
Adding dependents to My UT Benefits 
 
Step 1 - Log in to My UT Benefits 
 
Step 2 - Click Dependents/Beneficiaries in the left navigation 

 
 
Step 3 – Click Add dependent or Add another dependent 

 
 
Step 3 - Add the dependent’s personal information & click Save at the bottom of the form 

 
 

https://www.utsystem.edu/offices/employee-benefits/insurance/managing-your-ut-benefits


Step 4 – Click Documents in left navigation 

 
 
Step 5 – Click Add a Document 

• Select your document from your files 
• Follow directions on form 
• Click Save at the bottom of form  

 
 
Your HR Benefits department will review, approve and/or deny the document. 


