EXHIBIT B - THE UNIVERSITY OF TEXAS SYSTEM STANDARD AUDIT REPORT FORMAT
EXECUTIVE SUMMARY
Restate conclusion(s) for each audit objective and summarize significant findings and recommendations.
BACKGROUND
Provide background information about the purpose/mission of the area audited. Indicate whether or not this is a follow-up on a previous audit. 
AUDIT OBJECTIVES
List audit objectives.
SCOPE & METHODOLOGY
Identify audited activities, time period audited, and nature and extent of audit tests performed.
AUDIT RESULTS
This section should be restricted to documented factual statements, which can be substantiated. Statements of opinion, assumption, and conclusion, such as: "violation of Regents' Rules and Regulations," "management is ineffective," and "internal control is poor," should be avoided.
Each recommendation should be preceded with a discussion of the finding and followed by management's response to the recommendation. If management's response is too lengthy to include in the body of the report, a summary of the response should be included in the report with the complete response attached to the report (i.e., Appendices). 
CONCLUSION
The auditor's opinion or conclusion based on the objectives of the audit should be stated. 
_______________________ 


Director of Internal Audits
APPENDICES
Follow-up on prior audit recommendations - Summarize prior year’s audit results, recommendations, management responses, and the results of the follow-up audit procedures.
