual 
r a t e for non-teaching employees or any other person paid on a twelve-
nnonth b a s i s . In no case shall monthly ra te of basic earnings exceed 
$2, 500. 00 p e r month . AU prenniums and benefits a r e payable 12 
mon ths per y e a r . 

8 .3 The plan gua ran tees benefits of 65% of the monthly ra te of pay up 
to m a x i m u m monthly benefits of $1625, 00 per month , and any ex t ra 
compensat ion is excluded. The plan will pay al l of this 65% guarantee 
if the in su red is not eligible for "other income benefi ts" . If he i s 
eligible for "o ther income benefits , " the plan will add to the total 
of "other income benefi ts" to nnake up this 657o guaran tee . In genera l , 
the plan counts a s "o ther income benefi ts" any wages, sa lary , or other 
r emune ra t i on a pe r son might rece ive from the i r component inst i tut ion, 
or from any other employer , while they a r e eligible for income benefits 
f rom the plan. Also counted a r e any disabiUty benefits payable under 
any Law or under any plan sponsored by The Universi ty of Texas System. 

8 .4 Covered employees will be eligible for the f i r s t income payment 
f rom the plan after having been "totally disabled" throughout a 
qualifying per iod of 90 days . Payments will be made a s of the end of 
each ca lendar month . Benefits continue to be paid as long as a person 
is "totally d isabled" ; however, al l income payments will stop when a 
pe r son r e c o v e r s , d ies , or r eaches age 65 - - whichever happens f i r s t . 

8, 5 No med ica l examinat ion i s requi red if application is made for insurance 
within 60 days from date of employment . After the 60 day period, 
an "Evidence of Insurabi l i ty" form, p repa red by the company and 
avai lable through the personnel office is requ i red . No medica l examina
tion i s r equ i red if this form is accepted by the company after review, 
but, if it i s not so accepted, the applicant mus t have a medica l examina
tion at his expense . 
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8.6 Each policyholder r ece ive s a cer t i f icate i ssued fay the company which 
is p repa red and t r ansmi t t ed through the bus iness office or personnel 
office. 

8.7 The insurance of any employee under this policy shall t e rmina te at the 
e a r l i e s t t ime specified below: 
8. 71 Upon discontinuance of the policy. 
8, 72 At the end of a policy month during which the employee ' s 

ennploynnent with The Universi ty of Texas System in the 
c l a s s e s eligible for the insurance t e r m i n a t e s . 

8. 73 On the date the employee a t ta ins the age of sixty-five years.. 

8 .8 A pe r son may continue to keep the coverage during pe r iods of official 
Leave of Absence upon the d i rec t payment of prenniums through the 
bus iness office of the appropr ia te connponent inst i tut ion. 

Sec. 9, Group Accident Insurance. 

9.1 Group Accident Insurance was made available to faculty and staff 
members of The Umversity of Texas System by a rider to the 
Long Term DisabiUty Insurance Master PoUcy with the Aetna LUe 
Insurance Company, The Group Accident Plan became effective 
February 1, 1968, and is available to all faculty and staff members 
imder age 70 appointed to one-half time or more. EUgible employees 
can join the plan either during the first 60 days of their employment 
or during an annual enrollment period in December of each year for 
coverage effective February 1. 

9.2 Cover^e under the Group Accident Plan is provided to insure against 
accidental death (in such areas as travel by automobile and travel 
on an aircraft being used solely for the transportation of passengers, 
and the coverage is extended to travel outside of the United States). 
The death benefit is also provided U an individual becomes totally 
disabled while insured before age 60 as a result of an accident of the 
type covered by the plan. Scheduled dismemberment benefits are 
also provided for specified losses, 

9.3 The amount of coverage that may be selected ranges in multiples of 
$10,000 from the minimum of $20,000 to the maximum of $200,000; 
however, no eUgible employee may select an amount of coverage that 
exceeds 10 times his annual salary (for academic personnel the 12-
month equivalent of their 9-month contract salary is used in computing 
the maximum amount of coverage allowable). Employees who elect 
coverage for themselves may also take coverage for their spouses in 
an amount between $10,000 up to a maximum of 50 per cent of the amount 
actually taken for themselves. Unmarried children under age 19 are 
automatically covered for $1,000 from the spouse's coverage, unless 
waived by the employee. Also, unmarried children 19 years of age and 
over who are regularly attending school and depend solely upon the 
employee for support are eUgible as dependents until their 23rd birthday. 



CHAPTER VI 

STAFF BENEFITS 

(Staff benefits may be subject to change by State and Fede ra l Laws, 
Application in specific ins tances should be ver i f ied . ) 

Sec, 1. Teacher Re t i r emen t System. 

1, 1 There a r e two types of m e m b e r s in the Teacher Re t i rement System: 
1. 11 Teacher m e m b e r s - employees occupying posit ions as t eache r s , 

c l e r k s , a d m i n i s t r a t o r s , supe rv i so r s , and re la ted occupations in 
educational inst i tut ions; and 

1, 12 Auxil iary employees - all other employees of educational inst i 
tutions o therwise el igible, such as building at tendants , c a rpen t e r s , 
e tc , 

1.2 All employees of The Universi ty of Texas System employed on a 
regu la r sa la r ied bas i s a r e requ i red by law to par t ic ipa te in the Teacher 
Re t i rement System, which became effective for teacher m e m b e r s 
September 1, 1937, and for auxil iary m e m b e r s September 1, 1949, 
except p e r s o n s eligible a t those t imes who executed wa ive r s within 
the period allowed by law and have not revoked such waiver if later 
permi t ted , and m e m b e r s of the Employees Re t i rement System about 
which information is given la te r , 

1.3 Annual mennbership dues in the Teacher Re t i r ement System a re $5, 
which amount is deducted from the f irs t sa lary payment in a fiscal 
yea r . M e m b e r s contr ibute 6 per cent of their sa lary up to and includ
ing $8,400 per year , with the maximum contribution of $504 per year , 
which amount is deducted from the monthly sa lary payment . The con
t r ibut ions a r e sent monthly by the bus iness offices to the Teacher 
Re t i r ement System. Each year m e m b e r s rece ive a s tatement from 
the Teacher Re t i r emen t System, through the bus iness offices, of their 
total contr ibut ions, plus accumulated in te res t through August 31 of 
the preceding yea r . Within the provis ions of the law, the State also con
t r ibu tes to the m e m b e r ' s account, 

1.4 The annuity payable at r e t i r emen t i s based on the sa la r i e s earned by the 
mennber . Annuity payments a r e based upon the average sa lary earned 

- 4 0 -
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in the ten highest y e a r s of credi table se rv ice , not to exceed $8, 400 of 
sa lary for any one yea r . 

1.5 When a m e m b e r leaves the employment o f the public schools, col leges, 
or un ivers i t i e s of Texas , he may withdraw the amount of his contribution, 
plus accumulated in te res t , upon application, or he may leave the funds 
at i n t e re s t for not m o r e than five out of six consecutive yea r s during 
which period he pays the annual membersh ip dues. The performance 
of a per iod of active mi l i t a ry duty by a m e m b e r shall not be construed 
as absence fronn serv ice ; nor shall absence fronn serv ice t e rmina te 
m e m b e r s h i p if the m e m b e r does not withdraw his accumulated con
t r ibut ions and has ten (10) or m o r e y e a r s of credi table se rv ice , r egard
less of age, at or before the t ime he ceases to be employed in the 
public schools, col leges or univers i t ies of Texas . 

1.6 If a m e m b e r dies before r e t i r emen t , his beneficiary, depending upon 
the re la t ionship to the m e m b e r , will be entitled to death benefit payments 
or survivor benefit payments , whichever r ende r s the g rea te r advantage 
to the beneficiary. If there i s no beneficiary with an insurable in te res t , 
payment will be Umited to the accumulated contributions plus in te res t 
standing to the account of the m e m b e r with the Teacher Ret i rement 
System, 

1.7 Eligibili ty for r e t i r ement benefits i s a s follows: 
1. 71 With ten yea r s credi table serv ice upon reaching age 65, m e m b e r 

i s entitled to r e t i r e with full benefits based on service rendered 
and sa lary earned. A teacher m e m b e r is entitled to minimum 
benefits of $75.00 per month. An auxi l iary employee is entitled 
to minimum benefits of $50. 00 per nnonth. 

1.72 With fifteen y e a r s credi table service upon reaching age 55, m e m 
ber i s entitled to r e t i r e at reduced ac tuar ia l equivalent of benefit 
payable at age 65, 

1.73 With twenty y e a r s credi table service upon reaching age 60, nnem
ber i s enti t led to r e t i r e with full benefits based on se rv ice 
r endered and salary earned. A teacher m e m b e r is entitled to 
minimunn benefits of $100. 00 per month. An auxil iary employee 
i s entitled to minimum benefits of $75. 00 per month. 

1.74 With 25 yea r s credi table serv ice upon reaching age 55 or with 
30 y e a r s credi table serv ice at any age, m e m b e r is entitled to 
r e t i r e at reduced ac tuar ia l equivalent of benefit payable at age 60, 

1.8 Credi table service cons is t s of p r io r se rv ice , former m e m b e r s h i p serv
ice, and cu r ren t m e m b e r ship se rv ice . For teacher m e m b e r s , p r io r 
service is that before September 1, 19375 fo rmer member sh ip service 
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i s that r ende red during the period September 1, 193 7, to August 31, 1955, 
and cu r r en t m e m b e r s h i p serv ice is that rendered subsequent to 
August 31 , 1955, For auxi l iary employees, p r i o r service is that 
r endered p r i o r to September 1, 1949, former m e m b e r s h i p service is 
that rendered during the period September 1, 1949, to August 31 , 1955, 
and c u r r e n t mennbership service is that rendered subsequent to 
August 31 , 1955, 

1,9 Information per ta ining to options under which r e t i r emen t benefits may 
be drawn and to r ec ip roca l se rv ice between the Teacher and Employees 
Re t i r ement Sys tems , as well a s other information, may be secured 
from the component insti tution bus iness or personnel office, the System 
Pe r sonne l Office, or the Teacher Ret i rement System in Austin. 

Sec, 2. Employees Re t i rement System. 

2, 1 There a r e re la t ive ly few employees of The Universi ty of Texas System 
who a r e m e m b e r s of the Employees Ret i rement System since they a r e 
no longer eUgible for ini t ial member sh ip in this sys tem. Only those 
who were eligible between September 1, 1947, and August 31, 1949, 
and who did not waive m e m b e r s h i p as of September I, 1947, a re now 
m e m b e r s . Beginning September 1, 1949, new employees who would 
previously have been eligible for this plan became eligible for m e m b e r 
ship in the Teacher Re t i rement System a s auxi l iary employees . 

2 .2 Annual m e m b e r s h i p dues in this sys tem a re $2, which sum is deducted 
from the f i r s t monthly sa lary payment in a fiscal yea r . Contributions 
of employees a r e 4 1/2 per cent of the total sa lary earned, which is 
deducted from monthly sa la ry payments . The component institution 
contr ibutes an amount equal to that of employees, payable from the 
same source as the sa l a ry . All contributions a r e deposited monthly 
with the Employees Re t i rement System and by law a r e deposited by 
that agency with the State T r e a s u r e r . 

2 .3 M e m b e r s ' deposi ts a r e handled in the same way as in the Teacher 
Re t i r ement System. 

2 .4 P rov i s ions for m e m b e r s h i p and r e t i r emen t r equ i r emen t s and benefits 
a r e quite s imi la r to those for the Teacher Re t i r ement System; however, 
"p r io r s e r v i c e " in the Employees Ret i rement System is all credi table 
serv ice rendered p r io r to September I, 1947, and "membersh ip serv
i ce" i s that which has been earned since that date. 
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2, 5 F u r t h e r de ta i l s , including information pertaining to r ec ip roca l se rv ice 
with Teacher Re t i rement System, may be secured from the component 
inst i tut ion bus iness office or personnel office, the System Pe r sonne l 
Office, or the Employees Ret i rement System in Austin, 

Sec. 3. Group Life Insu rance . 

3 . 1 The Univers i ty of Texas System c a r r i e s a m a s t e r group life insurance 
policy, applicable to al l component inst i tut ions, with the Aetna Life 
In su rance Company for "One Year T e r m P l a n , " P r e m i u m s a r e payable 
monthly in advance, by payrol l deduction, i n c r e a s e for each person 
with each year of age, and a r e payable ent i rely by the individual. 
The p r o g r a m i s optional but is available only to ful l- t ime annual 
faculty and staff; new employees a r e notified of the i r eligibility by 
the pe r sonne l office at the t ime of ennployment, 

3 . 2 The amount of insurance available i s equal to the next highest thousand 
d o l l a r s above the annual sa lary with a max imum of $20, 000. Annual 
ea rn ings for academic personnel shall be the nine-month or twelve-month 
academic r a t e , a s appl icable . Annual earnings for non-teaching personnel 
shall be the twelve-month r a t e . When an employee classif icat ion changes, 
due to i n c r e a s e or dec rease in earnings , including Modified Service, 
the amount of the insurance will be adjusted on the annual renewal date 
(January 1) following the date of the change provided the employes is 
avai lable for work, 

3, 3 No med ica l examination is requi red if application is made for insurance 
within 60 days from date of employment. After the 60-day period, an 
"Evidence of Insurabi l i ty" form, p repa red by the company and available 
through the personnel office, i s requ i red . No medica l examination i s 
r equ i r ed if this form is accepted by the cornpany after review, but, if it 
i s not accepted, the applicant mus t have a medica l examination at his 
expense . 

3 .4 Benef ic ia r ies a r e designated by the pol icyholders on the application forms 
and may be changed during the life of the policy upon application to the 
b u s i n e s s office or personnel offices. Each policyholder r ece ives a 
cer t i f ica te Issued by the company and t ransmi t ted through the bus iness 
office or personnel office. 

3 .5 A policyholder who is less than 60 ye a r s of age and who becomes perma
nently and totally disabled may rece ive the face amount of the policy in 
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2.54 A guarantee on the part of the company that the first 
year's State matching contribution (or fractional part 
thereof) will be refunded to The University of Texas 
System in the event the employee does not begin his 
second year of participation in the Optional Retirement 
Program. 

2.55 A description of the company's procedure in allocating 
the State's first year matching contribution and an 
assurance that such procedure will enable the policy 
to retain its 403(b) tax deferred status during the 
first year of employee participation under a salary 
reduction agreement. 

2.56 A statement that the company will comply with the pro
visions set out in the memorandum issued from Office 
of the Chancellor dated October 8, 1968, to Insurance 
and Annuity Companies in reference to the Optional 
Retirement Program. 

2.57 A statement certifying that the company's contract to 
provide an annuity under The University of Texas System 
Optional Retirement Program does not contain a life 
insurance feature as referred to in A.G. Op. M-595 
(1970), 

2.58 The letter to be submitted by the company must be 
signed by either the President or General Counsel of 
the Company. 

2.59 Specimen copies of all types of contracts to be 
offered by the carrier, both group and individual, 
must be submitted for approval with the letter of 
application, 

2.6 The eligible member electing to participate in the Optional 
Retirement Plan shall elect the company he chooses if that 
company has been approved by the University. 

2. 7 There can only be one change in Optional Retirement Program carriers 
per year, and such change may be made only on September 1st of each 
year, 

2.8 Application blanks of authorized insurance carriers will not 
be furnished by the component institutions because of the 
possible large number of insurance carriers that may be 
authorized under the program. It is the responsibility of 
each individual interested in participating in the Optional 
Retirement Program to contact the authorized insurance 
carrier of his choice for an application blank. 
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age with at least 10 ye a r s of coverage under the insurance ; or (3) the 
poUcyholder conver t s the group policy into one for r egu la r individual 
life i n su rance . When an employee r e t i r e s , the amount of insurance 
will be reduced to $5, 000 or the amount in force immediate ly p r io r 
to r e t i r e m e n t , whichever is l e ss , provided the employee has been 
insured continuously during the ten ye a r s p r io r to r e t i r emen t , 

3 .8 The life insurance will cease at the end o f the las t policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day period, by making application and paying the f i r s t 
p r emium to the Aetna Life Insurance Company, one may convert his 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endowment Plan . This individual policy will 
be i s sued without medica l examination a t the Insufance Company 's 
r egu la r r a t e s . 

Sec, 4, Group HospitaUzation and Medical Benefit Plan. 

4.1 A System-wide contract is in effect to provide group hospitaUzation 
and medical insurance coverage on an optional basis for employee? 
of all component institutions of the University System subject to 
approval of the System Personnel Director, the Deputy Chancellor 
for Administration, the Chancellor, and the Board of Regents, 

4, 2 This plan provides for a basic coverage supplemented by major medical 
coverage. 

Sec, 5, Workmen ' s Compensat ion Insurance . 

5, 1 The Workmen ' s Connpensation Insurance P r o g r a m is on a System-
wide, se l f - insur ing bas i s , financed by setting aside not m o r e than 
2 per cent of the annual payrol l of covered employees , and provides 
ce r ta in benefits fox in jur ies sustained on the job . These benefits 
include payments for reasonable medica l aid, hospital izat ion, e tc . ; 
total or par t i a l incapacity; specific l o s ses ; and death. 

5 .2 The Supervisor of Workmen ' s Compensat ion Insurance , with the 
cooperat ion and a s s i s t a nc e of other appropr ia te officials of The Uni
ve r s i t y of Texas Systenn or i t s component ins t i tu t ions , inves t igates 
acc idents and in jur ies , and endeavors to develop, publish, and enforce 

^ safety ru les and regula t ions . His office keeps a complete r eco rd of 
al l in jur ies on the job and is responsible for report ing them to the 
Indus t r ia l Accident Board, 

5.3 All employees whose names appear on the payro l l s a r e eligible except: 
5.31 Adminis t ra t ive staff, including officers of the adnninistration; 
5.32 Teaching staff, r e s e a r c h staff, c le r i ca l and office employees and 
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age with at least 10 y e a r s of coverage under the insurance ; or (3) the 
policyholder conver t s the group policy into one for regular individual 
life i n su rance . When an employee r e t i r e s , the amount of insurance 
will be reduced to $5, 000 or the amount in force immedia te ly p r io r 
to r e t i r e m e n t , whichever i s l e ss , provided the employee has been 
insured continuously during the ti#yii!l»»"pti<>r to r e t i r e m e n t . 

3 . 8 The life insurance will cease at the end of the last policy month for 
which a contribution was made except that if death should occur within 
th i r ty -one days thereaf te r , the death benefits will be payable . Within 
this th i r ty-one day per iod, by making application and paying the f i r s t 
premiunn to the Aetna Life Insurance Company, one may convert h is 
Group Life Insurance to an individual life insurance policy on any 
regu la r Whole Life or Endowment P lan . This individual policy will 
be i s sued without nnedical examination at the Insurance Company 's 
r egu la r r a t e s . 

Sec. 4. Group HospitaUzation and Medical Benefit Plan. 

4.1 A System-wide contract is in effect to provide group hospitalization 
and medical insurance coverage on an optional basis for employees 
of all component institutions of the University System subject to 
approval of the System Personnel Director, the Deputy Chancellor 
for Administration, the Chancellor-Elect, the Chancellor, and the 
Board of Regents. 

4. 2 This plan provides for a basic coverage supplemented by m,ajor medical 
coverage. 

Sec. 5. Workmen ' s Compensat ion Insurance . 

5, 1 The Workmen ' s Compensat ion Insurance P r o g r a m is on a System-
wide, se l f - insur ing bas i s , financed by setting aside not m o r e than 
2 pe r cent of the annual payrol l of covered employees , and provides 
cer ta in benefits for in jur ies sustained on the job. These benefits 
include payments for reasonable medica l aid, hospital izat ion, e tc . ; 
total o r pa r t i a l incapaci ty; specific l o s s e s ; and death, 

5. 2 The Supervisor of Workmen ' s Compensation Insurance , with the 
cooperat ion and a s s i s t a n c e of o ther appropr ia te officials of The Uni
ve r s i t y of Texas System or i t s component ins t i tu t ions , invest igates 
acc idents and in jur ies , and endeavors to develop, publish, and enforce 

^ safety ru les and regula t ions . His office keeps a complete r eco rd of 
al l in jur ies on the job and is responsib le for report ing them to the 
Indus t r ia l Accident Board, 

5.3 All employees whose names appear on the payro l l s a r e eligible except: 
5.31 Adminis t ra t ive staff, including officers o f the adnninistrat ion; 
5.32 Teaching staff, r e s e a r c h staff, c le r i ca l and office employees and 
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acco rdance with one of severa l options. There a r e no disabili ty benefits 
af ter age 60. 

3,6 Benefi ts at death a r e payable according to one of severa l options. Upon 
notification of the death of a policyholder, the personnel office a s s i s t s 
in the p repa ra t ion of the requi red r e c o r d s to be sent to the company, 

3.7 Par t i c ipa t ion in the Group Life Insurance P r o g r a m automatical ly 
t e r m i n a t e s when employment t e r m i n a t e s unless (1) the policyholder 
r e t i r e s under the provis ions of the Teacher Retirennent System or 
the Employees Re t i r ement System with at least 10 y e a r s of coverage 
under the insu rance ; (2) the policyholder has attained 62 ye a r s of 
age with a t least 10 ye a r s of coverage under the insurance ; or (3) the 
pol icyholder conver t s the group policy into one for regu la r individual 
life i n s u r a n c e . When an employee r e t i r e s , the amount of insurance 
will be reduced to $5, 000 or the arnount in force immediate ly pr ior 
to r e t i r e m e n t , whichever is l e ss , provided the employee has been 
insured continuously during the ten ye a r s p r io r to r e t i r e m e n t . 

3 .8 The life insu rance will cease at the end of the last policy month for 
which a contribution was made except that if death should occur within 
t h i r t y -one days thereaf te r , the death benefits will be payable. Within 
this th i r ty -one day period, by making application and paying the f i rs t 
p r e m i u m to the Aetna Life Insurance Company, one may convert his 
Group Life Insurance to an individual life Insurance policy on any 
regu la r Whole Life or Endowment Plan . This individual policy will 
be i s s u e d without medica l examination a t the Insurance Company's 
r egu la r r a t e s . 

Sec, 4, Group Hospi tal izat ion and Medical Benefit P l a n s . 

4, 1 Group hospi ta l isa t ion and nnedical benefit p lans may be insti tuted or 
continued a t each of the component inst i tut ions subject to approval of 
the inst i tut ional head, the System Personne l Adviser , the Vice-Chancel lor 
for Bus ines s Affairs, the Chancel lor , and the Board of Regents. 

Sec. 5, W o r k m e n ' s Compensat ion Insurance . 

5, 1 The Workmen ' s Compensat ion Insurance Progrann i s on a System-
wide, se l f - insur ing bas i s , financed by setting aside not m o r e than 
2 per cent of the annual payrol l of covered employees , and provides 
ce r t a in benefi ts for Injuries sustained on the job. These benefits 
include payments for reasonable medica l aid, hospital ization, e tc . ; 
total or pa r t i a l incapacity; specific l o s ses ; and death. 
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5,2 The Supervisor of Workmen ' s Compensation Insurance , with the 
cooperat ion and a s s i s t ance of other appropr ia te officials of The Uni
v e r s i t y of Texas System or i t s component inst i tut ions, invest igates 
acc iden ts and in jur ies , and endeavors to develop, publish, and enforce 
safety ru l e s and regula t ions . His office keeps a complete r eco rd of 
al l in jur ies on the job and is responsible for report ing them to the 
Indus t r ia l Accident Board. 

5.3 All employees whose names appear on the payrol l s a r e eligible except: 
5.31 Adminis t ra t ive staff, including officers of the adminis t ra t ion; 
5.32 Teaching staff, r e s e a r c h staff, c le r ica l and office employees and 

superv i so ry staffs unless hazardous work is requi red , such a s 
handling or working in close proximity with dangerous chemica l s , 
nnater ia ls , machinery , or equipment; working in a dangerous 
a r e a ; performing manual labor; t ravel ing regular ly , or being 
exposed to haza rds of occupational d i sease ; and 

5. 33 P e r s o n s paid on a p iece-work bas i s or any bas i s other than by 
the hour , day, week, nnonth, or y e a r . 

5.4 El igible employees who do not wish coverage may waive all r ights to 
the benefits at the t ime of appointnnent. However, the v/aiver may be 
revoked at any t ime during continuous employnient and the employee 
covered by insurance 30 days after the appUcation form is signed, 
upon taking the n e c e s s a r y physical examination and being cert if ied 
a s physically fit. 

5. 5 A physica l examination by a designated physician is r equ i red for a l l 
p e r s o n s to be covered and, before the individual 's name can be placed 
on the payroU, the executed original of the examination form mus t be 
filed in the System P e r s o n n e l Office. The Supervisor furnishes a l ist 
of physic ians for these examinations which Is approved by the Board of 
Regents , A fee of $5. is paid by the System Pe r sonne l Office for each 
examinat ion. P e r s o n s who fail to pass the physical examination cannot 
be covered by the insu rance . They may be employed only after signing 
a waiver of al l r i gh t s . 

5,6 A notice of coverage is signed by all employees who.are covered, with 
the or iginal filed in the Superv i so r ' s office before a naine i s placed on 
the payro l l . AU personnel forms and payrol ls include pertinent: infor
mat ion on Workmen ' s Connpensation Insurance by a synnbol or other 
notation. 
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5. 7 The percentage of the annual payrol l , within the 2 per cent mentioned 
in Section 5. 1 above i s approved by the Board of Regents , and the 
amount i s set as ide from available appropr ia t ions other than i temized 
sa la ry appropr ia t ions . Insti tutional chief bus iness officers shall p repa re 
and send to the System Comptro l le r a monthly repor t of covered 
employees showing the source of their s a l a r i e s and, if from local funds, 
enclosing a chec'tc for the amount due. These checks will be deposited 
in a deposi tory bank and the State Connptroller will be requested to 
t r ans fe r the amounts due on payrol ls paid from State funds to the 
Workmen ' s Connpensation Insurance Fund in the State T reasu ry . 

5. 8 Phys ic ians a r e designated for t r ea tment and ca r e of injured employees 
upon recommendat ion of the Supervisor and approval of the Chancellor 
and the Board of Regents and a r e called for t r ea tment when possible 
though other competent physicians may be authorized for t rea tment at 
the reques t of the employee . Emergency t rea tment , however, may be 
provided by any available physician and at any hospital , including 
inst i tut ional heal th cen t e r s or hospi ta ls . The insured employee and 
the physician in charge choose the hospital to be used, except as indi
cated for emergency t r ea tmen t . The designated physician authorized 
to t r e a t injured employees f i les a Surgeon's Repor t with the Supervisor 
when t rea tment i s f i r s t given. F e e s for se rv ices rendered should be 
reasonable and fair and commensura te v;ith se rv ices per formed . They 
a r e , by law, subject to control of the Indust r ia l Accident Board. 

5, 9 The superv isor of a covered employee who is injured during the course 
of employment m u s t file a complete r epo r t with the Supervisor of the 
Workmen ' s Compensat ion Insurance Office whether or not t ime is lost 
from work. If t ime is lost, a supplemental r epor t is filed when the 
employee r e t u r n s to work. When the t ime lost i s over 60 days, this 
r epo r t is filed at the end of each 60-day per iod. The same form is 
used if the employee is disabled la ter due to the original injury. In 
the event of death of the Injured employee, the form is filed immedia te ly . 

5.(10)The employees ' supe rv i so r s a r e also responsible for keeping in close 
touch with injured employees and their attending physicians and invest i 
gating medica l attention to see that unnecessary aid and vis i t s a r e 
avoided. They approve the s ta tement from the physlcia^n as to se rv ices 
rendered although not actual cha rges for t rea tment . 

5. (11 )Compensation paid is in lieu of sa lary and wages, and the employee 's 
name i s therefore dropped from the payrol l when he is unable to wor'tc 
after injury, and is not re turned to the payroll until he is back'on the 
job after cert if icat ion by the attending physician. 
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5. (12)ThG connpensation for a covered employee injured in the course of his 
work is equal to 60 per cent of the average weekly earnings for 
the 12 months immedia te ly preceding injury, though not m o r e than $35 
nor l ess than $9 per week. Compensation to an employee on less than a 
full work day bas i s i s not m o r e than 60 per cent of h is average weekly 
earning, with the same maximum of $35. Compensation is not paid 
for incapacity of l ess than one calendar week unless Incapacity continues 
for 28 days at which t ime the compensation is paid for the f i r s t seven 
days . Benefits may be paid for no longer than 401 weeks from date of 
injury for total incapacity and no longer than 300 weeks for par t i a l 
incapacity for wor'tc. For specific in jur ies , the Supervisor has informa
tion available on reques t concerning benefits for specific injur ies such 
a s the loss of a hand or an eye. In case of death, benefits a re computed 
on the bas i s of 360 weeks from injury. 

5. ( i3)Payment for physical examinat ions , medica l aid, hospitalization and 
compensation is through the System Personne l Office. 

5, (14)The System P e r s o n n e l Office shall i s sue an annual r epo r t through 
p rope r channels to the Chancellor and to the Secre ta ry of the Board of 
Regents for the information of the m e m b e r s of the Board which shall 
include at least the following information: The names of all employees 
receiving wor'tcmen's compensation benefits during the preceding year , 
and for each such employee the number of separa te incidents involving 
loss of t ime, the total working days lost, and the total compensation 
rece ived; a l is t of physic ians to who]n payments were made and the 
to ta l s paid to each. 

Sec. 6. Social Security (Old Age and Survivors Insurance) . 

6, 1 As an employer . The Universi ty of Texas System complies with the 
re levant provis ions of the Social Security Act. All employees a r e 
requi red to par t ic ipa te in the Fede ra l Social Security P r o g r a m as a 
condition of employment . 

Sec. 7. Tax Deferred Annuities 

7, 1 Under a plan approved by the Board of Regents , employees of The 
Universi ty of Texas System may purchase 403B Tax Deferred Annuities 
from Texas - l i censed insurance companies . 

7 .2 An employee des i r ing to par t ic ipate in this p r o g r a m may enter Into an 
agreement with his component institution and designate a portion of his 
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monthly g ross compensation to be used by the component institution to 
purchase an annuity for the employee from the company selected by 
the employee. This agreement Is i r revocable for one yea r . 

7 .3 The chief bus iness officer (or his delegate) of each component insti tu
tion in The University of Texas System is authorized to sign applications 
for annui t ies with the connpany reques ted by the employee. The payrol l 
deduction method will be employed for the annuity payments and the 
amounts contracted for by the employees will be forwarded to each 
insurance company after the payroll deductions therefor . 

7 .4 The part icipat ion and purchase of 403B, Tax Deferred Annuities 
shall be In accordance with the authorization provided by Senate 
Bill Number 17, 57th Leg is la tu re , Third Called Session, 1962 and 
shall be in accordance with the Internal Revenue Code in amendments 
there to . 

7. 5 Additional information may be secured from the insti tutional bus iness 
offices or the personnel offices. 

Sec. 8. j3roup Lonj Te rm Disability Income I n s u r a n c e . 

8. 1 The Universi ty of Texas System c a r r i e s a m a s t e r group long te rm dis
ability income Insurance policy, covering all inst i tut ions, with the 
Aetna Life Insurance Company, P r e m i u m s a r e payable monthly In 
advance, by payroll deduction, and the ra te appUes to the monthly ra te 
of basic earnings of each covered employee r e g a r d l e s s of age . The 
p rogram is optional but is available only to faculty m e m b e r s with the 
rank of Ins t ruc tor or higher, or ful l - t ime monthly sa lar ied employees^ 
New employees a r e notified of their eligibility by the personnel office 
at the t ime of employment. The plan became effective initially on 
October 1, 1965, 

8 .2 Monthly ra te of basic ea rn ings is the r a t e in effect on the October I 
before the s ta r t of an individual 's disabil i ty. F u r t h e r m o r e , monthly 
ra te of basic earn ings is defined as 1/9 of the base ra te for academic 
personnel paid on a nine-month bas i s and 1/12 of the base annual 
ra te for non-teaching employees or any other person paid on a twelve
month bas i s . In no case shall monthly ra te of basic earnings exceed 
$2, 500, 00 per month. All p r emiums and benefits a r e payable 12 
months per yea r . 

8 .3 The plan guarantees benefits of 65% of the monthly ra te of pay up 
to maximum monthly benefits of $1625. 00 per month, and any extra 
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compensation is excluded. The plan will pay all of this 65% guarantee 
if the insured is not eligible for "other income benefi ts" . If he i s 
eUgible for "other income benefits, " the plan will add to the total 
of "other income benefi ts" to make up th is 65yo guarantee . In genera l , 
the plan counts as "other inconne benefits" any wages, sa la ry , or other 
remunera t ion a "person might receive from thei r component institution, 
or from any other employer , while they a r e eUgible for income benefits 
from the plan„ Also counted a r e any disabili ty benefits payable under 
any law or under any plan sponsored by The Universi ty of Texas System. 

8 ,4 Covered employees will be eligible for the f i r s t income payment 
from the plan after having been "totally disabled" throughout a 
qualifying period of 90 days . Payments will be made as of the end of 
each calendar month . Benefits continue to be paid a s long as a pe r son 
is "totally disabled"; however, all income payments will stop when a 
pe r son r e c o v e r s , d ies , or r eaches age 65 --- whichever happens f i rs t , 

8, 5 No medica l examination is requi red if application is made for insurance 
within 60 days from date of ennployinent. After the 60 day period, 
an "Evidence of Insurabi l i ty" form, p repa red by the company and 
available through the personnel office is requi red . No medica l examina
tion i s requi red if this form Is accepted by the company after review, 
but, if it i s not so accepted, the applicant mus t have a medica l examina
tion a t h is expense. 

8.6 Each policyholder r ece ives a cert i f icate issued by the company which 
is p repa red and t ransmi t ted through the bus iness office or personnel 
office, 

8.7 The insurance of any employee under this policy shall t e rmina te at the 
ea r l i e s t t ime specified below: 
8,71 Upon discontinuance of the policy, 
8, 72 At the end of a policy month during which the employee ' s 

employment with The University of Texas System in the 
c l a s s e s eligible for the insurance t e r m i n a t e s , 

8,73 On the date the employee at ta ins the age of sixty-five y e a r s . 

8 .8 A person may continue to keep the coverage during per iods of official 
Leave of Absence upon the d i rec t payment of p r e m i u m s through the 
bus iness office of the appropr ia te component inst i tut ion. 
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PHYSICAL PROPERTIES 

Sec. 1, Except as otherwise specifically authorized, property of The University of 
Texas System shall be used only for official business. Only Library books 
and other itenns of similar nature of well-established use may be used for 
the personal benefit or pleasure of employees. A Property Manager is 
designated at each component institution. 

Sec,^2. Inventories. 

2.1 An actual physical inventory of property of The University of Texas 
System shaU be made each fiscal year in accordance with Chapter 356, 
Acts of the 52nd Legislature, Regular Session, 1959, as amended 
(Article 6252-6, Vernon's Texas Civil Statutes), and in compUance 
with the "Manual of Instruction - Property Inventory Procedures," 
issued by the State Comptroller. The Chief Business Officer of each 
component institution shall issue the necessary implementing instructions, 

2.2 Department heads are responsible for a l l Universi ty property 
in t h e i r care and for the taking of the inventory on the 
prescr ibed record forms. 

2.3 Inventories as of August 31 include all equipment on hand and vouchered 
for payment, Usted at cost plus freight. All nonconsumable property 
valued at $50 or more per unit is equipment subject to inventory. 
Items that are worn out or discarded shall be deleted in accordance 
with instructions furnished. 

Sec. 8, Motor Vehicles. 

3.1 Any motor vehicles permitted under State law to be owned and operated 
by The University of Texas System shall be used only on official business. 
Each vehicle shall carry an inscription on both sides as prescribed by 
law, 

3.2 As required by s t a t u t e s , a dai ly repor t sha l l be prepared by 
the person using the vehic le on the forms approved by the 
Sta te Auditor and s h a l l be f i l ed within ten days in a c en t r a l 
loca t ion designated by the Chief Business Officer, 

-52-
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3.3 The operators of System-owned vehicles must hold, at their expense, 
an appropriate operator's license for the type of vehicle operated. 

3. 4 System-owned vehicles are subject to the compulsory inspection 
required by law. 

3.5 It shall be the obligation of the Chief Business Officer of 
each of the component institutions to see that all employees 
who are required to drive University-owned vehicles are fully 
informed of their personal responsibility and liability for 
their negligent operation. 

3.6 Each institution shall be cognizant of and render reports 
on operation of motor vehicles as required by the current 
appropriations bill. 

3.7 The University of Texas System is authorized to acquire, 
operate, and maintain, including replacing, two passenger 
airplanes. Such airplanes may be acquired by gift only, 
purchase, or partly by gift and partly by purchase. All 
costs of acquisition, operation, and maintenance, including 
replacement, may be paid out of the Available University 
Fund allocable to The University of Texas System. 

Sec* 4 Insurance on Property of The University of Texas System. 

4.1 The following types of insurance coverage, where practicable, 
shall be maintained on a System-wide basis: 

Fire and Extended Coverage Insurance 
Boiler and Machinery Insurance 
Blanket Position (Fidelity) Bond . ̂  , _ ^. 

Jr. • ^ • T ) M^y be 1 policy 
Money and Securities Insurance ^ J r J 
Motor Vehicle Liability Insurance on 

State Owned Vehicles 
4.2 The terms of the policies covering the risks indicated 

above are negotiated by the Associate Deputy Chancellor 
for Operations in accordance with procedures approved 
by the Deputy Chancellor and the Board of Regents. 
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3 . 3 The ope ra to r s of Systemowned vehicles must hold, at their expense, 
an appropr ia te o p e r a t o r ' s l icense for the type of vehicle opera ted . 

3. 4 System owned vehic les a r e subject to the compulsory inspection 
r equ i red by law, 

3.5 I t s h a l l be the obl iga t ion of the Chief Business Officer of 
each of the component i n s t i t u t i o n s to see tha t a l l employees 
who are required to drive Universityowned vehicles are ful ly 
informed of t h e i r personal r e spons ib i l i t y and l i a b i l i t y for 
t h e i r negl igent operat ion, 

3.6 The cu r r en t appropr ia t ion bill provides that no funds appropr ia ted thereby 
may be expended for the purchase or maintenance of motor vehic les 
by a state institution unless the institution submits to the Legislat ive 
Budget Board and the Governor ' s Budget Office within thir ty (30) days 
after the beginning of each fiscal year a complete Ust of all ru l e s , regula

t ions , and poUcies prohibit ing and penalizing the persona l use of State

owned passenge r vehic les by employees . 

3 ,7 The Universi ty of Texas System is authorized to acquire , 
opera te , and maintain, including replacing, one passenger 
a i rp lane . Such ai rp lane may be acquired by gift only, p u r 

chase , or par t ly by gift and par t ly by purchase . All costs 
of acquisi t ion, operat ion, and maintenance, including r ep l ace 

ment , may be paid out of the Available University Fund allocable 
to The Universi ty of Texas System, 

Sec, 4 Insurance on P r o p e r t y of The Universi ty of Texas System, 

4 .1 The following types of insurance coverage, where prac t i c ab l e , 
s h a l l be maintained on a Systemwide b a s i s : 

Fire and Extended Coverage Insurance 
Boiler and Machinery Insurance 
Blanket Posi t ion (F ide l i ty ) Bond . ,̂ , _  . 
, , ^ • ^ c ) May be 1 policy 
Money and Secur i t i es Insurance ^ ■' f j 
Motor Vehicle L i a b i l i t y Insurance on 

Sta te Owned Vehicles 
4.2 The terms of the policies covering the risks indicated above are 

negotiated by the Deputy Chancellor or his delegate in accordance 
with procedures approved by the Deputy Chancellor and the Board 
of Regents, 
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3.3 The operators of Systemowned vehicles must hold, at their expense, 
an appropriate operator 's license for the type of vehicle operated. 

3.4 Systemowned vehicles are subject to the compulsory inspection 
required by law. 

3.5 I t s h a l l be the obl iga t ion of the Chief Business Officer of 
each of the component i n s t i t u t i o n s to see tha t a l l employees 
who are required to drive Universityowned vehicles are fu l ly 
informed of t h e i r personal r e s p o n s i b i l i t y and l i a b i l i t y for 
t h e i r negl igent operat ion. 

3.6 The current appropriation bill provides that no funds appropriated thereby 
may be expended for the purchase or maintenance of motor vehicles 
by a state institution unless the institution submits to the Legislative 
Budget Board and the Governor's Budget Office within thirty (30) days 
after the beginning of each fiscal year a complete Ust of all rules, regula
tions, and policies prohibiting and penalizing the personal use of State
owned passenger vehicles by employees, 

3.7 The University of Texas System is authorized to acquire, 
operate, and maintain, including replacing, one passenger 
airplane. Such airplane may be acquired by gift only, pur
chase, or partly by gift and partly by purchase. All costs 
of acquisition, operation, and maintenance, including replace
ment, may be paid out of the Available University Fund allocable 
to The University of Texas System. 

Sec. 4 ■ Insurance on Property of The University of Texas System. 

4 . 1 The following types of insurance coverage, where p r a c t i c a b l e , 
s h a l l be maintained on a Systemwide b a s i s : 

Fire and Extended Coverage Insurance 
Boiler and Machinery Insurance 
Blanket Posi t ion (F ide l i ty ) Bond . . , ,  ^. 

, „ •^^ T ) May be 1 policy 
Money and Secur i t i es Insurance ^ J r J 
Motor Vehicle L i a b i l i t y Insurance on 

s t a t e Owned Vehicles 
4.2 The terms of the poUcies covering the risks indicated above are 

negotiated by the Deputy Chancellor for Administration or his 
delegate in accordance with procedures approved by the Chancellor 
and the Board of Regents, 
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4.3 When it is necessary or advisable to insure risks on 
a basis other than System-wide, insurance policies 
covering such risks shall be approved by the Associate 
Deputy Chancellor for Operations on an individual basis 
upon recommendation by the Chief Business Officer of 
the component institution affected. 

4.4 At the time a loss occurs applicable to either System-
wide or individual insurance policies, the Associate 
Deputy Chancellor for Operations shall be notified by 
the Chief Business Officer, and shall approve all loss 
claims and settlements. Any settlement over $2,000 and 
under $10,000 shall be reported to the Board of Regents 
for ratification. Settlements in the amount of $10,000 
or more must have the approval of the Board of Regents. 

Sec, 5, Keys to Buildings, Offices, Etc. 

5,1 Keys to buildings, offices, and other facilities shall be 
issued to the employee upon authorization by his chairman or 
administrative official. The Chief Business Officer or his 
delegate shall have immediate responsibility for handling 
keys and he shall issue instructions and outline procedures 
as approved by the Chief Business Officer and the Chief 
Administrative Officer, 

5. 2 A deposit is usually required for keys which sunn is in turn deposited in 
the business office. Department heads shall cooperate in requiring 
that keys be turned in at the termination of employment. Where a 
deposit has been required, refund i& made to the employee upon turning 
in the key. 

Sec. 6. Safe and Vault Combinations.--The combinations to all vaults and 
safes used by component institutions shall be filed under seal 
with the Chief Business Officer. 

Sec, 7. Police and Security Officers. 

7.1 Police and other security officers are employed at the com
ponent institutions to protect and safeguard the property of 
the institution, 

7.2 Employees will cooperate in the security program by exercis
ing caution to safeguard the equipment and supplies in their 
offices. 
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4.3 When i t i s necessary or advisable to insure r i s k s on a bas i s 
other than System-wide, insurance po l i c i e s covering such r i sk s 
shall be approved by the Deputy Chancellor or his delegate on an individual 
basis upon recommendation by the Chief Business Officer of the component 
institution affected. 

4.4 At the time a loss occurs applicable to either System-wide or individual 
insurance policies, the Deputy Chancellor or his delegate shall be 
notified by the Chief Business Officer, and shall approve all loss claims 
and settlements. Any settlement over $2,000 and under $10,000 shall be 
reported to the Board of Regents for ratUication. Settlements in the 
amount of $10,000 or more must have the approval of the Board of Regents. 

Sec. 5. Keys to Buildings, Offices, Etc, 

5.1 Keys to bu i ld ings , o f f i ces , and other f a c i l i t i e s sha l l be 
issued to the employee upon au thor iza t ion by h i s chairman or 
adminis t ra t ive o f f i c i a l . The Chief Business Officer or h i s 
delegate s h a l l have immediate r e s p o n s i b i l i t y for handling 
keys and he sha l l i s sue in s t ruc t ions and ou t l ine procedures 
as approved by the Chief Business Officer and the Chief 
Administrat ive Officer, 

5. 2 A deposit i s usually requ i red for keys which sum is in turn deposited in 
the bus iness office. Depar tment heads shall cooperate in requir ing 
that keys be turned in at the te rmina t ion of employment . Where a 
deposit has been requi red , refund is made to the employee upon turning 
in the key. 

Sec. 6. Safe and Vault Combinations.--The combinations to a l l vaul ts and 
safes used by component i n s t i t u t i o n s sha l l be f i l ed under seal 
with the Chief Business Officer. 

Sec, 7. Police and Securi ty Off icers . 

7.1 Police and other secur i ty o f f ice rs are employed at the com
ponent i n s t i t u t i o n s to p ro tec t and safeguard the property of 
the i n s t i t u t i o n , 

7.2 Employees w i l l cooperate in the secur i ty program by exerc is 
ing caution to safeguard the equipment and supplies in t h e i r 
o f f i ces . 
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4.3 When it is necessary or advisable to insure risks on a basis 
other than System-wide, insurance policies covering such risks 
shall be approved by the Deputy Chancellor for Administration 
or his delegate on an individual basis upon recommendation by 
the Chief Business Officer of the component institution 
affected. 

4.4 At the time a loss occurs applicable to either System-wide or 
individual insurance policies, the Deputy Chancellor for 
Administration or his delegate shall be notified by the Chief 
Business Officer, and shall approve all loss claims and settle
ments. Any settlement over $2,000 and under $10,000 shall be 
reported to the Board of Regents for ratification. Settle
ments in the amount of $10,000 or more must have the approval 
of the Board of Regents, 

Sec. 5, Keys to Buildings, Offices, Etc. 

5.1 Keys to buildings, offices, and other facilities shall be 
issued to the employee upon authorization by his chairman or 
administrative official. The Chief Business Officer or his 
delegate shall have immediate responsibility for handling 
keys and he shall issue instructions and outline procedures 
as approved by the Chief Business Officer and the Chief 
Administrative Officer, 

5, 2 A deposit is usually required for keys which sum is in turn deposited in 
the business office. Department heads shall cooperate in requiring 
that keys be turned in at the termination of employment. Where a 
deposit has been required, refund is made to the employee upon turning 
in the key. 

Sec. 6, Safe and Vault Combinations,--The combinations to all vaults and 
safes used by component institutions shall be filed under seal 
with the Chief Business Officer, 

Sec, 7. Police and Security Officers, 

7.1 Police and other security officers are employed at the com
ponent institutions to protect and safeguard the property of 
the institution, 

7.2 Employees will cooperate in the security program by exercis
ing caution to safeguard the equipment and supplies in their 
offices. 
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Sec, 8, Telephones.--The Director of Physical Plant, or the Chief Business 
Officer, shall be responsible for the installation of telephones 
and the administration of all telephone facilities. Personal toll 
calls shall not be charged to institutional telephones. Charges 
for telephones and toll calls shall be under the supervision of the 
persons named above. 

Sec. 9* Disposal of Property of The University of Texas System. 

9.1 Whenever any item of equipment becomes obsolete or useless 
for the needs and purposes of the department concerned, a 
written report of such fact shall be made to the Chief Busi
ness Officer. Upon receipt of such report, it shall be the 
responsibility of the Chief Business Officer to determine 
whether or not such item of equipment is needed by any other 
department and, if so, to transfer and assign the equipment 
to such department. 

9.2 If the Chief Business Officer shall determine that the equip
ment is not needed for any department and that it is not 
practicable to store the equipment for possible future use, 
he shall proceed to sell the item concerned, 

9.3 For items of little value or limited use where sale 
on competitive bids is not practicable, the Chief 
Business Officer shall have the authority to dispose 
of the property on the basis of negotiated bids in 
amounts under $2,000, 

9.4 Sale of property estimated to bring $2,000 or more 
shall be made on a basis of competitive bids. 

9.5 Sales in amount of $10,000 or more shall be approved 
in advance by the Deputy Chancellor and ratified by 
the Board of Regents through the institutional docket. 

Sec. 10. Transfer of Property.--Property may be transferred from one State 
agency to another when it becomes surplus. Such transfers from one 
component institution to another, or from a component institution 
to another State agency shall have the advance approval of the 
Chief Business Officer concerned and shall be reported to the Chief 
Administrative Officer. The Chief Business Officer or his delegate 
shall advise departments and administrative offices as to the pro
cedure to be followed in disposing of or acquiring property by this 
means, 
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Sec. 8. Telephones.—The Director of Physical Plant, or the Chief Business 
Officer, shall be responsible for the installation of telephones 
and the administration of all telephone facilities. Personal toll 
calls shall not be charged to institutional telephones. Charges 
for telephones and toll calls shall be under the supervision of the 
persons named above. 

Sec, 9. Disposal of Property of The University of Texas System, 

9.1 Whenever any item of equipment becomes obsolete or useless 
for the needs and purposes of the department concemed, a 
written report of such fact shall be made to the Chief Busi
ness Officer. Upon receipt of such report, it shall be the 
responsibility of the Chief Business Officer to determine 
whether or not such item of equipment is needed by any other 
department and, if so, to transfer and assign the equipment 
to such department. 

9.2 If the Chief Business Officer shall determine that the equip
ment is not needed for any department and that it is not 
practicable to store the equipment for possible future use, 
he shall proceed to sell the item concerned. 

9-3 For items of little value or limited use where sale on com
petitive bids is not practicable, the Chief Business Officer 
shall have the authority to dispose of the property on the 
basis of a negotiated bid in amounts under $1,000. 

9.4 Sale of property estimated to bring $1,000 or more shall be 
made on a basis of competitive bids, 

9.5 Sales in amount of $5,000 or more shall be approved in advance 
by the Deputy Chancellor for Administration and ratified by 
the Board of Regents through the institutional docket. 

Sec, 10. Transfer of Property, — Property may be transferred from one State 
agency to another when it becomes surplus. Such transfers from one 
component institution to another, or from a component institution 
to another State agency shall have the advance approval of the 
Chief Business Officer concerned and shall be reported to the Chief 
Administrative Officer. The Chief Business Officer or his delegate 
shall advise departments and administrative offices as to the pro
cedure to be followed in disposing of or acquiring property by this 
means. 
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>*3 used for establ ishing additional nnuseunns or for the main tenan^ 
and operat ion of m u s e u m s unless the language of this Act or 
Other ac t s aftd resolut ions of the Leg is la tu re specifically a i^hor izes 
such use of appropr ia ted funds. " 

^ 

. r t icle may be Expended for the acquisi t ion, construct ion, or operation 
f te levision t ran^nni t ter s ta t ions; provided, howevey, this prohibition 

11 .2 TV Stations P r ^ ^ i b i t e d . - - " N o n e of the moneys approprj/ated in this 
A: 
of 
shall not be constltjied so a s to prevent the medica l / schools , dental 
school, genera l academic inst i tut ions or other agericies of 
Higher Education na '^ed in this Art ic le from u s i / g c losed-c i rcu i t 
te levis ion for purely i n s t r u c t i o n a l pu rposes , o j / to prevent genera l 
academic teaching i n s i t u t i o n s with existing t r ansmi t t e r s tat ions 
to use same for educational pu rposes , or to>prevent the continuance 
of operat ing a r r a n g e m e t ^ with existing tra^f^mitter s tat ions for 
pure ly educational purpos ,es , " 

1 1 . 3 P r e s i d e n t s ' H o m e s . - - " N o funds appropr ia ted by this act may be 
used for the purpose of const ruct ing a Aome for a p res iden t of any of 
the genera l academic teaching institufions named here in , without obtain
ing the approval of the Govern'or prijor to obligating any funds for this 
purpose ; provided, however, tkat qbpies of such r eques t s for the 
Gove rno r ' s approva l . , . shall belfi/ed with the Legis la t ive Budget Board, " 

11 .4 Use of Educational and General.-^^^nds for Alumni Activi t ies P roh ib i t ed . - -
"None of the funds appropriate*! by\j;his Art ic le may be expended by 
State agencies of higher education fdfX the support or maintenance of 
alunnni organizat ions or a c t i v i t i e s . " \ 

\ 
11 ,5 

11 ,6 

Vending Machines A u t h o r i s e d , - - " , , , Vending machines nnay be placed 
on State-owned P r o p e r t y or in State-owrled Buildings only with the 
approval of the governmg Board and suclisapproval shall be r ecorded 
in the minu tes of the ^ody. A copy of the "i^ontract shall be filed with 
the State Board of Control showing the location within the agency and 
the t e r m s of the c o / t r a c t . P r o c e e d s , net revenue, ren ta l s or 
commiss ions received shall be accounted for u s State revenue and 
the amount so cc^lected is hereby appropria ted- to the Institution for 
use a s directedyby the Board authorizing the ins ta l l a t ion . " 

Pay Station Telephones A u t h o r i z e d . - - " P a y telepht^nes may be 
located in SUtte-owned Buildings or on State-owne^ Land only with 
the a p p r o v ^ of the governing Board and the net p roceeds shall be 
collected aftd accounted for a s State revenue and the amount so 
c o U e c t e d / s hereby appropr ia ted for use by the agency a s de termined 
by the gc/verning Board, " 
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CHAPTER VII - ^ ( A ^ ^U,>JU^^X 

PHYSICAL PROPERTIES 

Sec. 1, Except as otherwise specifically authorized, property of The University of 
Texas System shall be used only for official business. Only Library books 
and other items of similar nature of well-established use may be used for 
the personal benefit or pleasure of employees. A Property Manager is 
designated at each component institution. 

Sec, 2 , Inventories. 

2.1 An actual physical inventory of property of The University of Texas 
System shaU be made each fiscal year in accordance with Chapter 356, 
Acts of the 52nd Legislature, Regular Session, 1959, as amended 
(Article 6252-6, Vernon's Texas Civil Statutes), and in compUance 
with the "Manual of Instruction - Property Inventory Procedures ," 
issued by the State Comptroller. The Chief Business Officer of each 
component institution shall issue the necessary implementing instructions, 

2.2 Department heads are responsible for all University property in their 
care and io± the taking of the inventory on the prescribed record forms. 
The report is prepared in triplicate, one copy being kept for depart
mental files and the original and one copy forwarded to the business 
office or other designated office. 

2, 3 Inventories as of August 31 include all equipment on hand and vouchered -
for payment, listed at cost plus freight. All nonconsumable property 
valued at $50 or more per unit is equipment subject to inventory. 
Items that a r e worn out or discarded shall be deleted in accordance 
with instructions furnished. 

Sec. 3. Motor Vehicles, 

3.1 Any motor vehicles permitted under State law to be owned and operated 
by The Universitv of Texas System shall be used only on official business. 
Each vehicle shall carry an inscription on both sides as prescribed by 
law, 

3, 2 As required by statutes, a daily report shall be prepared by the person 
using the vehicle on the forms approved by the State Auditor and shall 
be filed with the office of the institutional head within ten days after use 
of the vehicle. 

-50-
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3. 3 The o p e r a t o r s of System-owned veh ic les m u s t hold, at the i r expense, 
an appropr ia t e o p e r a t o r ' s l icense for the type of vehicle opera ted . 

3 . 4 System- owned veh ic les a r e subject to the compulsory inspection 
requ i red by law, 

3 . 5 It shall be the obUgation of the chief bus iness officer of each of the 
component inst i tut ions to see that all employees who a r e requ i red to 
dr ive Univers i ty-owned veh ic les a r e fully informed of their persona l 
responsibiUty and liabili ty for their negligent operat ion. 

3 ,6 The c u r r e n t appropr ia t ion bill provides that no funds appropr ia ted thereby 
m a y be expended for the purchase or maintenance of motor veh ic les 
by a state inst i tut ion un less the inst i tut ion submits to the Legislat ive 
Budget Board and the G o v e r n o r ' s Budget Office within th i r ty (30) days 
after the beginning of each fiscal year a complete Ust of al l r u l e s , regula
t ions , and pol ic ies prohibit ing and penalizing the persona l use of State-
owned pas senge r veh ic les by employees . 

3 .7 The Universi ty of Texas System is author ized to acqui re , 
opera te , and mainta in , including replac ing, one passenger 
a i rp lane . Such a i rp lane may be acqui red by gift only, p u r 
chase , or pa r t ly by gift and pa r t ly by p u r c h a s e . All cos t s 
of acquisi t ion, operat ion, and maintenance , including r e p l a c e 
ment , may be paid out of the Available University Fund al locable 
to The Universi ty of Texas System. 

Sec, 4 Insurance on P r o p e r t y of The Univers i ty of Texas System. 

4 . 1 The foUowing types of insurance coverage , where p rac t i cab le , shall 
be mainta ined on a System-wide bas i s : 

F i r e and Extended Coverage Insurance 
Boi ler and Machinery Insurance 
Blanket Posi t ion (FideUty) Bond ) j ^ ^ ^ ^^ -^ ^^^ p^^^y 
Money and Secur i t ies Insurance ) 

4.2 The terms of the poUcies covering the risks indicated above are 
negotiated by the Deputy Chancellor for Administration or his 
delegate in accordance with procedures approved by the Chancellor 
and the Board of Regents. 

4 . 3 When it i s neces sa ry or advisable to insu re r i sks on a bas i s other than 
System-wide , insurance pol icies covering such r i s k s shall be approved 
by the System Comptro l le r on an individual bas i s upon recommendat ion 
by the chief bus ines s officer of the component insti tution affected. 
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3. 3 The o p e r a t o r s of System-owned vehic les m u s t hold, at the i r expense, 
an appropr ia t e o p e r a t o r ' s l icense for the type of vehicle opera ted . 

3 .4 System-owned veh ic les a r e subject to the connpulsory inspection 
r equ i red by law. 

3 . 5 It shall be the obUgation of the chief bus iness officer of each of the 
connponent inst i tut ions to see that all employees who a r e requi red to 
drive Univers i ty-owned vehic les a r e fully informed of their persona l 
responsibiUty and l iabil i ty for the i r negligent operat ion. 

J . 6 The cu r r en t appropr ia t ion bill p rovides that no funds appropr ia ted thereby 
m a y be expended for the purchase or maintenance of motor veh ic les 
by a state inst i tut ion un les s the institution submits to the Legis la t ive 
Budget Board and the G o v e r n o r ' s Budget Office within thir ty (30) days 
after the beginning of each fiscal year a complete l ist of all r u l e s , regula
t ions , and poUcies prohibit ing and penalizing the persona l use of State-
owned p a s s e n g e r veh ic les by employees . 

S. 7 The Universi ty of Texas System i s authorized to acqu i re , 
ope ra te , and maintain, including replacing, one pas senge r 
a i rp lane . Such a i rp lane may be acquired by gift only, pu r 
chase , or pa r t ly by gift and par t ly by pu rchase . AU cos ts 
of acquisi t ion, operat ion, and maintenance , including r e p l a c e 
ment , may be paid out of the Available University Fund al locable 
to The Universi ty of Texas System. 

Sec, ID./ Insu rance on P r o p e r t y of The Univers i ty of Texas System. 

4. 1 The foUowing types of insurance coverage , where p rac t icab le , shall 
be mainta ined on a System-wide bas i s : 

F i r e and Extended Coverage Insurance 
Boi ler and Machinery Insurance 
Blanket Posi t ion (FideUty) Bond ) j ^ ^ ^ ^^ -„ ^^^ p ^ ^ ^ ^ 
Money and Secur i t ies Insurance ) 

4, 2 The terms of the policies covering the risks indicated above are 
negotiated by the Deputy Chancellor for Administration or his dele
gate in accordance with procedures approved by the Chancellor or 
the Chancellor-Elect and the Board of Regents. 

4 . 3 When it i s n e c e s s a r y or advisable to insure r i sks on a bas is other than 
Sys tem-wide , insurance poUcies covering such r i s k s shall be approved 
by the System Compt ro l le r on an individual bas i s upon recommendat ion 
by the chief bus ines s officer of the component institution affected. 



3 .3 The ope ra to r s of System-owned vehicles mus t hold, at their expense, 
an appropr ia te o p e r a t o r ' s l icense for the type of vehicle operated. 

3 .4 System-owned vehic les a r e subject to the compulsory inspection 
r equ i red by law, 

3 , 5 It shall be the obligation of the chief bus iness officer of each of the 
component inst i tut ions to see that all employees who a r e requi red to 
drive Universi ty-owned vehic les a r e fully informed of their personal 
responsibi l i ty and liability for their negligent operat ion, 

3 ,6 The cu r r en t appropr ia t ion bill provides that no funds appropr ia ted thereby 
may be expended for the purchase or maintenance of motor vehic les 
by a state institution un less the institution submits to the Legislat ive 
Budget Board and the Gove rno r ' s Budget Office within thir ty (30) days 
after the beginning of each fiscal year a coinplete l ist of all ru l e s , regula
t ions , and pol ic ies prohibit ing and penalizing the pe rsona l use of State-
owned passenger vehic les by employees . 

3 . 7 The Universi ty of Texas System is authorized to acqui re , 
opera te , and maintain, including replacing, one passenger 
a i rp lane . Such a i rp lane may be acquired by gift only, pu r 
chase , or par t ly by gift and par t ly by purchase . All costs 
of acquisi t ion, operat ion, and maintenance , including r e p l a c e 
ment , may be paid out of the Available University Fund allocable 
to The University of Texas System. 

Sec. 4. Insurance on P r o p e r t y of The Universi ty of Texas System. 

4 . 1 The foUowing types of insurance coverage , where p rac t icab le , shall 
be nnaintained on a System-wide bas i s : 

F i r e and Extended Coverage Insurance 
Boiler and Machinery Insurance 
Blanket Posi t ion (Fidelity) Bond ) ^ ^ ^ ^^ ^^ ^^^ p„,j^y 
Money and Secur i t ies Insurance ) 

4. 2 The terms of the policies covering the r isks indicated above are 
negotiated by the Executive Vice-Chancellor for Fiscal Affairs or 
his delegate in accordance with procedures approved by the Chancellor 
or the Deputy Chancellor and the Board of Regents. 

4. 3 When it is neces sa ry or advisable to insure r i sks on a bas is other than 
System-wide , insurance policies covering such r i s k s shall be approved 
by the System Comptro l le r on an individual bas i s upon recommendat ion 
by the chief bus iness officer of the component institution affected. 
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4.4 At the time a loss occurs applicable to either System-wide or 
individual insurance policies, the System Comptroller shall be 
notUied by the appropriate business officer, and shall approve all 
loss claims and settlements. Any settlement over $2,000 and under 
$10,000 shall be approved by the Chancellor as well as by the 
Comptroller, and shall be reported to the Board of Regents for 
ratUication at the next meeting. Settlements in the amount of 
$10,000 or more must have the.advance approval of the Board of 
Regents. 

Sec, 5. Keys to Buildings, Offices, E t c . 

5 .1 Keys to buildings, offices, and other faci l i t ies shall be i s sued to the 
employee upon author izat ion by h i s chairnnan or admin i s t ra t ive official. 
The Di rec tor of Phys ica l Plant , or some other author ized person , shall 
have immedia te responsib i l i ty for handling keys and he shall i s sue 
ins t ruc t ions and outline p r o c e d u r e s a s approved by the bus iness officers 
and the inst i tut ional heads . 

5, 2 A deposit i s usually requi red for keys which sum i s in turn deposited in 
the bus ines s office. Depar tment heads shall cooperate in requir ing 
that keys be turned in at the te rmina t ion of employment . Where a 
deposit has been requ i red , refund i s made to the employee upon turning 
in the key. 

Sec, G. Safe and Vault Combinations. --The combinations to all vaults and safes 
used by component institutions shall be filed under seal with the institu
tional business oUicer or other authorized person designated by the 
institutional head. 

Sec. 7, Watchmen and Securi ty Officers, 

7 . 1 Watchmen and other secur i ty officers a r e employed at the component 
inst i tut ions to pro tec t and safeguard the p roper ty of the insti tution. 

7 .2 Employees will cooperate in the secur i ty p r o g r a m by exerc is ing caution 
to safeguard the equipment and supplies in their offices. 
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4,4 At the time a loss occurs applicable to either System-wide or indi
vidual insurance policies, the System Comptroller shall be notified 
by the appropriate business officer, and shall approve all loss claims 
and settlements. Any settlement over $2,000 and under $10,000 
shall be approved by the Chancellor or the Chancellor-Elect as well 
as by the Comptroller, and shall be reported to the Board of Regents 
for ratUication at the next meeting. Settlements in the amount of 
$10,000 or more must have the advance approval of the Board of 
Regents. 

Sec, 5. Keys to Buildings, Offices, E t c , 

5. 1 Keys to buildings, offices, and other faci l i t ies shall be i s sued to the 
employee upon author izat ion by his cha i rman or admin is t ra t ive official. 
The Di rec to r of Phys ica l P lant , or some other author ized person , shall 
have immedia te respons ib i l i ty for handling keys and he shall i s sue 
ins t ruc t ions and outline p r o c e d u r e s a s approved by the bus iness officers 
and the inst i tut ional heads , 

5. 2 A deposi t i s usual ly requi red for keys which sum i s in turn deposited in 
the bus ine s s office. Depar tment heads shall cooperate in requir ing 
that keys be turned in at the te rmina t ion of employment . Where a 
deposi t has been requ i red , refund i s made to the employee upon turning 
in the key. 

Sec. 6. Safe and Vault Combinations. —The combinations to all vaults and safes 
used by component institutions shall be filed under seal with the institu
tional business officer or other authorized person designated by the 
institutional head. 

Sec. 7, Watchmen and Security Officers , 

7 . 1 Watchmen and other secur i ty officers a r e employed at the component 
ins t i tu t ions to p ro tec t and safeguard the p roper ty of the insti tution. 

7 . 2 Employees will cooperate in the secur i ty p r o g r a m by exerc is ing caution 
to safeguard the equipment and supplies in the i r offices. 
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4. 4 At the time a loss occurs applicable to either System-wide or individual 
insurance policies, the System Comptroller shall be notified by the 
appropriate business officer, and shall approve all loss claims and 
settlements. Any settlement over $2,000 and imder $10,000 shall be 
approved by the Chancellor or the Deputy Chancellor as well as by 
the Comptroller, and shall be reported to the Board of Regents for 
ratification at the next meeting. Settlements in the amount of $10,000 
or more must have the advance approval of the Board of Regents. 

Sec, 5. Keys to Buildings, Offices, Etc , 

5 .1 Keys to buildings, offices, and other faci l i t ies shall be i ssued to the 
employee upon authorizat ion by his cha i rman or adminis t ra t ive official. 
The Di rec tor of Phys ica l Plant , or some other authorized person , shall 
have immedia te responsibi l i ty for handling keys and he shall i s sue 
ins t ruc t ions and outline p rocedure s a s approved by the bus iness officers 
and the inst i tut ional heads . 

5, 2 A deposit i s usually requi red for keys which sum is in turn deposited in 
the bus iness office. Depar tment heads shall cooperate in requir ing 
that keys be turned in at the terminat ion of employment. Where a 
deposit has been requ i red , refund i s made to the employee upon turning 
in the key. 

Sec. 6. Safe and Vault Combinations. - -The combinations to all vaults and safes 
used by component institutions shall be filed under seal with the institu
tional business officer or other authorized person designated by the 
institutional head. 

Sec, 7. Watchmen and Security Officers . 

7 .1 Watchmen and other secur i ty officers a r e employed at the component 
inst i tut ions to protect and safeguard the proper ty of the insti tution. 

7 .2 Employees will cooperate in the securi ty p rogram by exerc is ing caution 
to safeguard the equipment and supplies in their offices. 
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Sec, 8, Telephones ,— The Direc tor of Phys ica l Plant , or the inst i tut ional chief 
bus iness officer, shall be responsib le for the instal lat ion of telephones and the 
admin is t ra t ion of al l telephone fac i l i t ies . Per sona l toll cal ls shall not be 
charged to inst i tut ional te lephones . Charges for telephones and toll ca l l s 
shall be under the supervis ion of the p e r s o n s nanned above. 

Sec, 9 , Disposal of P r o p e r t y of The Universi ty of Texas System. 

9 . 1 Whenever any i tem of equipnnent becomes obsolete or use le s s for the 
needs and purposes of the depar tment concerned, a writ ten r epor t of 
such fact shal l be made to the inst i tut ional chief bus iness officer. 
Upon r ece ip t of such repor t , it shall be the responsibi l i ty of the 
bus iness officer to dete rmine whether or not such i tem of equipment 
i s needed by any other depar tment and, if so, to t ransfe r and ass ign 
the equipment to such depar tment . 

9. 2 If the b u s i n e s s officer shall determine that the equipment i s not needed 
for any depa r tmen t and that it is not pract icable to s tore the equipment 
for poss ib le future use , he shall proceed to sell the i tem concerned. 

9 , 3 F o r i t e m s of little value or l imited use where sale on competit ive bids 
i s not p r a c t i c a b l e , the bus iness officer shall have the authori ty to 
dispose of the proper ty on the bas i s of a negotiated bid in amounts 
under $ 1 , 0 0 0 . 0 0 , 

9, 4 Sale of prope r ty es t imated to bring $1 , 000, 00 or m o r e shall be made 
on a bas i s of competi t ive bids, 

9, 5 Sales in amount of $2, 000. 00 or m o r e shall be approved in advance 
by the Board of Regents , 

Sec, 10. Trans fe r of P r o p e r t y ,   P r o p e r t y nnay be t r a n s f e r r e d from one State agency 
to another when i t becomes surp lus . Such t r an s f e r s from one component 
inst i tut ion to ano the r , or fronn a connponent insti tution to another State agency 
shall have the advance approval of the inst i tut ional bus iness officers con

cerned and shall be repor ted to the executive heads . The purchasing agents 
shall advise d e p a r t m e n t s and admin is t ra t ive offices as to the procedure to be 
followed in disposing of or acquir ing proper ty by this m e a n s . 

Sec, 11. Cer ta in Special Prov i s ions in Curren t Appropriation^Bill .   The ru les and X.J,<H» 
;ulations of the Board of R ^ e n t s a r e subject t<i^nd shall comply with ^ y '■/' 
provis ions appear ing in the 'Xyrrent A p p r p ^ i a t i o n Bill, including the ^ ^ 

. . . , _ _ . . ._ . . . .. _. ^ 
regi . _  _   . 
the ^ ... ^ . . y r . . « — .,.. 
following: ^v^ y ^ y 
11. 1 Prohibi t ion agains t Additional M u s e w n s .   "None of the moneys ' 

appropr i a t ed in this Artiele„*^xcept bequests and gifts, nnay be 
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CHAPTER VII 

PHYSICAL PROPERTIES 

Sec, 1. Except a s otherwise specifically authorized, proper ty of The University of 
Texas System shall be used only for official bus iness . Only Libra ry books 
and other i t ems of s imi lar nature of wel l es tabl i shed use may be used for 
the persona l benefit or pleasure of employees . A Prope r ty Manager is 
designated at each component Institution. 

Sec. 2. Use Of Physica l FaciUties by Outside Groups; The University of Texas System 
as a Joint Sponsor (See, also . Section 6, Chapter VI, P a r t One of these Rules 
and Regulations).  Use of physical facil i t ies of The University of Texas System, 
especial ly audi tor iums , gymnaslunns, and large rooms , by outside groups shall 
be subject to the foUowing ru l e s in which the "Universi ty" shall mean any 
component insti tution, 

2. 1 The Universi ty will not permi t the unres t r i c t ed use by nonUniver sity 
groups of any of i ts facilities., 

2 .2 The University will not enter into joint sponsorship of any project or 
program that i s to resul t in private gain for the cooperating group or 
group s» 

2 .3 The Universi ty, establ ished as a public insti tution without r ega rd to 
polit ical affiliation or rel igious faith, cannot be a joint sponsor with 
any noncampus organization for poUtical or sectar ian gather ings . How

ever , the appearance by or on behalf of a candidate for public office 
may bo authorized under conditions presc r ibed by the Board of Regents,, 

2.4 Whenever nonUniversi ty grou^JS share in the use of University build

ings , it nnust be upon the invitation of the University and under 
i t s joint sponsorship , and with the further understanding that all 
the conditions governing siich spon.^orship a re to be set by the Univer
sity, 

2 .5 The University when entering into joint sponsorship of any program or 
activity a s s u m e s full responsibi l i ty for all deta i ls and r e s e r v e s the 
right to approve aU copy for adver t is ing, as v/ell as nev.'s r e l e a s e s . 

- 5 0 -
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2 . 6 The U n i v e r s i t y wi l l not e n t e r in to j o in t s p o n s o r s h i p of any p r o g r a m o r 
a c t i v i t y in wh ich the e d u c a t i o n a l i m p l i c a t i o n s a r e not s e l f - e v i d e n t ^and 
w h i c h d o e s not d i r e c t l y s u p p l e m e n t the e d u c a t i o n a l p u r p o s e s of the 
U n i v e r s i t y , 

2 . 7 It sha l l be u n d e r s t o o d tha t the a v a i l a b i l i t y of the U n i v e r s i t y ' s a u d i t o r i u m 
f a c i l i t i e s for func t ions o t h e r than the i n s t i t u t i o n ' s own a c t i v i t i e s i s 
s t r i c t l y s u b j e c t to the n e e d s and the c o n v e n i e n c e of the U n i v e r s i t y , which 
a r e a l w a y s to have p r i o r i t y in the s chedu l i ng of fac i l i t i e s^ 

2 . 8 The u s e of U n i v e r s U y a u d i t o r i u m s on Sundays wi l l be U m i t e d to Sunday ^ 
afternoons™ A u t h o r i z a t i o n for t h e i r u s e a t t ha t t i m e wil l be g iven only l|-ao3<ijVt 
for c o n c e r t s o r o t h e r p r o g r a m s a p p r o p r i a t e to the day . 

2, 9 In the c a s e of p r o g r a m s for which the U n i v e r s i t y i s a jo in t s p o n s o r wi th 
s o m e o t h e r g r o u p o r o r g a n i z a t i o n , the fee to be pa id by the c o - s p o n s o r 
wi l l be a m a t t e r for nego t i a t ion in e a c h c a s e and wi l l be spec i f i ed in the 
a g r e e m e n t p r o v i d i n g for the jo in t s p o n s o r s h i p . 

S e c . 3 , I n v e n t o r i e s , 

3 , 1 An a c t u a l p h y s i c a l i n v e n t o r y of p r o p e r t y of The U n i v e r s i t y of T e x a s 
S y s t e m sha l l be m a d e e a c h f i s c a l y e a r in a c c o r d a n c e wi th H. B. No. 753, 
52nd L e g i s l a t u r e , a s a m e n d e d , and in connpl iance wi th the " M a n u a l 
of I n s t r u c t i o n - P r o p e r t y Inven to ry P r o c e d u r e s " , i s s u e d by the Sta te 
C o n n p t r o l l e r , 

3 . 2 D e p a r t m e n t h e a d s a r e r e s p o n s i b l e for a l l U n i v e r s i t y p r o p e r t y in t h e i r 
c a r e and for the t ak ing of the i n v e n t o r y on the p r e s c r i b e d r e c o r d f o r m s . 
The r e p o r t i s p r e p a r e d in t r i p l i c a t e , one copy being kept for d e p a r t 
m e n t a l f i l e s and the o r i g i n a l and one copy f o r w a r d e d to the b u s i n e s s 
office o r o t h e r d e s i g n a t e d off ice . 

3 . 3 I n v e n t o r i e s a s of Augus t 31 inc lude a l l equipnnent on hand and v o u c h e r e d 
for p a y m e n t , Us ted at c o s t p l u s f r e igh t . Al l n o n c o n s u m a b l e p r o p e r t y 
v a l u e d a t $10 o r m o r e p e r unit i s equ iprnent sub jec t to i n v e n t o r y . I t e m s 
wh ich a r e w o r n out o r d i s c a r d e d a r e Usted a s c h a r g e d off in a c c o r d a n c e 
wi th i n s t r u c t i o n s f u r n i s h e d . 

S e c . 4 . M o t o r V e h i c l e s . 

4 . 1 Any m o t o r v e h i c l e s p e r m i t t e d u n d e r Sta te law to be owned and o p e r a t e d 
by The U n i v e r s i t y of T e x a s Sys te in sha l l be u sed only on official b u s i n e s s 



E a c h v e h i c l e s h a l l c a r r y an i n s c r i p t i o n on both s i d e s a s p r e s c r i b e d by 
l aw , I 

4 . 2 A s r e q u i r e d by s t a t u t e s , a dai ly r e p o r t sha l l be p r e p a r e d by the p e r s o n 
u s i n g the v e h i c l e on the f o r m s a p p r o v e d by the State A u d i t o r and sha l l 
be f i led wi th the office of the i n s t i t u t i o n a l head with in ten d a y s a f t e r u s e 
of the v e h i c l e , ■ . ' j 

4 . 3 The o p e r a t o r s of S y s t e m  o w n e d v e h i c l e s m u s t hold, at t h e i r e x p e n s e , 
an a p p r o p r i a t e o p e r a t o r ' s l i c e n s e for the type of v e h i c l e o p e r a t e d . 

4 . 4 S y s t e m  o w n e d v e h i c l e s a r e sub jec t to the c o m p u l s o r y i n s p e c t i o n 
r e q u i r e d by l aw , 

4 . 5 I t sha l l be the ob l iga t ion of the chief b u s i n e s s off icer of e a c h of the 
cornponen t i n s t i t u t i o n s to s e e tha t a l l e m p l o y e e s who a r e r e q u i r e d to 
d r i v e U n i v e r s i t y  o w n e d v e h i c l e s a r e fully i n f o r m e d of t h e i r p e r s o n a l 
r e s p o n s i b i l i t y and l i ab i l i t y for t h e i r neg l igen t opera t ion^ 

4 , 6 The c u r r e n t a p p r o p r i a t i o n bi l l p r o v i d e s tha t no funds a p p r o p r i a t e d t h e r e b y 
m a y be e x p e n d e d for the p u r c h a s e or m a i n t e n a n c e of m o t o r v e h i c l e s 
by a s t a t e i n s t i t u t i o n u n l e s s the Ins t i tu t ion s u b m i t s to the L e g i s l a t i v e 
Budget B o a r d and the G o v e r n o r ' s Budget Office with in t h i r t y (30) days 
a f t e r the beg inn ing of e a c h f i s c a l y e a r a c o m p l e t e l i s t of a l l r u l e s , r e g u l a 

t i o n s , and p o l i c i e s p r o h i b i t i n g and p e n a l i z i n g the p e r s o n a l u s e of Sta te 

owned p a s s e n g e r v e h i c l e s by e m p l o y e e s . 

4, 7 The U n i v e r s i t y of T e x a s S y s t e m i s a u t h o r i z e d to a c q u i r e , 
o p e r a t e , and m a i n t a i n , i nc lud ing r e p l a c i n g , one p a s s e n g e r 
a i r p l a n e . Such a i r p l a n e m a y be a c q u i r e d by gift only, p u r 

c h a s e , o r p a r t l y by gift and p a r t l y by p u r c h a s e . All c o s t s 
of a c q u i s i t i o n , o p e r a t i o n , and m a i n t e n a n c e , inc lud ing r e p l a c e 

m e n t , m a y be pa id out of the A v a i l a b l e U n i v e r s i t y Fund a l l o c a b l e 
to The U n i v e r s i t y of T e x a s S y s t e m , 

S e c , 5. I n s u r a n c e on P r o p e r t y of The U n i v e r s i t y of T e x a s S y s t e m . 
__ ^ 

5. I The foUowing t y p e s of i n s u r a n c e c o v e r a g e , w h e r e p r a c t i c a b l e , sha l l 
be m a i n t a i n e d on a S y s t e m  w i d e b a s i s : , 

F i r e and E x t e n d e d C o v e r a g e I n s u r a n c e , 
B o i l e r and M a c h i n e r y I n s u r a n c e 
B l a n k e t P o s i t i o n (F ide l i t y ) Bond ) x^ >  ?■ 

^ ' ' ' May be m one p o h c y 
Money and S e c u r i t i e s I n s u r a n c e ) 

5 , 2 The t e r m s of the p o l i c i e s c o v e r i n g the r i s k s Ind i ca t ed above a r e 
n e g o t i a t e d by the V i c e  C h a n c e l l o r for B u s i n e s s Affa i r s or h i s d e l e s a t e 
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E a c h vehicle shall c a r r y an inscript ion on both sides as presc r ibed by 
law. 

4 . 2 As r equ i r ed by s ta tu tes , a daily r epor t shall be prepa red by the person 
using the vehicle on the fornns approved by the State Auditor and shall 
be filed with the office of the insti tutional head within ten days after use 
of the veh ic l e . 

4 . 3 The o p e r a t o r s of Systemowned vehicles must hold, at the i r expense, 
an app rop r i a t e o p e r a t o r ' s l icense for the type of vehicle operated, 

4 . 4 Systemowned vehic les a r e subject to the compulsory inspection 
r e q u i r e d by law, , 

4 . 5 It shall be the obligation of the chief bus iness officer of each of the 
component inst i tut ions to see that all employees who a re requi red to 
dr ive Univers i tyowned vehicles a r e fully informed of their personal 
respons ib iUty and liability for their negligent operat ion, 

4 .6 The c u r r e n t appropr ia t ion bill provides that no funds appropria ted thereby 
m a y be expended for the purchase or maintenance of motor vehicles 

■ by a state inst i tut ion unless the institution submits to the Legislat ive 
Budget Board and the Governor ' s Budget Office within thir ty (30) days 
af ter the beginning of each fiscal year a complete l ist of all ru les , regula

t ions , and poUcies prohibiting and penalizing the personal use of State

owned pas senge r vehic les by employees . 

Sec, 5, Insu rance on P r o p e r t y of The University of Texas System, 

5, 1 The following types of insurance coverage, where prac t icab le , shall 
be nnaintained on a Systemwide bas i s ; 

F i r e and Extended Coverage Insurance 
Boiler and Machinery Insurance 
Blanket Posit ion (Fidelity) Bond ) y^^^ ,̂ ^ ^ ^^,^ p ^ , . ^ ^ 
Money and Securi t ies Insurance ) 

5.2 The t e r m s of the poUcies covering the ris'<s indicated above a re 
negotiated by the ViceChancel lor for Business Affairs or his delegate 
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4 .2 

Each vehicle shall c a r r y an inscript ion on both sides as p re sc r ibed by 
law. 

As requi red by s ta tutes , a daily r epo r t shall be p repa red by the person 
using the vehicle on the forms approved by the State Auditor and shall 
be filed with the office of the insti tutional head within ten days after use 
of the vehic le . 

4 ,3 The opera to r s of System-owned vehicles mus t hold, at their expense, 
an appropr ia te o p e r a t o r ' s l icense for the type/of vehicle operated. 

4. 4 System- owned vehicl6>s a r e subject to th^/connpulsory inspection 
requi red by law. \ 

4, 5 It shall be the obligation of the chief bus iness officer of each of the 
. connponent inst i tut ions to î ee that/all employees who a r e requi red to 

drive Universi ty-owned v e ^ c l e s / a r e fully informed of their personal 
responsibi l i ty and liability fcfr^heir negligent operat ion. Under the t e r m s 
of the cu r ren t appropriat ion W-̂ y, employees whose t e r m s of employment 
contemplate the "full-t ime i/si^' of Universi ty-owned motor venic les , 
may be r e imbursed for costs iricurred in purchasing any additional 
pe r sona l liability insurance for purpose of insuring against persona l 
liability ar i s ing from such use . 

4 .6 The cu r ren t appropriat ion bill provides that no funds appropr ia ted thereby 
may be expended fof the purchase oi'x maintenance of motor vehic les 
by a state institution unless the institution submits to the Legislat ive 
Budget Board and the Governor ' s Bud;^et Office within thir ty (30) days 
after the beginni/ig of each fiscal year a> complete list of all ru l e s , regula
t ions , and polioies prohibiting and penaU^zing the personal use of State-
owned passengfer vehicles by employees . 

Sec, 5, Insurance on P r o p e r t y of The University of Texas System, 

5. 1 The foUo/'ing types of insurance coverage, where prac t icab le , shall 
be main];ained on a System-wide bas i s : 

F i r e and Extended Coverage Insurance 
Boiler and Machinery Insurance 
Blanket Posit ion (Fidelity) Bond ) 
Money and Securi t ies Insurance ) 

May be in one policy 

5.. 2 The t e r m s of the policies covering the r i s k s indicated above a re 
negotiated by the Vice-Chancel lor for Business Affairs or his delegate 
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in accordance with p rocedure s approved by the Chancellor and the 
Boa rd of Regents . 

5.3 When it i s n e c e s s a r y or advisable to insure r i sks on a bas is other than 
Sys tem-wide , insurance pol icies covering such r i sks shall be approved 
by the System Comptro l le r on an individual bas i s upon recomnnendation 
by the chief bus iness officer of the component institution affected, 

5.4 At the t ime a loss occu r s applicable to ei ther System-wide or individual 
i n su rance pol ic ies , the System Comptrol ler shall be notified by the 
appropr i a t e bus iness officer, and shall approve al l loss c la ims and 
s e t t l emen t s . Any se t t lement over $2, 000 and under $10, 000 shall be 
approved by the Chancel lor a s well a s by the Comptro l le r , and shall be 
r epo r t ed to the Board of Regents for ratification at the next meet ing . 
Settlennents in the amount of $10, 000 or m o r e mus t have the advance 
approval of the Board of Regents , 

Sec. 6. Keys to Buildings, Offices, E tc , 

6. 1 Keys to buildings, offices, and other facil i t ies shall be issued to the 
employee upon authorizat ion by his cha i rman or adminis t ra t ive official. 
The Di rec tor of Phys ica l Plant , or some other authorized person, shall 
have immedia te responsibi l i ty for handling keys and he shall i s sue 
ins t ruc t ions and outline p rocedure s a s approved by the bus iness officers 
and the inst i tut ional heads , 

6 ,2 A deposi t i s usually requi red for keys which sum is in turn deposited in 
the bus ines s office. Depar tment heads shall cooperate in requir ing 
that keys be turned In at the terminat ion of employment . Where a 
deposi t has been requi red , refund is made to the employee upon turning 
in the key. 

Sec, 7. Safe and Vault Combina t ions , - - The combinations to all vaul ts and safes used 
by component inst i tut ions a r e filed under seal with the inst i tut ional 
bus ines s officer or other authorized person designated by the insti tutional 
head. 

Sec, 8, Watchmen and Security Officers . 

8. 1 Watchmen and other secur i ty officers a r e employed at the component 
ins t i tu t ions to protect and safeguard the proper ty of the institution. 

8.2 Employees will cooperate in the securi ty p rog ram by exercis ing caution 
to safeguard the equiprnent and supplies in their offices. 
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Sec. 9, Te lephones .— The Direc tor of Phys ica l Plant , or the inst i tut ional chief 
bus ine s s officer, shall be responsible-for the instal lat ion of telephones and the 
admin i s t r a t ion of al l telephone faci l i t ies . Pe r sona l toll ca l ls shall not be 
charged to inst i tut ional te lephones . Charges for telephones and toll ca l ls 
shall be under the supervis ion of the pe r sons nanned above. 

Sec. 10. Disposa l of P r o p e r t y of The Universi ty of Texas System. 

10. 1 Whenever any i tem of equipment becomes obsolete or u se l e s s for the 
needs and purposes of the depar tment concerned, a wri t ten repor t of 
such fact shall be made to the insti tutional chief bus iness officer. 
Upon rece ip t of such repor t , it shall be the responsibi l i ty of the 
b u s i n e s s officer to de termine whether or not such i tem of equipment 
i s needed by any other depar tment and, if so, to t ransfe r and assign 
the equipment to such departnnent, 

10.2 If the bus ines s officer shall de termine that the equipment i s not needed 
for any depar tment and that it is not prac t icable to s tore the equipment 
for poss ib le future use , he shall p roceed to sell the i tem concerned. 

10.3 F o r i t e m s of lit t le value or l imited use where sale on competit ive bids 
i s not p rac t i cab le , the bus iness officer shall have the authori ty to 
d i spose of the proper ty on the bas i s of a negotiated bid in amounts 
under $1 ,000 . 00. 

10. 4 Sale of p roper ty es t imated to bring $ 1 , 000. 00 or m o r e shall be made 
on a b a s i s of competi t ive bids . 

10, 5 Sales in amount of $2, 000. 00 or m o r e shall be approved in advance 
by the Board of Regents , 

Sec, 11, T r a n s f e r of P r o p e r t y , - - P r o p e r t y may be t r ans f e r r ed from one State agency 
to another when it becomes surp lus . Such t r ans f e r s from one component 
inst i tut ion to another , or from a component institution to another State agency 
shall have the advance approval of the Insti tutional bus iness officers con
ce rned and shall be repor ted to the executive heads,, The purchasing agents 
shall advise depar tmen t s and adminis t ra t ive offices a s to the procedure to be 
followed in disposing of or acquir ing proper ty by this m e a n s . 

Sec, 12, Cer ta in Special P rov i s ions in Cur ren t Appropriat ion Bill . - - The ru les and 
regula t ions of the Board of Regents a r e subject to and shall comply with 
the p rov i s ions appear ing in the c u r r e n t Appropriat ion Bill, including the 
foUowing: 

12. 1 Prohibi t ion against Additional M u s e u m s . - - " N o n e of the moneys 
appropr i a t ed in this Ar t ic le , except bequests and gifts, may be 
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used for es tabl ish ing additional museunns or for the nnaintenance 
and operat ion of m u s e u m s unless the language of this Act or of 
o ther a c t s and reso lu t ions of the Legis la ture specifically au thor izes 
such use of appropr ia ted funds, " 

12.2 TV Stations P r o h i b i t e d . - - " N o n e o f the moneys appropr ia ted in this 
Ar t ic le may be expended for the acquisit ion, construct ion, or operation 
of te levis ion t r a n s m i t t e r stat ions; provided, however, this prohibition 
shall not be cons t rued so as to prevent the medica l schools , dental 
school, gene ra l academic insti tut ions or other agencies of 
Higher Education named in this Art icle from using c losed-c i rcu i t 
te levis ion for pure ly instruct ional purposes , or to prevent genera l 
academic teaching insti tut ions with existing t r ansmi t t e r stat ions 
to use s ame for educational purposes , or to prevent the continuance 
of operat ing a r r a n g e m e n t with existing t r ansmi t t e r s tat ions for 
pure ly educational p u r p o s e s . " 

12.3 P r e s i d e n t s ' H o m e s , - - " N o funds appropr ia ted by this act may be 
used for the purpose of construct ing a home for a pres ident of any of 
the gene ra l academic teaching insti tutions named here in , without obtain
ing the approval of the Governor p r io r to obligating any funds for this 
purpose ; provided, however, that copies of such reques t s for the 
Gove rno r ' s approva l . , . shall be filed with the Legis la t ive Budget Board, ' 

12.4 Use of Educational and General Funds for Alurnni Activi t ies P roh ib i t ed , -
"None of the funds appropr ia ted by this Art ic le may be expended by 
State agencies of higher education for the support or maintenance of 
a lumni organiza t ions or a c t i v i t i e s . " 

12, 5 Vending Machines Authorized. - - ", , , Vending machines may be placed 
on State-owned P r o p e r t y or in State-owned Buildings only with the 
approval of the governing Board and such approval shall be recorded 
in the minu tes of the body. A copy of the contract shall be filed with 
the State Board of Control showing the location within the agency and 
the t e r m s of the contrac t . P r o c e e d s , net revenue, r en ta l s or 
commiss ions rece ived shall be accounted for a s State revenue and 
the amount so col lected is hereby appropr ia ted to the Institution for 
use a s d i rec ted by the Board authorizing the ins ta l l a t ion . " 

12.6 Pay Station Telephones A u t h o r i z e d , - - " P a y telephones may be 
located in State-owned Buildings or on State-owned Land only with 
the a p p r o v a l o f the governing Board and the net p roceeds shall be 
collected and accounted for as State revenue and the amount so 
collected is hereby appropr ia ted for use by the agency as determined 
by the governing Board, " 


