
To make changes to your UT Retirement Programs 
follow   these simple steps

These instructions are 
for those employees 
with existing ORP, TSA 
and/or DCP accounts.

1 Log onto UT Retirement Manager: www.myretirementmanager.com.

2 Enter the following information to log on:

• User ID
(If you cannot remember the User ID click: I Forgot My User ID
and follow the instructions.)

• Click: Next

• Enter Password

• Click: Submit
(If you cannot remember the established password, click on
Forgot My Password, and follow instructions.)

3 Click: “Start or Change My Contributions.”

4 Select a Plan: ORP, UTSaver TSA, or UTSaver DCP Enroll/Change.

5 Click “OK” on the Pop up Message.

6 Select Payroll Date for change to become effective, then click Next.

7 Choose “Ongoing Flat Dollar $ Contribution” to be deducted  
Per Pay Period* or choose “Stop Contributing” (TSA and DCP only).

8 Enter the allocations to your selected financial providers, which will be 
deducted EACH PAY PERIOD*.

For a list of approved providers, visit www.utsystem.edu/offices/employee-
benefits/approved-providers.

9 Click: Next.

10 To receive an email confirmation type in your email twice.

11 Read and approve Pop up Message.

12 Print Confirmation Details, if desired.

* Selected amounts are deducted each 
pay period. For those paid on a biweekly 
basis, there will be no more than two 
deductions per month.
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For more information about the University of Texas system’s retirement programs or providers, please visit 
www.utsystem.edu/offices/employee-benefits/ut-retirement-program or contact the Employee Benefits  
and Retirement Division. 

You can follow the UT System Retirement Programs on Facebook at: 
http://www.facebook.com/pages/The-University-of-Texas-System-Retirement-Programs/377883987146.

This material is general in nature, was developed for educational use only, and is not intended to provide financial, legal, fiduciary, accounting or tax advice, nor is it intended to 
make any recommendations. Applicable laws and regulations are complex and subject to change. Please consult with your financial professional regarding your situation. For 
legal, accounting or tax advice consult the appropriate professional.

Annuities are issued by The Variable Annuity Life Insurance Company (VALIC), Houston, TX or The United States Life Insurance Company in the City of New York (USL), 
New York, NY. Guarantees are backed by the claims-paying ability of the issuing insurance company and each company is responsible for the financial obligations of its 
products.  Beginning January 1, 2026, USL will be Corebridge Financial’s sole authorized issue of new annuities in New York.

Securities and investment advisory services offered through VALIC Financial Advisors, Inc., member FINRA, SIPC and an SEC-registered investment adviser.

VALIC Retirement Services Company provides retirement plan recordkeeping and related services and is the transfer agent for certain affiliated variable investment options. 

All companies above are wholly owned subsidiaries of Corebridge Financial, Inc. 

Corebridge Retirement Services, Corebridge Financial and Corebridge are marketing names used by these companies. Learn more about our affiliated companies: 
corebridgefinancial.com/names.

© Corebridge Financial, Inc. All rights reserved.
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