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E x p l a n a t c r y  S ta tement  - P a r t  Two 

P a r t  Two c o n s i s t s  of r u l e s  and  regu la t ions  which a r e  

f i s c a l  i n  na ture .  T h e s e  m a y  be de le ted  o r  a m e n d e d  by 

t h e  B o a r d  of R e g e n t s  without  the  n e c e s s i t y  f o r  p r i o r  

not ice  o r  act ion.  

CHAPTER I 

GENERAL 

Sec. 1. -- Gif ts  t o  T h e  Unive r s i ty  of T e x a s  S y s t e m  

T h e  au thor i ty  t o  a c c e p t  g i f t s  t o  T h e  Unive r s i ty  of T e x a s  S y s t e m  
o r  t o  a n y  of t h e  componen t  ins t i tu t ions  is v e s t e d  i n  the  B o a r d  of 
Regents .  of The Unive r s i ty  of T e x a s  Sys tem.  

R e c o m m e n d a t i o n s  f o r  the  a c c e p t a n c e  of g i f t s  showing d e t a i l s  a s  t o  
va lue ,  f o r m ,  s t ipu la t ions  r e g a r d i n g  u s e ,  and  p r o v i s i o n s  f o r  custody 
a n d  d i s b u r s e m e n t  of funds  s h a l l  be t r a n s m i t t e d  by the  ins t i tu t ional  
head  to t h e  Chance l lo r  and  by h i m ,  wi th  r e c o m m e n d a t i o n s ,  t o  t h e  
B o a r d  of Regen t s .  T h e s e  p rov i s ions ,  however ,  do  not apply  t o  
c o n t r a c t s  wi th  public  a g e n c i e s .  

T h e  au thor i ty  t o  a c c e p t  g i f t s  t o  a component  ins t i tu t ion  i s  delegated  
t o  the  ins t i tu t iona l  h e a d  when the  gif t  is  t o  a  fund, foundation, o r  
e n t e r p r i s e  a l r e a d y  a p p r o v e d  by the  B o a r d  of R e g e n t s  o r  i s  a continuation 
of a s e r i e s  which h a s  been  p rev ious ly  approved  b y  the  B o a r d .  Such 
g i f t s  s h a l l  be r e p o r t e d  to the  B o a r d  a r r a n g e d  un i fo rmly  as  p r e s c r i b e d  
by the  Office of the  B o a r d  of Regen t s  by the  docke t s  of e a c h  component  
inst i tut ion.  Uncondit ional  g i f t s  t o  The Unive r s i ty  of T e x a s  a t  Ei  P a s o  
f o r  s u p p o r t  of the a th le t i c  p r o g r a m  of the ins t i tu t ion  m a y  be r e p o r t e d  to 
t h e  B o a r d  of R e g e n t s  i n  t h e  m a n n e r  p r e s c r i b e d  in Section 1.4 following 
t h i s  subsect ion .  

E a c h  ins t i tu t ional  h e a d  is e m p o w e r e d  to a c c e p t  c a s h  g i f t s  t o  a c o m p o n e t t  
ins t i tu t ion  of T h e  Unive r s i ty  of T e x a s  Sys tem of l e s s  than  $100, within 
t h e  p o l i c i e s  of t h e  B o a r d  of R e g e n t s  a n d  L e g i s l a t u r e  governing t h e  
accep tab i l i ty  of g i f t s ,  a n d  to depos i t  such  g i f t s  t o  t h e  a p p r o p r i a t e  
accoun t s .  A s e m i - a n n u a l  r e p o r t  of s u c h  g i f t s  showing n a m e  and  a d d r e s s  
of donor ,  amount ,  p u r p o s e ,  a n d  da te  of the gif t  s h a l l  be f i led i n  the 



Office of the  B o a r d  of Xegents  within th i r ty  (30) days  a f t e r  August  31 
a n d  F e b r u a r y  28 of c a c h  y e a r .  Such r e p o r t s  f r o m  The  Univers i ty  of 
T e x a s  M. D. Anderson  Hospi ta l  a n d  T u m o r  Ins t i tu te  at Houston m a y  
exclude gi f t s  of $25 o r  l e s s ,  

Excep t  a s  provided i n  the  preceding sec t ions ,  no m e m b e r  of any  
staff  h a s  the  power t o  a c c e p t  g i f t s  of money  to The Univers i ty  of 
T e x a s  Sys tem o r  to any  of i t s  component ins t i tu t ions .  Gif ts  to  the  
component ins t i tu t ions  of books o r  o the r  ob jec t s  of v e r y  s m a l l  va lue  
and  v e r y  obvious p ropr ie ty ,  without condit ions a t tached,  m a y  be 
accep ted  by individual  m e m b e r s  of the  s t a f f s  provided t h e s e  g i f t s  
a r e  r e p o r t e d  to the Board .  

Nei ther  The Univers i ty  of T e x a s  S y s t e m  nor  anv  of i t s  component 
ins t i tu t ions  wi l l  a c c e p t  a gift  f o r  the  benefi t  of a n y  des ignated 
s tudent  u n l e s s  the  donor  is exempt  f r o m  F e d e r a l  I n c o m e  T a x e s  a s  
defined by the  C o m m i s s i o n e r  of In te rna l  Revenue.  

T h e  accep tance  of g i f t s  of r e a l  p r o p e r t y  is prohibi ted  without p r i o r  
e x p r e s s  approva l  of e i t h e r  the  Coordinat ing Board ,  T e x a s  Col lege  and 
Univers i ty  Sys tem o r  the L e g i s l a t u r e  excep t  f o r  e s tab l i sh ing  scho la r -  
sh ips ,  p r o f e s s o r s h i p s ,  o r  o the r  t r u s t  funds  f o r  educat ional  p u r p o s e s  
a n d  then only on condition that  such  gi f t s  m u s t  not l a t e r  r e q u i r e  
l eg i s l a t ive  appropr ia t ions  f o r  main tenance ,  r e p a i r ,  o r  cons t ruc t ion  
of buildings. ( C u r r e n t  Appropr ia t ion  Bi l l )  

Sec. 2. Fe l lowsh ips ,  Scho la r sh ips ,  and Loan Funds .  - 

2.1 After  g i f t s  f o r  fe l lowships ,  scho la r sh ips ,  and  loan funds  have been 
a c c e p t e d  by the  B o a r d  of Regents ,  as indicated  p rev ious ly ,  they are 
a d m i n i s t e r e d  jointly by des ignated c o m m i t t e e s  a n d  the  b u s i n e s s  off ice  
of e a c h  component inst i tut ion.  

2.2 In  the c a s e  of s c h o l a r s h i p s  and  fe l lowships ,  the  a p p r o p r i a t e  commi t tee ,  
o r  des ignated individual,  r e c e i v e s  appl ica t ions ,  m a k e s  the n e c e s s a r y  
i n q u i r i e s ,  and  d e t e r m i n e s  the  award .  The  c o m m i t t e e  a d v i s e s  the  
ins t i tu t ional  head of the a w a r d  a n d  he,  in  tu rn ,  a p p r o v e s  a n d  f o r w a r d s  
the  notice of a w a r d  t o  the  b u s i n e s s  office. P a y m e n t s  on s c h o l a r s h i p s  
a n d  fe l lowships  a r e  m a d e  through the  b u s i n e s s  off ice of the  component  
inst i tut ion.  

2 . 3  In  the  c a s e  of loan funds,  the  a p p r o p r i a t e  c o m m i t t e e  r e c e i v e s  applica-  
t i o n s  f o r  Loans, m a k e s  the  n e c e s s a r y  i n q u i r i e s ,  a n d  a p p r o v e s  o r  de- 
c l i n e s  the  o r ig ina l  loan a s  wel l  as  a l l  r e n e w a l s  a n d  extens ions .  The  
c h a i r m a n  notif ies the  b u s i n e s s  office of the grant ing of loans ,  a n d  a l l  

. r e c o r d s  including no tes ,  c a s h ,  accoun ts  and  co l l ec t ions  a r e  t h e r e a f t e r  
handled by that  office. The  p r inc ipa l  of loan funds  is kept  in tac t  so  
f a r  a s  is poss ib le .  The  c h a i r m a n  of the  award ing  c o m m i t t e e  m a y  be  
r e q u e s t e d  by the  b u s i n e s s  office to  assist in  col lec t ion of p a s t  due 
i n t e r e s t  o r  pr incipal .  

Sec. 3 .  Tuit ion and Other  F e e s . - - T u i t i o n  and  o the r  f e e s  wi l l  b e  f ixed as p r e s c r i b e d  -- 
o r  a s  au thor ized  by s ta tu te ,  and  wil l  be  s e t  out in  the  ins t i tu t ional  catalogue.  

Sec. 4. F i s c a l  Y e a r . - - T h e  f i s c a l  y e a r  of The Univers i ty  of T e x a s  Sys tem sha l l  bc  -- 
September  1 th rough  August  31. 

Sec. 5. P o l i c y  Agains t  Discr iminat ion.  - -With  r e s p e c t  to the  a d m i s s i o n  and  education 
of s tudents ,  with r e s p e c t  t o  the employment  a n d  p romot ion  of teaching and  

-99 - 



non-teaching pe r sonne l ,  wi ih  r e s p e c t  t o  s tuden t  and  faculty a c t i v i t i e s  con- 
ducted  on p r e m i s e s  owned o r  occup ied  by a n y  component  ins t i tu t ion  of 
T h e  Unive r s i ty  of T e x a s  S y s t e m ,  and  wi th  r e s p e c t  to s tudent  and  facul ty  
housing s i tua ted  o n  p r e m i s e s  s o  owned o r  occupied,  n e i t h e r  T h e  
Unive r s i ty  of T e x a s  S y s t e m  n o r  a n y  of its component  ins t i tu t ions  
wi l l  d i s c r i m i n a t e  e i t h e r  i n  f a v o r  of o r  a g a i n s t  any p e r s o n  on 
accoun t  of his o r  h e r  r a c e ,  c r e e d ,  o r  color .  



CHAPTER I1 

ACCOUNTING, AUDITIPJG, XEPORTING, AND BUDGETARY CONTROL 

Sec. 1. T y p e s  of Funds .  - -- 

G e n e r a l  F u n d s . - - G e n e r a l  F u n d s  a r e  t h o s e  u n r e s t r i c t e d ,  ope ra t ing  
funds  which a r e  ava i l ab le  f o r  a n y  purpose .  They  a r e  expended i n  
a c c o r d a n c e  wi th  t h e  budgets  and  a p p r o p r i a t i o n s  approved  by t h e  
B o a r d  of Regen t s .  G e n e r a l  Budget  F u n d s  b a l a n c e s  s h a l l  not b e  
r e a p p r o p r i a t e d  f r o m  one  f i s c a l  y e a r  t o  a n o t h e r  u n l e s s  speci f ic  
a p p r o v a l  i s  g iven by t h e  C h a n c e l l o r  a n d  the  B o a r d  of Regents .  

Specia l  Ac t iv i t i e s  Funds . - -Spec ia l  Ac t iv i t i e s  F u n d s  a r e  g e n e r a l  
funds  r e s t r i c t e d  by T h e  Unive r s i ty  of T e x a s  S y s t e m ;  the  i n c o m e  and  
e x p e n d i t u r e s  a r e  o r d i n a r i l y  r e l a t e d  t o  a  p a r t i c u l a r  d e p a r t m e n t .  
With few excep t ions ,  e x p e n d i t u r e s  a r e  l imi ted  to the  income de- 
r i v e d  f r o m  the  p ro jec t .  They a r e  sub jec t  t o  t h e  s a m e  r e s t r i c t i o n s  
as  G e n e r a l  Budget  F u n d s  al though ba lances  a r e  au tomat ica l ly  r e -  
a p p r o p r i a t e d  a t  t h e  end of e a c h  f i s c a l  y e a r .  

C u r r e n t  R e s t r i c t e d  F u n d s . - - C u r r e n t  R e s t r i c t e d  F u n d s  a r e  those  
r e c e i v e d  f r o m  individuals ,  f i r m s ,  a g e n c i e s ,  c o r p o r a t i o n s ,  e t c . ,  
o r  i n c o m e  d e r i v e d  f r o m  p r i v a t e  endowments ,  t o  b e  used .on ly  f o r  
a p a r t i c u l a r  p u r p o s e  o r  p ro jec t ,  speci f ied  by the  donor ,  such  as 
r e s e a r c h ,  c o n f e r e n c e s ,  s c h o l a r s h i p s ,  fe l lowships ,  e tc .  T h e  
p e r i o d  of u s e  i s  usua l ly  des igna ted  in  the a g r e e m e n t  approved  by 
t h e  B o a r d  of Regents .  B a l a n c e s  a t  t h e  end of a f i s c a l  y e a r  shal l  
b e  c a r r i e d  f o r w a r d  t o  the  succeeding y e a r  u n l e s s  o t h e r w i s e  speci f ied .  

Agency Funds . - -Agency  F u n d s  a r e  funds  handled th rough  the  ins t i tu-  
t ional  b u s i n e s s  of f ice  as  the  agen t  of the owner ,  a f t e r  a p p r o v a l  by 
t h e  ins t i tu t iona l  head,  the  Chance l lo r ,  a n d  t h e  B o a r d  of Regents .  
B a l a n c e s  shall b e  c a r r i e d  f o r w a r d  f r o m  y e a r  t o  y e a r  u n l e s s  o ther-  
w i s e  des ignated .  Agency F u n d s  s h a l l  be expended i n  a c c o r d a n c e  
with the  l imi ta t ions  of t h e  agency  a g r e e m e n t  a n d  the  app l i cab le  
r u l e s  a n d  regu la t ions  of the  B o a r d  of Regen t s .  

Sec. 2. Accounting. 
p- 

T h e  f inanc ia l  accoun t s  of The Unive r s i ty  of T e x a s  Sys tem sha l l  be 
kept  as  n e a r l y  as  p r a c t i c a b l e  i n  a c c o r d a n c e  wi th  t h e  r e c o m m e n d a t i o n s  
of the National  C o m m i t t e e  on the  P r e p a r a t i o n  of a Manual  on Col lege  
a n d  Unive r s i ty  B u s i n e s s  Admin i s t r a t ion ,  a s  s e t  f o r t h  in  Volume I  of 
"College a n d  Unive r s i ty  B u s i n e s s  Admin i s t r a t ion"  (1952), o r  subsequent  
edi t ion the reof ,  publ ished by the A m e r i c a n  Counci l  on  Education.  W h e r e  
t h o s e  r e c o m m e n d a t i o n s  confl ict  wi th  s t a t u t e s  o r  t o  regu-lat ions of t h e  
Coordinat ing  Board ,  T e x a s  Col lege  a n d  Unive r s i ty  Sys tem o r -  of o the r  
off icial  s t a t e  a g e n c i e s ,  the  l a t t e r  s h a l l  be cont ro l l ing .  

All  account ing  r c c o r d s  and  p r o c e d u r e s  s h a l l  b e  sub jec t  t o  the  a7prova l  
of the  ins t i tu t ional  b u s i n e s s  of f icer  a n d  the  V i c e - c h a n c e l l o r  f o r  
B u s i n e s s  Af fa i r s ,  o r  h i s  de legate .  



The  b u s i n e s s  office of e a c h  component ins t i tu t ion  sha l l  be the  cen t ra l  
off ice f o r  accounti ' lg con t ro l  f o r  a l l  f inancia l  t r a n s a c t i o n s  of the  
inst i tut ion.  T h c  rnst i tut ional  chief b u s i n e s s  o f f i ce r  sha l l  confe r  
with d e p a r t m e n t a l  and  a d m i n i s t r a t i v e  off ic ia ls  and  i n s t r u c t  them 
concerning the  r e c o r d s  of f inancial  t r a n s a c t i o n s  to  be  kept  by the  
d e p a r t m e n t s ,  as indicated  in  the next  subsection.  

E a c h  depar tmenta l  head sha i l  keep a n  account  of funds  a n d  p r o p e r t y  
f o r  which he i s  r e spons ib le ,  as  deta i led  as  n e c e s s a r y  to supplement  
the  b u s i n e s s  off ice r e c o r d s  a n d  to f u r n i s h  a c c u r a t e  in fo rmat ion  o n  
r e c e i p t s ,  c r e d i t s ,  expend i tu res ,  and  o t h e r  c h a r g e s .  

R e c o r d s  sha l l  be kept f o r  e a c h  f i s c a l  y e a r .  

Al l  expend i tu res  m u s t  be i n  a c c o r d a n c e  wi th  the  approved  budget. 

S ta tements  of d e p a r t m e n t a l  accoun ts  sha l l  be p r e p a r e d  monthly  by 
the  b u s i n e s s  off ice and  sha l l  be s e n t  per iodical ly  to  the  d e p a r t m e n t  
h e a d s  who wil l  c o m p a r e  t h e i r  r e c o r d s  wi th  those  of the  b u s i n e s s  
off ice  a n d  r e p o r t  any  d i f fe rences  p rompt ly  t o  the  b u s i n e s s  office. 

A p e r s o n  in  e a c h  d e p a r t m e n t  m a y  be des ignated by the  d e p a r t m e n t  
head,  with the a p p r o v a l  of the  ins t i tu t ional  head, to  sign vouchers ,  
r equ i s i t ions ,  e t c . ,  i n  h i s  absence .  T h e s e  des ignat ions  sha l l  e x p i r e  
at the end  of a  f i s c a l  y e a r ,  o r  sooner  if specif ied,  and  m u s t  b e  
renewed  e a c h  year .  

Sec. 3. Auditing. 

3 .1  The  ins t i tu t ional  chief b u s i n e s s  off icer  i s  in i t ia l ly  respons ib le  f o r  
the  p reaud i t  of a l l  bus iness  i t e m s .  F inanc ia l  t r a n s a c t i o n s  con- 
ce rn ing  the  rece ip t ,  custody,  a n d  d i s b u r s e m e n t  of m o n e y s  sha l l  
be  p reaud i ted  to  the  extent  n e c e s s a r y  under  the  ins t i tu t ional  account-  
ing  p r o c e d u r e s  a n d  s y s t e m  of i n t e r n a l  control ,  the  f i s c a l  regula t ions ,  
a n d  s t a t u t e s  o r  l aws  appl icable  t o  The Univers i ty  of T e x a s  System.  

3 . 2  T h e  p r e a u d i t  of d i . sbursements  a n d  o the r  t r a n s a c t i o n s  sha l l  b e  a 
p a r t  of the r e g u l a r  accounting p r o c e d u r e s  of the  b u s i n e s s  office. 
P o s t a u d i t s  of v a r i o u s  un i t s  and  d e p a r t m e n t s  sha l l  be p e r f o r m e d  as  
d i r e c t e d  by the  ins t i tu t ional  chief b u s i n e s s  off icer  o r  the  Sys tem 
Compt ro l l e r .  E a c h  inst i tut ion is expec ted  t o  develop,  with the  
a s s i s t a n c e  of the  Sys tem C o m p t r o l l e r ,  a s t r o n g  i n t e r n a l  aud i t  staff 
to  p e r f o r m  the  b a s i c  pos taudi t  functions and  t o  augment  the w o r k  
of the  Sys tem C o m p t r o l l e r ' s  staff and  the State Auditor .  

3.3 The  b u s i n e s s  r e c o r d s  of a c c o u n t s  and  o the r  r e c o r d s  sha l l  be v e r i f i e d  
a n d  authent ica ted  within the  budgets ,  r egen ta l  ac t ions ,  and  s t a tu to ry  
r e q u i r e m e n t s .  

3.4 The S y s t e m s  aud i t  staff of the  Sys tem C o m p t r o l l e r  sha l l  r ev iew 
a n d / o r  conduct  pos taudi ts  of bus iness  ac t iv i t i e s  at the  component 
ins t i tu t ions .  Such a u d i t s  sha l l  be conducted i n  a c c o r d a n c e  w-ith 
accep ted  audit ing s t a n d a r d s ,  including n e c e s s a r y  t e s t s  of the r e c o r d s .  
Wri t ten  r e p o r t s  wi l l  be p r e p a r e d  f o r  a l l  s u c h  aud i t s ,  ca l l ing  a t tent ion 
to  t r a n s a c t i o n s  which m a y  not be i n  a c c o r d  with legal  r e q u i r e m e n t s ,  
Sys tem and  ins t i tu t ional  accounting p r inc ip les ,  po l i c ies  and  regula t ions .  
The  S y s t e m s  aud i t  staff sha l l  r e c o m m e n d  c o r r e c t i v e  m e a s u r e s  and  
p r o c e d u r e s  when appropr ia te .  



3.5 T!?e S y s t e m s  audi t  staff of the Systen; Comptrol ler ,  in  addition to the 
above dut ies ,  shall  recommend internal  audit p r o g r a m s  for  u se  a t  the 
component iristitution;, and shal l  conduct p rocedura l  s tudies  and 
m a k e  recommendat ions  for  effective, and insofar  a s  pract ical ,  
uniform s y s t e m s  of accounting and report ing f o r  a l l  component 
ins t i tut ions  of The University of Texas  System. 

3 .6  The S ta te  Auditor,  under State law, is responsible  f o r  the external 
audi t  of the books of ?he Universjty of Texas System. 

Sec. 4. Reporting. 

4.1 ALL f inancial  r e p o r t s  shall  be p repa red  in  accordance with the pro- 
v i s ions  of the s ta tutes ,  official d i rec t ives  of Coordinating Board, 
T e x a s  College and  University System, and  d i rec t ives  of the Board 
of Regents ,  a n d  in  conformity with the manual ,  "College and unive;sity 
Bus ines s  Administration",  o r  i t s  succes so r  publication a s  r e f e r r e d  
to above. The r e p o r t s  shall  be p repa red  by the insti tutional chief 
bus ines s  off icer  and approved by the  Vice-Chancellor f o r  Bus iness  
Affairs  or his delegate. 

4.2 Two repor t s ,  both of which shall  be p repa red  under the direction of 
the insti tntional cbief business  of f icers  and the Vice-chancel lor  for  
Bus ines s  Affa i r s ,  o r  h i s  delegate, shal l  be p repa red  annually: 

4.21 Anaaal Financial  Report .--On o r  before December  29, 
p r in ted  financial repor t s ,  in the fo rma t  recommended in  
Volume I, "College and University Business  Administration" 
(19521, o r  its succes so r  publication, shal l  be fi led with 
the Coordinating Board, Texas College and University 
System.  The cer t i f ica te  of audit  of the State Auditor 
is to be included if th is  r e p o r t  has  been completed. 

4.22 Sa la ry  Payment  Report .  - -  On o r  before  December  31 each 
yea r ,  a n  i t emized  schedule shal l  be p repa red  of s a l a r i e s  
and  wages  paid a l l  employees  for  s e rv i ces  during the 
preceding f i s ca l  year  out of any funds f rom any source  
o r  c h a r a c t e r  under the control  a n d / o r  custody of the 
Boa rd  of Regents ,  showing for  each  employee the total 
amount  paid f rom each source during the twelve months  
of t he  f i s c a l  yea r ,  the t i t le of the position held o r  kind 
of s e rv i ce  rendered ,  and a summary  of a l l  expenditures 
by depar tments .  Th ree  copies of this r e p o r t  shal l  be 
p r e p a r e d  by component insti tutions,  one copy for  the 
Vice-Chancellor for  Business  Affairs ,  one copy for  the 
Sec re t a ry  to the Board of Regents,  and one copy for  the 
System Comptro l le r .  

4 . 3  Monthly financial  r epo r t s ,  i n  the f o r m  p resc r ibed  by the Vice-Chancellor 
f o r  Bus ines s  Affairs ,  o r  h i s  delegate, shal l  be p repa red  by each  
insti tutional chief bus iness  officer and dis t r ibuted to the insti tutional 
head, the  Chancel lor ,  the Sec re t a ry  to  the Board of Regents,  and the 
System Comptro l le r .  

4.4 Per iod ic  financial  r e p o r t s  reflecting income rece ip ts ,  approved blldget 
changes,  and  expenditures f o r  each component institution shal l  be 
p repa red  by Cen t r a l  Administration. 

4. 5 O t t e r  r e p o r t s  m a y  be made  f rom t ime  to  t ime ,  such a s  internal  r e p o r t s  
per ta ining to e s t ima tc s  of income, budgets, e tc . ,  but only those cons ide re l  
essen t ia t  t o  effective adminis t ra t ion shal l  be requested f r o m  the 
insti tutional bus iness  offices.  
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Sec. 5. Opera t ing  Budgets.  

Opera t ing  Budgets  f o r  a l l  the  component  ins t i tu t ions  sha l l  be approved  
annually by the  B o a r d  of Regen t s  within the  budget e s t i m a t e s  of income 
p r e p a r e d  by the  ins t i tu t ional  b u s i n e s s  off icer  and  the  ins t i tu t ional  
head approved by the  Vice -chance l lo r  f o r  B u s i n e s s  Affa i rs .  

G e n e r a l  po l i c ies  f o r  the  budget  p r e p a r a t i o n  sha l l  be r e c o m m e n d e d  by 
the  Chancel.lor t o  the  B o a r d  of Regen t s  and  sha l l  be  followed i n  p r e p a r -  
ing  the  budgets. I n s t r u c t i o n s  f o r  d e t a i l s  of budget p r e p a r a t i o n  sha l l  
be  f u r n i s h e d  to  the  ins t i tu t ional  h e a d s  by C e n t r a l  Adminis t ra t ion .  

The  ins t i tu t ional  h e a d s  sha l l  i s s u e  local  i n s t r u c t i o n s  and  sha l l  f u r n i s h  
f o r m s  t o  the  budget- r ecommending  officials .  T h e i r  r ecommenda t ions  
f o r  s a l a r i e s ,  ma in tenance  a n d  opera t ion ,  equipment ,  t r a v e l ,  and 
o t h e r  p e r t i n e n t  i t e m s  sha l l  be  rev iewed  by the  ins t i tu t ional  head and  
t r a n s m i t t e d ,  with h i s  r ecommenda t ions ,  to the  Chance l lo r  f o r  r ev iew 
a n d  f inal  r ecommenda t ion  to the Board .  

R u l e s  and  p r o c e d u r e s  f o r  budget a d m i n i s t r a t i o n  sha l l  be p r e p a r e d  by 
C e n t r a l  Adminis t ra t ion ,  approved  by the  B o a r d  of Regen t s ,  and  shall 
be  included i n  the  comple ted  budgets. 

A copy of e a c h  s u c h  budget, and  any subsequent  a m e n d m e n t s  the re to ,  
sha l l  be f i led  wi th  the  State L i b r a r y  to  be ava i l ab le  f o r  public inspection.  

Sec. 6. Leg i s la t ive  Budget Reques t s .  -- 

6.1 Leg i s la t ive  budget  requests ,  biennial  o r  o the rwise ,  as m a y  be r e q u i r e d  
s h a l l  be submit ted  t o  the  Coordinating Board ,  T e x a s  Col lege  and  
Univers i ty  Sys tem,  to  the  Leg i s la t ive  Budget  Board ,  and  to  t h e  
Execu t ive  Budget  Office i n  the  f o r m  a n d  a t  the  t i m e  p r e s c r i b e d .  

6.2 T h e s e  Leg i s la t ive  budget r e q u e s t s  sha l l  be  p r e p a r e d  i n  conformity  
wi th  the s a m e  genera l  p r o c e d u r e s  as  outl ined above f o r  the  annual  
budgets: 

6.21 Approval  of budget-wri t ing  po l i c ies  by the  B o a r d  of R e g e n t s  
upon recommenda t ion  of the  Chance l lo r ,  

6 .22 P r e p a r a t i o n  of a r e c o m m e n d e d  budget of expend i tu res  by the  
ins t i tu t ional  head  in  conformity  with t h e s e  pol ic ies .  

6.23 Approval  of the  comple ted  budget by the  Chance l lo r  and  the 
B o a r d  of Regents .  



CHAPTER 111 

RECEIPT, CUSTODY, AND DISBURSEMENT OF MONEYS; ABSENCE 
FROM USUAL AND REGULAR DUTIES INCLUDING TRAVEL 

Sec. I. Receipts,  C a s h  Reg i s t e r s ,  and Admission Tickets. 

I. 1 No depar tment ,  division, o r  individual staff m e m b e r  i s  authorized to . 
rece ive  money  in the name of a component institution of The University 
of Texas  Sys tem without p r i o r  approval  of the institutional business  
off icer  and  insti tutional head. 

1.2 An official r ece ip t  in  the fo rm p resc r ibed  by the insti tutional business  
off icer  sha l l  be i s sued  for  a l l  moneys received. 
1.21 Where  the volume of s a l e s  jus t i f ies  the i r  use ,  c a s h  r e g i s t e r s  

sha l l  be used with recording tapes  listing the amount of each 
sale.  When c a s h  r e g i s t e r s  a r e  not used,  c a s h  s a l e s  t ickets 
o r  r ece ip t s  shal l  include, i f  pract ical ,  the name of the pur- 
c h a s e r ,  i temization,  and pr ice  of the a r t i c l e s  sold. 

1.22 Admission t ickets ,  including complimentary t ickets ,  shal l  
have the p r i ce  of admiss ion  indicated thereon, and a l l  such 
t icke ts  sha l l  be prenumbered,  except for  cer ta in  events 
where  the section, row, and sea t  number a r e  shown, Ad- 
m i s s i o n  t ickets  and coupon books shal l  be purchased for  
de l ivery  to the insti tutional bus iness  office and i ssued  to  the 
depar tment  concerned. Unused t ickets  o r  books shat l  be 
r e tu rned  along with a p re sc r ibed  t icket  r epo r t  to the business  
office within 30 days f r o m  the date of the event, and alL rece ip ts  
f r o m  such sa l e s  shall  be deposited in the bus iness  office a s  
outlined la ter .  

1.23 A l i s t  showing the names  of a l l  pe r sons  receiving complimentary 
t i cke ts  shal l  be furnished the business  office a s  a pa r t  of the 
p r e s c r i b e d  t icket repor t .  

Sec. 2. Deposits  with Insti tutional Bus iness  Office. 

Money rece ived  by a l l  depar tments  f r o m  a l l  s o u r c e s  shal l  be deposited 
in  the  institutional. business  office using an  official form.  The deposits  
shal l  be  daily i f  the rece ip ts  a r e  $50 o r  m o r e ,  and weekly even if the  
accumulation is l e s s  than $50. When c a s h  i s  included, the deposit 
shal l  be  m a d e  i n  person by a depar tmental  represen ta t ive  to  whom a n  
official r ece ip t  is issued. 

C a s h  overages  a r e  deposited in  the bus iness  office; notations pertaining 
to  c a s h  ove r  o r  sho r t  shal l  be included on the deposit  fo rm.  

Pe t ty  c a s h  funds for  making change shal l  be provided only on approval  
of, and by a r r angemen t  of, the depar tment  with the institutional chief 
bus ines s  officer.  Pe t ty  ca sh  funds f r o m  which d isbursements  will be 
made  sha l l  have the approval  of the insti tutional head a s  well. 

Sec. 3 .  Deposi ts  with the State T r e a s u r e r .  

3.1 The  c u r r e n t  appropria t ion bil l  r equ i r e s  that a l l  c a sh  rece ip ts  a t  The 
University of Texas a t  Austin, The University of Texas a t  E l  Paso,  
and  The  University of Texas  a t  Arlington be deposited i n  the State 



T r e a s u r y  wi th  the  except ion of those  f r o m  aux i l i a ry  e n t e r p r i s e s ,  
nonins t ruct ional  s e r v i c e s ,  m a t r i c u l a t i o n  f e e s  col lec ted  i n  l ieu of 
s tudent  ac t iv i ty  f e e s ,  agency  a n d  r e s t r i c t e d  funds, endowment funds, 
s tudent  loan funds,  a n d  Const i tu t ional  Col lege  Building Amendment  
Funds .  
3.11 T o  fac i l i t a t e  the  t r a n s f e r r i n g  of ins t i tu t ional  r e c e i p t s  to  the  

Sta te  T r e a s u r y ,  i t  i s  p rov ided  that  e a c h  inst i tut ion m a y  open 
a c l e a r i n g  accoun t  i n  a local  depos i to ry  bank to  which it 
d e p o s i t s  a l l  r e c e i p t s  dai ly.  

3.12 Not l e s s  than e v e r y  f ive days ,  the  ins t i tu t ional  b u s i n e s s  
o f f i ce r  s h a l l  m a k e  r e m i t t a n c e s  to  the  State T r e a s u r y  i n  
the  f o r m  of c h e c k s  d rawn on the  c l e a r i n g  accoun t  except  
tha t  a balance  of not m o r e  than $500 m a y  be mainta ined.  

3.13 T h e  money  deposi ted  i n  the  Sta te  T r e a s u r y  sha l l  be paid 
out  v i a  State w a r r a n t s .  

3 . 2  Optionally, the component  ins t i tu t ions  m a y  u s e  local  depos i to ry  
bank accoun ts  i n s t e a d  of the  s p e c i a l  c l e a r i n g  accoun ts  within the  
g e n e r a l  r e q u i r e m e n t s  f o r  depos i t s  a n d  t r a n s f e r s  t o  the  Sta te  
T r e a s u r y .  

3.3 Component  ins t i tu t ions  of The  Univers i ty  of T e x a s  Sys tem a r e  
au thor ized  by the  c u r r e n t  a p p r o p r i a t i o n  bi l l  to  m a i n t a i n  Revolving 
F u n d s  to  fac i l i t a t e  the  payment  of nominal  e x p e n s e s  and  to  pay 
b i l l s  within c a s h  discount  pe r iods .  
3.31 T h e s e  revolving funds  m a y  be u s e d  f o r  r e g u l a r  monthly 

p a y r o l l s  as  wel l  as  f o r  weekly a n d  spec ia l  payro l l s .  
3.32 D i s b u r s e m e n t s  f r o m  the  revolving funds  a r e  r e i m b u r s e d  

f r o m  s ta te  a p p r o p r i a t i o n s  on c l a i m s  f i led  with the  Sta te  
C o m p t r o l l e r  under  r e g u l a r l y  p r e s c r i b e d  p r o c e d u r e s .  One 
v o u c h e r  a n d  one w a r r a n t  m a y  c o v e r  a number  of c l a i m s  
f o r  t h i s  purpose .  R e i m b u r s e m e n t  c l a i m s  m u s t  m e e t  the  
s a m e  r e q u i r e m e n t s  as o the r  c l a i m s  a g a i n s t  s t a t e  appro-  
p r i a t ions .  E a c h  component ins t i tu t ion  s h a l l  p r e p a r e  a 
r e i m b u r s e m e n t  c l a i m  a s  of the  c l o s e  of b u s i n e s s  on the  
l a s t  day of e a c h  m o n t h  o r  m o r e  often as  m a y  be expedient  
to avoid  main ta in ing  l a r g e  revolving funds.  

3.33 The  B o a r d  of R e g e n t s  sha l l  d e t e r m i n e  the  a m o u n t s  of the  
revolving funds  a n d  sha l l  des ignate  a depos i to ry  bank f o r  e a c h  
s u c h  fund, specifying p e r s o n s  au thor ized  to  s ign checks  
d r a w n  on such  funds.  Deposi tory  banks  sha l l  s e c u r e  r e -  
volving fund depos i t s  as  prov ided  by law. 

3.4 Under the  c u r r e n t  appropr ia t ion  bill, any  m o n e y  deposi ted  into the  
Sta te  T r e a s u r y  which is subject  to refund as  provided by law sha l l  
be  refunded f r o m  the  fund in to  which s u c h  m o n e y  w a s  deposited.  

Sec. 4. L o c a l  Ins t i tu t ional  Funds .  

4.1 A11 local  income,  not r e q u i r e d  to  be deposi ted  i n  the  State Treasury ,  
m u s t  by law be deposi ted  i n  off icial  depos i to ry  banks  f o r  safekeeping. 
4.11 Deposi tory  a g r e e m e n t s  with official  depos i to ry  banks  sha l l  

be negotiated,  as  n e c e s s a r y ,  by the  Vice-Chancel lor  f o r  
B u s i n e s s  A f f a i r s  o r  h i s  de lega te  with those  banks  approved  
by the  B o a r d  of R e g e n t s  and  i n  a c c o r d a n c e  with the  then c u r r e n t  
po l i c ies  of the  Board .  Such depos i to ry  a g r e e m e n t s  s h a l l  
be submi t t ed  through t h e  Chance l lo r  t o  the  B o a r d  of Regen t s  
f o r  approval .  



4.12 R e q u e s t s  f o r  au thor ized  s igna tu res ,  o r  changes  there to ,  
f o r  bank accoun ts  main ta ined  i n  a l l  deposi tory  banks,  
sha l l  be f o r w a r d e d  to  the  Sys tem C o m p t r o l l e r ,  who sha l l  
r e f e r  such  r e q u e s t s  to the  Chance l lo r  f o r  a p p r o v a l a n d  
notif icat ion of the banks  concerned.  

4.2 Deposi tory  banks se lec ted  sha l l  f u r n i s h  adequate  s u r e t y  bonds o r  
s e c u r i t i e s  to  a s s u r e  safe ty  of these  funds. Loca l  funds sha l l  be 
deposi ted  i n  the  deposi tory  banks  a s  soon as  poss ib le ,  but in  no 
event  l a t e r  than five d a y s  f r o m  the  da te  of collect ion.  The  r a t i o  
between demand depos i t s  a n d  t i m e  depos i t s  wil l  be main ta ined  i n  
a c c o r d a n c e  with the  c u r r e n t  po l i c ies  of the  B o a r d  of Regents.  

4 . 3  The  B o a r d  of Regen t s  and  the  ins t i tu t ional  h e a d s  m a y  not, by law, 
b o r r o w  money f r o m  any p e r s o n ,  f i r m ,  o r  co rpora t ion  t o  be repait i  
f r o m  local  funds except  as  speci f ica l ly  au thor ized  by the  Leg i s la tu re .  

Sec. 5. C h a r g e  Sales .  - -  The  Univers i ty  of T e x a s  Sys tem is not allowed, by law, 
t o  s e l l  p r o p e r t y  o r  s e r v i c e  on c red i t .  

Sec. 6. S a l e s  t o  U. T. Employees . - -Sa les  of s u r p l u s  equipment  m a y  be  m a d e  to  
e m p l o y e e s  of The  Univers i ty  of T e x a s  Sys tem o r  of any of i t s  component 
ins t i tu t ions  only a f t e r  author iza t ion by the  B o a r d  of R e g e n t s  th rough  docket  
approval .  

Sec. 7. Vouchers  f o r  Expendi tures .  

7.1 A t  The Univers i ty  of T e x a s  a t  Austin, v o u c h e r s  f o r  d i s b u r s e m e n t  of 
funds  sha l l  be p r e p a r e d  in  the  d e p a r t m e n t a l  o f f i ces  of the  inst i tut ion.  
Such v o u c h e r s  sha l l  be signed by the  head of the  depar tment ,  o r  
someone  r e c o m m e n d e d  by h i m  in  wr i t ing  a n d  appointed by the  
Chance l lo r ,  and  s u c h  v o u c h e r s  sha l l  be approved by a n  a u t h o r i z e d  
p e r s o n  in  the  Audi to r ' s  Office. 

7.2 At the  o t h e r  component inst i tut ions, ,  v o u c h e r s  sha l l  be  p r e p a r e d ,  
w h e r e  poss ib le ,  i n  the  b u s i n e s s  off ices ,  and  a l l  v o u c h e r s  sha l l  be  
approved  by the  ins t i tu t ional  chief b u s i n e s s  off icer  o r  s o m e  p e r s o n  
to  whom he m a y  delegate  s u c h  author i ty .  

7.3 Vouchers  sha l l  be p r e p a r e d  on p r e s c r i b e d  Sta te  of T e x a s  P u r c h a s e  
Voucher F o r m  adapted f o r  ins t i tu t ional  use .  

7.4 Vouchers  a r e  to  be coded in the  b u s i n e s s  o f f i ces  within the approved  
expendi ture  c o d e s  and, i f  payable by w a r r a n t  f r o m  the  Sta te  T r e a s u r e r ,  
wi th  the  p r o p e r  expendi ture  c lass i f i ca t ions  fu rn i shed  by the  State 
C o m p t r o l l e r .  

7.5 If two o r  m o r e  invo ices  f r o m  the  s a m e  vendor  a n d  chargeab le  t o  the  
s a m e  account  a r e  to  be  paid,  payment  m a y  be by one voucher ;  even  
though c o v e r e d  by m o r e  than one requ i s i t ion  a n d / o r  p u r c h a s e  o r d e r  
except:  
7.51 S e p a r a t e  v o u c h e r s  s h a l l  be p r e p a r e d  f o r  c o n t r a c t  and noncontrac t  

invo ices  on p u r c h a s e s  through the  B o a r d  of Control .  
7.52 S e p a r a t e  v o u c h e r s  sha l l  be p r e p a r e d  f o r  invo ices  f o r  p u r c h a s e s  

m a d e  through the P u r c h a s i n g  Division a n d  P r i n t i n g  Division of 
the  E o a r d  of Control .  



7.6 C a s h  discounts  and c r e d i t s  shal l  be shown in  full  on the vouchers  and 
sha l l  include the amount and number of the invoice, l e s s  discount o r  
o the r  c r ed i t s ,  and  the net amount. Explanations shal l  be m a d e  for  all  
deductions. 

7.7 A r e d  "Rush - Discount" tag shall  be attached to  the face  of the voucher  - 
and, i n  such  c a s e s ,  they shal l  be handled separately  f rom other  vouchers  
i n  the  bus ines s  office. 

Sec. 8. Vouchers  Payable  f r o m  State Funds (All funds on deposit in State T r e a s u r y )  

8.1 When m a t e r i a l s ,  supplies and other  i t e m s  a r e  purchased through the 
Boa rd  of Control ,  the or iginal  copy of the p re sc r ibed  purchase voucher 
f o r m  ( o r  the  a t tached invoice) m u s t  include a signed certif ication by -the 
vendor  i n  the  f o r m  indicated below: 

CERTIFICATION 
1, , do hereby  cer t i fy  that  I a m  

, and that  I a m  duly authorized to  
(Ti t le  of pe r son  certifying) 

m a k e  t h i s  cer t i f icat ion for  and  on behalf of 
(Name of payee - .  

I fu r the r  cer t i fy  that  the attached 
company /c la imant)  

invoice is  c o r r e c t  and that  i t  cor responds  i n  every  par t icu la r  with the 
supplies a n d / o r  s e r v i c e s  contracted for .  I f u r the r  cer t i fy  that  the 
account  is t rue ,  c o r r e c t ,  and unpaid. 

(Signature) 

8 . 2  The State Comptro l le r  h a s  indicated that  vouchers  covering cer ta in  c la ims,  
authorized under  s ta tutes  not amended by S. B. Ill and H. B. 362, 60th 
Legis la ture ,  will s t i l l  requi re  affidavits r a the r  than the cert if ication se t  
fo r th  above. 

Sec. 9. Vouchers  Payable  f r o m  Loca l  Funds (All funds not on deposit i n  State Treasury) .  
Vouchers  payable f r o m  local funds general ly  shal l  be subject  to the same require-  
m e n t s  as vouche r s  payable f rom funds i n  the State T reasu ry .  

Sec. 10. Outstanding Checks. 

10.1 Outstanding checks  shal l  be c a r r i e d  on the official accounting r eco rds  
f o r  the  two f i s ca l  y e a r s  following the yea r  i n  which they a r e  issued. 
(Example:  if i s sued  i n  1964-65, they would be c a r r i e d  through August 31, 
1967.) Those s t i l l  outstanding a t  the  end of the second f i s ca l  y e a r  a f te r  
i s s u e  shal l  be cancel led and wri t ten off the official accounting records .  

10.2 Each  bus iness  office is  expected to  make  diligent effort  to minimize the 
number  of such outstanding checks. 

Sec. 11. Insti tutional Membersh ip  Dues.-- Funds of The University of Texas System may 
b e  used to  pay m e m b e r s h i p  f ee s  only in  educational, scientif ic,  o r  o ther  associa-  
t ions  in  which the System, o r  a component institution thereof,  is  an  insti tutional 
m e m b e r ,  with ini t ia l  membersh ips  approved by the insti tutional heads and the 
Chancellor.  

Sec. 12. Payro l l s .  

12.1 T h e r e  a r e  t h r e e  gene ra l  types  of payrol ls ,  those f o r  (1) regular  sa la r ied  
employees;  (2) weekly sa la r ied  employees;  and (3) hourly sa la r ied  amployees. 



12.2 A t  T h e  Unive r s i ty  of T e x a s  a t  Austin, p a y r o l l s  f o r  a l l  r e g u l a r  s a l a r i e d  
employees ,  except  t h o s e  f o r  Auxi l ia ry  E n t e r p r i s e s ,  sha l l  b e  p r e p a r e d  
i n  the P a y r o l l  Division of the A u d i t o r ' s  Office and  approved  by the  
Audi tor  o r  A s s i s t a n t  Auditor .  
12.21 V o u c h e r s  and  p a y r o l l s  f o r  weekly  and  hour ly  employees ,  and  

r e g u l a r  s a l a r i e d  e m p l o y e e s  i n  Auxi l i a ry  E n t e r p r i s e s ,  s h a l l  
be p r e p a r e d  i n  t r i p l i c a t e  on  p r o p e r  f o r m s  by the  d e p a r t m e n t  
concerned.  They  s h a l l  be approved  by the  head  of t h e  depar t -  
m e n t ,  o r  s ~ m e o n e  a u t h o r i z e d  t o  s ign  f o r  h im,  and s h a l l  
inc lude  the  n a m e  of the  payee ,  a c c u r a t e  ca lcu la t ions  of pay, 
as  we l l  as the account  t o  which c h a r g e  is m a d e .  

12.22 T h o s e  c o v e r e d  b y  W o r k m e n ' s  Compensa t ion  I n s u r a n c e  s h a l l  
b e  s o  indicated.  

12.23 Two cop ies  s h a l l  be t r a n s m i t t e d  t o  the  P a y r o l l  Civisicjn f o r  
p r o c e s s i n g  and  f o r  approva l  by t h e  Audi tor  o r  A s s i s t a n t  Auditor .  

12.3 At  the  o t h e r  component  ins t i tu t ions ,  all p a y r o l l s  sha l l  b e  p r e p a r e d  i n  
the  b u s i n e s s  off ice f r o m  r e g u l a r  budgets ,  appointment  f o r m s  and  
l e t t e r s ,  t i m e  c a r d s ,  e t c . ,  a n d  approved  by the chief  b u s i n e s s  o f f i ce r  
o r  a p e r s o n  des igna ted  by h im.  

12.4 If payment  f o r  r e g u l a r  s a l a r i e d  e m p l o y e e s  is f o r  l e s s  than a month,  
t h e  s a l a r y  sha l l  b e  f igured  p ropor t iona te ly  on  t h e  a c t u a l  n u m b e r  of 
d a y s  i n  a given month ,  e. g . ,  28, 30, 31. 

12.5 Deductions f o r  income tax ,  t e a c h e r  a n d  employee  r e t i r e m e n t ,  and  
s o c i a l  secur i ty ,  as  w e l l  a s  g r o u p  life i n s u r a n c e ,  au thor ized  hea l th  
i n s u r a n c e ,  t ax  - s h e l t e r e d  annu i t i e s ,  a n d  sav ings  bonds,  a r e  m a d e  
w h e r e  app l i cab le  on a l l  payro l l s .  

12.6 D a t e s  f o r  d is t r ibut ion  of s a l a r y  c h e c k s  v a r y  at the  component  ins t i -  
tu t ions  a n d  wi l l  be announced by t h e  r e s p e c t i v e  b u s i n e s s  of f ices .  

Sec. 13. Absence  frorr. Usual  a2d  Regu la r  Duties,  Author iza t ion  f o r  Absence ,  - - - - - - - - - 
Including T r a v e l ,  and T r a v e l  Expense  R e i m b u r s e m e n t .  

13.1 Absence  f r o m  Usual  and  Regu la r  Duties. 
13.11 Author iza t ion  f o r  a n y  m e m b e r  of a facul ty  o r  staff of a 

component  ins t i tu t ion  of T h e  Unive r s i ty  of T e x a s  Sys tem 
t o  be a b s e n t  f r o m  h i s  u s u a l  and  r e g u l a r  d u t i e s  wi l l  be 
g r a n t e d  on ly  under  the following condit ions:  
3. 111 When such  a b s e n c e  is on s t a t e  bus iness ,  

which  s h a l l  inc lude  among  o t h e r  p u r p o s e s ,  
t h e  f o r m a l  p r e s e n t a t i o n  of o r ig ina l  r e -  
s e a r c h e s  by a n  employee  be fo re  a national ,  
i n t e rna t iona l ,  regional ,  o r  s t a t e  l e a r n e d  
soc ie ty ,  a n d  

3.112 When a p p r o p r i a t e  p r o v i s i o n s  a r e  m a d e  t o  
c a r r y  on the  du t i e s  of the  a b s e n t  p e r s o n  
without  addi t ional  expense  t o  t h e  inst i tut ion.  

13.2 Author iza t ion  f o r  Absence  f o r  Staff M e m b e r s  Whose  Regu la r  Duty 
Does  Not R e q u i r e  T r a v e l .  - -Author iza t ion  f o r  a b s e n c e  f r o m  usua l  
a n d  r e g u l a r  dut ies ,  including t r a v e l  f r o m  t h e  c i ty  o r  town w h e r e  the  
o f f i ce r  o r  employee  is r e g u l a r l y  s ta t ioned,  wi l l  b e  g r a n t e d  by the  
B o a r d  of Regen t s ,  o r  by the  a d m i n i s t r a t i v e  o f f i ce r  a s  h e r e i n a f t e r  
de lega ted  by the  B o a r d ,  only in advance ,  a s  fol lows:  



13.21 Reques ts  f o r  authorization to be absent  f o r  a per iod not in  
e x c e s s  of two weeks ( fourteen calendar  days)  shal l  be 
t r ansmi t t ed  through proper  adminis t ra t ive  channels to 
the  executive head of the component institution for  approval.  
At The University of Texas  a t  Austin, reques t s  f o r  
authorization to  be absent,  including tyavel on official 
bus iness ,  shal l  be t ransmi t ted ,  with r ea sons  therefor ,  
through p rope r  adminis t ra t ive channels to the Vice- 
Chancel lor  (Academic Affairs)  for  approval,  except 
that  if t he  per iod does not exceed one week ( 7  days)  the 
appropr ia te  dean o r  equivalent adminis t ra t ive officer 
m a y  approve  the reques t  for  authorization to  be absent;  

13.22 Requests  f o r  authorization to  be absent  for  a per iod in  
e x c e s s  of two weeks,  but not in exces s  of t w e n t y ~ n i n e  
days,  including t rave l  on official business ,  shal l  be 
t r ansmi t t ed  through proper  adminis t ra t ive channels to  
the Chancel lor  f o r  approval  p r i o r  to such absence.  

13.23 Requests  f o r  authorization to  be absent  for  a per iod in  
e x c e s s  of twenty-nine days,  (excluding holidays approved 
by the Board) ,  including t r ave l  on official business ,  
shal l  be t ransmi t ted  through proper  adminis t ra t ive 
channels  to  the Chancellor f o r  approval p r io r  to such 
absence.  Such approvals  a r e  to be reported in the 
r egu la r  dockets of the insti tutions affected. 

13.24 Reques ts  f o r  authorization to  be absent  by the adminis t ra t ive 
of f icers  and staff of Central  Administration shal l  be approved 
by the Chancellor.  

13.25 Any t r ave l  which contemplates  r e imbursemen t  f r o m  funds appro- 
pr ia ted  by the Legis la ture  f o r  t r ave l  expenses  i ncu r red  m u s t  
have the advance wri t ten approval  of the Governor,  with the 
exception of t r ave l  to, in, and  f r o m  the seve ra l  s ta tes ,  United 
States  possess ions ,  Mexico, and Canada. P r i o r  wri t ten 
approval  of the Chancellor i s  requi red  for  t r ave l  expenses 
i ncu r red  i n  Canada and Mexico, in  addition to the authorizations 
requi red  i n  the  preceding subsections.  

13.26 In l ieu of any of the delegations of authority to approve 
absence  f r o m  usual and regular  duties,  including official 
t ravel ,  specified in  the above subsections, the Chancellor 
m a y  exe rc i se  such authority. 

13.27 The  insti tutional heads of the component insti tutions shal l  
keep r e c o r d s  of a l l  approved absences  which shal l  be 
avai lable  f o r  review by the Chancellor,  the Board of Regents, 
o r  o ther  duly authorized of f icers  of The University of Texas  
System. 

13.28 Approvals  of t r ave l  shall  not be routine o r  perfunctory,  but 
shal l  be made  only a f t e r  the institutional head, o r  h i s  authorized 
represen ta t ives ,  have carefully examined the purpose and 
need f o r  each  t r i p  with a view to  the economic and effective 
utilization of a l l  t r ave l  funds. 

13.3 T r a v e l  Expense  Reimbursements .  
13.31 Trave l  expenses  shal l  be re imbursed  only f r o m  funds appropria ted 

o r  authorized f o r  travel.  Heads of component insti tutions 
shal l  plan the t rave l  of a l l  employees under their  authority 
to achieve maximum economy and efficiency. 
13.311 E a c h  t r ave l  voucher  submitted for  re imbursement  

shal l  include such a descr ipt ion a s  to identify persons  
o r  p laces  contacted and /o r  the nature  of the official 
bus iness  o f  the State per formed within the legal 
responsibi l i t ies  of the  institution. 



When r e c r u i t i n g  of facul ty  and  staff i s  involved, 
n a m e s  of p e r s o n s  con tac ted  a r e  r e q u i r e d .  

13.3 12 In  submitt ing t r a v e l  v o u c h e r s  f o r  payment  f r o m  
funds  in  the S ta te  T r e a s u r y ,  component  ins t i tu t ions  
should  recogn ize  the regu la t ions  of the  State C o m p t r o l l e r  
wi th  r e s p e c t  t o  t r a v e l  expense  accoun ts ,  including 
t h e  p rov i s ion  tha t  "No t r a v e l  expense  accoun t  c a n  be  
p r e s e n t e d  f o r  payment  unti l  a f t e r  the  m o n t h  i n  which 
i t  is incur red" ,  a n d  the  i n t e r p r e t a t i o n  that  not m o r e  
than  one  t r a v e l  v o u c h e r ' i s  to  be submit ted  f o r  e a c h  
month ,  When t h e r e  is m o r e  than one t r i p  a m o n t h  
by a staff m e m b e r ,  all s u c h  t r i p s  should e i t h e r  be  
combined  on the  s a m e  t r a v e l  voucher ,  ox s e p a r a t e  
v o u c h e r s  should be combined under  a s ingle  "cover" 
v o u c h e r  f o r  s u b m i s s i o n  t o  the  Sta te  C o m p t r o l l e r .  

13.32 T r a v e l  v o u c h e r s  f o r  r e i m b u r s e m e n t  of a l l  of f ic ia l  t r a v e l  
a u t h o r i z e d  p u r s u a n t  to  the  foregoing p r o v i s i o n s  s h a l l  be  
a p p r o v e d  a n d  s igned as  follows: 
13.321 C e n t r a l  Admin i s t ra t ion  - R e i m b u r s e m e n t  f o r  a l l  

t r a v e l  sha l l  b e  a p p r o v e d  e i t h e r  by the Chance l lo r  
o r  by the  Audi tor  o r  A s s i s t a n t  Audi tor  of T h e  
Univers i ty  of T e x a s  a t  Austin. 

13.322 Component  Ins t i tu t ions  - R e i m b u r s e m e n t  f o r  a l l  
t r a v e l  by e m p l o y e e s  of the  component ins t i tu t ions  
s h a l l  be  approved  e i t h e r  by the  Chance l lo r  o r  by 
t h e  a d m i n i s t r a t i v e  o f f i c e r s  des ignated below: 

T h e  Univers i ty  of T e x a s  at Aust in  - the  
V i c e - c h a n c e l l o r  f o r  Academic  Af fa i r s ,  
t h e  B u s i n e s s  M a n a g e r ,  the  Auditor ,  o r  
the  A s s i s t a n t  Auditor .  
T h e  Univers i ty  of T e x a s  at E l  P a s o  - the  
P r e s i d e n t ,  Vice- P r e s i d e n t ,  o r  the  B u s i n e s s  
Manager .  
The  Univers i ty  of T e x a s  Medica l  B r a n c h  at 
Ga lves ton  - the  P r e s i d e n t ,  the  V i c e - p r e s i d e n t s  
f o r  Admin i s t ra t ion  o r  B u s i n e s s  Af fa i r s ,  o r  
t h e  B u s i n e s s  Manager .  
The  Univers i ty  of T e x a s  Southwestern  Medica l  
School at Da l las  - the  Dean, the  A s s i s t a n t  
Dean  f o r  B u s i n e s s  Af fa i r s ,  o r  the  B u s i n e s s  
Manager .  
T h e  Univers i ty  of T e x a s  Dental  B r a n c h  at 
Houston - the  Dean o r  the  B u s i n e s s  Manager .  
T h e  Univers i ty  of T e x a s  M. D. Anderson  
Hospi ta l  and  T u m o r  Ins t i tu te  at Houston - the 
D i r e c t o r ,  the A d m i n i s t r a t o r ,  o r  the  B u s i n e s s  
Manager .  
T h e  Univers i ty  of T e x a s  G r a d u a t e  School of 
B iomedica l  Sc iences  a t  Houston - the  Dean o r  
t h e  B u s i n e s s  Manager .  
The  Univers i ty  of T e x a s  Medica l  School a t  
San Antonio - the  Dean o r  t h e  B u s i n e s s  Manager .  
The  Univers i ty  of T e x a s  at Ari ington - the  
P r e s i d e n t ;  the  V i c e - p r e s i d e n t ,  F i s c a l  Affa i rs ;  
o r  t h e  B u s i n e s s  Manager .  



13.33 Per Diem Allowances.  - -  T r a v e l  S ta tus  f o r  Continuous P e r i o d  of 
Twenty-Four  (24) H o u r s  o r  M o r e  - An employee  who is t r ave l l ing  
on official  Univers i ty  b u s i n e s s  and  is in  continuous t r a v e l  f o r  a 
p e r i o d  of twenty-four (24) h o u r s  o r  m o r e  wil l  be r e i m b u r s e d  a t  
p e r  d i e m  r a t e s ,  i n  l ieu  of ac tua l  e x p e n s e s  f o r  m e a l s  and  lodging, 
in  a c c o r d a n c e  with the  following schedule:  

R a t e s  

P e r  d i e m  p e r  c a l e n d a r  

day 

One-four th  & / 4 )  the  r a t e  
f o r  a c a l e n d a r  day f o r  
e a c h  p e r i o d  of s i x  (6)  

In  State Out of State 
$14. 00 $17.00 

h o u r s  o r  f r a c t i o n  the reof  
( a t  l e a s t  2 h o u r s )  3.50 

13.34 P a r t i a l  p e r  Diem f o r  M e a l s  a n d  Lodging. 

13.341 An employee who i s  t r a v e l i n g  on official  Univers i ty  b u s i n e s s  
f o r  a cont inuous  p e r i o d  of a m i n i m u m  of s i x  (6)  h o u r s  but 
l e s s  t h a t  twenty-four (24) h o u r s  which d o e s  not involve 
over -n igh t  s t ay  wil l  be  r e i m b u r s e d  a p a r t i a l  p e r  d i e m  
f o r  m e a l s  i n  l ieu  of a c t u a l  expenses .  In  no event  wi l l  
t h e  to ta l  of t h i s  p a r t i a l  p e r  d i e m  al lowance exceed  $4.00 
p e r  day,  a n d  individual  m e a l  a l l o w a n c e s  will  not exceed  
the  following: 

13.3411 B r e a k f a s t  a l lowance i f  the  employee d e p a r t s  
f r o m  des ignated h e a d q u a r t e r s  be fore  7:00 A.M. 
( o r ,  i n  c a s e  of h i s  r e t u r n  t o  des ignated head- 
q u a r t e r s  a f t e r  7:00 A.M. ) . . . . . . .$l. 25 

13.3412 Lunch a l lowance if the  employee  i s  away f r o m  
h i s  des ignated h e a d q u a r t e r s  a f t e r  1:00 P. M..$1.50 

13.3413 Dinner  a l lowance if the  employee  is away 
f r o m  h i s  des igna ted  h e a d q u a r t e r s  a f t e r  
7:00 P.M. . . . . . . . . .$2.50 

13.342An employee  who is t r a v e l i n g  on off ic ia l  Univers i ty  b u s i n e s s  
f o r  a continuous p e r i o d  of a m i n i m u m  of s i x  ( 6 )  h o u r s  but 
l e s s  than twenty-four (24) h o u r s  which d o e s  involve over-  
night s t ay  wi l l  b e  r e i m b u r s e d  f o r  m e a l s  and  lodging i n  a n  
amount  not i n  e x c e s s  of $14. 00 a t  the  r a t e  of $3. 50 f o r  e a c h  
s i x  (6)  h o u r  p e r i o d  involved o r  f r a c t i o n  thereof  (at l e a s t  
2 hours ) .  

13.35 P e r  Diem Allowances  - T r a v e l  Sta tus  f o r  a Continuous P e r i o d  of 
L e s s  Than Six (6)  Hours .  - -  No p a r t i a l  p e r  d i e m  o r  a c t u a l  expenses  
(except  t r a n s p o r t a t i o n )  wil l  be  paid a n  employee  who is away f r o m  
des ignated h e a d q u a r t e r s  f o r  a p e r i o d  of l e s s  than s i x  (6)  hours:  

13 .3bDay  Defined f o r  p e r  Diem P u r p o s e s .  
13.361 The  c a l e n d a r  day  (midnight  to midnight)  is the  unit  f o r  

computing the  p e r  d i e m  allowance.  
13.362 F o r  a f r a c t i o n a l  p a r t  of a  day a t  the  c o m m e n c e m e n t  o r  ending 

of continuous t r a v e l  t h e  s ix-hour  p e r i o d s  of 12:Ol A.M. 
to  6:00 A.M. ,  6:01 A.M. to  12:OO Noon, 12:Ol P .M.  to  
6:00 P . M . ,  a n d  6:01 P . M .  t o  12:OO Midnight a r e  
e a c h  c o n s i d e r e d  t o  be  one q u a r t e r  (114) of a ca lendar  



day. A f r a c t i o n  of a p e r  d i e m  per iod  of s i x  (6 )  
h o u r s  is defined to be two (2)  h o u r s  o r  m o r e .  

13.363 Computat ion of p e r  d i e m  sha l l  be on a q u a r t e r  day 
bas i s ,  the  in i t i a l  q u a r t e r  to  be tha t  i n  which t r a v e l  
begins  a n d  the  f ina l  q u a r t e r  to  be tha t  in  which t r a v e l  
ends .  

13.364 When both  in- s t a t e  and  out-of- s t a te  t r a v e l  o c c u r  
i n  the  s a m e  c a l e n d a r  day, the  r a t e  of t r a v e l  a l lowance 
f o r  all t r a v e l  i n  tha t  day sha l l  be seven teen  d o l l a r s  
($17. 00) p e r  d iem.  

13.37 T r a n s p o r t a t i o n  Allowance,  
13.371 Rented o r  P u b l i c  Conveyance Including Taxis .  - -An 

employee  t r ave l ing  by r e n t e d  o r  public conveyance,  o r  
the  c o m m e r c i a l  t r a n s p o r t a t i o n  company fu rn i sh ing  
s a m e ,  is ent i t led  t o  a t r a n s p o r t a t i o n  a l lowance equal  
to  the  a c t u a l  c o s t  of n e c e s s a r y  t r a n s p o r t a t i o n  f o r  pe r -  
f o r m i n g  off ic ia l  b u s i n e s s ,  excluding F e d e r a l  tax. Pay-  
m e n t  of s a i d  t r anspor ta t ion  a l lowance m a y  be m a d e  by 
e i t h e r  of the  following m e t h o d s ,  upon se lec t ion by the  
Chance l lo r  o r  the  head of the  component  inst i tut ion,  in  
advance  of au thor ized  official  t r a v e l .  

13.3711 W h e r e  the  employee  p a y s  f o r  public t r a n s p o r -  
ta t ion ,  including t ax i s ,  f r o m  h i s  p e r s o n a l  
funds ,  r e c e i p t s  f o r  s u c h  n e c e s s a r y  t r a n s p o r -  
ta t ion ,  excluding receip_t_s.fo_r-city. bus. t ax i  
o r  l imous ine  f a r e s  i n  a m o u n t s  of $2.  
l e s s ,  s h a l l  be obtained and  a t t ached  t o  the  -- 
e m p l o y e e ' s  expense  accoun t  when submitted.  
A deta i led  l i s t  of a l l  c l a i m s  f o r  r e n t e d  o r  
public t r a n s p o r t a t i o n  including c i ty  bus,  
taxi ,  a n d  l imous ine  f a r e s  i n  a m o u n t s  of $2.50 
or l e s s  sha l l  be shown on the  T r a v e l  Expense  
Account under  "Record  of T r a n s p o r t a t i o n  
C l a i m e d  f o r  E a c h  T r i p .  " 

13.3712 T h e  Chance l lo r  o r  h e a d s  of component  ins t i tu t ions  
m a y  r e q u e s t  c o m m e r c i a l  t r anspor ta t ion  c o m p a n i e s  
to f u r n i s h  r e q u i r e d  t r a n s p o r t a t i o n  f o r  off ic ia l  
b u s i n e s s  to  des ignated e m p l o y e e s  of C e n t r a l  
Admin i s t ra t ion  o r  such  ins t i tu t ions  upon the 
p resen ta t ion  to  coopera t ing t r a n s p o r t a t i o n  
c o m p a n i e s  of t r a n s p o r t a t i o n  r e q u e s t s  approved  
by the  Chance l lo r  o r  the  head of the  inst i tut ion 
reques t ing  s u c h  t r anspor ta t ion .  The t r anspor ta t ion  
r e q u e s t  sha l l  speci fy  t h e  c l a s s  of t r a n s p o r t a t i o n  
au thor ized .  The  monthly b i l l ings  f o r  s u c h  t r a n s -  
por ta t ion  s e r v i c e s  f r o m  the  t r a n s p o r t a t i o n  company 
wi l l  b e  vouchered  on a r e g u l a r  p u r c h a s e  v o u c h e r ,  
showing the de ta i l  of such  fu rn i shed  t r anspor ta t ion  
f o r  e a c h  t r i p ,  with a comple te  s t a t e m e n t  a t tached 
se t t ing  out in  de ta i l  why e a c h  t r i p  l i s t ed  w a s  
n e c e s s a r y  i n  the  opera t ion  a n d  main tenance  of 
the  inst i tut ion.  



13.372 P r i v a t e  Automobile,  - -An  employee  t r ave l ing  i n  h i s  pe r sona l ly  
owned automobi le  sha l l  be  r e i m b u r s e d  a t  the  r a t e  of t e n  
c e n t s  ( L O $ )  p e r  m i l e  o n  the  b a s i s  of the s h o r t e s t  p r a c t i c a l  
r o u t e  between points .  No addi t ional  expense  incidenta l  t o  
the  opera t ion  of s u c h  automobi le  sha l l  be  al lowed.  
13.3721 "Shor tes t  p r a c t i c a l  route"  as  indicated  above 

sha l l  include the  u s e  of F a r m - t o - M a r k e t  r o a d s  
i n  the  State of Texas .  The l a t e s t  off icial  high- 
way  m a p  publ ished by the  State Highway Depar t -  
m e n t  sha l l  be the  official  m a p  f o r  u s e  i n  computing 
s u c h  mi leage .  F o r  out-of- s t a t e  t r a v e l ,  m i l e a g e  
wi l l  be computed f r o m  s t a n d a r d  highway m a p s .  

13.3722 When two o r  m o r e  e m p l o y e e s  t r a v e l  i n  a single 
p r i v a t e  automobi le ,  only one sha l l  r e c e i v e  a 
t r a n s p o r t a t i o n  a l lowance,  but t h i s  p rov i s ion  
sha l l  not p r e c l u d e  e a c h  t r a v e l e r  f r o m  rece iv ing  
a p e r  d i e m  allowance.  

13.3723 When two, t h r e e ,  o r  f o u r  off ic ia ls  or  employees  
of C e n t r a l  Admin i s t ra t ion  o r  one of the  component  
ins t i tu t ions  of The Univers i ty  of T e x a s  Sys tem with  
the  s a m e  i t i n e r a r y  on the  s a m e  d a t e s  a r e  r e q u i r e d  
t o  t r a v e l  on the  s a m e  official  s t a t e  b u s i n e s s  f o r  
which t r a v e l  r e i m b u r s e m e n t  f o r  m i l e a g e  in  a 
p e r s o n a l  c a r  i s  c l a i m e d ,  m i l e a g e  r e i m b u r s e m e n t  
wi l l  be c l a i m e d  and  al lowed f o r  only one  of the  
e m p l o y e e s  excep t  as  provided h e r e a f t e r .  If m o r e  
than four  employees  a t t end  such  m e e t i n g  o r  
confe rence  in  m o r e  than one c a r ,  fu l l  m i l e a g e  
r e i m b u r s e m e n t  s h a l l  be  a l lowed f o r  o n e  c a r  f o r  
e a c h  f o u r  employees  a n d  f o r  any  f r a c t i o n  i n  e x c e s s  
of a mul t ip le  of four  employees .  If, i n  any  ins tance ,  
it i s  not f eas ib le  f o r  t h e s e  off ic ia ls  o r  employees  to  
t r a v e l  i n  the  s a m e  c a r ,  then  p r i o r  off icial  a p p r o v a l  
f r o m  the  Chance l lo r  f o r  C e n t r a l  Admin i s t ra t ion ,  o r  
the  head of the component  ins t i tu t ion  f o r  e m p l o y e e s  
of tha t  inst i tut ion,  sha l l  be obtained and  sha l l  be  
c o n s i d e r e d  as  author iza t ion a n d  the b a s i s  f o r  r e -  
i m b u r s e m e n t  f o r  t r a v e l  f o r  e a c h  p e r s o n  au thor ized  
t o  u s e  h i s  p e r s o n a l  c a r  in  such  t r ave l .  

13.3724 R e i m b u r s e m e n t  f o r  out-of- s t a t e  t r a n s p o r t a t i o n  f o r  
the  u s e  of p e r s o n a l l y  owned au tomobi les  toge the r  
wi th  p e r  d i e m  sha l l  n e v e r  exceed  the  c o s t  of 
c o m m e r c i a l  f i r s t  c l a s s  t r a n s p o r t a t i o n  f r o m  the  
n e a r e s t  a i r p o r t  a n d  the  p e r  d i e m  r e q u i r e d  had  
the  employee  t r a v e l l e d  by such  conveyance.  T h e  
de te rmina t ion  of the  a l lowances  due o w n e r s  of 
p e r s o n a l l y  owned au tomobi les  i n  compl iance  with 
t h i s  p a r a g r a p h  s h a l l  be  a s  follows: (1) P e r  d i e m  sha l l  
be  d e t e r m i n e d  by 'the u s e  of a n  a i r l i n e  schedule  
which would have sufficed f o r  the  p e r f o r m a n c e  of the 
official  bus iness .  (2)  E x p e n s e s  of t r a n s p o r t a t i o n  to  
a i r f i e l d s  f r o m  points  w h e r e  a i r p o r t s  a r e  not ava i l ab le  
sha l l  be al lowed i n  addit ion t o  the  c o s t  of f i r s t  c l a s s  
c o m m e r c i a l  a i r  t r anspor ta t ion .  (3 )  When addi t ional  
p a s s e n g e r s  a r e  conveyed on out-of- s t a t e  t r i p s  in  



personal ly  owned automobiles they shall  receive a s  
the i r  expenses  p e r  diem based on automobile t rave l  
t ime. (4) P e r s o n s  traveling to points not se rved  by 
a i r l i n e s  shal l  receive mileage and p e r  diem based 
on ac tua l  m i l e s  t rave led  and other expenses  a s  
authorized e l sewhere  i n  these regulations. 

373 P r i v a t e  Airplane.  - -  The cu r r en t  appropriation bill provides  
that the  r a t e  of re imbursement  to executive heads and key 
officials for  t r ave l  i n  the i r  personally owned a i rp lanes  
within the boundaries  of Texas  and  between points of 
neces sa ry  official business  shall  be sixteen cen ts  (16t) 
p e r  highway mile .  

13.38 Reimbursement  for  Dues o r  Regis t ra t ion Fees .  - -Reimbursement  - 
will not be allowed f o r  dues,  regis t ra t ion f e e s ,  o r  s imi l a r  expense 
incu r red  in  joining o r  attending any type of organizations o r  associa-  
t ions unless  the membersh ip  i s  in  the name of the State of Texas 
a n d / o r  The University of Texas  System o r  a component institution 
thereof.  Re imbursement  will  not be allowed f o r  the cos t  of m e a l s  
that  may  be included i n  the reg is t ra t ion  fees .  Receipts f o r  such 
dues  o r  reg is t ra t ion  f e e s  shal l  be obtained and attached to the 
expense account. If r e imbursemen t  is cla imed,  vouchers  shall  
include a s ta tement  that  the  membersh ip  i s  in the name of The 
University of Texas  System o r  the appropria te  component institution 
thereof. 

13.39 Exceptions to p e r  Diem Allowance. --Executive heads of component 
insti tutions shal l  be r e imbursed  f o r  the i r  ac tua l  mea l s ,  lodging 
and incidental  expenses  when traveling on official business  e i ther  
in  o r  out of the State. Employees  of State Agencies designated by 
the Governor to r ep re sen t  him officially a t  governmental, meet ings  
o r  conferences  when held out of the State shall  receive actual  m e a l s ,  
lodging, and incidental  expenses ,  and such employees m a y  be 
r e imbursed  out of appropria t ions  made  to  the agencies  by which 
they a r e  employed. The following adminis t ra t ive off icers  of the Sys- 
tem a r e  authorized and directed by the Board  of Regents acd  the 
Chancellor to r ep re sen t  The University of Texas System and i t s  
component insti tutions outside the boundaries of the State of Texas,  
and in  such representat ion they shall  receive re imbursement  for  the 
actual  cos t  of mea l s ,  lodging and incidental  expenses,  not to exceed 
$35.00 p e r  day i n  l ieu of any fixed per  diem allow'ance: 

All  Vice- Chancel lors  
Budget Of*' ~ i c e r  
Comptro l le r  
Di rec tor ,  Fac i l i t i es  Planning and 

Construction . 
Executive Director ,  Investments,  

T r u s t s  and Lands 
University Attorney 

In like manner ,  two adminis t ra t ive off icers  f rom each  of the 
component insti tutions a r e  authorized and directed by the Board of 
Regents and the Chancellor to r ep re sen t  the i r  respect ive insti tutions 



outside the boundar ies  of the State of Texas ,  and in  such repre-  
sentation they shal l  rece ive  r e imbur semen t  fo r  the ac tua l  cos t  of 
m e a l s ,  lodging and incidental  expenses ,  not to exceed $35.00 pe r  day 
in  lieu of any fixed p e r  d iem allowance. The adminis t ra t ive  off icers  
enti t led to such r e imbur semen t  shall  be designated i n  wri t ing by the 
Chancellor upon recommendat ion of the  insti tutional heads. 

13.3(10) Special Except ions  to ~ o r e ~ o i n g  Genera l  T rave l  Regulations.-- 
The provis ions  of the  foregoing genera l  t r ave l  regulations 
apply to a l l  employees  and a l l  funds but employees  m a y  e lec t  
to take advantage of the specific exceptions author ized below: 

Cont rac t s - -Trave l  al lowances under r e s e a r c h  o r  
o ther  cont rac t s ,  which a r e  100 p e r  cent re imbursab le ,  
will  follow the t e r m s  of the  contract ,  and in the  
absence  of specifications the t r a v e l  r u l e s  and regu- 
la t ions  cover ing payments  f r o m  Gran t s  and T r u s t  
Funds  will apply. 
G r a n t s  and T r u s t  Funds.--  Trave l  al lowances paid 
f r o m  g r a n t s  and t r u s t  funds, un less  otherwise  
specified under the gran t  o r  gift, m a y  be on a pe r  
diem b a s i s  a s  specified in  the  foregoing genera l  
t r ave l  regulat ions  except that  a maximum of $17.00 
p e r  calendar  day p e r  d iem r a t e  sha l l  apply to both 
in- s t a t e  and out- of- s ta te  t ravel .  When anticipated 
Living c o s t s  a r e  unusually low fo r  those engaged i n  
t rave l ,  the pe r son  authorizing the  t r ave l  m a y  reduce  
the  p e r  d iem for  a l l  o r  any p a r t  of the t rave l ,  provided 
tha t  the employee shal l  be notifie? of such reduced p e r  
d iem before  being allowed to incur  any expense. In 
addition t o  p e r  diem,  cos t s  of public t ransporta t ion o r  
rented vehicle,  supported by r ece ip t s  f o r  expenses  in  
exces s  of $2. 50,will be paid. If t ransporta t ion i s  by 
pr iva te  c a r ,  r e imbur semen t  will  be pzid a t  a r a t e  not 
t o  exceed 10$ p e r  mi l e  but l imited to an amount not in  
exces s  of the cos t  of regula r  a i r  transportation.  When 
not o therwise  prohibited by the t e r m s  of the gift 
o r  grant ,  employees  m a y  a l s o  be  r e imbur sed  
f o r  requi red  reg is t ra t ion  f ee s  o r  s imi l a r  expenses  
i ncu r r ed  i n  at tending meet ings  of organizat ions  o r  
associat ions .  Rece ip t s  fo r  reg is t ra t ion  f e e s  o r  
similar expenses  shal! be obtained and at tached 
to  the  expense account. 
Intercol legia te  Athletics.--Actual  expenses  will 
be paid a t  no p e r  d iem l imit ,  provided such ex- 
pendi tures  in  the  amount of $2.00 o r  m o r e  a r e  
supported by signed receipts .  

Sec. 14. F re igh t  and E x p r e s s ,  Advertising,  Pos tage  and Box Rent, Telephone, Tele- - 
graph ,  and Subscription Vouchers.  

14.1 Vouchers f o r  f re ight  and e x p r e s s  cha rges  a r e ,  if pract icable ,  made  
payable to the local agent but in  the name of the  t ransporta t ion company. 
A ca re fu l  check shal l  be m a d e  f o r  damages  o r  shor tages  and, i f  any, 



notation is m a d e  on the  r e c e i p t  of the  t r a n s p o r t a t i o n  company before  the  
sh ipments  a r e  accepted.  The vendor  sha l l  be notif ied i n  wr i t ing  when 
d a m a g e s  o r  s h o r t a g e s  o c c u r  and  a copy of the  notif icat ion sha l l  be  
a t t ached  to  the  v o u c h e r  when deduct ions  a r e  m a d e  on the  invoice. In 
g e n e r a l ,  c h a r g e s  f o r  f r e i g h t  a n d  e x p r e s s  are m a d e  a g a i n s t  the  s a m e  
accoun ts  a s  those  c h a r g e d  f o r  the  p u r c h a s e  of the  r e l a t e d  m a t e r i a l s .  

T r a n s p o r t a t i o n  c h a r g e s  f o r  p u r c h a s e s  a t  de l ive red  p r i c e s  (f. 0.b. des t i -  
nat ion) cannot  be  paid by a component  inst i tut ion.  An accep tance  shal l ,  
t h e r e f o r e ,  not be given the  t r a n s p o r t a t i o n  company u n l e s s  such  c h a r g e s  
a r e  p repa id ,  

A copy of the  a d v e r t i s e m e n t ,  as  wel l  as  the  invoice and  aff idavit  of 
the  pub l i she r ,  showing r a t e s  in  conformity  with Sta te  laws,  sha l l  be  
a t t ached  t o  v o u c h e r s  f o r  a d v e r t i s e m e n t s .  

Vouchers  f o r  pos tage  a n d  pos ta l  box r e n t  s h a l l  be m a d e  payable t o  the  
United S t a t e s  P o s t m a s t e r .  P o s t a g e  s t a m p s  a r e  ava i l ab le  a t  a c e n t r a l  
supply c e n t e r  a t  m o s t  i n s t i t u t i o n s .  W h e r e  a pos tage  m e t e r  i s  u s e d  by 
the  inst i tut ion,  the  u s e  of s t a m p s  i s  l imi ted .  

P a y m e n t  f o r  te lephone c h a r g e s  sha l l  be handled a t  The  Univers i ty  
of T e x a s  at Aust in  th rough  the  Office of the  D i r e c t o r  of P h y s i c a l  Plant .  
I n t e r d e p a r t m e n t a l  v o u c h e r s  a r e  sen t  to  the  d e p a r t m e n t  being c h a r g e d  
a n d  a l l  long-dis tance  c a l l s  s h a l l  be  ca re fu l ly  checked i n  the  d e p a r t m e n t  
b e f o r e  the  v o u c h e r s  a r e  s e n t  to the  B u s i n e s s  Office. At the  o t h e r  
component ins t i tu t ions ,  the  voucher ing  a n d  checking sha l l  be handled 
through the  b u s i n e s s  off ices .  Only au thor ized  p e r s o n s  sha l l  m a k e  
long d i s t ance  c a l l s  on Univers i ty  b u s i n e s s  a n d  personal  long d i s t ance  
c a l l s  sha l l  not be  c h a r g e d  to  ins t i tu t ional  accoun ts .  

Cop ies  of a l l  t e l e g r a m s  s e n t  sha l l  be re ta ined  i n  the f i l e s  of the  depar t -  
m e n t  o r  off ice r e s p o n s i b l e  f o r  the  c h a r g e  f o r  one f i s c a l  y e a r  and  sha l l  
be  checked a g a i n s t  the  i t emized  bil l  f r o m  W e s t e r n  Union be fore  vouch- 
e r i n g  the  bill .  The  i t e m i z e d  s t a t e m e n t  f r o m  W e s t e r n  Union showing 
the  p e r s o n s  sending e a c h  t e l e g r a m  and the  p e r s o n  to whom the  m e s s a g e  
w a s  sen t  s h a l l  be  a t t ached  to  the  voucher  f o r  payment.  

Subscr ip t ions  to publ ica t ions  sha l l  be vouchered  a f t e r  the  f i r s t  copy i s  
rece ived .  T h i s  i s  noted on the  voucher  o r  invoice  f o r  payment ,  as  
wel t  as the  p e r i o d  c o v e r e d  by t h e  subsc r ip t ion .  

Sec. 15. Supplies and  Equipment . - -At  -- m o s t  of the  component  ins t i tu t ions ,  s t a t ionery ,  
off ice supp l ies ,  and  s o m e  o the r  g e n e r a l  suppl ies  and  equipment  m a y  be 
s e c u r e d  through a n  ins t i tu t ional  supply c e n t e r .  P a y m e n t  f o r  such  p u r c h a s e s  
sha l l  be by i n t e r d e p a r t m e n t a l  t r a n s f e r  v o u c h e r s  which o r ig ina te  i n  the  office 
furnishing s u c h  m a t e r i a l s .  When supp l ies  and  equipment  a r e  p u r c h a s e d  
through the  B o a r d  of Cont ro l ,  o r  a r e  payable  f r o m  local  funds ,  the  g e n e r a l  
r egu la t ions  f o r  p r e p a r a t i o n  of v o u c h e r s  sha l l  be  as outl ined here in .  



Sec. 16. I n s u r a n c e  on Money and  S e c u r i t i e s , - - A s  approved  by the  B o a r d  of Regen t s ,  
Tne u n i v e r s i t y  of T e x a s  S y s t e m  c a r r i e s  a blanket  System-wide policy 
i n s u r i n g  a g a i n s t  l o s s  of m o n e y  o r  s e c u r i t i e s  a t  any  of the  component  ins t i -  
tut ions.  The  p r e m i u m  paid  by e a c h  ins t i tu t ion  is s e p a r a t e l y  computed and 
is b a s e d  on the  c o v e r a g e  appl icable  a t  e a c h  inst i tut ion,  At the  t i m e  any  
l o s s  o c c u r s  at a n y  ins t i tu t ion ,  the  S y s t e m  C o m p t r o l l e r  sha l l  be notified by 
t h e  a p p r o p r i a t e  ins t i tu t ional  b u s i n e s s  o f f i ce r  and  sha l l  a p p r o v e  a l l  l o s s  
c l a i m s  and  s e t t l e m e n t s .  Any s e t t l e k e n t  o v e r  $2, 000 and  under  $10, 000  
s h a l l  be approved  by the  Chance l lo r  as  wel l  as  by the  C o m p t r o l l e r ;  and 
shaI l  be r e p o r t e d  to the  B o a r d  of Regen t s  f o r  ra t i f ica t ion a t  the  next  meet ing.  
Se t t l ements  in  the  a m o u n t  of $10, 000  o r  m o r e  m u s t  have t h e  advance approva l  
of the  B o a r d  of Regents .  Money a n d  S e c u r i t i e s  c o v e r a g e  m a y  be combined 
wi th  the  blanket  posi t ion f idel i ty  bond. See  Chap te r  V, Section 2.15. 



CHAPTER I V  

PURCHASING 

Sec. 1. Authority t o  Obligate Funds.  - -  The official purchasing agents  of the component 
insti tutions shal l  have sole authori ty  to obligate funds of the i r  respect ive 
insti tutions f o r  pu rchases  un less  otherwise provided in these regulations 
o r  o therwise  specifically approved by the insti tutional head and the Chancellor 
o r  by the Boa rd  of Regents.  No liability can be a s sumed  for  payment of 
obligations except those incu r red  in  accordance with authority thus  granted.  

Sec. 2. Purchas ing  Ethics .  

2.1 All  qualified, reputable bidders  shall  be given equal opportunity 
to  submi t  b ids  on a uniform bas i s  when competition i s  possible. 

2.2 No bidder  sha l l  rece ive  special  consideration o r  be allowed to  r ev i se  
h i s  bid a f t e r  the t i m e  se t  f o r  opening bids, 

2.3 Pu rchas ing  agents  and the i r  staffs and o t h e r s  authorized by o r  under 
t hese  regulat ions  to  make  pu rchases  shal l  not accept  g ra tu i t i es  o r  
become obligated to  individuals o r  f i r m s  seeking business.  

2 .4  Any violations of these purchasing ethics  shall  be repor ted  promptly 
to  the Chancel lor  and to the Board of Regents. 

Sec. 3. P u r c h a s e s  of Supplies and Equipment. - 

Unless  otherwise  provided in  these Rules  and Regulations o r  specifi- -- 
tally approved by the Board  of Regents, the State Purchas ing  Act of 
1957 sha l l  govern the purchasing policies of The University of Texas  
System. This  Act  au thor izes  the purchase ,  without approval of 
the Boa rd  of Control:  

( a )  Supplies, m a t e r i a l s ,  se rv ices ,  and equipment for  
r e sa l e .  

(b) Supplies, ma te r i a l s ,  se rv ices ,  and equipment for  
Auxiliary En te rp r i s e s .  

(c)  Supplies, m a t e r i a l s ,  se rv ices ,  and equipment f o r  
Organized Activit ies Relating to Inst ruct ional  Departments.  

(d) Supplies, m a t e r i a l s ,  s e rv i ces ,  and equipment to be 
paid for  f rom Gifts and Grants.  

Unless  otherwise  provided in these regulations o r  specifically author- 
ized by the executive head and  the Chancellor,  a l l  pu rchases  of 
supplies and  equipment shal l  be made  through the official purchasing 
agents  of the  component institutions. 

The official insti tutional purchasing agents  and divisions, depar tments ,  
o r  off ices  to  whom the purchasing function has  been delegated shal l  

Ion- observe  sound and general ly  accepted purchasing p rac t i ce s  of educat' 
a l  insti tutions including the following: 
3.31 I t e m s  on State Contract  p rocessed  through the Board of Control  

will  be  purchased  through the official purchasing agents.  



3.32 P u r c h a s e s  of suppl ies  and  equipment  payable  ( o r  r e i m b u r s a b l e )  
f r o m  F e d e r a l  funds,  t r u s t  funds,  and aux i l i a ry  e n t e r p r i s e s  funds  
m a y  be m a d e  d i r e c t l y  f r o m  v e n d o r s  by ins t i tu t ional  purchas ing  
a g e n t s  if i t  is e s s e n t i a l  to  eff icient  opera t ion  to  do s o  o r  if 
m o n e t a r y  sav ings  would resu l t .  

3.33 C l o s e d  o r  noncompeti t ive speci f ica t ions  sha l l  not be u s e d  except  
in  unusual  i n s t a n c e s  c l e a r l y  jus t i f ied  a s  being e s s e n t i a l  to 
eff icient  opera t ing  p e r f o r m a n c e .  R e p o r t s  of a l l  such  except ions  
with a s u m m a r y  of the  r e a s o n s  t h e r e f o r  sha l l  be  f i led  q u a r t e r l y  
with the Chance l lo r  and  with the S e c r e t a r y  of the  B o a r d  of 
Regents .  

3.34 Compet i t ive  b ids ,  usual ly  a m i n i m u m  of t h r e e ,  sha l l  be s e c u r e d  
whenever  compet i t ion  i s  avai lable .  

3 .35  P u r c h a s e  a w a r d s  sha l l  be m a d e  to  the  supp l ie r  submitt ing the  
"lowest  and  b e s t  bid" a s  defined in  the  State P u r c h a s i n g  Ac t  of 
1957. 

Sec. 4. Contac t s  with the  State Board  of Control.  --  All contacts ,  whether  o r a l  o r  - 
wri t t en ,  with the State B o a r d  of Control  and  with v e n d o r s  a r e  handled through 
the  official  purchas ing  a g e n t s  a n d  the  d ivis ions ,  d e p a r t m e n t s ,  o r  o f f i ces  t o  
whom the  purchas ing  function h a s  been speci f ica l ly  delegated ,  u n l e s s  advance 
w r i t t e n  author iza t ion i s  obtained f r o m  the  purchas ing  a g e n t s  o r  the  chief 
b u s i n e s s  o f f i ce r  f o r  o the r  p e r s o n s  to  do so. 

Sec. 5. Requis i t ions .  -- 

5.1 S e p a r a t e  requ i s i t ions  sha l l  be  m a d e  f o r :  
5.11 State C o n t r a c t  i t e m s  p u r c h a s e d  through the P u r c h a s i n g  Division 

of the  State B o a r d  of Cont ro l ;  a n d  
5.12 I t e m s  to  be  p u r c h a s e d  i n  the open m a r k e t  by compet i t ive  bids, 

o r  o therwise .  

5.2 Requis i t ions  f o r  suppl ies  and  equipment  sha l l  be  p r e p a r e d  on the official  
d e p a r t m e n t a l  r equ i s i t ion  f o r m ,  approved  by the  c h a i r m a n  of the  
d e p a r t m e n t ,  o r  o the r  a d m i n i s t r a t i v e  official ,  a n d  the  o r ig ina l  f o r w a r d e d  
to  the b u s i n e s s  off ice o r  o t h e r  des ignated office f o r  approva l  as  t o  
avai labi l i ty  of funds  and  to  the  official  purchas ing  agent  f o r  a p p r o v a l  
of the  purchase .  Requis i t ions  sha l l  show a n  a c t u a l  o r  e s t i m a t e d  c o s t  
and  sha l l  be numbered  consecutively.  S e p a r a t e  requ i s i t ions  sha l l  be 
m a d e  f o r  p u r c h a s e s  on the open m a r k e t  f o r  e a c h  c l a s s  of i t e m s ,  such  
as  h a r d w a r e ,  e l e c t r i c a l  suppl ies ,  c h e m i c a l  suppl ies ,  etc. T h e  depar t -  
m e n t  sha l l  be fu rn i shed  a copy of e a c h  p u r c h a s e  o r d e r  i s s u e d  aga ins t  
its funds  by the  purchas ing  agen t s .  

5.3 Requis i t ions  sha l l  not b e  r e q u i r e d  f o r  p e r i s h a b l e  i t e m s ,  automobi le  
r e p a i r s  which include both m a t e r i a l  and  labor ,  and  s e r v i c e  c h a r g e s  
which include only l abor .  However ,  v o u c h e r s  payable  f r o m  Sta te  
funds  f o r  pe r i shab le  i t e m s ,  o r  automobi le  r e p a i r s  including m a t e r i a l  
m u s t  be approved  by the  State B o a r d  of Control .  

Sec. 6. Requis i t ions  f o r  Space L e a s e s .  

6. 1 Space l e a s e s  involving buildings m u s t ,  by law, be approved  by the  
State Board  of Cont ro l  and  m a y  not extend beyond a f o u r - y e a r  per iod.  

6 .2  P r o p o s a l s  f o r  space  l e a s e s  r e q u i r e  the  a p p r o v a l o f  the  Chance l lo r  and  
the  B o a r d  of Regents ,  and  l e a s e  c o n t r a c t s  d rawn in  a c c o r d a n c e  with 
such  approva l  sha l l  be signed by the  V i c e - c h a n c e l l o r  f o r  B u s i n e s s  Af fa i r s  
o r  h i s  delegate.  



6 . 3  A requis i t ion shal l  be  submitted to the purchasing agent  and the  l ea se  
completed p r i o r  t o  occupancy of any space fo r  office, s torage,  o r  other 
purposes .  The requis i t ion m u s t  show type of space and purpose of i t s  
use ,  approximate  number  of square  fee t ,  location, whether janitor 
s e rv i ce  a n d / o r  ut i l i t ies  will be furn i shed  by the l e s s o r ,  per iod of the  
l ea se ,  and  any o ther  requi rements .  . 

Sec. 7. Rental  of Machines  and Equipment.  - -Requis i t ions  f o r  the purchase  o r  renta l  - ---- 
of e lec t ron ic  tabulating or data  p rocess ing  equipment and requis i t ions  fo r  
r en t a l  of office mach ines  o r  o ther  equipment of any kind which exceed a 
r en t a l  cos t  of $1,000.00 p e r  annum a r e  requi red ,  by law, to have the  p r i o r  - 
wri t ten  approva l  of the Governor ,  and such approval  shal l  be requi red  before  
the  requis i t ion i s  p roces sed  by the State Board  of Control .  Approval by the 
State Boa rd  of Control  i s  requ i red  p r io r  to the beginning of the  ren ta l  
per iod,  and  payment  of the  r en t a l s  shal l  be made  only a f t e r  such approval. 
The  requis i t ions  shal l  be submitted through the purchasing agents ,  checked 
by the  bus ines s  off icers ,  and forwarded by the  insti tutional heads  to the 
c h a n c e l l o r ' s  Office fo r  t r ansmi t t a l  to the Governor.  Reauisi t ion fo r  r en t a l s  

Sec. 8. P u r c h a s e  of Stationery,  Office -- Supplies, Stenographic Serv ices ,  Mimeograph 
and  Multi l i th Work, Pr int ing,  Books, Per iod ica l s ,  and Magazine Subscriptions.  -- 

8.1 Stationery,  office supplies,  stenographic s e rv i ce s ,  mimeograph  and 
mult i l i th  work  shal l  be purchased  by depar tments  and adminis t ra t ive  
off ices  f r o m  the Stenographic Bureau  a t  The Universi ty of Texas  a t  
Austin o r  f r o m  a cen t r a l  source  of supply a t  the o ther  component 
insti tutions.  The depar tment ,  in writ ing,  shal l  author ize  ce r t a in  
p e r s o n s  to make  such purchases .  

8.2 P r in t i ng  at The Universi ty of T e x a s  a t  Austin i s  usually purchased  
f r o m  the  Univers i ty  Pr in t ing  Division, and a t  the  other  component 
ins t i tu t ions  pu rchases  a r e  made  a s  designated by the  bus iness  officer.  

8 .3  Books, per iod ica l s ,  and magazine subscr ipt ions ,  i f  payable f r o m  
Gene ra l  Budget Funds,  shal l  be purchased  a t  The Universi ty of Texas  
at Austin through the  L i b r a r y  by the  use  of a book o r d e r  ca rd .  
P u r c h a s e s  payable f r o m  depar tmenta l  funds, g r an t s ,  o r  specia l  
p ro j ec t s  a t  The Univers i ty  of Texas  a t  Austin, and which a r e  not 
t o  become a n  acquisi t ion of the L ib ra ry ,  a r e  to be purchased  through 
the  L i b r a r y  O r d e r  Depar tment  by the u se  of the  official Depar tmental  
Requisi t ion F o r m .  P u r c h a s e s  a t  the other component insti tutions 
sha l l  be m a d e  by requisi t ion through the  purchasing agents .  

8.4 The c u r r e n t  appropria t ion bil l  p rov ides  that  appropr ia ted  funds m a y  
not be expended fo r  purchase  of Law books without the  approval  of the  
Attorney General .  P u r c h a s e s  for  the School of Law a r e  exceptions 
t o  t h i s  provision.  



Sec.  9. P u r c h a s e s  f r o m  E n l p 1 o y e e s . - - P u r c h a s e s  a r e  not p e r m i t t e d  f r o m  a n y  off icer  - 
o r  employee  of Thc Univers i ty  of T e x a s  Sys tem u n l e s s  the  c o s t  i s  l e s s  than 
tha t  f r o m  any  o the r  known s o u r c e  and  until  approved  by the  ins t i tu t ional  
heads ,  the  Chance l lo r ,  a n d  the  E o a r d  of Regents .  De ta i l s  of such  t r a n s -  
a c t i o n s  sha l l  be r e p o r t e d  i n  the  docke t s  o r  Minu tes  - of the  Board .  

Set. 10. P u r c h a s e  o r  Renta l  of Certr- in Typewri ters . - - In  a c c o r d a n c e  with the  c u r r e n t  -- - 
appropr ia t ion  bi l l  p u r c h a s e  o r  r e n t a l  of executive a n d / o r  p ropor t iona l  spac- 
ing  t y p e w r i t e r s  i s  not p e r m i t t e d  u n l e s s  the  head of the  d e p a r t m e n t  m a k e s  a n  
aff idavit  a t t ached  to the  requ i s i t ion  f o r  the  p u r c h a s e  tha t  the u s e  of s u c h  type- 
w r i t e r  sha l l  b e  m o r e  economica l  than purchas ing  p r i n t e d  m a t t e r  and  such  
t y p e w r i t e r  sha l l  be i n  continuous u s e  f o r  at l e a s t  s i x  (6) h o u r s  a day. Also  
s e e  Section 7 of t h i s  Chap te r .  

Sec. 11 Acceptance  of Used o r  Ren ted  Equipment  on P u r c h a s e  of New Equipment . - -  -- -- 
Used o r  r en ted  equipment  sha l l  not be accep ted  in fu l f i l lment  of a n  o r d e r  
f o r  new m a c h i n e s  o r  new equipment,  even though s u c h  m a c h i n e s  o r  equip- 
m e n t  have been u s e d  by the  component  inst i tut ion making  the  o r d e r .  

Sec. 12. Unlisted Telephone N u m b e r s . - -  The c u r r e n t  appropr ia t ion  bi l l  p roh ib i t s  - 
the  expendi ture  of funds a p p r o p r i a t e d  t h e r e b y  f o r  payment  of r e n t a l  o r  
to l l  c h a r g e s  on te lephones  f o r  which n u m b e r s  a r e  not l i s t e d  o r  ava i l ab le  
f r o m  "Information O p e r a t o r s "  a t  telephone exchanges .  



CHAPTER V 

PERSONNEL 

Sec. 1. C lass i f i ed  Personne l . - -The  Pol icy 'of  the  B o a r d  of Regen t s  on the Develop- 
m e n t  and  Coordination of the C l a s s i f i e d  P e r s o n n e l  P r o g r a m s  i s  a n d  
includes :  

1.1 T h e  development  and opera t ion  of the  Inst i tut ional  P e r s o n n e l  P r o g r a m  
as  defined i n  the dut ies  of the Ins t i tu t ional  P e r s o n n e l  Officer .  T h i s  
ex tends  to: 
I. 11 The  admin i s t ra t ion  of the  Class i f i ed  P e r s o n n e l  P r o g r a m  in  h i s  

inst i tut ion.  The Inst i tut ional  P e r s o n n e l  Officer  shall :  
1. 111 Know the  ob jec t ives  and  a l l  of the  de ta i l s  of the p r o g r a m .  
1.112 A s s u m e  responsibi l i ty  f o r  r ecommending  a l l  changes  i n  

the  wr i t t en  p r o g r a m  to  h i s  chief execut ive  officer .  
1.113 I n t e r p r e t  the  pe r sonne l  p r o g r a m  to  h i s  inst i tut ion--  

admin i s t ra t ion ,  s u p e r v i s o r s ,  a n d  employees .  
1.12 The  c lass i f i ca t ion  plan. The  Ins t i tu t ional  P e r s o n n e l  Officer  shall:  

1.121 Recommend  a l l  changes  i n  any  exis t ing  job c lass i f i ca t ion  
o r  the  c r e a t i o n  of any  new job c lass i f ica t ion.  

1.122 W r i t e  a l l  c l a s s  speci f ica t ions .  
1.123 Al locate  a l l  jobs  to the  p r o p e r  job c lass i f ica t ion.  
1.124 A s s u r e  tha t  no p e r s o n  i s  appointed in  a posi t ion i n  the  

c l a s s i f i e d  s e r v i c e  under  a t i t l e  not included i n  the  
Class i f i ca t ion  P lan .  

1.13 T h e  pay plan. The Inst i tut ional  P e r s o n n e l  Officer  shall :  
1.131 Recommend  a l l  changes  i n  approved  s a l a r y  r a n g e s  

toge the r  with the  r a n g e s  f o r  a l l  new job c lass i f i ca t ions .  
1.132 Make  s a l a r y  s tud ies  t o  d e t e r m i n e  c o r r e c t n e s s  of exist ing 

s a l a r y  r a n g e s  and  t o  subs tan t i a te  r e c o m m e n d a t i o n s  f o r  
new r a n g e s  o r  changes  i n  exis t ing  ranges .  

I. L33 A s s u r e  t h a t  no appointment  a n d f o r  change i n  s a l a r y  is 
m a d e  which i s :  
1.1331 Below the  m i n i m u m  s a l a r y  f o r  the  c l a s s  

r a n g e  (except  f o r  a "Trainee") .  
1.1332 Above the  m a x i m u m  s a l a r y  f o r  the  c l a s s  

r ange .  
1.1333 Not on a r e g u l a r  s t e p ( o r  f rac t ion  the reof  if 

p a r t - t i m e ) .  
1.14 The  po l i c ies  and  r u l e s .  The  Ins t i tu t ional  P e r s o n n e l  Off icer  shall :  

1.141 P r s v i d e  a uniform in te rp re ta t ion  of the  ins t i tx t ion ' s  
pe r sonne l  policy. 

1.142 Advise  h i s  chief executive o f f i ce r  and  the Sys tem P e r s o n -  
nel  A d v i s e r  of any violat ion o r  a b u s e  of t h i s  policy. 

1.143 Recommend  any n e c e s s a r y  change in  the w r i t t e n  P o l i c i e s  
a n d  Rules .  

1.15 P e r s o n n e l  t r ansac t ion .  The  Ins t i tu t ional  P e r s o n n e l  Officer  shall :  
1.151 Approve a l l  budget r ecommenda t ions ,  appointments ,  

changes  of s t a tus ,  m i l i t a r y  l eaves ,  l e a v e s  without pay, 
s e p a r a t i o n s  o r  o t h e r  pe r sonne l  t r a n s a c t i o n s  involving 
c lass i f i ed  e m p l o y e e s  g r i o r  to  f ina l  cons ide ra t ion  by h i s  
chief executive off icer  to  a s s u r e  conformity  with a l l  pro-  
v i s i o n s  of the  C l a s s i f i e d  P e r s o n n e l  P r o g r a m .  



1. 152 C a l l  to  the a t tent ion of h i s  chief execut ive  off icer  in  
wri t ing  any violat ion of the  p r o g r a m  which m a y  be 
approved  outs ide  the  channe l s  provided above,  with 
a copy to  the  Sys tem P e r s o n n e l  Advise r .  

1. 16 P e r s o n n e l  s e r v i c e s .  The  Inst i tut ional  P e r s o n n e l  Off icer  sha l l  
provide  n e c e s s a r y  pe rsonne l  s e r v i c e s  to  d e p a r t m e n t s  of h i s  
inst i tut ion a s  rapidly  as  t i m e  a n d  staff p e r m i t .  T h e s e  s e r v i c e s  
should include,  as  a m i n i m u m ,  the  following: 
1,161 Cen t ra l i zed  pe rsonne l  r e c o r d s .  
1.162 A p r o g r a m  of i n t e r d e p a r t m e n t a l  promot ions .  
1.163 C e n t r a l i z e d  r e c r u i t i n g  f o r  job vacanc ies .  
1.164 A t ra in ing p r o g r a m .  
1. 165 A p r o g r a m  of employee  communicat ion.  

1.2 T h e  development  and  coordinat ion of the  System- wide P e r s o n n e l  P r o -  
g r a m .  
1. 21 T h e  Class i f i ca t ion  P lan .  

Coverage .  - - T h e  Class i f i ed  Serv ice  of The Univers i ty  
of T e x a s  S y s t e m  sha l l  include a l l  pos i t ions  which do 
not en ta i l  s ignif icant  ins t ruc t iona l  r e spons ib i l i t i e s  
o r  r e spons ib i l i t i e s  f o r  the  a d m i n i s t r a t i o n  of ins t ruc t iona l  
o r  r e s e a r c h  organizat ions .  The  chief execut ive  off icer  
of e a c h  component  inst i tut ion sha l l  d e t e r m i n e  the  
inc lus iveness  of the  c lass i f i ed  s e r v i c e  within t h i s  
g e n e r a l  definition, a n d  sha l l  submi t  to  the  Chance l lo r  
upon r e q u e s t  a l i s t  of t h o s e  a d m i n i s t r a t i v e  o r  r e s e a r c h  
posi t ions  not included i n  the  c lass i f i ed  p r o g r a m .  
Type of P lan .  - -Uni fo rm u s e  sha l l  be  m a d e  of the 
"grading of J o b  Class i f ica t ion ' '  s y s t e m  of job evaluation.  
Job speci f ica t ions  sha l l  be p r e p a r e d  accord ing  to the  
P r o c e d u r e  f o r  Wri t ing  C l a s s  Specif icat ions provided by 
the  Sys tem P e r s o n n e l  Office of The  u n i v e r s i t y  of 
T e x a s  System.  
J o b  T i t l e s .  -- Standardized job t i t l e s  shal l  be u s e d  f o r  
s i m i l a r  job c l a s s e s  common to two o r  m o r e  of the 
component ins t i tu t ions  in  o r d e r  tha t  a p a r t i c u l a r  job 
t i t l e  sha l l  d e s c r i b e  s i m i l a r  w o r k  to  the  extent  poss ib le .  
C l a s s e s  unique to  a component  inst i tut ion sha l l  have  
sui table  desc r ip t ive  t i t les .  
Job Code. - -A un i fo rm job code enti t led the  P e r s o n n e l  
C lass i f i ca t ion  Code - sha l l  be u s e d  to  des ignate  job 
c l a s s e s .  T h i s  code m a y  be  u s e d  on punched c a r d s  
to  compi le  s t a t i s t i c a l  in fo rmat ion  o n  c lass i f i ed  employees .  

1.22 T h e  P a y  Plan.  
1.221 A uniform s y s t e m  of s a l a r y  s t e p s  providing f o r  a n  i n c r e a s e  

of 5 p e r  cent ,  to  the  n e a r e s t  do l l a r ,  above e a c h  p reced ing  
s t e p  sha l l  be  u s e d  f o r  a l l  pay p lans .  Al l  s a l a r i e s  sha l l  
be on s a l a r y  s t eps ,  o r  a f rac t iona l  p a r t  thereof .  

1. 222 A un i fo rm s y s t e m  f o r  se t t ing  f o r t h  the  s a l a r y  r a n g e s  f o r  
e a c h  job c lass i f i ca t ion  sha l l  be u s e d  i n  the  pay  p lans  f o r  
e a c h  inst i tut ion.  

1.223 A c lass i f i ed  employee nominated f o r  p a r t - t i m e  teaching 
a t  r ank  of A s s i s t a n t  I n s t r u c t o r  sha l l  be paid a t  the  r a t e  
appl icable  t o  e a c h  posi t ion.  



1.224 S a l a r y  r a n g e s  f o r  e a c h  job c lass i f i ca t ion  sha l l  be  depend- 
e n t  upon the  compet i t ive  l abor  m a r k e t  s i tua t ion f o r  e a c h  
ins t i tu t ion ,  as  d e t e r m i n e d  by pay  s u r v e y s .  

The p o l i c i e s  a n d  r u l e s .  
1.231 E a c h  inst i tut ion sha l l  o p e r a t e  i t s  C lass i f i ed  P e r s o n n e l  

P r o g r a m  under  a policy s t a tement  cover ing  the  appoint- 
m e n t ,  compensat ion,  and  working condi t ions  of c l a s s i f i e d  
employees .  

1.232 Uniform po l ic ies  sha l l  be followed in  providing vacat ion,  
s i c k  l eave ,  e t c . ,  ,w i th in ' the  l imi ta t ions  i m p o s e d  by loca l  
o p e r a t i n g  condit ions.  

Approva l  of add i t ions  to  a n d  changes  i n  the  Class i f i ed  P e r s o n n e l  
P r o g r a m .  
1. 241 F o r m a l  a p p r o v a l  of the Class i f i ca t ion  P l a n ,  P a y  P lan ,  

a n d  P o l i c i e s  and  Rules  developed by e a c h  ins t i tu t ion  w a s  
obtained f r o m  the B o a r d  of Regen t s  a t  the  t i m e  e a c h  pro-  
g r a m  w a s  f o r m a l l y  adopted. 

1.242 Changes  i n  the  Class i f i ca t ion  P l a n ,  P a y  P l a n ,  and  P o l i c i e s  
a n d  R u l e s  a t  each ins t i tu t ion  m u s t  be  m a d e  upon the  recom-  
menda t ion  of the  ins t i tu t ional  p e r s o n n e l  office, the  chief 
execu t ive  o f f i ce r  of the  inst i tut ion,  the  Sys tem P e r s o n n e l  
A d v i s e r  and  have the  a p p r o v a l  of the  Chance l lo r  a n d  
the  B o a r d  of Regents .  Such changes  m u s t  have the  
a p p r o v a l  of the  Chance l lo r  p r i o r  to inc lus ion i n  the  
R e g e n t s '  Docket  f o r  the  ins t i tu t ion  concerned.  

Ins t i tu t ional  P e r s o n n e l  Officer .  
1. 251 T h e  chief execut ive  off icer  of e a c h  component  ins t i tu t ion  

s h a l l  des igna te  one  qualif ied off ic ia l  who sha l l  be  respon-  
s i b l e  under  the  chi.ef execut ive  o f f i ce r  of tha t  ins t i tu t ion  
f o r  the  development  and  opera t ion  of the  Class i f i ed  P e r s o n -  
n e l  P r o g r a m .  

1.252 Func t iona l  d i rec t ion  a n d  help  on t echn ica l  pe r sonne l  
m a t t e r s  sha l l  be provided e a c h  c lass i f i ed  p e r s o n n e l  o f f i ce r  
by the  Sys tem P e r s o n n e l  Advise r ,  

Sys tem P e r s o n n e l  A d v i s e r . - - T h e  Sys tem P e r s o n n e l  A d v i s e r  s e r v e s  
as a staff  of f icer  advis ing the Chance l lo r  th rough  the  Vice-Chancel lor  
f o r  B u s i n e s s  A f f a i r s  on the  Class i f i ed  P e r s o n n e l  p r o g r a m s ,  Work- 
m e n ' s  Compensa t ion  i n s u r a n c e ,  a n d  o t h e r  s taff  benef i t s ,  f o r  e a c h  
of the  component  ins t i tu t ions  of the  sys tem.  
R e p o r t s . - - N e c e s s a r y  r e p o r t s  concern ing  the  s t a t u s  and  opera t ion  
of the  v a r i o u s  Class i f i ed  P e r s o n n e l  p r o g r a m s  m a y  be  r e q u i r e d  by 
the  Chance l lo r .  

Sec. 2. G e n e r a l  P e r s o n n e l .  

2.1 F ide l i ty  Bond. 
2.11 A s  a p p r o v e d  by the  B o a r d  of Regents ,  The Univers i ty  of T e x a s  

S y s t e m  s h a l l  c a r r y  a blanket  pos i t ion  (f idel i ty)  bond which sha l l  
c o v e r  e m p l o y e e s  of a l l  component ins t i tu t ions .  ALL employees  
sha l l  be c o v e r e d  in the  amount  of not l e s s  than $5 ,000  each.  
I t  sha l l  be  the  respons ib i l i ty  of the  Sys tem C o m p t r o l l e r  to 
r e c o m m e n d  t o  the  Chance l lo r  th rough  the  Vice-Chancel lor  f o r  
B u s i n e s s  A f f a i r s  the  a d m i n i s t r a t i v e  off ic ia ls  who a r e  t o  be 
c o v e r e d  by a m o u n t s  in e x c e s s  of t h i s  f igure ,  a n d  the  amount  of 
c o v e r a g e  r e c o m m e n d e d  f o r  each.  F o r  to ta l  c o v e r a g e  i n  e x c e s s  
of $10, 000, a p p r o v a l  of the  Sta te  Auditor  is  n e c e s s a r y .  



2.12 T h e  S e c r e t a r y  of State and  the  Sta te  C o m p t r o l l e r  of Publ ic  
Accounts  s h a l l  b e  e a c h  f u r n i s h e d  wi th  a n  o r ig ina l  of t h e  bond. 
T h e  bond s h a l l  be  i s s u e d  i n  " t r ip l i ca te  o r ig ina l s ,  " with one 
o r ig ina l  to r e m a i n  with the  Sys tem C o m p t r o l l e r .  A copy of the  
bond sha l l  be f i led  i n  the  Office of the S e c r e t a r y  to  the  Board  
of Regents .  

2.13 The  p r e m i u m  f o r  the  bond i s  p r o r a t e d  to  the component  inst i tu-  
t ions  on the  b a s i s  of the  n u m b e r  of e m p l o y e e s  c o v e r e d  f o r  which 
a p r e m i u m  c h a r g e  is  m a d e  a n d  the  e x c e s s  c o v e r a g e  theron.  

2.14 At the  t i m e  a l o s s  o c c u r s ,  the  Sys tem C o m p t r o l l e r  sha l l  be  
notified by the a p p r o p r i a t e  ins t i tu t ional  b u s i n e s s  off icer  and  
sha l l  approve  a l l  l o s s  c l a i m s  a n d  s e t t l e m e n t s .  Any s e t t l e m e n t  
o v e r  $2, 000 and  under  $10,000 sha l l  be  approved  by the  
Chance l lo r  as wel l  as  by the  Sys tem C o m p t r o l l e r ,  a n d  sha l l  
be r e p o r t e d  t o  the  B o a r d  of R e g e n t s  f o r  ra t i f ica t ion a t  the  
next  mee t ing .  S e t t l e m e n t s  i n  the  amount  of $LO, 000 o r  m o r e  
m u s t  have the  advance  a p p r o v a l  of the  B o a r d  of Regents.  

2. 15 The  blanket  pos i t ion  f idel i ty bond coverage  m a y  be combined 
wi th  money  a n d  s e c u r i t i e s  coverage .  See C h a p t e r  111, Section 16. 

2.2 Withholding Exempt ion  Cer t i f i ca te .  - - E v e r y  employee m u s t  execute  
a n d  f i l e  wi th  the  ins t i tu t ional  b u s i n e s s  off icer  a n  E m p l o y e e s t  Withholding - 
Exempt ion C e r t i f i c a t e  be fore  compensa t ion  can  be  paid ,  s ince  the  
United S t a t e s  T r e a s u r y  Depar tment ,  I n t e r n a l  Revenue S e r v i c e ,  r e q u i r e s  
co l l ec t ions  of Income T a x  on wages  at the  source .  T h e  deduct ions  f o r  
t a x e s  withheld a r e  a u t h o r i z e d  by Sta te  law on payro l l  f o r m s  p r e s c r i b e d  
by the  Sta te  C o m p t r o l l e r .  

2 . 3  Leave  f o r  M i l i t a r y  Duty. 
2.31 A leave of a b s e n c e  not to  exceed  f if teen working d a y s  i n  any  

one  c a l e n d a r  y e a r  i s  g r a n t e d  facul ty  o r  staff m e m b e r s  who, as  
m e m b e r s  of the  National  G u a r d  o r  Official Mil i t ia  of T e x a s ,  o r  
m e m b e r s  of any  of the  R e s e r v e  Components  of the  A r m e d  F o r c e s ,  
a r e  engaged in  f i e ld  o r  c o a s t  de fense  t r a in ing ,  p a r a d e  o r  encamp-  
m e n t  as o r d e r e d  o r  au thor ized  by p r o p e r  author i ty .  During such  
p e r i o d s ,  t h e  employee  i s  a b s e n t  without l o s s  of eff iciency ra t ing  
o r  vacat ion t i m e ,  o r  s a l a r y ,  a n d  i s  r e s t o r e d  to  the  posi t ion a n d  
s t a t u s  he p rev ious ly  held  when ~ e l i e v e d  f r o m  m i l i t a r y  duty. 

2.32 T h e  ins t i tu t ional  h e a d s  m a y  p r e s c r i b e  f o r m s  and  p r o c e d u r e s  f o r  
s u c h  r e q u e s t s .  

2 . 4  Over t ime .  
2. 41 C l a s s i f i e d  P e r s o n n e l  

2.411 The  schedule  of a c t i v i t i e s  sha l l  be  s o  o rgan ized  tha t  
e m p l o y e e s  a r e  not r e q u i r e d  t o  w o r k  in  e x c e s s  of es tab-  
l i shed  w o r k  p e r i o d s  excep t  when opera t ing  n e c e s s i t i e s  
demand  i t .  Equivalent  compensa to ry  t i m e  off f o r  r e -  
q u i r e d  o v e r t i m e  of at l e a s t  one hour  o r  m o r e  above es -  
t ab l i shed  w o r k  p e r i o d s  is given employees  whose  s a l a r y  
rate i s  below $750. 00 p e r  m o n t h  a t  a l l  ins t i tu t ions  
excep t  the  M. D. Anderson  Hospi ta l  and  T u m o r  Ins t i tu te  
at Houston w h e r e  defini te  s a l a r y  l i m i t s  a r e  se t .  

2. 412 O v e r t i m e  equivalent  not to  exceed  a r e g u l a r  work week 
m a y  be accumula ted  a n d  c o m p e n s a t o r y  t i m e  taken a t  a 
mutua l ly  convenient  t ime.  Under  except ional  circu-m- 
s t a n c e s  payment  m a y  be  m a d e  to  el igible employees  on 
a s t r a i g h t  t i m e  b a s i s  f r o m  the  budget of the employing 
d e p a r t m e n t ,  upen a p p r o v a l  of the  a p p r o p r i a t e  adminis-  
t r a t i v e  off ic ia ls .  



2. 413 F u l l - t i m e  e m p l o y e e s  on a twelve m o n t h s '  s a l a r y  
b a s i s  s h a l l  not be p e r m i t t e d  e x t r a  employment  on 
g o v e r n m e n t  a n d  o t h e r  s p o n s o r e d  p r o j e c t s ,  except  
i n  r a r e  i n s t a n c e s  when the  i n t e r e s t  of the  ins t i tu-  
t ion  i s  pa ramount .  In the  event  tha t  s u c h  employ- 
m e n t  is approved ,  i t  i s  l imi ted  t o  a  m a x i m u m  of 
10 addi t ional  h o u r s  p e r  week. 

2. 5 Student E m p l o y m e n t  
2. 51 T h e  e m p l o y m e n t  of s tuden t s  as Teaching A s s i s t a n t s  and  

A s s i s t a n t s  a t  The Unive r s i ty  of T e x a s  a t  Austin i s  e f fec ted  
th rough  t h e  a p p r o p r i a t e  d e p a r t m e n t a l  c h a i r m a n  a n d  dean in  
a c c o r d a n c e  with the  Quanti ty of Work ru le .  

2. 52 T h e  Quanti ty of Work  r u l e  p r o v i d e s  t h a t  t h e  s tuden t ' s  combined 
employment  and s e m e s t e r - h o u r  load m a y  no t  exceed  fo r ty  
h o u r s  p e r  week. A s tudent-employee  m a y  r e g i s t e r  f o r  a 
t h e s i s  o r  d i s s e r t a t i o n  c o u r s e  i n  addit ion to the  c o u r s e  load 
a u t h o r i z e d  h e r e i n  p rov ided  tha t  h i s  t h e s i s  o r  d i s s e r t a t i o n  
c o u r s e  d o e s  not r e q u i r e  a n y  a b s e n c e  f r o m  h i s  p lace  of 
employment .  

2 .53  Excep t ions  t o  t h i s  r u l e  a r e  r a r e l y  m a d e  and  then  s h a l l  be 
m a d e  only  upon spec i f i c  r e c o m m e n d a t i o n  of the  s t u d e n t ' s  
a c a d e m i c  dean.  

2.6 P a t e n t  Po l i cy .  - - W h e r e  no spec i f i c  c o n t r a c t  t o  the  c o n t r a r y  h a s  been  
a p p r o v e d  by t h e  B o a r d  of Regen t s ,  the  following policy a p p l i e s  t o  
p a t e n t s  obta ined by e m p l o y e e s  of The Unive r s i ty  of T e x a s  System: 
2.61 T h e  t i t l e  t o  t h e  pa ten t  f o r  a d i s c o v e r y  o r  invention. by a n  

employee  sha l l  belong to the employee  sub jec t  to the follow- 
ing  p rov i s ions :  

When to ta l  ne t  r o y a l t i e s ,  o r  o t h e r  compensa t ions ,  
a r e  l e s s  than  $1, 000, no payment  t o  The Univers i ty  
of T e x a s  S y s t e m  i s  r e q u i r e d .  
When net  r o y a l t i e s ,  o r  o t h e r  compensa t ions ,  amount  
t o  m o r e  than  $1, 000 but  l e s s  than $5,  000, 10 p e r  
c e n t  of the  e x c e s s  of s u c h  r o y a l t i e s  o r  o t h e r  compen- 
s a t i o n s  o v e r  $1, 000 sha l l  be pa id  to The Unive r s i ty  
of T e x a s  Sys tem.  

When n e t  r o y a l t i e s ,  o r  o t h e r  compensa t ions ,  amount  t o  
m o r e  t h a n  $5, 000, the  roya l ty  o r  o t h e r  compensa t ion  
pa id  T h e  Unive r s i ty  of T e x a s  S y s t e m  wi l l  be 1 0  p e r  cen t  
on  t h e  a m o u n t  above $ 1 , 0 0 0  but l e s s  than $5,000,  and  
2 0  p e r  c e n t  on a l l  a m o u n t s  of $5,000' o r  m o r e .  
W h e r e  con t r ibu t ions  have  been m a d e  to r e s e a r c h  p r o j e c t s  
by  p r i v a t e  d o n o r s ,  nonexclus ive  l i c e n s e s  on  a l l  invent ions  
o r  d i s c o v e r i e s  r e s u l t i n g  f r o m  s u c h  r e s e a r c h  m a y  be 
i s s u e d  o n  a r e a s o n a b l e  b a s i s  without  d i s c r i m i n a t i o n  i n  
f a v o r  of o r  a g a i n s t  t h o s e  mak ing  con t r ibu t ions  in a i d  of 
t h e  r e s e a r c h .  

Sec. 3. C e r t a i n  P r o v i s i o n s  i n  C u r r e n t  Appropr ia t ion  Bill .-- T5e  R u l e s  and  Regula t ions  -- -- 
of the  B o a r d  of R e g e n t s  a r e  sub jec t  t o  and  s h a l l  comply  wi th  t h e  p r o v i s i o n s  
a p p e a r i n g  in  the c u r r e n t  Appropr ia t ion  Bill ,  including the following pe r t a in ing  
to pe r sonne l :  
3 .  1 U s e  of 'Alcoholic  B e v e r a g e s .  --"None o i  the m o n e y s  a p p r o p r i a t e d  under  

t h i s  Act  s h a l l  be u s e d  f o r  the p a y m e n t  of s a l a r i e s  to any employee  who 
u s e s  a lcohol ic  b e v e r a g e s  while on ac t ive  duty. None of the  funds  ap- 
p r o p r i a t e d  u n d e r  t h i s  Act  f o r  t r a v e l  e x p e n s e s  m a y  be expended f o r  
a l coho l i c  b e v e r a g e s .  " 



3 . 2  Separa t ion  f r o m  S ~ a t e  Employment . - - "No  employee  of the  Sta te  s h a l l  
be  g r a n t e d  t e r m i n a l  annua l  o r  vaca t ion  l eave  subsequent  t o  the effec- 
t i v e  day of the e m p l o y e e ' s  r e s igna t ion ,  d i s m i s s a l ,  o r  s e p a r a t i o n  f r o m  
Sta te  employment .  " 

Sec. 4. O t h e r  Regu la t ions  Concern ing  P e r s o n n e l  a r e  R e p o r t e d  i n  the  R u l e s  a n d  
R e e u l a t i o n s  of the  B o a r d  of ~ e e e n t x  P a r t  One. a s  fol lows:  

Affidavit- C h a p t e r  111, Sec. 1 . 6 ,  page  26. 

P o l i t i c a l  Aid  a n d  Leg i s l a t ive  Inf luence  - C h a p t e r  111, Sec. 1 .7 ,  page  27, - --- 
P h y s i c a l  Examina t ion  - C h a p t e r  111, Sec. 1 .8 ,  page 27. 

E m p l o y m e n t  of Al i ens  - C h a p t e r  111, Sec.  3,  page  28. - 

I n d e b t e d n s s s  t o  The  Unive r s i ty  of T e x a s  Sys tem o r  the  Sta te  - C h a p t e r  111, 
Set. 28, page 40. 

Appointment  of Re la t ive  (Nepo t i sm Rule )  - C h a p t e r  111, Sec .  5, page  29. - -- - 

Hol idays  - C h a p t e r  111, Sec. 14, page  35. -- 
Vacat ion  - - C h a p t e r  111, Sec .  15, page  36. 

Sick L e a v e  - C h a p t e r  111, Sec. 19, page 37. 

L e a v e  f o r  J u r y  Duty - C h a p t e r  111, Sec. 20, page  37. 

Absence  f r o m  Usua l  a n d  R e g u l a r  Du t i e s  - C h a p t e r  111, Sec. 21, page 37. -- 

L e a v e s  of Absence  Without  P a y  - C h a p t e r  111, Sec.  16, page  36. -- 

Office H o u r s  - C h a p t e r  111, Sec ,  12,  page  34, -- 

Outs ide  E m p l o y m e n t  - C h a p t e r  111, Sec. 13, page  35. -. - - 

Accep tance  of Money - f r o m  S tuden t s  - C h a p t e r  111, Sec. 26, page  39. 

Tex tbooks  and  O t h e r  M a t e r i a l s  P r e s c r i b e d  f o r  the  U s e  of S tudents  - - - - - - - 
C h a p t e r  111, Sec .  24, page 38. 

Ins t i tu t ional  E m p l o y e e s  a s  S tudents  - C h a p t e r  111, Sec .  30,  page  40. - - -- 

Power t o  Author i ze  E x p e n d i t u r e s  out  of The  U n i v e r s i t y  of T e x a s  S y s t e m  -- --- 
F u n d s  - C h a p t e r  111, Sec. 27, page  39. 

Divis ion  of S a l a r i e s  f o r  Staff,E_~.g_aged in Teaching a n d  Non tea* 
A c t i v i t i e s  - C h a p t e r  111, Sec ,  18 ,  page  37. 

Compensa t ion  f o r  Cor respon ,3ence  a n d  E x t e n s i o n  T e a c a  of F u l l - t i m e  -- - - 
Staff M e m b e r s  - C h a p t e r  111, Sec.  23, page  38. -- -- 

C l a s s i f i e d  P e r s o n n e l  S y s t e m s  - C h a p t e r  111, Sec.  2, page  27. 

C o d ~  of E t h i c s  - Chap te r  111, Sec.  4, page  28. -- -- 



T e n u r e ,  P r o m o t i o n ,  a n d  T e r m i n a t i o n  of Employmen:. - C h a p t e r  111, -- -- 
Set. 6, page  30. 

Modif ied  S e r v i c e  - C h a p t e r  111, Sec.  31, page 40. 

F a c u l t y  Developmznt  L e a v e s  - C h a p t e r  111, Ssc .  1 7 ,  page 3 7  -- ---- 



CHAPTER VI 

STAFF BENEFITS 

(Staff benefits may  be subject  to change by State and Fede ra l  Laws. 
Application in specific ins tances  should be verified.  ) 

Sec. 1. Teacher  Ret i rement  System. 

1.1 There  a r e  two types of m e m b e r s  in the Teacher  Ret i rement  System: 
1.11 Teacher  m e m b e r s  - employees occupying positions a s  teachers ,  

c l e rks ,  adminis t ra tors ,  superv isors ,  and re la ted  occupations i n  
educational insti tutions;  and 

1. 12 Auxiliary employees - a l l  other employees of educational insti-  
tutions otherwise eligible, such a s  building attendants, ca rpenters ,  
etc. 

1.2  All employees of The  University of Texas  System employed on a 
rzgular  sa la r ied  bas i s  a r e  requi red  by law to  par t ic ipate  in  the Teacher  
Ret i rement  System, which became effective f o r  t eacher  m e m b e r s  
September 1, 1937, and f o r  auxi l iary m e m b e r s  September  1, 1949, 
except pe r sons  eligible a t  those t i m e s  who executed wa ive r s  within 
the per iod allowed by law and have not revoked such waiver if l a te r  
permit ted,  and m e m b e r s  of the Employees  Ret i rement  System about 
which information i s  given la te r .  

1.3 Annual membersh ip  dues i n  the Teacher  Ret i rement  System a r e  $5, 
which amount i s  deducted f r o m  the f i r s t  s a l a ry  payment in a f i sca l  
year .  Members  contribute 6 p e r  cent  of the i r  s a l a ry  up to and includ- 
ing $8,400 per  year ,  with the maximum contribution of $504 p e r  year ,  
which amount i s  deducted f rom the monthly sa l a ry  payment. The con- 
tr ibutions a r e  sent monthly by the business  offices to the Teacher  
Ret i rement  System. Each  year  m e m b e r s  rece ive  a s ta tement  f r o m  
the Teacher  Ret i rement  System, through the business  offices, of the i r  
total  contributions, plus  accumulated in t e r e s t  through August 31 of 
the preceding year.  Within the provis ions  of the law, the State a l so  con- 
t r ibu tes  to the m e m b e r ' s  account. 

1.4 The annuity payable a t  re t i rement  is based on the s a l a r i e s  earned  by the 
member .  Annuity payments a r e  based upon the average  sa l a ry  earned  
in  the ten highest y e a r s  of credi table  se rv ice ,  not to  exceed $8,400 of 
sa la ry  f o r  any one year .  

1. 5 When a m e m b e r  leaves  the employment of the public schools, colleges,  
o r  univers i t ies  of Texas,  he may  withdraw zhe amount of h i s  contribution, 
plus accumulated in te res t ,  upon application, o r  he m a y  leave the funds 
a t  i n t e r e s t  for  not m o r e  than five out of s ix  consecutive y e a r s  during 
which per iod he  pays the annual membersh ip  dues. The per formance  
of a per iod of active mi l i t a ry  duty by a m e m b e r  shall  n3t be construed 
a s  absence f r o m  serv ice ;  nor shal l  absence  f rom se rv i ce  te rmina te  
membersh ip  i f  the  m e m b e r  does  not withdraw h i s  accumulated con- 
t r ibut ions  and h a s  ten (10) o r  m o r e  y e a r s  of credi table  se rv ice ,  regard-  
l e s s  of age,  a t  o r  before the t i m e  he c e a s e s  to  be employed in the 
public schools,  col leges  o r  univers i t ies  of Texas.  

1 .6  If a m e m b e r  dies before re t i rement ,  h is  beneficiary,  depending upon 
the relationship to the m e m b e r ,  will be entitled to  death benefit payments 
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o r  s u r v i v o r  benefi t  p a y m e n t s ,  wh ichever  r e n d e r s  the  g r e a t e r  advantage  
t o  the  benef ic iary .  If t h e r e  i s  no benef ic i a ry  with a n  i n s u r a b l e  i n t e r e s t ,  
payment  wi l l  b e  l imi ted  t o  the  accumula ted  cont r ibut ions  p lus  i n t e r e s t  
s tanding to the  accoun t  of the  m e m b e r  wi th  the  T e a c h e r  R e t i r e m e n t  
Sys tem.  

1. 7 El ig ib i l i ty  f o r  r e t i r e m e n t  benef i t s  i s  a s  follows: 
1 .71  With t e n  y e a r s  c red i t ab le  s e r v i c e  upon reach ing  a g e  65, m e m b e r  

is enti t led t o  r e t i r e  wi th  ful l  benef i t s  b a s e d  on s e r v i c e  r e n d e r e d  
a n d  s a l a r y  e a r n e d .  A t e a c h e r  m e m b e r  is ent i t led  t o  m i n i m u m  
benef i t s  of $75.03 p e r  month .  An aux i l i a ry  employee  i s  en t i t l ed  
t o  m i n i m u m  benef i t s  of $50.00 p e r  month.  

1.72 With f i f teen  y e a r s  c red i t ab le  s e r v i c e  upon r e a c h i n g  a g e  55, m e m -  
b e r  i s  ent i t led  to r e t i r e  a t  r e d u c e d  a c t u a r i a l  equivalent  of benefi t  
payable  a t  a g e  65. 

1 .73  With twenty y e a r s  c r e d i t a b l e  s e r v i c e  upon r e a c h i n g  a g e  60, m e m -  
b e r  i s  ent i t led  to r e t i r e  with ful l  benef i t s  b a s e d  on s e r v i c e  
r e n d e r e d  and  s a l a r y  e a r n e d .  A t e a c h e r  m e m b e r  i s  en t i t l ed  t o  
m i n i m u m  benef i t s  of $100. 00 p e r  month ,  An a u x i l i a r y  employee  
i s  ent i t led  t o  m i n i m u m  benef i t s  of $75.00 p e r  month .  

1 .74  With 25 y e a r s  c r e d i t a b l e  s e r v i c e  upon r e a c h i n g  a g e  55 o r  wi th  
30 y e a r s  c r e d i t a b l e  s e r v i c e  a t  any age ,  m e m b e r  is ent i t led  t o  
r e t i r e  at r e d u c e d  a c t u a r i a l  equivalent  of benef i t  payable  a t  a g e  63. 

1.8 C r e d i t a b l e  s e r v i c e  c o n s i s t s  of p r i o r  s e r v i c e ,  f o r m e r  m e m b e r s h i p  s e r c -  
i c e ,  and c u r r e n t  m e m b e r s h i p  s e r v i c e .  F o r  t e a c h e r  m e m b e r s ,  p r i o r  
s e r v i c e  i s  tha t  b e f o r e  S e p t e m b e r  1, 1937, f o r m e r  m e m b e r s h i p  s e r v i c e  
is  t h a t  r e n d e r e d  dur ing  the  p e r i o d  S e p t e m b e r  1, 1937, t o  August  3 1, 1955, 
a n d  c u r r e n t  m e m b e r s h i p  s e r v i c e  i s  tha t  r e n d e r e d  subsequent  t o  
August  3 1 ,  1955. F o r  aux i l i a ry  employees ,  p r i o r  s e r v i c e  i s  tha t  
r e n d e r e d  p r i o r  t o  Sep tember  1, 1949, f o r m e r  m e m b e r s h i p  s e r v i c e  i s  
t h a t  r e n d e r e d  d- l r ing  t h e  p e ~ i o d  S e p t e m b e r  1, 1949, t o  August  31, 1955, 
a n d  c u r r e n t  m e m b e r s h i p  s e r v i c e  is t h a t  rend:red subsequent  t o  
August  31,  1955. 

1 .9  In fo rmat ion  pe r t a in ing  t o  opt ions  under  which  r e t i r e m e n t  benef i t s  m a y  
be d r a w n  and  t o  r e c i p r o c a l  s e r v i c e  be tween the T e a c h e r  a n d  E m p l o y e e s  
R e t i r e m e n t  S y s t e m s ,  as  wel l  as  o t h e r  in fo rmat ion ,  m a y  be s e c u r e d  
f r o m  the component  ins t i tu t ion  b u s i n e s s  o r  p e r s o n n e l  office, the Sys tem 
P e r s o n n e l  Office, o r  t h e  T e a c h e r  R e t i r e m e n t  Sys tem in  Austin.  

Sec. 2. E m p l o y e e s  R e t i r e m e n t  Sys tem.  ---- -- 

2. 1 T h e r e  a r e  r e l a t ive ly  few e m p l o y e e s  of The Unive r s i ty  of T e x a s  Sys tem 
who a r e  m e m b e r s  of the  E m p l o y e e s  Re t i r emen:  Sys tem s ince  they a r e  

. n s  longer  e l ig ib le  f o r  in i t i a l  m e m b e r s h i p  in  t h i s  s y s t e m .  Only those  
who w e r e  e l ig ib le  be tween S e p t e m b e r  1, 1947, and  August  31, 1949, 
a n d  who did not wa ive  m e m b e r s h i p  as of S e p t e m b e r  1, 1947, are now 
m e m b e r s .  Beginning Sep tember  1, 1949, new e m p l o y e e s  who would 
p rev ious ly  have  been e l ig ib le  f o r  t h i s  plan b e c a m e  e l ig ib le  f o r  m e m b e r -  
sh ip  in  the  T e a c h e r  R e t i r e m e n t  Sys tem a s  aux i l i a ry  employees .  

2 . 2  An!~ilal m e m b e r s h i p  d u e s  i n  t h i s  s y s t e m  a r e  $2, which  sum. is deducted  
f r o m  the f i r s t  m3nthly  s a l a r y  p a y m e n t  i n  a  f i s c a l  y e a r .  Contribu'iions 
of e m p l o y e e s  a r e  4 112 p e r  c e n t  of the  to ta l  s a l a r y  e a r n e d ,  which  i s  
deducted  f r o m  month ly  s a l a r y  payments ,  The  component  ins t i tu t ion  
c o n t r i b u t e s  a n  amount  equal  t o  tha t  of employees ;  payable  fro.m the  
s a m e  s o u r c e  a s  the  s a l a r y .  All  contr ibu ' i ions a r e  depos i t ed  monthly  
wi th  the E m p l o y e e s  R e t i r e m e n t  Sys tem and  by law a r e  deposi ted  by 
tha t  agency with the State T r e a s u r e r .  



M e m b e r s '  depos i t s  a r e  handled i n  the  s a m e  way as  i n  the  T e a c h e r  
R e t i r e m e n t  Sys tem.  

P r o v i s i o n s  f o r  m e m b e r s h i p  and  r e t i r e m e n t  r e q u i r e m e n t s  and  benef i t s  
are qu i t e  s i m i l a r  to  those  f o r  the  T e a c h e r  R e t i r e m e n t  s y s t e m ;  however,  
" p r i o r  s e r v i c e "  i n  the E m p l o y e e s  R e t i r e m e n t  Sys tem is  a l l  c r e d i t a b l e  
s e r v i c e  r e n d e r e d  p r i o r  to  Sep iember  1, 1947, and " m e m b e r s h i p  s e r v -  
i ce"  is tha t  which h a s  been e a r n e d  s ince  that  date.  

F u r t h e r  de ta i l s ,  including informat ion .per ta in ing to r e c i p r o c a l  s e r v i c e  
with T e a c h e r  R e t i r e m e n t  Sys tem,  m a y  be  s e c u r e d  f r o m  the component  
ins t i tu t ion  5 u s i n e s s  off ice o r  p e r s o n n e l  off ice,  the S y s t e m  Pe ' r so r .n~ . l  
Office, o r  :he E m p l o y e e s  Re t i remen?  Sys tem i n  Austin. 

Sec. 3. G r o u p  L i f e  Insurance .  

3 .  1 T h e  Univers i ty  of T e x a s  Sys tem c a r r i e s  a m a s t e r  g roup  Life i n s u r a n c e  
policy,  app l i cab le  to  a l l  component  ins t i tu t ions ,  with the  Aetna  Life 
I n s u r a n c e  Company f o r  "One Year  T e r m  P lan . "  P r e m i u m s  a r e  payable  
month ly  in advance,  by p a y r o l l  deduction, i n c r e a s e  f o r  e a c h  p e r s o n  
with e a c h  y e a r  of a g e ,  and  a r e  payable  e n t i r e l y  by the  individual.  
T h e  p r o g r a m  is  optional  bu: i s  avai lable  only t o  full- t i m e  annual  
faci l l ty a n d  staff ;  new e m p l o y e e s  a r e  n2tified of t h e i r  el igibi l i ty by 
the  p e r s o n n e l  off ice at the t i m e  of employment .  

3 . 2  T h e  amount. of i n s u r a n c e  ava i l ab le  is equal  t o  the next  h ighes t  thousand 
d o l l a r s  above the  annual  s a l a r y  with a m a x i m u m  of $10, 000. Annual 
e a r n i n z s  f o r  a c a d e m i c  p e r s o n n e l  sha l l  b e  the  n ine-month  o r  Zwelve-month 
a c a d e m i c  r a t e ,  as  appl icable .  Annual e a r n i n g s  f o r  non-teaching pe rsonne l  
s h a l l  b e  the  twelve-month  r a t e .  When a n  employee  c lass i f i ca t ion  chanzes ,  
due  to i n c r e a s -  o r  d e c r e a s e  i n  e a r n i n g s ,  including Modified Serv ice ,  
the  a m o u n t  of the  i n s u r a n c e  wil l  b e  acljusted on the  annual  r e n e w a l  da te  
( J a n u a r y  1) following the da te  of the  change provided the  employee  i s  
ava i l ab le  f o r  work.  

3 . 3  No m e d i c a l  examinat ion i s  r e q u i r e d  if app!ication is m a d e  f o r  i n s u r a q c e  
within 53 d a y s  f r o m  date  of employment .  Af te r  the  60-day pe r iod ,  a n  
"Evidence  of Insurabi l i ty"  f o r m ,  p r e p a r e d  by the  company and  availab!e 
th rough  the  pe r sonne l  off ice,  i s  r equ i red .  No m e d i c a l  examinat ion i s  
r e q u i r e d  if t h i s  f o r m  i s  accep ted  by the  company a f t e r  r ev iew,  but, if i t  
is not  a c c e p t e d ,  the  appl icant  m u s t  have a m e d i c a l  examina t ion  a t  h i s  
expense .  

3 . 4  B e n e f i c i a r i e s  a r e  des ignated by the po l i cyho lders  on the appl ica t ion f o r m s .  
a n d  m a y  b e  changed dur ing t h e  l i f e  of the  policy upon appl ica t ion t o  the  
b u s i n e s s  off ice o r  pe r sonne l  off ices.  E a c h  pol icyholder  r e c e i v e s  a 
c e r t i f i c a t e  i s s u e d  by t h e  company a n d  t r a n s m i t t e d  through the  b u s i n e s s  
off ice  o r  p e r s o n n e l  office. 

3 . 5  A pol icyholder  who i s  l e s s  than 50 y e a r s  of a g e  a n d  who b e c o m e s  p e r m a -  
nent ly  a n d  total ly d isabled m a y  r e c e i v e  the  f a c e  amount  of the  policy in  
a c c o r d a n c e  with one of s e v e r a l  02tions. T h e r e  a r e  no disabi l i ty  benef i t s  
a f t e r  a g e  63. 

3 . 6  Benef i t s  a t  death  a r e  payable  a c c o r d i n g  to  one of s e v e r a l  options., Upon 
notif icat ion of the  dea th  of a pol icyholder ,  the  p e r s o n n e l  off ice a s s i s t s  
i n  the p r e p a r a t i o n  of the  r e q u i r e d  r e c o r d s  to  bc s e n t  to  the  company.  



3 .  7 P a r t i c i p a t i o n  in  the  Group  L i fe  I n s u r a n c e  P r o g r a m  au tomat ica l ly  
t e r m i n a t e s  when empl-oyment terminates u n l e s s  (1) the  pol icyholder  
r e t i r e s  under  the  p r o v i s i o n s  of the T e a c h e r  R e t i r e m e n t  Sys tem o r  
the  E m p l o y e e s  Retiremen.:  S y s t e m  wi th  a t  Least 10 y e a r s  of c o v e r a g e  
under  t h e  i n s u r a n c e ;  (2) t h e  pol icyholder  h a s  a t t a ined  62 y e a r s  of 
a g e  wi th  a t  l e a s t  10  y e a r s  of c o v e r a g e  under  the  i n s u r a n c e ;  o r  (3)  the  
pol icyholder  c o n v e r t s  the g roup  po!icy in to  one f o r  r e g u l a r  individual  
l i fe  i n s u r a n c e .  When a n  employee  r e t i r e s ,  the  amouni  of i n s u r a n c e  
wit1 b e  r e d u c e d  t o  $5, 000 o r  the  a m o u n i  i n  f o r c e  i m m e d i a t e l y  p r i o r  
t o  r e t i r e m e n t ,  wh ichever  is l e s s ,  p rov idzd  the  employee  h a s  been  
i n s u r e d  continuously dur ing  the t en  y e a r s  p r i o r  t o  r e t i r e m e n t .  

3.8 The l i fe  i n s x r a n c e  wi l l  c e a s e  a t  the  end  of t h e  l a s t p o l i c y  m o n t h  f o r  
which a contr ibut ion  w a s  m a d e  excep t  tha t  if  d e a t h  shoald  o c c u r  within 
th i r ty -  one d a y s  t h e r e a f t e r ,  t h e  dea th  benef i t s  wi l l  b e  payable.  Within 
t h i s  th i r ty -one  d a y  pe r iod ,  by  making  a?plicat ion and  paying the f i r s t  
p r e m i u m  t o  t h e  Aetna  Life  I n s u r a w e  Company,  one m a y  c o n v e r t  h i s  
Group  Life  I n s u r a n z e  t o  a n  individual  life i n s u r a n c e  policy on any 
r e g u l a r  Whole L i fe  o r  Endowment  P l a n .  T h i s  individual  pol icy  wi l l  
b e  i s s u e d  without  m e d i c a l  examina t ion  a t  the  I n s u r a n c e  C o m p a n y ' s  
r e g u l a r  r a t e s .  

Sec. 4. Group  I-Iospitalization and  M e d i c a l  Benef i t  P l a n s .  -- 
4. 1 G r o u p  hospita!ization and  m e d i c a l  benef i t  p l a n s  m a y  be ins t i tu ted  o r  

continued at e a c h  of t h e  c o m p o n e n ~ n s t i t u l i o n s  subjec t  t o  a p p r o v a l  of 
t h e  ins t i tu t ional  head,  the  Sys tem P e r s o n n e l  A d v i s e r ,  the  Vice- Chance l lo r  
f o r  B u s i n e s s  A f f a i r s ,  the  Chance l lo r ,  and  the  B o a r d  of Regents .  

Sec.  5. W o r k m e n ' s  Compensa t ion  Insurance .  - - - - 
5 . 1  T h e  W o r k m e n ' s  Compensa t ion  I n s u r a n c e  P r o g r a m  is on a System- 

wide,  se l f - ins ; l r ing  b a s i s ,  f i n a n l e d  by se t t ing  a s i d e  not m o r e  than 
2 p e r  c e n t  of the  a n n . ~ a l  p a y r o l l  o: c o v e r e d  employees ,  and  p r o v i d e s  
c e r t a i n  benef i t s  f o r  i n j u r i e s  sus ta ined  on t h e  jo5. T h e s e  benef i t s  
inc lude  p a y m e n t s  f o r  r e a s o n a b l e  m e d i c a l  a id ,  hospi ta l iza t ion ,  e tc .  ; 
t o t a l  o r  p a r t i a l  incapaci ty ;  spec i f i c  l o s s e s ;  and  death.  

5 .2  T h e  S u p e r v i s o r  of W o r k m e n ' s  Compensa t ion  I n s u r a n c e ,  w i t h  the  
coopera t ion  and  a s s i s t a n c e  of o t h e r  a p p r o p r i a t e  of f ic ia ls  of T h e  Uni- 
v e r s i t y  of T e x a s  S y s t e m  o r  its component  ins t i tu t ions ,  inves t iga tes  
a c c i d e n t s  and  i n j u r i e s ,  and  e n d e a v o r s  t o  develop, publish,  and  e n f o r c e  
safe ty  r u l e s  a n d  regula t ions .  H i s  off ice keeps  a comple te  r e c o r d  of 
a l l  i n j u r i e s  on the  job and  is r e s p o n s i b l e  f o r  r e p o r t i n g  t h e m  to the  
I n d u s t r i a l  Accident  Board .  

5 .3  Al l  e m p l o y e e s  whose  n a m e s  a p p e a r  on the  p a y r o l l s  a r e  el igible except:  
5.31 A d m i n i s t r a t i v e  s t a f f ,  including o f f i c e r s  of the  a d m i n i s t r a t i o ? ;  
5. 32 Teaching s taf f ,  r e s e a r c h  sta.ff, c l e r i c a l  and  office e m p l o y e e s  an'd 

s u p e r v i s o r y  s t a f f s  u n l e s s  h a z a r d o u s  work is  r e q u i r e d ,  s u c h  a s  
handling o r  working in c l o s e  p rox imi ty  wi th  dangerolrs  c h e m i c a l s ,  
m a t e r i a l s ,  m a c h i n e r y ,  o r  equipment ;  working in  a dangerous  
a r e a ;  p e r f o r m i n z  m a n u a l  l a b o r ;  t r a v e l i n g  r e g u i a r l y ,  o r  beinz 
exposed  to h a z a r d s  of occupat ional  d i s e a s e ;  and  

5.33 P e r s ~ n s  paid  on a p i e c e - w o r k  b a s i s  o r  a n y  b a s i s  o t h e r  than by 
the  h o u r ,  day, wee!<, month ,  o r  y e a r .  

5.4 E l ig ib le  e m p l o y e e s  who do not w i s h  c o v e r a g e  m a y  wa ive  a l l  r i g h t s  t o  
the  benef i t s  a t  the  t i m e  of appointment .  However ,  the  w a i v e r  m a y  b e  
revoked a t  any t i m e  dur ing c o n t i n u v ~ s  employment  and  t h e  employee  



c o v e r e d  by i n s u r a n c e  30  d a y s  a f t e r  the  appl ica t ion  f o r m  is sign'ed, 
upon taking t h e  n e c e s s a r y  phys ica l  examina t ion  a n d  being c e r t i f i e d  
a s  physica l ly  fit .  

5. 5 A phys ica l  examina t ion  by a des igna ted  phys ic ian  is r e q u i r e d  f o r  a l l  
p e r m n s  t o  be c o v e r e d  and,  b e f o r e  t h e  ind iv idua i ' s  n a m e  c a n  b e  p l a c e d  
on the  payro l l ,  t h e  execu ted  o r ig ina l  of the  examina t ion  f o r m  m u s t  be 
f i l ed  i n  the S y s t e m  P e r s o n n e l  Office.  T h e  S q e r v i s ~ r  f u r n i s h e s  a l i s t  
of phys ic ians  f o r  t h e s e  examina t ions  which i s  approved  by the  B o a r d  of 
Regents .  A f e e  of $5  is paid  by the  system P e r s o n ~ e l  Office f o r  e a c h  
examinat ion .  P e r s o n s  who f a i l  to p a s s  the  phys ica l  examina t ion  canns t  
be c o v e r e d  by the  i n s u r a n c e .  They  m a y  b e  employed  only a f t e r  s igning 
a w a i v e r  of a l l  r igh t s .  

5.6 A notice of c o v e r a g e  i s  s igned by a l l  e m p l o y e e s  who a r e  c o v e r e d ,  wi th  
the  o r i g i n a l  f i l e d  in  the S u p e r v i s o r ' s  off ice be fo re  a n a m e  i s  p l a c e d  on 
t h e  payrol l .  Al l  p e r s o n n e l  f o r m s  and  p a y r o l l s  inc lude  pe r t inen t  infor-  
m a t i o n  on W o r k m e n ' s  Compensa t ion  I n s u r a n c e  by a symbol  o r  o t h e r  
notat ion.  

5.7 T h e  p e r c e n t a g e  of t h e  ann'ual payro l l ,  within t h e  2 p e r  cen t  men t ioned  
i n  Sect ion  5 .1  above i s  approved  by t h e  B o a r d  of R e g e n t s ,  and  the  
a m m n t  i s  s e t  a s i d e  f r o m  ava i l ab le  a p p r o p r i a t i o n s  o t h e r  than i t e m i z e d  
s a l a r y  a p p r o p r i a t i o n s ,  Ins t i tu t ional  chief  b u s i n e s s  o f f i c e r s  sha l l  p r e p a r e  
a n d  send  to the  S y s t e m  C o m p t r o l l e r  a month ly  r e p o r t  of c o v e r e d  
e m p l o y e e s  showing the  s o u r c e  of t h e i r  s a l a r i e s  and,  if f r o m  local  funds ,  
enc los ing  a c h e c k  f o r  the  a m o u n t  due. T h e s e  c h e c k s  wi l l  be deposj ted  
i n  a  d e p o s i t o r y  bank a n d  the Sta te  C o m p t r o l l e r  wi l l  be r e q u e s t e d  to 
t r a n s f e r  t h e  a m o u n t s  .due on p a y r o l l s  paid f r o m  Srate funds  t o  the 
W o r k m e n ' s  Compensa t ion  I n s a r a n c e  Fund  i n  t h e  Sta te  T r e a s u r y .  

5.8 P h y s i c i a n s  a r e  des igna ted  f o r  t rea tmen:  and  c a r e  of i n j u r e d  e m p l o y e e s  
upon r e c o m m e n d a t i o n  of the  S u p e r v i s o r  and  a p p r o v a l  of the  Chance l lo r  
and  the B o a r d  of R e g e n t s  a n d  a r e  ca l l ed  f o r  t r e a t m e n t  when poss ib le  
though o t h e r  compe ten t  phys ic ians  m a y  b e  a u t h o r i z e d  f o r  t r e a t m e n t  at 
t h e  r e q u e s t  of the  employee .  E m e r g e n c y  t r e a t m e n t ,  however ,  m a y  be 
p rov ided  by a n y  ava i l ab le  physic ian  a n d  a t  a n y  hospi ta l ,  including 
ins t i tu t iona l  hea l th  c e n t e r s  o r  hos$tals.  T h e  i n s u r e d  employee  and 
t h e  physic ian  in  c h a r g e  c h o o s e  the  hosp i t a l  t o  b e  used ,  excep t  a s  incli- 
c a t e d  f o r  e m e r g e n c y  t r e a t m e n t ,  The  des igna ted  phys ic ia?  au thor ized  
t o  t r e a t  i n j u r e d  e m p l o y e e s  f i l e s  a  Surgeon ' s  R e p o r t  wi th  t h e  S u p e r v i s o r  
when t r e a t m e n t  is f i r s t  given.  F e e s  f o r  s e r v i c e s  r e n d e r e d  should b e  
r e a s o n a b l e  and  f a i r  a n d  c o r n m e n s z r a t e  wi th  s e r v i c e s  p e r f o r m e d .  They  
a r e ,  by law, subjec t  t o  c o n t r o l  of t h e  I n d u s t r i a l  Accident  Board .  

5 .9  T h e  s u p e r v i s o r  of a c o v e r e d  employee  who is i n j u r e d  d u r i n g  the c o u r s e  
of employment  m u s t  f i l e  a c o m p l e t e  r e p ~ r t  wi th  the  S u p e r v i s o r  05 the  
W o r k m e n ' s  Compensa t ion  I n s u r a n c e  Office w h e t h e r  ol- not t i m e  is los t  
f r o m  work.  If t i m e  is los t ,  a supp lementa l  r e p o r t  is f i l ed  when the 
employee  r e t u r n s  t o  work.  When the t i m e  ios5 is o v e r  6 3  days ,  t h i s  
r e p o r t  i s  f i led  a t  the  e n d  of e a c h  60-day per iod ,  T h e  s a m e  f o r m  i s  
u s e d  if the  employee  i s  d i sab led  l a t e r  due t o  t h e  o r i g i n a l  in jury .  In 
the  even t  3f dea th  of the  i n j u r e d  employee ,  t h e  f o r m  is f i led immedia te ly .  

5. (10)The  e m p l o y e e s '  s u p e r v i s ~ r s  a r e  a l s o  r e s p o n s i b l e  f o r  keeping in c l o s e  
touch wi th  i n j u r e d  e m p l o y e e s  and t h e i r  a t tending physi.cians a n d  inves t i -  
ga t ing  m e d i c a l  a t tent ion  :o s e e  t h a t  u n n e c e s s a r y  a i d  and v i s i t s  a r e  
avoided.  They  a p p r o v e  the  s t a t e m e n t  f r o m  t h e  physic ian  a s  t o  s e r v i c e s  
r e n d e r e d  a l though no: a c t u a l  c h a r g e s  for  t rea 'ment .  
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5. (11)Compensat ion ?a id  is i n  l ieu of s a l a r y  a n d  wages ,  a n d  the  e m p l o y e e ' s  
n a m e  is  t h e r e f o r e  dropped f r o m  the  payro l l  when h e  is  unable to work  
a f t e r  i n j u r y ,  a n 3  i s  n3t r e t u r n e d  to  the  payro l l  unti l  h e  is back on the 
job a f t e r  ce r t i f i ca t ion  by the at tending physician.  

5. (12)The compensa t ion  f o r  a c o v e r e d  employee in ju red  i n  the c o u r s e  of h i s  
w o r k  is e c p a l  to  60 p e r  cen t  of the  a v e r a g e  weekly e a r n i n g s  f o r  
the 1 2  mon:hs i m m e d i a t e l y  p reced ing  in jury ,  though not m o r e  than $35 
n o r  l e s s  than  $9  p e r  week. Compensat ion to a n  employee  on l e s s  than a 
fu l l  w o r k  day b a s i s  is not m o r e ' t h a n  50  p e r  cen t  of h i s  a v e r a g e  weekly  
ea rn ing ,  wi th  the  s a m e  m a x i m u m  of $35. Compensat ion is not paid 
f o r  incapac i ty  of l e s s  than one c a l e n d a r  week u n l e s s  incapaci ty  continiles 
f o r  23 d a y s  at which t i m e  the  compensat ion is paid f o r t h e  f i r s t  seven  
days.  B e n e f i t s  m a y  be paid f o r  no longer  than 431 w e e k s  :ram da te  of 
i n j u r y  f o r  to ta l  incapaci ty  a n d  no longer  than 300 w e e k s  f o r  p a r t i a l  
inca?acity f o r  work.  F o r  speci f ic  i n j u r i e s ,  the  S u p e r v i s o r  h a s  informa-  
t ion ava i l ab le  on r e q u e s t  concerning benef i t s  f o r  spec i f i c  i n j u r i e s  s u c h  
as  the  l o s s  of a hand o r  a n  eye. In  c a s e  of death,  benef i t s  a r e  computed 
on the  b a s i s  of 360 weeks  f r o m  injury .  

5. (13)Payment  f o r  physica! examinat ions ,  m e d i c a l  a id ,  hospita!iza:ion and 
compensa t ion  is th rough  the  Sys tem P e r s o n n e l  Office. 

5. (14)The S y s t e m  P e r s o n n e l  Office sha!l i s s u e  a n  annual  r e p o r t  through 
p r o ? e r  c h a n n e l s  to  the  Chance l lo r  and  t o  the S e c r e t a r y  of the B o a r d  of 
R e g e n t s  f o r  the  in fo rmat ion  of the m e m b e r s  of the B o a r d  which sha l l  
inc lude at l e a s t  the  following informat ion:  The n a m e s  of a l l  e m p l o y e e s  
rece iv ing  w o r k m e n ' s  cornpensation Sens f i t s  dur ing t h e  p reced ing  y e a r ,  
a n d  f o r  e a c h  s:uch employee  the  n u m b e r  of s e p a r a t e  inc iden t s  involving 
l o s s  of t i m e ,  the  total  working d a y s  los t ,  a n d  the  to ta l  compensa t ion  
r e c e i v e d ;  a l i s t  of phys ic ians  to  whoin payments  w e r e  m a d e  and  the  
t o t a l s  pa id  to each.  

Sec. 6. Socia! Seclir i ty (Old Age and  %fir-vivors Insurance) .  

6. 1 A s  a? employer ,  T h e  Univers i ty  of T e x a s  Sys tem c o m p l i e s  with the 
r e l e v a n t  p r o v i s i o n s  of the  Social  Secur i ty  Act. Al l  e m p l o y e e s  a r e  
r e q u i r e d  t o  p a r t i c i p a t e  in  the  F e d e r a l  Social  Secur i ty  P r o g r a m  as a 
condit ion of employment .  

Sec. 7. T a x  D e f e r r e d  Annui t ies  - - - - -- - -- - 

7 .1  Under  a p lan  approved  by the  B o a r d  of Regen t s ,  e m p l o y e e s  of The 
Univers i ty  of T e x a s  Sys tem m a y  p u r c h a s e  433B Taw D e f e r r e d  Annuit ies 
f r o m  T e x a s - l i c e n s e d  i n s u r a n c e  companies ,  

7.2 An employee  d e s i r i n g  to  pa r t i c ipa te  i n  t h i s  p r o g r a m  m a y  e n t e r  into a n  
a g r e e m e n t  wi th  h i s  component  inst i tut ion and  des igna te  a por t ion of h i s  
monthly  g r o s s  compensat ion to be u s e d  by the  component inst i tut ion to 
p u r c h a s e  a n  annz i ty  f o r  the  employee  f r o m  the  company se lec ted  by 
the  employee.  T h i s  a g r e e m e n t  i s  i r r e v o c a b l e  f o r  one y e a r .  

7.3 The  chief b u s i n e s s  off icer  (0: h i s  de lega te )  of e a c h  component  inst i tu-  
t ion  i n  The  Univers i ty  of T e x a s  System i s  au thor ized  to  sign app l i ca t ions  
f o r  annu i t i e s  with the  company r e q u e s t e d  by .the employee.  The  p a y r o l l  
deduction m e t h o d  wil l  be employed f o r  the  annuity payments  and  the 
a m o u n t s  c o n t r a c t e d  l o r  by the employees  will  be  f o r w a r d e d  to each  
i n s u r a n c e  company a f t e r  the  payro l l  deduct ions  t h e r e f o r .  



7 . 4  T h e  pa r t i c ipa t ion  and  p u r c h a s e  of 403B, Tax  D e f e r r e d  Annil i t ies  
s h a l l  be in  a c c o r d a n c e  wi th  the  autho- iza t ion  p rov ided  by Senate  
B i l l  N u m b e r  17, 57th L e g i s l a t u r e ,  T h i r d  Ca!.led Sess ion ,  1962 and  
s h a l l  be in a c c o r d a n c e  wi th  the  I n t e r n a l  Revenue Code i n  amen 'dments  
t h e r e t o ,  

7. 5 Addit ional  in fo rmat ion  m a y  b e  s e c u r e d  f r o m  the ins t i tu t ional  b u s i n e s s  
o f f i ces  o r  the  p e r s o n u e l  of f ices .  

Sec. 8. Group  Long T e r m  Disabi l i ty  Income I n s n r a n c e .  - -- - - - - +. - - - - -- -- - . 

The Univer s i ty  of T e x a s  Sys tem c a r r i e s  a m a s t e r  g roup  loug t e r m  dis-  
abi l i ty  i n c o m e  i n s x r a n c e  policy,  cover ing  a l l  ins t i tu i ions ,  wi th  t h e  
Ae tna  Life  I n s u r a ~ c e  Company.  P r e m i u m s  a r e  payab le  monthly  in  
advance ,  by p a y r o l l  deduction, and  the  r a t e  a?pl ies  t o  t h e  month ly  r a t e  
of b a s i c  e a r n i n g s  of e a c h  c o v e r e d  employee  r e g a r d l e s s  of age.  T h e  
p r o g r a m  is optional  but i s  ava i l ab le  only to facul ty  m e m b e r s  wi th  t h e  
r a n k  of I n s t r u c t o r  o r  h igher ,  o r  f u l l - t i m e  month ly  sal-aried employees .  
New e m p l o y e e s  a r e  notif ied of t h e i r  el igibi l i ty by the  p e r s o n n e l  off ice 
a t  the  t i m e  of employment .  The  plan b e c a m e  ef fec t ive  initia!ly on 
Oc tober  1, 1965. 

Monthly r a t e  of b a s i c  e a r n i n g s  i s  the  r a t e  i n  'sffect on the  Oc tober  1 
b e f o r e  the s t a r t  of a n  individ-ual 's  d isabi l i ty ,  F u r t h e r m o r e ,  monthly  
r a t e  of bas:.c e a r n i n g s  i s  defined as  119 of the  b a s e  r a t e  f o r  a c a d e m i c  
p e r s o n n e l  pa id  on a nine-month  b a s i s  and  1 / 1 2  of the b a s e  ann7~al  
r a t e  f o r  non-teaching e m p l o y e e s  o r  any o t h e r  p e r s o n  paid  on a twelve-  
month  b a s i s ,  In no c a s e  s h a l l  monthly  r a t e  of bas ic  e a r n i n g s  exceed  
$2 ,500 ,00  p e r  month.  Al l  p r e m i u m s  a?d benef i t s  a r e  payable  12. 
m o n t h s  p e r  yea r .  

T h e  p lan  g u a r a n t e e s  b e n e f i t s  of 65% of t h e  month ly  r a t e  of pay u p  
t o  m a x i m u m  monthly  benef i t s  of $1625.00 p e r  month ,  and  a n y  e x t r a  
compensa'.ion is excluded.  T h e  p lan  wi l l  pay  a l l  of t h i s  65% g u a r a n t e e  
if the  i n s u r e d  is  not el igible f o r  "o ther  i n c o m e  benefits! ' .  If h e  i s  
e l ig ib le  f o r  "o ther  i n c o m e  benef i t s ,  " the  p lan  wi l l  add  t o  the  to ta l  
of "o ther  income benefits!' to  malce up t h i s  65% guaran tee .  In  g z n e r a l ,  
t h e  plan counts  a s  "o the r  i n c o m e  benefi ts"  any wages ,  s a l a r y ,  o r  o t h e r  
r e m u n e r a t i o n  a ? e r s o n  m i g h t  r e c e i v e  f r o m  t h e i r  component  ins t i tu t ion ,  
o r  f r o m  ayy o t h e r  e m p l o y e r ,  whi le  they a r e  e l ig ib le  fo r  i n c o m e  ben,zfits 
f r o m  the  plan. A l s o  counted  a r e  any d isabi l i ty  benzf i t s  payab!e under  
a n y  law o r  under  any p lan  s p o n s o r e d  by T h e  ~ n i v k r s i t ~  of T e x a s  Sys tem.  

C o v e r e d  e m p l o y e e s  wi l l  be e l ig ib le  f o r  t h e  f i r s t  i n c o m e  payment  
f r o m  the  plan a f t e r  having been "total ly d isabled"  througho1lt a 
qualifying p e r i o d  of 93  days .  P a y m e n t s  wi l l  b e  m a d e  as  of the  end of 
e a c h  c a l e n d a r  month ,  Benef i t s  continue t o  b e  paid  as  long as a p e r s o n  
i s  !'tota!.ly d isabled" ;  however ,  a l l  i n c o m e  p a y m e n t s  wi l l  s top  when a 
p e r s o n  r e c o v e r s ,  d i e s ,  o r  r e a c h e s  a z e  6 5  - -  whichever  ha?pens f i r s t .  

No m e d i c a l  examina t ion  is r e q u i r e d  if appl ica t ion  is m a d e  foz i n s u r a n c e  
within 60 d a y s  f r o m  da te  31 ern9loyment.  A f t e r  t h e  60 day pe r iod ,  
a n  "Evidence  of Ins ;~ rab i l i ty"  f o r m ,  p r e p a r e d  b y  the company and 
ava i l ab le  through the  p e r s o n n e l  office is requ i red .  No m e d i c a l  examina-  
t ion  i s  reqi i i red  if t h i s  f o r m  i s  accep ted  by the company a f t e r  review,  
but,  if  it i s  not s o  accep ted ,  t h e  a?plicant  m u s t  have  a m e d i c a l  examina-  
t ion a t  h i s  expense .  



8.6 Each  policyholder r ece ives  a zert if icate i s s ~ e d  by the company which 
i s  p:opared and t ransmit ted through the business  office o r  personnel  
office. 

8.7 The insurance  of any employee under this  policy shal l  t e rmina te  at the 
e a r l i e s t  t ime  specified below: 
8.71 Upon discontinuance of the policy. 
8. 72 At the end of a policy month during which the em?loyee1s 

employmen? with The University of Texas System in the 
c l a s s e s  eligible for  the insurance  terminates .  

8.73 3 n  the date  the enp loyee ' a t t a in s  the age  oC sixty-five y e a r s ,  

8.8 A person  may  contin.~e to keep the coverage during per iods  of officia!. 
Leave of Absence upon :he d i r ec t  payment of  premium.^ through the 
bus iness  office of the appropr ia te  c o r n s o n e e  institution, 



CI-IAPTER VII 

PHYSICAL P R O P E R T I E S  

Sec. 1. Excep t  as  o t h e r w i s e  speci.fically au thor ized ,  p r o p e r t y  of T h e  Univers i ty  of 
T e x a s  Sys tem sha l l  be u s e d  only f o r  off icial  bus iness .  Only L i b r a r y  books 
a n d  o t h e r  i t e m s  gf s i m i l a r  n a t u r e  of we l l -es ta5 l i shed  u s e  m a y  be used  f o r  
the  p e r s o n a l  benefi t  o r  p l e a s u r e  of employees .  A P r o p e r t y  M a n a g e r  i s  
des ignated a t  e a c h  component  inst i tut ion.  

Sec. 2. Use  Of P h y s i c a l  F a c i l i t i e s  by Ou?side Groups;  The  Univers i ty  of T e x a s  Sys tem - - - - .- .- - - - .- - 
as  a Jo in t  Sponsor (See,  a l s o ,  Section 6, Chap te r  VI, P a r t  One of t h e s e  R u i e s  
and  Regulat ions) .--Use of phys ica l  f a c i l i t i e s  of The Univers i ty  of T e x a s  Sys tem,  
espec ia l ly  aud i to r iums ,  g y m n a s i u m s ,  and  l a r g e  r o o m s ,  by outs ide  g r o u p s  sha l l  
be  subject  to the  following r u l e s  i n  which the"Univers i ty l '  sha l l  m e a n  any 
component  inst i tut ion.  

T h e  Univers i ty  wi l l  not p e r m i t  the  u n r e s t r i c t e d  u s e  by non.-Universi.ty 
g r o u p s  of any  of i t s  f ac i l i t i e s ,  

The  Univers i ty  wi l l  n3t e n t e r  in to  joint sponsozship  of any p r o j e c t  o r  
p r o g r a m  tha t  i s  to  r e s u l t  i n  p r iva te  gain f o r  the  coopera t ing  groa-9 o r  
g roups ,  

T h e  Univers i ty ,  e s t ab l i shed  a s  a public ins5tu ' t ion without r e g a r d  t o  
pol i t ica l  aff i l iat ion o r  r e l ig ious  fai th,  caanot  be a joint sponsor  with 
any  noncampus o rgan iza t ion  f o r  politica!. o r  s e c t a r i a n  ga the r ings ,  How- 
e v e r ,  the  a p p e a r a n c e  by o r  on behalf of a candidate f o r  public off ice 
m a y  be  au thor ized  u n d e r  condit ions p r e s c r i b e d  by the  B o a r d  of Regents.  

Whenever  n,>n-Universi ty g r o u p s  s h a r e  i n  the  us -  of Univers i ty  build.. 
i n g s ,  it m u s t  be upon the  invitat ion of the  Univers i ty  and  u n d e r  
its joint sponsorship ,  and  with the  f u r t h e r  unders tanding tha t  a l l  
the  condit ions governing such spons,3rship a r e  to be  s e t  by the  Univer- 
si.ty. 

T h e  Univers i ty  when e n t e r i n g  in-to joint sponsorsh ip  of any  p r o g r a m  o r  
ac t iv i ty  a s s u m e s  fu l l  r e spons ib i l i ty  f o r  all d e t a i l s  and r e s e r v e s  the  
r igh t  to approve  all copy f o r  adver t i s ing ,  as  wel l  as  news r e l e a s e s ,  

T h e  Univers i ty  wi l l  not e n t e r  in to  joint  sponsorsh ip  of any  p r o g r a m  o r  
ac t iv i ty  i n  which the  educat ional  i m p l i c a t i o n s  a r e  not self- evident  and  
which d o e s  not d i r e c t l y  supplement  the  educat ional  p u r p o s e s  of the  
Universi.ty. 

I t  sha l l  be unders tood  tha t  the  avai labi l i ty  of the  Univers i ty ' s  aud i to r ium 
f a c i l i t i e s  f o r  funct ions  o t h e r  than the  ins t i tu t ion 's  own ac t iv i t i e s  i s  
s t r i c t l y  sub jec t  t o  t h e  n e e d s  and  the convenience of the  U-niversity, which 
are a l w a y s  to have p r i o r i t y  in  the  s c h e d u l i n ~  of f ac i l i t i e s ,  

T h e  u s e  of Univers i ty  a u d i t o r i u m s  on Sundays wi l l  be l imi ted  to Sunday 
a f t e rnoons ,  Authorizat ion f o r  t h e i r  u s e  a t  t h a t  t i m e  - m i l l  be given an ly  
f o r  c o n c e r t s  o r  o t h e r  p r o g r a m s  a p p r o p r i a t e  t o  the day, 



2 .  9 In the casn  of p r o g r a m s  for  which the Universi ty i s  a joint sponsor with 
some  o ther  gro-xp o r  organization,  the fee  to be paid by the co- sponsor  
will be  a m a t t e r  f o r  negotiation in each  c a s e  and will be specified in  the 
a g r e e m e n t  providing f o r  the joint sponsorship.  

Sec. 3. Inventories.  - 

3. 1 An ac tua l  physical  inven:ory of proper ty  of The Universi ty of Texas  
System shal l  b e  m a d e  e a c h  f i s c a l  y e a r  in  accordance with H. B. No. 753, 
5Znd Legis la ture ,  a s  amended,  .and in  compliance with the "Manual 
of Ins t ruct ion - Prope r ty  Itwentory P rocedure s " ,  i s sued  by the State 
Comptro l le r .  

3 . 2  Depar tment  heads  a r e  responsible  fo r  a l l  Universi ty p roper ty  in  their  
c a r e  and f o r  the  taking of the inventory on the p re sc r ibed  r eco rd  f o k r s ,  
The r e p o r t  i s  p r e p a r e d  in  t r ip l icate ,  one co?y being kept fo r  depart-  
men ta l  f i l e s  and the or iginal  and one copy forwarded  to the bus iness  
office o r  o ther  designated office. 

3 . 3  Inventor ies  a s  of August 31 include a l l  equipmen: on hand and vouchered 
fo r  payment,  l i s ted  a t  cos t  p lus  freight. All nonconsumable p rope r ty  
valued a t  $10 o r  m o r e  p e r  unit i s  equipment subject  to inventory. I t e m s  
which a r e  worn out o r  d i scarded  a r e  l i s ted a s  charged  off in  accordance  
with ins t ruc t ions  furnished.  

Sec. 4. Motor  Vehicles. --- 
4.1 Any m o t o r  veh ic les  permi t ted  under State law to  be  owned and opera ted  

by The Univers i ty  of Texas  System shal l  be used only on official business ,  
E a c h  vehicle  sha l l  c a r r y  an  inscr ipt ion on both s ides  a s  p r e sc r ibed  by 
law. 

4 . 2  A s  r equ i r ed  by s ta tu tes ,  a daily r e p o r t  shal l  be  p r e p a r e d  by the  pe r son  
using the  vehicle  on the f o r m s  approved by the State Auditor and shall  
be  f i led with the  office of the insti tutional head within ten days  a f t e r  us- 
of the  vehicle. 

4 . 3  The o p e r a t o r s  of System-owned vehic les  m u s t  hold, a t  t he i r  expense,  
a3 appropr ia te  o p e r a t o r ' s  l icense fo r  the type of vehicle  operated.  

4 .4  System-owned vehic les  a r e  subject  t o  the c o n p u l s o r y  inspection 
r equ i r ed  by law. 

4. 5 I t  shal l  be  the  05ligation of the  chief bus iness  officer of each  of the 
compon2nt ins t i tu t ions  t o  s e e  tha t  a l l  employees  who a r e  r equ i r ed  to 
d r ive  University-owned vehic les  a r e  h l l y  informed of the i r  persona l  
responsibi l i ty  and l iabil i ty f o r  t he i r  nagligent operation.  Under the t e r m s  
of the  c u r r e n t  appropria t ioa  bill, employees  whose t e r m s  of employment 
contemplate  the  "full-time use"  of University-owned motor  veh ic les ,  
m a y  be  r e i m b u r s e d  f o r  c o s t s  i n c u r r e d  i n  purchasing any additional 
pe r sona l  l iabil i ty i n su rance  fo r  purpose of insur ing  against  persona l  
l iabil i ty a r i s i n g  f r o m  such use. 

4.6 The c u r r e n t  appropria t ion bil l  provides  that  n3 funds appropria ted thereby 
m a y  be expended for the purchase  o r  maintenance of motor  veh ic les  
by a s t a t e  insti tution un less  the insti tution submits  to the Legislat ive 
Budget Board and the  Gove rno r ' s  Budget Office within th i r ty  (30) days 
a f t e r  the  beginl ing of e a c h  f i s ca l  yea r  a complete l i s t  of a l l  ru les ,  regula- 
t ions ,  and po l ic ies  prohibit ing and penalizing the  persona l  use  of %ate- 
owned pas senge r  veh ic les  by employees.  



Sec. 5. Insurance on P rope r ty  of The University of Texas System. 

The following t y ~ e s  9f insurance coverage,  where practicable,  shal l  
be maintained on a System-wide basis :  

F i r e  and Extended C o ~ e r a g e  Insurance 
Boi ler  and Machinery Insurance 
Blanket Posit ion (Fideli ty) Bond ) May be in one policy 
Money and S-curit ies Insurance ) 

The t e r m s  of the policies covering the r i s k s  indicated above a r e  
negotiated by the Vice-chancel lor  for  Business  Affairs  o r  h i s  delegate 
in  accordance with p rocedures  approved by the Chancellor and the 
Board of Regents. 

When i t  i s  necessary  o r  advisable to  insure  r i s k s  on a basis  other  than 
System-wide,  insurance  policies covering such r i s k s  shal l  be approved 
by the System Comptrol ler  on an  individual bas i s  %Ton recommendation 
by the chief business  officer of the component institution affecte'd. 

At the t ime  a l o s s  occu r s  a ~ p l i c a b l e  to e i ther  System-wide o r  individ.ual 
insurance  policies,  the System Comptrol ler  shal l  be notified by the 
appropr ia te  bus iness  officer,  and shall  approve a l l  loss  c l a ims  and 
set t lements .  Any set t lement  over  $2,000 and under $10,000 shal l  be 
approved by the Chancellor a s  well as by the Comptrol ler ,  and s h a l l b e  
reported to the Board  of Regents f o r  ratif ication a t  the next meeting.  
Sett lements i n  the  amount of $10,000 o r  m o r e  m u s t  have the advanze 
a?proval of the Board,  of Regenks. 

Sec. 6. - K e ~ t o  --- Buildings, Offices, - Etc. 

6. 1 Keys to buildings, offices,  and other  faci l i t ies  shal l  be i s sued  to the 
employee upon authorization by his  chair ma^ o r  adminis t ra t ive official. 
The Director  of Phys ica l  P lan t ,  o r  some  other  authorized person,  shal l  
have immediate  responsibil i ty f o r  handling keys and he shall  i s s u e  
inst ruct ions  and outline procedures  a s  approved by the bas ins s s  off icers  
and the insti tutional heads. 

6.2 A deposit  i s  usually requi red  f o r  keys which sum i s  i n  t u rn  deposited in  
the business  office. D e p a r t m e n f i e a d s  shal l  cooperate in requiring 
that  keys be turn-d in  a t  the terminat ion of employment. Where a 
deposit ha s  been required,  refund i s  made  to the employee upon turning 
in  the key. 

Sec. 7. Safe and Vault Combinations.-- The combinations to a l l  vaul ts  and safes  used 

by component insti tutions a r e  fi led under sea l  with the institutional 
business  officer o r  other  authorized 2erson  designated by the institutional 
head. 

Sec. 8. Watchmen and Security Officers.  - 
8. 1 Watchmen and o ther  securi ty  off icers  a r e  employed a t  the component 

insti tutions to protect  and safeguard the proper ty  of the institution. 

8.2 Employees  wiil cooperate  in the securi ty  p rog ram by exercis ing caution 
to  safeguard the equipment and supplies i n  the i r  offices. 



Sec. 9. Telephones.-- The D i r e c t o r  of P h y s i c a l  P lan i ,  o r  the ins t i tu t ional  chief 
b u s i n e s s  o f f i ce r ,  sha l l  be respons ib le  f o r  the  ins ta l la t ion  of te lephones  a n d  the  
admin i s t ra t ion  of a l l  te lephone fac i l i t ies .  P e r s o n a l  to l l  c a l l s  sha l l  not be 
c h a r g e d  to institutjona! telephones.  C h a r g e s  f o r  te lephones  and tol l  c a l l s  
s h a l l  be under  the  s : ~ ~ e r v i s i o n  o f  the  pe r s ,>ns  named  above. 

Sec. 10, Disposal  of P r o p e r t y  -- of T h e  Univers l ty  of T e x a s  System.  
---A 

10.1 Whenever  any i t e m  of equipment  b e c o m e s  obsole te  o r  u s - l e s s  f o r  the  
n e e d s  and  p u r p o s e s  of the  d e p a r t m e n t  concerned,  a wr i t t en  r e p o r t  of 
such  f a c t  sha l l  be  m a d e  to  the  ins t i tu t ional  chief b u s i n e s s  off icer .  
Upon r e c e i p t  of such  r e p o r t ,  i t  s h a l l b e  the  responsibi l i ty  of the  
b u s i n e s s  off icer  to  d e t e r m i n e  whe ther  o r  not such  i t e m  of equipment  
i s  needed by any o i h e r  d e p a r t m e n t a n d ,  if so,  to  t r a n s f e r  and  a s s i g n  
the  equipment  to such  depar tment .  

10.2 If the  b u s i n e s s  o f f i ce r  sha l l  d e t e ~ m i n e  that  the equipment  i s  not needed 
f o r  any d e p a r t m e n t  a n d  zha: i t  i s  not p r a c t i c a b l e  to  s toze  the  equipment  
f o r  poss ib le  f u a r e  use ,  he sha!l p r o c e e d  to  s e l l  the  i t e m  concerned.  

10.3 F o r  i t e m s  of l i t t le  va lue  o r  l imi ted  u s e  w h e r e  s a l e  on compet i t ive  b ids  
i s  not p rac t i cab le ,  the  b u s i n e s s  off icer  sha l l  have the  au thor i ty  to  
d i spose  of the p r o p e r t y  on the  b a s i s  of a negotiated bid i n  a m o m t s  
under  $1,000.00.  

10.4 Sa1.e of p roper ty  e s t i m a t e d  to b r ing  $1, 000. 00 o r  m o r e  sha l l  be  m a d e  
on a b a s i s  of compet i t ive  b ids ,  

10.5 S a l e s  i n  amount  of $2, 000.00 o r  m o r e  sha l l  be approved in  advance 
by the  B o a r d  of Regents .  

Sec, 11. T r a n s f e r  of P r o p e r t y . - - P r o p e r t y  -- m a y  be t r a n s f e r r e d  f r o m  one Sta te  axency 
t o  ano iher  when i t  b e c o m e s  su rp lus .  Such t r a n s f e r s  f r o m  one component 
inst i tut ion to  an>:her, o r  f r o m  a component inst i tut ion to  ano ther  State agency 
sha l l  have the  advance approva l  of the  ins t i tu t ional  b u s i n e s s  o f f i c e r s  con- 
c e r n e d  and  sha l l  be  r e p o r t e d  to  the  executive heads .  The  purchas ing  agen t s  
s h a l l  adv i se  departmenits  and  a d m i n i s t r a t i v e  o f f i ces  as  to  the p r o c e d u r e  to  b e  
followed in  d isposing of o r  acqu i r ing  p r o p e r t y  by th i s  m e a n s .  

Sec. 12, C e r t a i n  Sqecial  P r o v i s i o n s  i n  C u r r e n t  Appropr ia t ion  Bill .  - - T h e  r u l e s  a n d  - ---2- --I -- -- -- 
r e e u l a t i o n s  of the  B o a r d  of R e g e n t s  a r e  subject  to  a n d  s h a l l  comply wi th  

~ c, - - .  
the  p r o v i s i o n s  a2pear ing  i n  the  c u r r e n i  Appropr ia t ion  Bil l ,  including the  
following: 

12. ,1 P roh ib i t ion  aga ins t  Addit ional  Museums .  --"None of the m o n z y s  
a p p r o p r i a t e d  i n  t h i s  Ar t i c le ,  except  b e q u e s t s  and  gif ts ,  m a y  be  
u s e d  f o r  es tabl ishing addit ional  m u s e u m s  o r  f o r  the  main tenance  
and  opera t ion  of m u s e u m s  u n l e s s  the  language of t h i s  Act  o r  of 
o t h e r  a c t s  and  reso lu t ions  of the  L e g i s l a t u r e  speci f ica l ly  a u t h o r i z e s  
s u c h  u s e  of a?propr ia ted  funds.  " 

12.2  T V  Sta t ions  Prohibi ted . - -"None of the m o n e y s  a p p r o p r i a t e d  i n  th i s  
A r t i c l e  m a y  be expended fo r  the acquis i t ion ,  const ruct ion,  o r  o ~ r a t i o n  
of te levis ion t r a n s m i t t e r  s ta t ions ;  provided,  however ,  t h i s  prohibit ion 
sha l l  n.>t be cons t rued  s o  as  to p reven t  the  m e d i c a l  schools ,  denta l  



school ,  g e n e r a l  a c a d e m i c  ins t i tu t ions  o r  o t h e r  a g e n c i e s  of 
Higher  Education named  in  t h i s  A r t i c l e  f r o m  us ing  c l o s e d - c i r c u i t  
t e l ev i s ion  f o r  p u r e l y  ins t ruc t iona l  p u r p o s e s ,  o r  t o  p reven t  g e n e r a l  
a c a d e m i c  teaching ins t i tu t ions  wi th  ex i s t ing  t r a n s m i t t e r  s t a t ions  
t o  u s e  s a m e  f o r  educat ional  p u r p o s e s ,  o r  t o  p r e v e n t  the continuance 
of opera t ing  a r r a n g e m e n t  wi th  exis t ing  t r a n s m i t t e r  s t a t ions  f o r  
p u r e l y  educat ional  p u r p o s e s .  " 

12.3 P r e s i d e n t s '  Homes. - -"No funds  appro;?riated by t h i s  a c t  m a y  be 
used  fo r  the  p u r p o s e  of cons t ruc t ing  a  h o m e  f o r  a p r e s i d e n t  of a n y  of 
the  g e n e r a l  a c a d e m i c  teaching ins t i tu t ions  named  h e r e i n ,  without  obtain- 
ing  the  a p p r o v a l  of the Governor  p r i o r  t o  obligat ing a n y  funds  f o r  t h i s  
p u r p o s e ;  provided,  however ,  t h a t  cop ies  of such  r e q u e s t s  f o r  the  
G o v e r n o r ' s  approval . .  . sha l l  be f i led with t h e  Leg i s l a t ive  Budget  Board . "  

12.4 Use  of Educat ional  and G e n e r a l  Funds  f o r  Alumni  Ac t iv i t i e s  P roh ib i t ed . - -  
"None of the  funds  a p p r o p r i a t e d  by t h i s  A r t i c l e  m a y  b e  expended by 
Sta te  a g e n c i e s  of h igher  educat ion  fo r  the  suppor t  o r  ma in tenance  of 
a l u m n i  o rgan iza t ions  o r  ac t iv i t i e s .  " 

12.5 Vending Mach ines  Author ized .  --". . . Vending m a c h i n e s  m a y  b e  p laced 
on State-owned P r o p e r t y  o r  in  State-owned Buildings on ly ,wi th  the  
a p p r o v a l  of t h e  governing B o a r d  and  such  approva l  s h a l l  be r e c o r d e d  
in  the  m i n u t e s  of the body. A copy of the  c o n t r a c t  s h a l l  be f i led  with 
the  Sta te  B o a r d  of Con t ro l  showing the  locat ion within the  agency  a n d  
the  t e r m s  of the  con t rac t .  P r o c e e d s ,  net  r evenue ,  r e n t a l s  o r  
c o m m i s s i o n s  r e c e i v e d  sha l l  be accoun ted  f o r  a s  Sta te  r evenue  and  
t h e  a m o u n t  s o  co l l ec ted  i s  h e r e b y  a p p r o p r i a t e d  t o  the Ins t i tu t ion  f o r  
u s e  a s  d i r e c t e d  by the  B o a r d  au thor iz ing  the ins ta l la t ion ."  

12.6 P a y  Stat ion Te lephones  Author ized . - -"Pay t e l ephones  m a y  be 
located  in  State-owned Bui ld ings  o r  on  State-owned Land  only wi th  
the  a p p r o v a l  of the  governing B o a r d  and  the net  p r o c e e d s  sha l l  b e  
co l l ec ted  and  accoun ted  f o r  a s  Sta te  r e v e n u e  and the a m o u n t  s o  
co l l ec ted  i s  h e r e b y  a p p r o p r i a t e d  f o r  u s e  by the  agency  as  d e t e r m i n e d  
by the governing Board .  " 



CHAPTER VIII 

PHYSICAL PLANT IMPROVEMENTS 

Sec. 1. New Const ruct ion.  

New const ruct ion i n  a n  amount  exceeding $5,000 p e r  p ro jec t  sha l l  be 
approved  by the  B o a r d  of Regen t s  upon recommenda t ion  of i t s  Buildings 
a n d  Grounds  Commi t tee ,  the  Chance l lo r ,  the  V i c e - c h a n c e l l o r  f o r  
B u s i n e s s  Af fa i r s  o r  h i s  de legate ,  and  the  ins t i tu t ional  head.  I t  i s  the  
policy of the  B o a r d  t o  employ a p r o j e c t  a r c h i t e c t  f o r  each  m a j o r  new 
building a t  a l l  component inst i tut ions.  

T h e  ins t i tu t ional  building c o m m i t t e e s  sha l l  study the physica l  plant  
needs  of t h e i r  r e s p e c t i v e  ins t i tu t ions  and  m a k e  r e c o m m e n d a t i o n s  
th rough  a d m i n i s t r a t i v e  channe l s  as t o  the  p r i o r i t y  of buildings,  Loca- 
t ion  of buildings, suggest ions  a s  t o  s ize ,  s ty le ,  m e c h a n i c a l  equipment,  
etc.  The Vice-Chancel lor  f o r  B u s i n e s s  A f f a i r s  o r  h i s  de legate  sha l l  
be e x  officio a m e m b e r  of a l l  ins t i tu t ional  building commi t tees .  

Af te r  the  B o a r d  of R e g e n t s  a p p r o v e s  the  const ruct ion of a new build- 
ing  and  a g t h o r i z e s  the  p r e p a r a t i o n  of p r e l i m i n a r y  p lans ,  the  p r o c e d u r e s  
sha l l  be as follows: 

T h e  ins t i tu t icnal  head sha l l  appoint  a r e p r e s e n t a t i v e  of the depar t -  
m e n t  o r  division concerned  to  s e r v e  as  a m e m b e r  of the  inst i tu-  
t ional  building c o m m i t t e e  in  planning the  building, 
The  ins t i tu t ional  building c o m m i t t e e  sha l l  p r e p a r e  a p r o g r a m  out- 
lining the  n e e d s  of the  building, with a r e p r e s e n t a t i v e  of the  Office 
of F a c i l i t i e s  Planning and  Const ruct ion m e e t i n g  with the  g r o u p  t o  
d i s c u s s  p lans  when n e c e s s a r y .  
P r e l i m i n a r y  p l a n s  and  e s t i m a t e s  of c o s t s  r e c o m m e n d e d  by the  
ins t i tu t ional  building commi t tee ,  the  d e p a r t m e n t  o r  division 
concerned ,  the  ins t i tu t ional  head, the  Vice-Chancel lor  f o r  
B u s i n e s s  A f f a i r s  o r  h i s  de legate  and  the  Chance l lo r  sha l l  be  
submit ted  t o  the  B o a r d  of Regen t s  f o r  approval .  Af te r  approva l ,  
the  B o a r d  of Regen t s  shal l  then a u t h o r i z e  the  p r o j e c t  a r c h i -  
t e c t  t o  p r e p a r e  f ina l  p lans  and speci f ica t ions .  
The  p r o j e c t  a r c h i t e c t  i n  coordination with the  Office of F a c i l i t i e s  
Planning a n d  Const ruct ion sha l l  p r e p a r e  p r e l i m i n a r y  s tud ies ,  
including plans ,  elevation,  e x t e r i o r  design,  outl ine speci f ica t ions ,  
c o s t  e s t i m a t e s ,  etc.  
The  p r o j e c t  a r c h i t e c t  sha l l  m e e t  with the  ins t i tu t ional  building 
c o m m i t t e e s ,  the Vice-Chancel lor  f o r  B u s i n e s s  A f f a i r s  o r  h i s  
de legate ,  and the  D i r e c t o r  of F a c i l i t i e s  Planning and Const ruct ion 
o r  h i s  r e p r e s e n t a t i v e  being p r e s e n t  on occas ion.  
F i n a l  p l a n s  and  speci f ica t ions ,  r e c o m m e n d e d  by the  Buildings a n d  
Grounds  Commi t tee ,  the  ins t i tu t ional  building c o m m i t t e e s ,  the  
d e p a r t m e n t  o r  division concerned,  the  ins t i tu t ional  head,  the  Vice- 
Chance l lo r  f o r  B u s i n e s s  A f f a i r s  o r  h i s  de legate ,  and the  Chance l lo r  
sha l l  be approved  by  the  B o a r d  of Regents .  Af te r  such approva l  the 
B o a r d  sha l l  a u t h o r i z e  the Vice-.Chancellor  f o r  B u s i n e s s  A f f a i r s  o r  



his delegate  to  adve r t i s e  f o r  bids. Advert isements  f o r  bids f o r  
pe rmanen t  improvements  must ,  under State law, be c a r r i e d  f o r  
f o u r  consecutive weeks. 

1 -37  The  Vice-Chancellor f o r  Bus iness  Affairs  o r h i s  delegate shal l  
r e c e i v e  and  open bids, with the project  a rch i tec t  and others ,  

tabulate and study such bids, and make  recommendat ions  to the 
Boa rd  of Regents  through their  Buildings and Grounds Cornkittee. 

I. 38 'The Board  of Regents  shal l  award  cont rac t s ,  and the contract  
Gocuments shal l  be p repa red  by the project  archi tect ,  checked 
and  approved by the Vice-chancel lor  for  Business  Affairs  o r  h i s  
de lega te  and  the University Attorney, and signed by a l l  cont rac tors  
involved and  the Chai rman of the  Board of Regents. Work o r d e r s  
sha l l  then be i s sued  by the project  archi tect .  

l ,39 The Vice-chancel lor  f o r  Business  Affairs  o r  h i s  delegate shai l  
approve  cont rac tors '  es t imates ,  sign change o r d e r s ,  and provide 
g e n e r a l  supervis ion of a l l  new construction. He shal l  advise  the 
Boa rd  of Regents,  through i t s  Buildings and Grounds Commit tee ,  
if developments during construction r equ i r e  additional funds o r  
o t h e r  dec is ions  of the  Board.  

1.3(l0) The  Vice-chancel lor  f o r  Business  Affairs  o r  his  delegate shal l  
appoint a commit tee  consist ing of the Director  of Fac i l i t i es  Planning 
a n d  Construction,  a n  a rch i tec t  and engineer f r o m  the staff of the 
Office of Fac i l i t i e s  Planning and Construction,  the component in- 
s t i tu t ion 's  chief business  officer and d i rec tor  of physical  plant, 
a n d  t h e  p ro j ec t  a rch i tec t  to inspect  the completed building and 
r ecommend  to  the Boa rd  of Regents f inal  acceptance.  

1.3(1@ F i n a l  payment  shal l  be made  to the cont rac tors  only a f te r  approval 
of the above commit tee ,  and pro jec t  archi tect .  

1.4 New construct ion which involves a total expenditure of $5, 000 o r  l e s s  
p e r  p ro j ec t  m a y  be handled a t  the component institution involved without 
the necess i ty  f o r  approval  by the Chancellor,  the Vice-chancel lor  for  
Bus ines s  Affa i r s  o r  his  delegate,  and the Board of Regents. In each 
case ,  however,  the appropria t ion for  the pro jec t  m u s t  have been approved 
by the Di rec tor  of Phys i ca l  Plant ,  the chief business  officer,  and the 
execntive head of the institution involved, and the plans  and specifications 
m u s t  be approved by the insti tutional Building Committee (on buildings), 
the head  of tile depar tment  o r  school pr imar i ly  concerned, the Director  
of Phys ica l  P lan t ,  the chief business  off icer ,  and the executive head of 
the insti tution involved. This  shal l  not inc1ud.e authority,  however, to  
engage outs ide a r ch i t ec t s  o r  engineers ,  a s  such employment m u s t  have 
the p r i o r  approval  of the Board of Regents. 

Sec. 2 Minor  R e p a i r s  and  Remodeling. - -  Minor r e p a i r s  and remodeling of the physical  
plant involving proposed expendi tures  of l e s s  than $25, 000 p e r  pro jec t  shal l  
be m a d e  under  the  supervis ion of the Director  of Physical  P lan t  and /o r  the 
chief bus ines s  off icer  a t  the component insti tutions,  with the approval  of the 
insti tutional head, provided that  neces sa ry  funds have been approved through 
p r o p e r  procedure .  

Sec. 3 Major  R e p a i r s  and Remodeling. 

3.1 Any r e p a i r  o r  remodeling pro jec t  of the Physical  P lan t  involving an  
e s t ima ted  expenditure of $25,000 o r  m o r e  shal l  be deemed a m a j o r  
r e p a i r  o r  remodel ing project .  

3: 2 Unless  otherwise  approved by the Board of Regents, the procedures  and 



regu la t ions  per ta in ing to  new cons t ruc t ion  sha l l  apply to  m a j o r  r e p a i r  
a n d  remode l ing  p ro jec t s .  

Sec. 4. Inst i tut ional  Building C o m m i t t e e s . - - A t  e a c h  of the  component  ins t i tu t ions  
t h e r e  sha l l  be a building commi t tee .  

At ins t i tu t ions  r e g u l a r l y  offer ing ins t ruc t ion ,  th i s  c o m m i t t e e  sha l l  be  
appointed f r o m  the  ins t i tu t ional  facul ty  by the  ins t i tu t ional  head as  o t h e r  
facul ty  c o m m i t t e e s  a r e  appointed with the  chief b u s i n e s s  off icer  as a 
voting o r  e x  officio m e m b e r .  

A t  o t h e r  ins t i tu t ions ,  t h i s  commi t tee  sha l l  be  appointed by the  inst i tu-  
t ional  head as  o the r  inst i tut ion-wide c o m m i t t e e s  a r e  appointed. 

T h e  composi t ion  of the  s e v e r a l  building c o m m i t t e e s  sha l l  be s e t  f o r t h  
i n  the  Ins t i tu t ional  Supplement of e a c h  component ins t i tu t ion .  

The  Chance l lo r  o r  h i s  de legate  a n d  the  Vice -chance l lo r  f o r  B u s i n e s s  
A f f a i r s  o r  h i s  de legate  sha l l  be e x  officio m e m b e r s  of a l l  ins t i tu t ional  
building commi t tees .  

Dut ies  of ins t i tu t ional  building c o m m i t t e e s  sha l l  be  as  follows: 
4.51 To hold n e c e s s a r y  h e a r i n g s  a n d  to  m a k e  p r o p e r  inves t iga t ions  

r e g a r d i n g  the  building needs  of the  p a r t i c u l a r  component  inst i tu-  
t ions  and t o  r e p o r t  conclus ions  to  the ins t i tu t ional  head. 

4.52 To r e c o m m e n d  to  the  ins t i tu t ional  head the  p r i o r i t y  of need a n d  
Location of speci f ic  buildings,  with r e a s o n s  f o r  s u c h  recommenda-  
t ions .  

4.53 When approva l  by the  B o a r d  of Regen t s  i s  given f o r  the  cons t ruc t ion  
of a p a r t i c u l a r  building t o  m a k e  suggest ions  to  and  through the  in- 
s t i tut ional  head to  the  Vice-Chancel lor  f o r  B u s i n e s s  Af fa i r s  o r  h i s  
de lega te  a n d  the  appointed p r o j e c t  a r c h i t e c t  as to s ty le ,  s i ze ,  
function, location,  m e c h a n i c a l  equipment ,  and  g e n e r a l  n a t u r e  of 
t h e  building, s o  as  to  fac i l i t a t e  the p r e p a r a t i o n  of tenta t ive  p l a n s  
a n d  p r e l i m i n a r y  sketches .  

4.54 To work  with the  V i c e - c h a n c e l l o r  f o r  B u s i n e s s  Af fa i r s  o r  h i s  
de legate  and  the  p r o j e c t  a r c h i t e c t  unti l  f ina l  p lans  a n d  speci f ica t ions  
f o r  the  const ruct ion of the  building a r e  p r e p a r e d  f o r  p resen ta t ion  
to  the  ins t i tu t ional  head,  the  Vice -chance l lo r  f o r  B u s i n e s s  Af fa i r s  
o r  h i s  de legate ,  the  Chancel lor  and  t h e  Bui ld ings  a n d  Grounds  
C o m m i t t e e  of the B o a r d  of Regents .  

4. 55 To m a k e  i t s  r e p o r t s  a n d  r e c o m m e n d a t i o n s  f r o m  t i m e  to  t i m e  t o  
the  ins t i tu t ional  head and  the  Vice-Chancel lor  f o r  B u s i n e s s  A f f a i r s  
o r  h i s  de legate ,  with s u m m a r y  r e p o r t s  t o  the  Chance l lo r  and  to  
e a c h  m e m b e r  of the  Bui ld ings  and  Grounds  C o m m i t t e e  of the  B o a r d  
of Regents.  

When r e q u e s t e d  by the ins t i tu t ional  head o r  the  B o a r d  of Regen t s  ( o r  i t s  
Buildings and Grounds  C o m m i t t e e )  a n  ins t i tu t ional  building c o m m i t t e e  
sha l l  c o n f e r  d i r e c t l y  with the  Board .  

T h e  ins t i tu t ional  building c o m m i t t e e  sha l l  b e  r e l i e v e d  of f u r t h e r  d i r e c t  
r e spons ib i l i ty  whenever  a building c o n t r a c t  i s  awarded ,  hut  sha l l  be  
ava; lable  as  the  building p r o g r e s s e s  f o r  consul ta t ion  as  r e q u e s t e d  by 
the  ins t i tu t ional  head,  the  V i c e - c h a n c e l l o r  f o r  B u s i n e s s  Af fa i r s  or h i s  
delegate ,  and  the p r o j e c t  a r c h i t e c t .  



Sec,  5 Const i tu t ional  and  Leg i s l a t ive  R e s t r i c t i o n s .  

5.1 Section 18, A r t i c l e  VII, of the T e x a s  Const i tu t ion  r e q u i r e s  a p p r o v a l  
by t h e  L e g i s l a t u r e ,  o r  a n  agency des igna ted  by the  L e g i s l a t u r e ,  p r i o r  
t o  the  cons t ruc t ion  of phys ica l  i m p r o v e m e n t s  f inanced by bonds  author-  
i z e d  under  t h i s  sec t ion  a t  the component  ins t i tu t ions  o t h e r  than The 
Unive r s i ty  of T e x a s  a t  Aust in  a n d  at E l  P a s o .  

5 .2  Under  the  p rov i s ions  of the  c u r r e n t  Appropr ia t ion  Bil l ,  p r i o r  t o  the  
a l locat ion ,  expenriiture o r  e n c u m b r a n c e  of any f u n d s  provided under  
the  au thor i ty  of A r t i c l e  VII, Sect ions  1 7 a n d  18, of the  T e x a s  Const i -  
tut ion,  f o r  individual  building cons t ruc t ion  p r o j e c t s  cos t ing  i n  e x c e s s  
of Twenty-five Thousand D o l l a r s  ($25, O O O ) ,  o t h e r  than  c l a s s r o o m ,  
l i b r a r y  and  l a b o r a t o r y  building p r o j e c t s ,  the  planned expend i tu re  of 
such  funds  sha l l  b e  approved  by the  Governor .  C o p i e s  of such  r e q u e s t s  
f o r  t h e  G o v e r n o r ' s  a p p r o v a l  sha l l  b e  f i led  wi th  the L e g i s l a t i v e  Budget  
Board ,  

Sec. 6 Modificat ion of Bids.  

6.1 No bid sha l l  b e  changed,  amended ,  o r  modif ied  by t e l e g r a m  o r  o ther-  
w i s e  a f t e r  i t  h a s  been submi t t ed  o r  f i led  i n  r e s p o n s e  t o  a n  a d v e r t i s e m e n t  
f o r  b ids  i n  connect ion  wi th  t h e  cons t ruc t ion  o r  e r e c t i o n  of p e r m a n e n t  
i m p r o v e m e n t s  a t  any of t h e  component  ins t i tu t ions  of The Unive r s i ty  of 
T e x a s  S y s t e m  under  A r t i c l e  2593, R e v i s e d  Civi l  S ta tu tes  of T e x a s ,  1925. 

6.2 T h e  subs tance  of t h i s  r e q u i r e m e n t  sha l l  be s t a t ed  in  the  a d v e r t i s e m e n t  
f o r  s u c h  b ids ;  provided,  however ,  t h a t  t h i s  r e q u i r e m e n t  s h a l l  not b e  
c o n s t r u e d  t o  p roh ib i t  the  s u b m i s s i o n  of f i l ing  of m o r e  than one  s e p a r a t e  
and  independent  bid by any b idder .  

Sec. 7 F u r n i t u r e  and  Furn i sh ings . - -  The c u r r e n t  Appropr ia t ion  Bi l l  p r o v i d e s  t h a t  no 
m o n e y  a p p r o p r i a t e d  shal l  be expended f o r  f u r n i t u r e  o r  f u r n i s h i n g s  which h a v e  
been i m p o r t e d  f r o m  a fo re ign  country .  



CHAPTER I X  

M A T T E R S  RELATING T O  T H E  O F F I C E  O F  INVESTMENTS, TRUSTS 
AND LANDS 

Sec. 1. C e r t a i n  Specif ic  Author iza t ions  t o  the Execu t ive  D i r e c t o r  of Inves tmen t s ,  - - 
T r u s t s ,  and  L a n d s  a n d  t h e  ~ n d o w s n t  Of f i ce r .  ---- 
1.1 Author i ty  t o  Sel l ,  A s s i g n ,  a n d  T r a n s f e r  S e c u r i t i e s  Held by the  

P e r m a n e n t  Unive r s i ty  Fund.  - -  The Execu t ive  D i r e c t o r  of Inves tmen t s ,  
T r u s t s  and  L a n d s  ( o r  the  Endowment  Of f i ce r  ) a n d  the  T r e a s u r e r  of 
the  Sta te  of T e x a s  ( o r  t h e  Act ing  T r e a s u r e r  of the  Sta te  of T e x a s  ) 
a r e  jointly a u t h o r i z e d  t o  se l l ,  a s s i g n ,  a n d  t r a n s f e r  any and  a l l  of 
t h e  bonds, s tocks ,  notes ,  and  o t h e r  ev idences  of indeb tedness  and  
ownersh ip  of any d e s c r i p t i o n  wha t soever  owned by the  P e r m a n e n t  
Unive r s i ty  Fund  of T h e  Unive r s i ty  of T e x a s  Sys tem ( f o r m e r l y  T h e  
Unive r s i ty  of T e x a s  ) a n d  r e g i s t e r e d  i n  the  n a m e  of "The Unive r s i ty  
of Texas" ,  "The Unive r s i ty  of T e x a s  Sys tem",  "The Unive r s i ty  of 
T e x a s  f o r  P e r m a n e n t  Unive r s i ty  Fund,  A Sta te  Endowment  Fund,  
Aust in ,  Texas" ,  " T h e  Unive r s i ty  of T e x a s  S y s t e m  f o r  P e r m a n e n t  
Unive r s i ty  Fund,  a  Sta te  Endowment  Fund,  Aust in ,  Texas",  " P e r m a -  
nent Unive r s i ty  Fund  of T h e  Unive r s i ty  of T e x a s i ' , " P e r m a n e n t  
Unive r s i ty  Fund  of T h e  Unive r s i ty  of T e x a s  System",  o r  in  a n y  o t h e r  
f o r m  of r e g i s t r a t i o n  of such  s e c u r i t i e s  held f o r  t h e  accoQnt  of the  
P e r m a n e n t  Unive r s i ty  F u n d  of The Univers i ty  of T e x a s  Sys tem.  

1.2 Author i ty  t o  Sel l ,  A s s i g n ,  a n d  T r a n s f e r  S e c u r i t i e s  Held by the  B o a r d  
of Regen t s  of The Unive r s i ty  of T e x a s  Sys tem. - -  The Execu t ive  D i r e c t o r  
of I n v e s t m e n t s ,  T r u s t s  and  L a n d s  a n d / o r  t h e  Endowment  Off icer  a r e  
e a c h  a u t h o r i z e d  t o  s e l l ,  a s s i g n ,  a n d  t r a n s f e r  any and  a l l  bonds,  s tocks ,  
no tes ,  and  o t h e r  e v i d e n c e s  of indeb tedness  a n d  ownersh ip  of any 
d e s c r i p t i o n  w h a t s o e v e r  r e g i s t e r e d  in  the  n a m e  of the  B o a r d  of R e g e n t s  
of T h e  Unive r s i ty  of T e x a s  S y s t e m  ( f o r m e r l y  B o a r d  of R e g e n t s  of 
T h e  Unive r s i ty  of T e x a s )  i n  w h a t e v e r  m a n n e r ,  including a l l  f iduc ia ry  
c a p a c i t i e s ,  a n d  inc luding t h o s e  r e g i s t e r e d  i n  the  n a m e s  of t r u s t s  o r  
foundat ions  m a n a g e d  a n d  con t ro l l ed  by sa id  B o a r d  of Regents .  

1.3 Author i ty  to  E x e c u t e  I n s t r u m e n t s  Rela t ing  t o  Land ,and  M i n e r a l  I n t e r e s t s .  - -  
T h e  C h a i r m a n  of the  B o a r d  of R e g e n t s ,  the Vice  C h a i r m a n ,  and  t h e  
Execu t ive  D i r e c t o r  of I n v e s t m e n t s ,  T r u s t s  a n d  L a n d s ,  a r e  e a c h  
a u t h o r i z e d  to execu te  conveyances ,  deeds ,  s u r f a c e  a n d / o r  m i n e r a l  
l e a s e s ,  e a s e m e n t s ,  r i g h t s  of way,  o i l  and  g a s  division o r d e r s  and  
t r a n s f e r  o r d e r s ,  geophys ica l  and  m a t e r i a l  s o u r c e  p e r m i t s ,  w a t e r  
c o n t r a c t s ,  pocl ing  a n d  uni t iza t ion  a g r e e m e n t s ,  and  any o t h e r  i n s t r u m e n t s  
as  m a y  be n e c e s s a r y  o r  a p p r o p r i a t e  f r o m  t i m e  t o  t i m e ,  r e l a t ing  to 
t h e  handling,  m a n a g e m e n t ,  c o n t r o l  a n d  d i spos i t ion  of any r e a l  e s t a t e  
o r  minera, l  i n t e r e s t s  u n d e r  the  c o n t r o l  a n d  m a n a g e m e n t  of the  B o a r d  of 
R e g e n t s  of The Unive r s i ty  of T e x a s  Sys tem.  

1.4 Author i ty  t o  R e c e i v e  a n d  Col l ec t  Money a n d / o r  P r o p e r t y .  - -  The Execu t ive  
D i r e c t o r  of I n v e s t m e n t s ,  T r u s t s  a n d  Lands  a n d / o r  the  Endowment  Off icer  
a r e  e a c h  a u t h o r i z e d  a n d  e m p o w e r e d  t o  a s k ,  demand,  col lec t ,  r ecover ,  
and  r e c e i v e  a n y  and a l l  s u m s  of money ,  debts ,  dues ,  r i g h t s ,  p r o p e r t y ,  
e f f e c t s  o r  d e m a n d s  w h a t s o e v e r  due ,  payable  o r  belonging, o r  which m a y  
b e c o m e  due, payable  o r  belonging t o  a n y  of t h e  above funds ,  f r o m  atiy 
p e r s o n  o r  p e r s o n s  w h a t s o e v e r ,  and  t o  execu te  any and  a l l  n e c e s s a r y  o r  
p r o p e r  r e c e i p t s ,  r e l e a s e s ,  and  d i s c h a r g e s  t h e r e f o r e .  

-1.47- 



1. 5 Authori ty to  E s e c u t e  P r o x i e s . - - T h e  Execut ive  D i r e c t o r  of Inves tments ,  
T r u s t s  and  Lands  a n d / o r  the  Endowment Officer  a r e  each  au thor ized  
t o  execute  p r o x i e s  within the  approved inves tment  policies.  

Sec. 2. Inves tment  Pol icy  f o r  P e r m a n e n t  Univers i ty  Fund.--  The following s t a t e m e n t  
of po l i c ies  w a s  adopted by the  B o a r d  of Regen t s  of The Univers i ty  of T e x a s  
Sys tem on M a r c h  11, 1967, a s  the governing p r i n c i p l e s  to be o b s e r v e d  i n  
the  inves tment  of funds  and  m a n a g e m e n t  of a s s e t s  of the P e r m a n e n t  Univers i ty  
Fund of The Univers i ty  of T e x a s  System. T h i s  s t a t e m e n t  of po l i c ies  w a s  
intended to, a n d  did, r e p l a c e  a l l  d e c l a r a t i o n s  of policy t h e r e t o f o r e  adopted 
by s u c h  Board.  ( P r o v i s i o n s  des ignated * a r e  r e q u i r e d  by the  Sect ions  11 and  
l l a ,  A r t i c l e  VII of the Consti tut ion of the State of Texas) .  

2. 1 I n v e s t m e n t s  Author ized f o r  P u r c h a s e .  
"2. 11 Bonds  of the  United S ta tes ,  the Sta te  of T e x a s  o r  count ies  

of s a i d  State, o r  in school bonds of munic ipa l i t i e s ,  o r  in  
bonds of any c i ty  of sa id  State, o r  in  bonds i s s u e d  under  
a n d  by v i r t u e  of the F e d e r a l  Farm Loan Act approved  by 
the  P r e s i d e n t  of the  United S ta tes ,  Ju ly  17,  1916, a n d  
amendments ,  there to .  

:'62. 12 First l ien  r e a l  e s t a t e  m o r t g a g e  s e c u r i t i e s  guaran teed  i n  any  
m a n n e r  in  whole by the  United S t a t e s  Government  o r  any  
agency thereof .  

*2 .13 Corpora t ion  bonds, p r e f e r r e d  s t o c k s  and  common s tocks .  
2.14 Bonds  i s s u e d  by c o r p o r a t i o n s  o p e r a t e d  as i n s t r u m e n t a l i t i e s  

of the United S ta tes  Government  (which sha l l  be  cons ide red  
as  fal l ing within the  c lass i f ica t ion s e t  out i n  pa ragraph  
2.13 above. ) 

2. 2 Standards  a s  to  Quality. 
2 .21 C o r p o r a t e  Stocks:  

*2.211 Stocks  e l ig ib le  f o r  p u r c h a s e  sha l l  be  r e s t r i c t e d  
to  s t o c k s  of companies  incorpora ted  within the  
United S t a t e s  which have paid dividends f o r  ten  
(10)  consecut ive  y e a r s  o r  longer  i m m e d i a t e l y  
p r i o r  to  the da te  of purchase .  

:::2.212 E x c e p t  fo r  bank and i n s u r a n c e  s h a r e s ,  s tock 
m u s t  be l i s t ed  upon a n  exchange r e g i s t e r e d  
wi th  the S e c u r i t i e s  and  Exchange C o m m i s s i o n  
o r  i t s  s u c c e s s o r s .  

2.213 T o  be el igible f o r  p u r c h a s e ,  p r e f e r r e d  and  common 
s t o c k s  m u s t  be i s s u e d  by c o r p o r a t i o n s  which have  
been f o r m a l l y  approved  by the  B o a r d  of Regents .  

2.22 C o r p o r a t e  Bonds: C o r p o r a t e  bonds m u s t  b e  r a t e d  "A" o r  
b e t t e r  by Moody 's  o r  Standard  & P o o r ' s .  Bonds o f fe red  by 
p r i v a t e  p lacement ,  o r  which f o r  o t h e r  r e a s o n s  a r e  not r a t e d  
by such  agenc ies ,  m a y  be p u r c h a s e d  if they b e a r  a  r a t i n g  
of equivalent  quali ty by the U n i v e r s i t y ' s  Inves tment  Counsel .  

2. 3 Divers i f ica t ion.  
"2.31 Not m o r e  than 50% of the  P e r m a n e n t  Univers i ty .Fund sha l l  

be inves ted  a t  any given t i m e  i n  corpora t ion  bonds,  p r e f e r r e d  
s t o c k s  and  common s t o c k s  ( d e s c r i b e d  in  p a r a g r a p h s  2.13 
a n d  2. 14 above) ,  

"2.32 T h e  balance  of the  Fund  not inves ted  a s  provided in  p a r a g r a p h  
2.31 above sha l l  be inves ted  in  those  s e c u r i t i e s  d e s c r i b e d  in  
p a r a g r a p h s  2.11 and 2. 12. 



:::2: 33 Not m o r e  than 5% of the  vot ing s tock  of any  one (1) 
corpora t ion  s h a l l  be owned a t  a n y  given t i m e  by the  
P e r m a n e n t  Univers i ty  Fund. 

"2.34 Not m o r e  than 1 %  of the  P e r m a n e n t  Univers i ty  Fund 
sha l l  be inves ted  a t  any  given t i m e  in  s e c u r i t i e s  i s s u e d  
by any one (1)  corpora t ion .  

2 .35 The p e r c e n t a g e  l imi ta t ions  s e t  out in  p a r a g r a p h s  2 .31 
a n d  2.34 above r e l a t e  to  book v a l u e s  of  the  P e r m a n e n t  
Univers i ty  Fund. 

2.4 Standard  of C a r e .  
2.41 P r u d e n t  Man Rule:  In making  o r  r e ta in ing  e a c h  a n d  a l l  

i n v e s t m e n t s  f o r  the  P e r m a n e n t  Univers i ty  Fund,  and  in  
the  m a n a g e m e n t ,  p u r c h a s e  and  s a l e  of s u c h  i n v e s t m e n t s  
f r o m  t i m e  t o  t i m e ,  t h e r e  sha l l  b e  e x e r c i s e d  the  judgment 
a n d  c a r e  u n d e r  the  c i r c u m s t a n c e s  then prevai l ing  which 
m e n  of o r d i n a r y  p rudence ,  d i s c r e t i o n  a n d  in te l l igence  
e x e r c i s e  i n  the  m a n a g e m e n t  of t h e i r  own a f f a i r s ,  not in  
r e g a r d  to  speculat ion,  but i n  r e g a r d  to  the  p e r m a n e n t  
d isposi t ion  of t h e i r  funds,  cons ide r ing  the  p robab le  
income t h e r e f r o m  as wel l  as the  p robab le  safe ty  of t h e i r  
capital .  

2.42 Cons i s t en t  wi th  the  foregoing i t  i s  contemplated  that: 
Inves tment  of funds  in  c o r p o r a t e  s e c u r i t i e s  
s h a l l  be reasonab ly  d ive rs i f i ed  among  the  
v a r i o u s  i n d u s t r i e s  opera t ing  i n  o u r  economy, 
a n d  among  the  outstanding c o r p o r a t i o n s  oper-  
a t ing  within the  r e s p e c t i v e  indus t ry  g roups .  
O u r s  is a dynamic  and  ever -  changing economy, 
T h e r e f o r e ,  a p r o p e r  o b s e r v a n c e  of the  P r u d e n t  
M a n  Rule  r e q u i r e s  tha t  changes  be m a d e  in  the  
d ive rs i f i ca t ion  of the  Fund  f r o m  t i m e  to  t i m e  
as condi t ions  change the  e a r n i n g s  outlook o r  
the  r e l a t i v e  m a r k e t  level  f o r  a p a r t i c u l a r  company. 
Accordingly ,  i n  keeping wi th  the  duty to  be  
p ruden t ,  p u r c h a s e s  a n d  s a l e s  of Fund a s s e t s  
sha l l  be  m a d e  f r o m  t i m e  t o  t i m e  when c i r c u m -  
s t a n c e s  d ic ta te  the  p rudence  of doing so. 
With a monthly  inflow of funds  ava i l ab le  f o r  in- 
v e s t m e n t ,  a n  opportunity i s  a f fo rded  to  p u r c h a s e  
i n v e s t m e n t s  i n  e a c h  m o n t h  of e v e r y  y e a r ,  thus  
providing the  P e r m a n e n t  Univers i ty  Fund  with 
a r e a s o n a b l e  do l l a r  c o s t  a v e r a g i n g  exper ience .  

2. 5 P o l i c i e s  wi th  R e s p e c t  to  Stock Rights ,  F r a c t i o n a l  S h a r e s  and  P r o x i e s .  
2. 51 A s  a g e n e r a l  r u l e ,  s tock  r i g h t s  r ece ived  a r e  t o  be e x e r c i s e d .  

In  e a c h  ins tance ,  e x e r c i s e  o r  s a l e  of the  r igh t s  is  to  be m a d e  
a t  the  d i s c r e t i o n  of the  Execu t ive  D i r e c t o r  of Inves tments ,  
T r u s t s  a n d  L a n d s ,  a f t e r  consultat ion wi th  the  Staff Inves tment  
Commi t tee .  

2. 52 A s  a g e n e r a l  r u l e ,  f r a c t i o n a l  s h a r e s  r e c e i v e d  f r o m  s tock divi- 
dends ,  e t c . ,  a r e  to be sold. In each  ins tance ,  the  decis ion to  
round out  f r a c t i o n a l  s h a r e s  o r  to  s e l l  wi l l  be  m a d e  by the  
Execu t ive  D i r e c t o r  of Inves tments ,  T r u s t s  and  Lands ,  a f t e r  
consul ta t ion  wi th  the Staff Inves tment  Commi t tee .  



2. 53 With few exceptions,  voting s tocks held a r e  to be voted 
by re turning proxies  to p re sen t  management.  Exceptions 
r equ i r e  approval  of the Board  of Regents.  

Implementation of Pol ic ies .  
Two approved l ists .--  Two l i s t s  of companies whose 
s tocks a r e  considered suitable for  purchase o r  retention 
shall ,  a f t e r  consultation with the Staff Investment Com- 
mi t tee ,  the Investment Counsel, and the Investment Advisory 
Commit tee ,  be submitted by the Executive Director  of 
Investments,  T r u s t s  and  Lands for  approval  by the Board 
of Regents through the Regents '  Land and Investment Committee:  
2.611 L i s t  "A" shal l  cons is t  of those companies 

whose s tocks a r e  approved f o r  purchase.  
2.612 L i s t  "B" shal l  cons is t  of those companies 

whose s tocks a r e  approved for  retention only. 
Recommendations r e  diversification.  --Annually, and a t  
such of tener  in te rva ls  a s  m a y  be considered advisable,  
the Executive Di rec tor  of Investments,  T r u s t s  and Lands, 
a f te r  consultation with the Staff Investment Committee,  the 
Investment Counsel, and the Investment Advisory Committee 
(where possible) ,  shal l  recommend f o r  approval  by the 
Board of Regents through the Regents '  Land and Invest- 
m e n t  Committee:  
2.621 The percentage of new monies  which 

shal l ,  during the ensuing period,  be in- 
ves ted  in  fixed income secur i t i es  and in 
common stocks.  

2.622 The percentage of new common stock monies  
to  be invested in the va r ious  industry  groups. 

The bas i s  approved by the Board of Regents shall  be the 
guidelines for  the Executive Director  of Investments,  
T r u s t s  and Lands to follow in  the investment of funds 
until the  guidelines a r e  changed by subsequent action 
of the Board  of Regents. 
Authority r e  purchase  of securi t ies . - -  Within the rev ised  
policies and in  conformance with paragraphs  2 ,61 and 2.62 
above, it shal l  be  the responsibil i ty of the Executive Director  
of Investments,  T r u s t s  and Lands, a f t e r  consultation with 
the Staff Investment Commit tee  and Investment Counsel: 
2.631 To de te rmine  the s tocks to  be purch'ased f rom 

t ime  to t ime  and  the t iming of the  purchases  
made.  

2.632 To  de te rmine  the bonds to  be purchased f r o m  
t ime to t ime  and the timing of the pu rchases  
made .  

2.633 To execute a l l  pu rchases  of secur i t i es .  
Authority r e  sa le  of securi t ies . - - I t  is contemplated that f r o m  
t ime to t ime  the bes t  i n t e r e s t s  of The University or Texas System 
and the Pe rmanen t  University Fund may  bes t  be se rved  by the 
sa le  of cer ta in  s ecu r i t i e s  ( s tocks  o r  bonds), and the reinvest-  
men t  of the p roceeds  in o ther  secur i t i es  (whether s imi la r  o r  
d i ss imi la r ) .  I t  i s  likewise contemplated that some such sa l e s  
m a y  be advisable even though they might resu l t  in  some lo s s  in  
book value of the Fund. In zny such transaction,  i t  i s  recognized 
that  t ime  i s  of importance.  A requi rement  that  such sale  o r  



exchange t ransac t ions  be f i r s t  approved a t  a meeting 
of the Board of Regents would be imprac t ica l  because 
of the t ime  involved in obtaining such approval.  Accord- 
ingly, the Executive Director  of Investments,  T r u s t s  
and Lands,  a f t e r  consultation with the Staff Investment 
Commit tee  and Investment Counsel and the approval 
of a t  l eas t  five m e m b e r s  of the Board of Regents 
(whose vote may  be obtained by telephone), i s  hereby 
authorized. 
2.641 To sel l  s tocks f rom t ime t o  t ime  f r o m  

L i s t  "B" and effect delivery thereto  to 
the purchaser  o r  purchasers .  

2.642 With the proceeds  of any such sa le  o r  
sa les ,  to  purchase  o ther  secur i t i es  
( s tocks  o r  bonds authorized for  purchase 
under the rev ised  policies),  even though 
the investment so  made  m a y  r ep re sen t  
some deviation f r o m  the genera l  investment 
pat tern authorized a s  s e t  out in paragraph  
2.62 above. 

2.65 Advice of Investment Advisory Committee.  - -  The Executive 
Director  of Investments ,  T r u s t s  and Lands shal l  seek the 
advice and counsel of the Investment Advisory Commit tee  
a t  i t s  regular  quar te r ly  meet ings  on a l l  of the ma jo r  m a t t e r s  
involving the Pe rmanen t  University Fund, and par t icular ly  
on the m a t t e r s  s e t  out in  paragraphs  2.61 and 2.62 above. 

2.66 Repor t s  of purchases ,  s a l e s  and exchanges of investments.--  
All  purchases ,  s a l e s  and exchanges of investments  shal l  
be repor ted  by the Executive Director  of Investments,  
T r u s t s  and Lands for  ratif ication by the Board of Regents 
through the Regents '  Land and Investment Committee a t  
each meeting of the Board.  

Sec. 3. Investment Policy f o r  T r u s t  and Special Funds. 
3.1 Investments  authorized for  purchase:  

3.11 Unless  otherwise  l imited by the t e r m s  of the ins t rument  by 
which the fund was  c rea ted ,  t r u s t  and special  funds under 
the control  of the Board of Regents shall  be invested and 
reinvested in such secur i t i es  and investments  a s  a r e  per -  
mit ted by the Texas T rus t  Act a s  legal investments  for  
funds held by t rus tees .  

3.12 Except  as  broadened by the foregoing Section 3.11, the 
genera l  s ta tement  of policies outlined in Section 2 with 
respec t  to the Permanent  University Fund shal l  likewise 
apply to  the investment  and management  of any t r u s t  o r  
special  funds under the control  of the Board of Regents. 

3.2 Implementation of Pol ic ies .  - -  The provisions of Section 2.6 with 
r e spec t  to the implementation of po:icies f o r  the investment and 
management  of the  Pe rmanen t  Znlvers i ty  Fund shal i  likewise 
apply to t ru s t  and special  funds, provided that  approval  oi  the 
Board of Regents shall  be required before  any stock i s  purchased 
which i s  not on approved l i s t  "A". 

Sec. 4. - Investment Policy f o r  Common T r u s t  Fund.--The policies for  the investment 
and  management  of funds for  The University of Texas  System Common T r u s t  
Fund shall be the same a s  those outlined in  Section 3 with r e spec t  to  t r u s t  
and special  funds. 



Sec. 5. Staff . Inves tment  Commi t tee .  
5.1 Membersh ip .  - - T h e  Staff Inves tment  Commi t tee  sha l l  c o n s i s t  of 

the  Execut ive  D i r e c t o r  of Inves tments ,  T r u s t s  and  Lands ,  the 
Endowment  Of f ice r ,  the A s s i s t a n t  t o  the  Endowment  Officer ,  and  
such  o the r  m e m b e r s  as  m a y  be des ignated f r o m  t i m e  to  t i m e  
by the  Execut ive  D i r e c t o r  of Inves tments ,  T r u s t s  and  Lands .  

5.2 Dut ies . - -The Staff Inves tment  C o m m i t t e e  sha l l  coopera te  and  
a d v i s e  with the  Execut ive  D i r e c t o r  of Inves tments ,  T r u s t s  a n d  
L a n d s  on m a t t e r s  r e la t ing  to  the  m a n a g e m e n t  of i n v e s t m e n t s  
f o r  which h e  i s  respons ib le .  

Sec. 6, Inves tment  Advisory  Committee.-- To assist a n d  adv i se  with the  Execu t ive  
D i r e c t o r  of Inves tments ,   rusts a n d  L a n d s  on m a t t e r s  r e la t ing  t o  t h e  
m a n a g e m e n t  of i n v e s t m e n t s  f o r  which he is respons ib le ,  the  Inves tment  
Advisory  C o m m i t t e e ,  h e r e t o f o r e  es tabl ished,  sha l l  be  continued, The 
following r u l e s  sha l l  apply to  such  Commit tee :  
6.1 Membersh ip .  - -  The f o u r  m e m b e r s  of the  C o m m i t t e e  sha l l  be 

se lec ted  because  of t h e i r  p a r t i c u l a r  qual i f ica t ions  and  exper ience  
i n  the  f ie ld  of inves tments ,  with p r i m a r y  e m p h a s i s  being p laced  
on t h e i r  e x ~ e r i e n c e  in  bond and  c o r p o r a t e  s tock inves tments .  

6 . 2  Select ion Procedure . - -Appoin tments  to  such  C o m m i t t e e  sha l l  be  
m a d e  by the  B o a r d  of Regen t s  a f t e r  r ecommenda t ion  by the  
Execu t ive  D i r e c t o r  of Inves tments ,  T r u s t s  a n d  Lands .  

6 . 3  T e r m  of Office and  Compensation.  - - E a c h  m e m b e r  sha l l  s e r v e  a 
four  y e a r  t e r m  on a rota t ing b a s i s ,  with the  t e r m  of one m e m b e r  
exp i r ing  each  August  31, and  shal l  be compensa ted  a t  the  r a t e  
of $100 p e r  mee t ing  at tended.  

6 . 4  Mee t ings . - -Mee t ings  sha l l  be held q u a r t e r l y  and a t  s u c h  o the r  
d a t e s  a s  m a y  be  c o n s i d e r e d  adv i sab le  by the  Execu t ive  Di rec to r  
of Inves tments ,  T r u s t s  and  Lands. 

Sec, 7. B r o k e r a g e  Firms. 
7. l  ~ ~ p r o v e d - < i s t . - - ~ o r m a l  p u r c h a s e  a n d  s a l e  t r a n s a c t i o n s  sha l l  be  . . 

effected through f i r m s  which have been approved  by the  B o a r d  of 
Regen t s  a f t e r  r ecommenda t ion  by the Execut ive  D i r e c t o r  of 
Inves tments ,  T r u s t s  a n d  Lands.  
Unlisted S e c u r i t i e s . - - P u r c h a s e s  a n d  s a l e s  wi l l  genera l ly  be 
ef fec ted  through b r o k e r s  on the approved  l i s t .  Where  the  b e s t  
i n t e r e s t s  of The Univers i ty  of T e x a s  Sys tem s e e m  to r e q u i r e  i t ,  
s u c h  t r a n s a c t i o n s  m a y  be effected through s u c h  b r o k e r  o r  b r o k e r s  
as  the  Execut ive  D i r e c t o r  of Inves tments ,  Trv.sts and  L a n d s  m a y  
se lec t .  Any such p u r c h a s e  o r  s a l e  f r o m  a b r o k e r  not on the  
approved l i s t  wil l  be r e p o r t e d  prompt ly  in  wri t ing  t o  the  Board  
of Regents  toge the r  with a s t a t e m e n t  of r e a s o n s  t h e r e f o r .  
Block Transac t ions . - -Block  p u r c h a s e s  and  s a l e s  wi l l  genera l ly  
be effected through b r o k e r s  on the  approved  l i s t .  Where  the  b e s t  

i n t e r e s t s  of The Univers i ty  of T e x a s  Sys tem s e e m  to  r e q u i r e  i t ,  
such  t r a n s a c t i o n s  m a y  be ef fec ted  through s u c h  b r o k e r  o r  b r o k e r s  
as  the  Execut ive  D i r e c t o r  of Inves tments ,  T r u s t s  and  L a n d s  m a y  
se lec t .  Any such  p u r c h a s e  o r  s a l e  f r o m  a b r o k e r  not on the  
approved l i s t  wil l  be r e p o r t e d  prompt ly  i n  wr i t ing  to  the  E o a r d  
of Regents  toge the r  with a s t a tement  of r e a s o n s  the re fo r .  



CHAPTER X 

AUXILIARY ENTERPRISES 

Sec. 1. Auxiliary En te rp r i s e s  a r e  those operated p r imar i ly  for  se rv ice  to students 
and staff which a r e  expected to be self- supporting. Examples  a r e  res idence 
halls ,  dining halls ,  students hospitals, student unions, and  bookstores.  

Sec. 2. Annual budgets f o r  these act ivi t ies  shall  be prepared  and submitted through 
regular  adminis t ra t ive channels, and expenditures shal l  be within budgets 
approved by adminis t ra t ive officials and the Board  of Regents. Income of 
Auxiliary En te rp r i s e s  i s  not deposited with the State T r e a s u r e r ,  however, 
and any balances  o r  deficits  a t  the end of a f i sca l  y e a r  may  be reappropria ted - 
for  the succeeding year.  

Sec. 3 .  With the exception of intercol legiate  athletic depar tments ,  to which the 
genera l  and special  provis ions  of the Appropriation Bill do not apply, the 
s ame  regulations and applicable laws shall  govern a s  apply to  the budgeting 
and expenditure of genera l  funds un less  otherwise specifically authorized. 
The Board of Regents,  upon recommendation of appropria te  adminis t ra t ive 
officials, approves the regulations for  the management  and operation of 
athletic departments.  

Sec, 4. Rentals  and re la ted  policies and r a t e s  for  dormi tor ies  and housing faci l i t ies  
shal l  be approved in  advance by the institutional head, the Chancellor,  and 
the Board  of Regents. 

Sec. 5. Rules  and regulations for  the adminis t ra t ion of dormi tor ies ,  o ther  housing 
faci l i t ies ,  dining halls, and o ther  eating faci l i t ies ,  shall  be promulgated by 
adminis t ra t ive officials and the institutional head a t  the institution concerned. 

Sec. 6. The money values  of mea l s ,  lcdging, and other  s e rv i ces  which employees  
a r e  authorized to receive i n  lieu of additional wages or  sa la ry ,  a r e  recom- 
mended to the institutional head by the chief business  officer and approved by 
the Chancellor and the Board of Regents. 

Sec. 7. Statutory Provis ions  Current ly  in Effect. --Auxiliary Budgets shall  comply 
with statutory provisions and r i d e r  provisions of cu r r en t  Appropriation Bill. 

Sec. 8. Texas  Student Publications,  Inc. -- 
8.1 At leas t  fifteen copies of the minutes  of a l l  meet ings  of the Board of 

D i rec to r s  of Texas  Student Publications, Inc., shall  be delivered 
promptly to the Chancellor f o r  distr ibution to  the Members  of the Board 
of Regents, to  the Secre ta ry  of the Board of Regents, and to  such mem-  
b e r s  of the adminis t ra t ion a s  the Chancellor may  direct .  No action of 
the Board  of Di rec tors  of Texas  Student Publ icat ions ,  Inc., shal l  have 
any fo rce  o r  effect until it has  been approved by the Board of Regents. 

8 .2  No budget o r  budget amendment adopted by the Board of D i rec to r s  of 
Texas  Student Publications,  Inc. ,  shall  have any f o i c e  and effect until 
such budget o r  budget amendment has  been approved by the Board of 
Regents. 



8.3 No expendi ture  sha l l  be  m a d e  by T e x a s  Student Publ ica t ions ,  Inc.,  
u n l e s s  i t  is m a d e  in  a c c o r d a n c e  w-ith and  pursuan t  to  a budget i t e m  
which h a s  been p rev ious ly  adopted by the  B o a r d  of D i r e c t o r s  of 
T e x a s  Student Publ ica t ions ,  Inc. ,  and approved  by the  B o a r d  of 
Regents.  

8.4 Within ninety days  following the  c lose  of e a c h  f i s c a l  y e a r  of T e x a s  
Student Pub l ica t ions ,  Inc . ,  t h e r e  sha l l  b e  f u r n i s h e d  to  the  Chance l lo r  
f o r  d is t r ibut ion t o  the M e m b e r s  of the  B o a r d  of Regents ,  the  Secre -  
t a r y  of the  B o a r d  of Regents ,  a n d  t o  such  m e m b e r s  of the  admin i s -  
t r a t i o n  as  the  Chance l lo r  m a y  d i rec t ,  at l e a s t  f i f teen cop ies  of a 
comple te  audi t  of the  f i s c a l  a f f a i r s  of T e x a s  Student Publ ica t ions ,  I n c , ,  
dur ing  the  p reced ing  f i s c a l  y e a r ,  p r e p a r e d  by a ce r t i f i ed  public 
accountant  s s l e c t e d  by the  B o a r d  of D i r e c t o r s  of T e x a s  Student Publ ica-  
t ions ,  Inc. 

8.5 A l l  p e r s o n s  employed on s a l a r y  by T e x a s  Student  Pub l ica t ions ,  Inc.,  
sha l l  be subject  to  approva l  by the  B o a r d  of Regen t s ,  both as to  s a l a r y  
a n d  a s  t o  qualif icat ion;  provided,  however ,  tha t  the  Execut ive  C o m m i t t e e  
of the  B o a r d  of D i r e c t o r s  of T e x a s  Student Pub l ica t ions ,  I n c . ,  sha l l  
appoint  a n d  m a k e  a w a r d s  to  a l l  m e m b e r s  of the  ed i to r i a l  s t a f f s  of the  
publ ica t ions  except  the  Ed i to r  a n d  Managing E d i t o r  of The Daily T e x a n ,  
the  E d i t o r  of the  Cac tus ,  the  E d i t o r  of the  Ranger ,  the  Ed i to r  of the  
Ria ta ,  and  the  E d i t o r  of T e x a s  Eng ineer ing  and  Science  Magazine ,  s o  - 
long as  s u c h  appointments  a n d  a w a r d s  a r e  m a d e  cons i s t en t  with budgets  
p rev ious ly  approved  by the  B o a r d  of Regen t s  and  provided f u r t h e r  tha t  
no act ion t aken  by the  B o a r d  of D i r e c t o r s  of T e x a s  Student Pub l ica t ions ,  
Inc. with r e s p e c t  to  the employment ,  d i s m i s s a l ,  s a l a r y ,  o r  du t i e s  and  
respons ib i l i t i e s  of e i t h e r  the  T S P  G e n e r a l  M a n a g e r  o r  the  E d i t o r i a l  
Manager  of The  Daily Texan sha l l  have  any f o r c e  o r  effect  unti l  i t  h a s  
been approved  by the  B o a r d  of Regents.  

8.6 In  o r d e r  to  m i n i m i z e  sha rp ly  r i s i n g  publishing c o s t s ,  outs ide  the  
c a m p u s  of The Univers i ty  of T e x a s  at Austin no copy o r  cop ies  of any 
i s s u e  of The Daily Texan sha l l  b e  given, de l ive red ,  o r  i n  anywise  m a d e  
ava i l ab le  t o  a n y  p e r s o n  o r  p e r s o n s  o t h e r  than one copy f o r  e a c h  paid  
subscr ip t ion,  no m o r e  than t h r e e  cop ies  to e a c h  a d v e r t i s e r  i n  the  i s s u e  
i n  ques t ion,  and  one copy f o r  e a c h  p u r c h a s e  p r i c e  paid f o r  a n  individual  
copy of the  i s s u e  in  ques t ion;  provided,  however ,  tha t  The  S u m m e r  Texan 
sha l l  be p e r m i t t e d  t o  f u r n i s h  one edition f r e e  of c h a r g e  to p e r s o n s  who 
indicate  t h a t  they intend to  e n t e r  The  Univers i ty  of T e x a s  a t  Aust in  as  
f r e s h m e n  the  following September .  No individual  cop ies  sha l l  be sold 
a t  l e s s  than the  published p r i c e  of s u c h  i s s u e  and  i n  no event  sha!l a n y  
individual  cop ies  be sold  a t  a p r i c e  l e s s  than f ive  c e n t s  each. 

8.7 Any amendment  to  the  Handbook of T e x a s  Student Publ ica t ions ,  Inc. ,  
m a y  be m a d e  by a m a j o r i t y  vote  of the  B o a r d  of D i r e c t o r s  of T e x a s  
Student Publ ica t ions ,  Inc . ,  subject  to  the  l a w s  of t h e s t u d e n t s '  Assoc ia -  
t ion,  the  C h a r t e r  of T e x a s  Student Pub l ica t ions ,  I ,  and the  approva l  
of the  B o a r d  of Regents .  



CHAPTER XI  

RESEARCH AND TRAINING CONTRACTS, GRANTS OR AGREEMENTS 

Sec. 1. R e s e a r c h  and Training cont rac t s ,  g r a n t s  o r  ag reemen t s  with outside 
agenc ies  sha l l  be  approved by the  insti tutional head, and ra t i f i ed  v ia  the  
insti tutional dockets by the Boa rd  of Regents. (The Chancellor m a y  modify 
t h i s  requi rement  a t  his discret ion f o r  ce r ta in  cont rac t s  and g r a n t s  by 
i s su ing  appropr ia te  instructions f o r  so  doing,)  Funds shal l  not be encum- 
be red  o r  expended under  any such cont rac t  o r  g ran t  p r io r  to approval  
thereof.  

Sec. 2. P r o p o s a l s  fo r  r e sea rch ,  development and training cont rac t s  and grants ,  
whether with government agencies ,  o r  industry ,  o r  foundations o r  o ther  
p r iva te  granting agencies ,  shal l  be init iated by the faculty m e m b e r  who will  
d i r ec t  the work and approved by designated adminis t ra t ive  officials, including 
the  insti tutional head. The chief bus iness  off icer  a t  e ach  insti tution is re -  
sponsible fo r  the bus iness  a s p e c t s  of the proposals.  

Sec. 3, Under State law, a copy of a l l  con t rac t s  between a component institution of 
The Universi ty of Texas  System and the F e d e r a l  Government shall  be f i led 
with the Sec re t a ry  of State,  except those cont rac t s  c lass i f ied  in  the i n t e r e s t  
of national secur i ty ,  in  which c a s e  only a s ta tement  of the r e s e a r c h  pro jec t  
shal l  be  filed. These  copies  and s ta tements  sha l l  be  f i led with the  Secre ta ry  
of State through the Office of the Sec re t a ry  to the Board  of Regents  in  the 
manne r  p re sc r ibed  by that  office. 

Sec. 4. If the work  i s  to be financed by government  agencies ,  the  negotiations shall  
be handled with the  advice and a s s i s t ance  of the  Office of Sponsored P r o j e c t s  
a t  The Universi ty of Texas  a t  Austin and by the equivalent office a t  the other 
component insti tutions,  

Sec. 5. P r o p o s a l s  a s  t o  overhead r a t e s  on cos t - re imbursement  con t r ac t s  and other 
government  con t r ac t s  and g r a n t s  shal l  be worked out in  p re l iminary  f o r m  by 
the chief bus iness  officer concerned an2 shall  be reviewed an6  approved by 
the  System Comptrol ler  before being submitted. Subject .to approval  of the 
Vice-Chancellor fo r  Bus iness  Affai rs ,  the  System Comptrol ler  shal l  negotiate 
a l l  such overhead r a t e s  fo r  the  component insti tutions of The Universi ty of 
Texas  System. 

Sec. 6. Information a s  to overhead r a t e s  applicable to the type of contract ,  g ran t  o r  
agreement  to be en t e r ed  into  shal l  be s ecu red  f r o m  the System Comptrol ler  
v i a  the  business  o f f ice rs  a n d / o r  the  appropr ia te  r e s e a r c h  adminis t ra t ion 

. officer.  



REGENTS' RULES AND REGULATIONS: AMENDMENT TO PART TWO 

J u R  1 7.. 1967 . --An amendment  t o  the  -- Rules  and Regulations of the Boa rd  of Regents  
of The Universi ty of Texas  System fo r  the  Government of the Univer- -- -- -- -- 
sity System, P a r t  Two, Chapter  111, was  amended by inser t ing in lieu - 
of Section 13.23 the  following: 

Request  f o r  pe rmis s ion  t o  be  absen t  fo r  a per iod i n  exces s  
of twenty-nine days,  (excluding holidays approved by the 
Board),  including t r ave l  on official bus iness  shal l  be t rans -  
mit ted through p rope r  adminis t ra t ive  channels to the  Chancellor 
fo r  approval  p r io r  to such  absence.  Such approva ls  a r e  to 
be repor ted  in  the r egu la r  -- dockets of the  ins t i tu t ions  affected. 



RULES AND REGULATIONS, PART ONE: AMENDMENT BY 
ADDING A CHAPTER ON STUDENT SERVICES AND ACTIVITIES 
(FIRST READING). - -The policies on student se rv ices  and 
activit ies fo r  The University of Texas System a s  proposed by the 
Administration were  amended. As amended and a s  s e t  out below, JAN 28  these policies were  adopted on f i r s t  reading a s  an amendment to 
the Rules and Regulations of the Board of Regents fo r  the Govern - 
ment of The University of Texas,  P a r t  One. In accordance with 
the Regents1 ru les ,  th i s  amendment will be presented a t  the March 
meeting on second and final reading; and if adopted on final 
reading, will become Chapter VII of P a r t  one and the present  
Chapter VII will become Chapter VIII: 

CHAPTER VII 

STUDENT SERVICES AND ACTNITIES 

Sec. 1. General  Provisions.  

1. 1 These policies and regulations apply to a l l  com- 
ponent institutions of The University of Texas System 
and shal l  be implemented appropriately in each Institu- 
tional Supplement. 
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1 .2  When the t i t le,  "Dean of Students, appears  in this 
chapter ,  re fe rence  is made to  the adminis t ra tor  bearing 
that t i t le,  o r  his counterpart ,  a t  each component 
institution. 

1.21 It is understood that any action by a Dean of 
Students as provided in this  chapter i s  subject to  
the approval of the institutional head. 

1. 3 Any individual student, group of students, o r  
student organization may petition the Board of Regents 
on any ma t t e r  relating to these policies through the 
Dean of Students, the institutional head, and the 
Chancellor. 

1. 4 These policies shal l  become effective on June 1, 
1967 and shall ,  a t  that t ime,  supersede a l l  policies that 
might be in conflict. 

1. 5 The Dean of Students, under the direction of the 
institutional head, sha l l  be charged with the respon- 
sibility for  the preparat ion of institutional regulations 
which will implement the policies se t  for th  in  this 
chapter.  

1. 6 Definition of Student. - -A student is one who i s  
current ly  enrolled a t  one of the component institutions. 
These policies will a l so  apply to  a prospective o r  a 
f o r m e r  student who has  been accepted for  admission 
o r  readmission and who i s  a t  the campus. 

1. 7 Definition of Campus  --The campus of a component 
institution i s  defined a s  a l l  r e a l  property over  which 
that institution has  jurisdiction. 



Sec. 2. The Dean of Students and His Staff. 

2.1 The Dean of Students shal l  be the administrative 
officer responsible for the development and adminis- 
tration of policies relating to  students and fo r  the 

28  1967 development and implementation of s e rv i ces  to  students 
i n  the a r e a s  assigned to  him. 

2. 2 The Dean of Students shall ,  under the direction 
of the institutional head, be responsible for (1) the 
supervision and development of student out- of- c l a s s  
programs and activit ies and of a l l  student organizations; 
(2) the development of policies affecting student life; 
(3) the promulgation and enforcement of University 
ru les  that govern student conduct; (4) the administration 
of student discipline on the campus. 

2. 3 The administrative staff of the Dean of Students 
shall consist  of the heads of s e rv i ces  for  which he has  
administrative responsibility. 

2. 4 The Dean of Students shall ,  with the approval of the 
institutional head, work with academic deans and depart-  
ment cha i rmen in s t ructur ing and implementing a program 
of faculty advising for  new students. 

2. 5 The Dean of Students shall  be responsible for  the 
preparat ion of the, budgetary recommendations for  the 
student s e r v i c e s  and activit ies under his  jurisdiction. 

Sec. 3. Student Conduct and Discipline. 

3. l a  The University, in common with other  l a rge  insti-  
tutions, has  for  i t s  o rder ly  and efficient conduct special 
regulations, and each student is charged with notice and 

. . knowledge thereof. 

28 1967 3. l b  All students a r e  expected to show respec t  fo r  
properly constituted authority and to observe co r rec t  
standards of conduct. 

3. l c  Obedience to the law being a pr imary  duty of the 
cit izen, the conviction of the student for violation of the 
law rende r s  him subject a l so  to  disciplinary action on 
the par t  of the University. 

3. Id  Members  of s ec re t  political organizations a r e  
excluded f rom the University. 

3 .2  The drinking of intoxicating l iquors,  gambling, 
immora l  conduct, and dishonestv render  the student 
subject to  discipline. 

3 . 3  Hazing in state educational institutions is prohibited 
by a s ta te  law. (Texas  Penal  Code, 1925, Art ic les  1152, 
11 53, 11 54, and 11 55. ) Hazing with o r  without the consent 
of a student i s  prohibited by The University of Texas 
System. 

3.4 Initiations by organizations may include no feature  
which is dangerous, harmful, o r  degrading to the stu- 
dent. 



3. 5 The component institutions of The University of 
Texas System shall  administer student discipline within 
the procedures  of fa i r  and established due process.  

3.51 Under the direction of the institutional 
head, the Dean of Students shal l  have the authority 
and responsibility fo r  the administration of student 
discipline in h is  institution and may administer  

JAN 28 5967 penalties for  violation of System and/or  institu- 
tional policies o r  rules  and regulations, whether o r  
not such violations a r e  also violations of civil  o r  
c r iminal  law. 

3. 51 1 The Administrative Council, o r  i t s  
counterpart ,  will review any disciplinary 
action in  which expulsion (permanent 
severance from the institution) is recom- 
mended. When the Council is i n  doubt 
about the propriety of the penalty, i t  will 
re turn  the case ,  with the Council's reason  
for  doing so,  to the Dean of Students fo r  
reconsideration by a second and completely 
different discipline committee. The decision 
of the second committee shal l  be final 
subject to provisions of section 1. 3 of th is  
chapter. 

3.52 Through matriculation a t  an institution i n  
The Univer~lity of Texas System, a Student neither 
loses  the rights nor escapes  the responsibil i t ies 
sf  citizenship. Students who violate the law may 
incur  penalties prescr ibed by civil authorit ies,  
but institutionel authoritv shall  never be used 
mere ly  to duplicate the function of general  laws, 
W%en the institution's interest8 a8 an rrcedamie: 
~ornrnunity a r e  dietinct f rom those of the ~ ~ R Q P B - ~  

e ~ r n m u ~ i t y ,  the special  authority of the in&itutioe 
shall be  aeserfe$ 



3. 55 The Dean of Students may take immediate 
inter im disciplinary action for  violation of 
University ru les  and regulations when, in  h i s  
opinion, such action is warranted. 

3.56 Due process  i s  recognized a s  basic to the 
enforcement of institutional regulations. The 
Dean of Students, with the concurrence of the 
institutional head, shall ,  therefore,  establish 
a discipline committee and institutional regula- 
tions providing fo r  the processing of discipline 
cases  in accordance with recognized standards 
of procedural due process .  

Sec. 4. Student Organizations . 

4.1 An organization in which @embership is limited 
to students (recognizing that faculty and staff may 
also be members)  of a component institution may 
become a regis tered student organization in that insti- 

JAN 2 8  1967 tution by complying with the registration procedures  
established by an appropriate committee o r  committees 
and approved by the Dean of Students. 

4. 2 The Dean of Students, with the approval of the 
institutional head, shall  establish regulations requiring 
faculty o r  staff advisers  fo r  reg is te red  student organizations. 

4. 3 A regis te red  student organization may state  that i t s  
membership i s  composed of students o r  students and 
staff of a component institution, but shal l  not suggest 
o r  imply that i t  is acting with the authority of that 
institution. 

4. 4 The Dean of Students, with the approval of the insti-  
tutional head, may i ssue  regulations governing the eligi- 
bility of students for  participation in organized activities. 

4. 5 At each component institution, an appropriate committee 
o r  committees shall  have jurisdiction over al l  reg is te red  
student organizations. 

4. 6 Any student organization i s  subject to disciplinary 
action o r  revocation of regis t rat ion a s  a student organi- 
zation fo r  violation of institutional policies o r  regulations. 

Sec. 5. Participation in  Student Government. 

5. 1 Students' Associations. --Students1 associations 
. current ly authorized a t  the component institutions of the 

28  1967 University a r e  hereby approved. They shall  have such 
jurisdictions and shall  exerc ise  such powers a s  the Board 
of Regents, upon their  request and with the approval of the 
institutional heads,  may delegate to them. 



5. 11 Constitutions and Laws Approved. --The 
constitutions and laws of the severa l  kssociations 
in force a t  the date of adoption of these  Rules and 
Regulations a r e  hereby approved, and the juris- 
dictions and powers therein set  for th a r e  hereby 
delegated by the Board of Regents to the severa l  
associations. 

5. 12 Mode of Amending Constitutions and Laws. - -  
An amendment o r  addition to the constitution 
o r  laws of a students '  association may be adopted 
by an association, in  accordance with i t s  consti- 
tution and laws, but the change shall  not become 
effective until transmitted to and acted upon by 
the Dean of Students, the institutional head, and 
the Chancellor and approved by the Board of 
Regents. 

5 .13  Amendment o r  Repeal by Regents. --The 
Board of Regents shall  amend o r  repeal  any 
portion of the constitution and laws of a students' 
association when, in  the judgment of the Board, 
the in te res ts  of the particular institution shall  
require  it.  

5.14 Amendment o r  Repeal by Dean of Students. -- 
The Dean of Students shall  have the power, when 
in h is  judgment the in te res ts  of the institution 
require  i t ,  to amend o r  repeal any provision in  
the constitution o r  laws of the par t icular  asso-  
ciation, but h is  action shall  be in force  only until 
the next meeting of the Board of .Regents, when 
Section 5. 13, above, becomes applicable. 

5. 15 Salaried Employees Approved by Regents. --  
All persons officially employed on sa lary  by o r  under 
the direct.  supervis ion of a students '  association 
shall  be subject to approval by the Dean of Students, 
the institutional head, the Chancellor, and the 
Board of Regents, both as to sa la ry  and a s  to 
qualifications. 

5. 16 Annual Financial Reports. --Every officially 
recognized students '  association shall  make 
annually a complete financial report  to the insti-  
tutional business officer, and shall  make special  
repor ts  a s  may be called for  by him. A duplicate 
copy of each report  shall  be filed with the Dean of 
Students. Committees and administrative units 
of a students '  association maintaining a budget 
in  excess  of $25.00 per  annum shall  make any 
inter im repor ts  of financial condition a s  may be  
required by the Dean of Students. 

5.2 The students' association on each campus shal l  be 
a recognized forum of student opinion. 



5.21 When a students '  association takes a 
position with reference to i s sues  d i res t ly  re la ted 
to a component institution and i t s  operatione, lee 
recommendations for  legislative o r  administrative 
action shall  go through the Dean of Students. 

5.22 When a students '  association takes  a 
position on non-University i s sues ,  i t  shall  make 
c l ea r  the fact that i t  does not speak for  the 
institution. 

5 .23  A students '  association may conduct polls, 
initiate petitions, and lo r  es tabl ish forums for  
debate o r  discussion under spec i f ic  conditions. 

5 .24  Officers of a students '  association may s o  
identify themselves  when they expres s  their  
personal  views, but they shall  then make it c lear  
that they a r e  not speaking for  the institution, 
the students '  association, o r  fo r  the student body. 

Sec. 6 .  Use of University-Owned Facil i t ies.  

6 .  1 The Dean of Students i s  charged with the responsibility 
of establishing regulations and procedures for  the use of 
institutional buildings, grounds,  and other facil i t ies by 
students o r  student groups f o r  purposes  other  than 

Jm 28 m7 regular  academic use. He will coordinate such regu- 
lations and procedures with the P rope r ty  Manager, o r  
h i s  counterpart ,  at  each institution. Regulations shall  
be in  accordance with the following: 

6 .  11 Commercial  solicitations will not be authorized. 

6. 12 Use of Physical  Faci l i t ies  of the University 
by Outside Groups; a Registered Student Organi- 
zation a s  a Joint Sponsor. - -Regis tered student 
organizations may use University physical facil i t ies 
in compliance with institutional regulations. 
Groups of students which a r e  not reg is te red  may 
not use  University physical facil i t ies.  Regis tered 
student organizations may not en ter  into joint 
sponsorship of any on campus project  o r  program with 
individuals, groups of students which a r e  not 
regis tered,  o r  non-University groups,  except a s  
provided in P a r t  Two, Chapter VII, Sec. 2. 

6 .  13  Registered student organizations may be 
authorized to  conduct fund-raising activit ies,  
subject to  the following limitations: 

6 .  131 Such fund-raising activit ies shal l  
be f o r  the benefit of the total institution 
o r  of a worthy insti tution-related activity. 



6. 132 Any fund raising f rom students 
by students for charity shal l  be subject 
to regulations made by the s tudents '  
association a t  each component institution. 

6. 133 Institutional regulations may permit  
fund-raising activit ies by student organiza- 
t ions for  their  own benefit only among their  
own members  and only a t  official meetings. 

6. 134 To insure  noninterference with Univer- 
sity purposes and functions, institutional 
regulations shall  include appropriate 
provisions fo r  establishing t ime,  place, and 
manner  of fund-raising activit ies and for  
requiring financial reporting and accoun- 
tability. 

6.14 Regulations permit  students and reg is te red  
student organizations,  under specified conditions, 
to  petition, post signs,  set  up booths, and/or  
peacefully demonstrate  on the campus. Regula- 
t ions prohibit any activity that would in te r fe re  with 
regularly scheduled University programs.  

6. 15 Institutional regulations shal l  provide means  
by which students o r  reg is te red  student organiza- 
tions may r e s e r v e  University-owned facil i tes.  

6. 2 The use of student center  o r  student union facil i t ies on 
the campus of each component institution shal l  be subject to 
approval of that cen te r ' s  governing board. 

6. 3 Ext racur r icu lar  student activit ies involving the use  of 
University-owned facil i t ies shall  be conducted in accordance 
with the law (local, s ta te ,  national) and with the applicable 
University regulations. It shal l  be understood that 
such activit ies shal l  not disrupt o r  dis turb the regular ly  
scheduled University program and shall not resu l t  in damage 
to o r  defacement of property. 

6. 4 All individuals on University-owned property o r  
using University-owned facil i t ies a r e  required to identify 
themselves upon request  of an institutional representat ive 
acting in the performance of his duties. 

Sec. 7. Speech and Advocacy 

7. 1 Freedom of inquiry and discussion a r e  basic and essent ia l  
to intellectual development. Students have the right,  there-  - 
fore ,  to f reedom of speech and of advocacy, subject to the 

28 f'fl following: 

7. 11  "It shall  be unlawful for  any person  knowingly 
o r  willfully to  . . . advocate, abet, advise, o r  
teach by any means  . . . under such c i rcumstances  a s  
to  constitute a c l ea r  and present  danger to the securi ty  
of the United States, o r  of the State of Texas, o r  of 
any political subdivision of e i ther  of them . . . . I !  

(Texas  Civil Statutes, Article 6889- 3A, Sec. 5. ) 

-60 - 



7. 12 The t ime,  place, and manner  of exe r -  
cising speech and advocacy on the campuses 
shall  be subject to  regulations adopted by the 
component institutions. Such regulations 
requi re  order ly  conduct, noninterference with 
University functions and/or  activit ies,  and 
identification of sponsoring individuals o r  groups.  

7.13 Students who a r e  candidates for public 
office o r  students appearing in  the in te res t  of a 
par t icular  candidate o r  candidates for  public 
office may be permitted the use of University- 
owned facil i t ies under the provisions of paragraphs 
7.241 and 7.242. 

7.2 Off-Campus Speakers.  --The Board of Regents 
r e s e r v e s  the right to  regulate the presentation of 
guest  speake r s  on the campus who a r e  unaffiliated 

. -. with the University (hereafter r e f e r r e d  to  as off-campus 

JAW 28 fgf$ speakers )  in accordance with the following policies: 

7. 21 Only reg is te red  student organizations. 
University-owned dormi tor ies ,  and student 
center  commit tees  may present  off-campus 
speakers .  

7.22 The organization sponsoring an off-campus 
speaker  has  the responsibility of making c l ea r  
the fact  that the student organization, not the 
institution, i s  extending the invitation to  speak and 
that any views the speaker  may expres s  a r e  h is  
own and not necessar i ly  those of the University 
sys tem o r  of a component institution. 

7.23 An off-campus speaker  is subject to  the 
Texas  Civil Statutes as quoted i n  section 7. 11. 

7. 24 Candidateb for  public office, o r  other  off- 
campus speakers  appearing in the in te res t  of a 
par t icular  candidate o r  candidates for  public 
office, may be permitted the use of University- 
owned facil i t ies under the following conditions: 

7.241 The meeting will be open only to  
members  of the recognized sponsoring 
organization and the i r  personally invited 
guests ,  other  students and faculty. 

7.242 The places of the meetings will be 
l imited to  student center  o r  student union 
facil i t ies and/or  t o  specified auditoriums 
on da tes  regularly r e se rved  fo r  meetings 
of t h i s  nature.  

7.25 Off-Campus speake r s  must  be reg is te red  
in  advance by the sponsoring group with an 
official designated by the Dean of Students. 



Sec. 8. Off-Campus Student Housing. 

8.1 Off-Campus Student Housing. --The component 
institutions of The University of Texas System will 

JAN 28 1987 not extend Approved Housing s ta tus  to  any student 
residential  units except those owned and operated by 
The University of Texas System. Each  student a t  
a component institution will have f r e e  choice in the 
selection of his  non-University-operated residential  
accommodations, subject to par ie ta l  rules.  

8. 11 The office of the Dean of Students will main- 
tain an open f i le  of private housing, which fi le will 
contain descr ipt ive information submitted 
voluntarily by any opera tors  on quality and cost  
of accommodations, ru les  and regulations 
enforced, supervision provided, and s imi la r  
mat te rs .  Subject to par ie ta l  ru les ,  this  f i le 
will be made accessible  to anyone desiring to  
use  it. 

Sec. 9 University Policy in  Regard to  Debts of Students. 

9. 1 The University is not responsible for debts con- 
t rac ted  by individual students o r  by student organiza- 
tions. On the other  hand, the University expects a l l  
students and student organizations to  conduct them- 

JAN 2 8  1i f i l  selves  honorable in a l l  commerc ia l  transactions.  The 
University will not assume the ro le  of a collection 
agency for  organizations, f i r m s ,  and individuals to whom 
students may owe bil ls ,  nor  will the University adjudi- 
ca te  disputes between students and cred i tors  over  the 
existence o r  the amounts of debts. 

9 .2  A student, however, i s  -expected to  perform his  ' 

contractual obligations and in  the event of conduct on 
the par t  of the student c lear ly  demonstrating a flagrant 
d i s r ega rd  of h i s  commerc ia l  obligations (refusal  to pay 
o r  meet admitted debts o r  obligations will be thus 
construed),  action will be taken appropriate to  the 
age of the student and other  c i rcumstances.  

9. 3 In the event of nonpayment to the University, one o r  
more  of the following actions may be taken: (a) a bar  against 
readmission for  the student, (b) withholding of the stu- 
dent 's  g rades  and official t ranscr ip t ,  (c) withholding of a 
degree to which the student otherwise would be entitled. 

Sec. 10. Anonymous Publications. 

10. 1 Anonymous publications a r e  prohibited. Any 
JAN 28  1967 student publishing o r  aiding in publishing, o r  c i rcu-  

lating o r  aiding in  circulating, any anonymous publi- 
cation will be subject to  suspension. 

Sec. 11. Other Regulations Concerning Student Affairs a r e  Reported 
in the Hules and Reeulations of the Board of Regents, 

28 1967 Fellowships, Scholarships. and Loan Funds - Par t  Two, 
Chapter 1, Sec. 6, p. 2 .  



Tuition and Other Fees  - Part Two, Chapter I, 
Sec. 3, p. 2. 

Policy Against Discrimination - Part Two, Chapter I, 
Sec. 5 ,  p. 2. 

Student Employment - Part Two, Chapter V ,  Sec. 2 . 5 ,  
p. 31.  

Parking Lots - Part Two, Chapter VII, Sec. 12. 3,  p. 47. 

Auxiliary Enterprises - Part Two, Chapter X, 
Sec. 1-7, p. 59. 

Texas Student Publications - Part Two, Chapter X, 
Sec. 8 ,  pp. 59-60a 
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